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LOINOI PAU

Ngay nay viéc sif dung ti€ng Anh trong linh vyc thiong mai da
ttd thanh mdt nhu ciu thi€t y&u d8i vdi hiu hét cic cong thudng ky
ngh& gia va cdc nhan vién lam viéc tai cdc cong ty nudc ngoii, nhung
d€ sit dung chinh x4c va thanh thao céc t¥ ngi, thuat ngif ciing nhu
nhitng miu cu chufn myc trong ti€ng Anh thuong mai 1a diéu khéng
dé dang 1{m. Nhim gidp cdc ban phin nio khic phuc didu niy va
cling khong ngodi muc dich gitp trau d3i v&n ki€n thitc ti€ng Anh cin
ban da c6 sdn ctia cdc ban, ching t6i bién soan cubn “Cdch ding tir
ngit va thugt ngit kinh 1€ thiong mgi, Vigt - Anh™. Shch gdm nhitng
méu ciu Viét - Anh dugc ding Iam vi du minh hoa cho cdch ding céc
tr ngit va thuat ngit chuyén nganh nhv Quan trj Kinh doanh, Ngoai
thudng, Kinh t& Tai chinh va K& todn.

Hy vong sdch nay sé gidp c4c ban xdy dung cho minh v&n ki&n
thic ti€ng Anh thuong mai mdt cdch nhanh chéng va higu qua.

SOAN GIA



A

ANHHUGNG PEN: have an effect on

0 Laj suflt ting da c6 dnh hudng ding k&€ d&n viéc b4n cac thiét b
gia dung '
The rise in interest rates has had a considerable effect on sales of
consumer appliances.

AP DUNG: apply

0 Chiing t6i cAn tuyén ngudi cé thé 4p dung cic kj nang quan ly dé
md rong hoat dong cia ching t6i & Pic.
We need someone who can apply management skills to expand our
German operation.

AP DUNG MOI BIEEN PHAP: take all steps
0 Ching t6i d4 4p dung moi bi¢n phdp d€ ting s3 lugng hang ban.
We took all steps with a view to boosting the sales.

AP LUC : pressure
1 T8ic6 thé 1am vigc dudi 4p Ivc.
I can work under pressure.

AN LUONG HUU: receive a pension

o & hiu h&t moi quic gia, ngudi ta #n ludng huu mét khi ngudi ta 60
tdi.
In most countries people receive a pension once they turn sixty.

AM MUU : conspiracy

0 Ong quén Iy lo {ng c6 mdt 4m muu chéng ddi 6ng ta, vi the 6ng ta
r3i bo cong ty.
The manager was worried there was a conspiracy against him, so he
left the company.



AN DINH : charge, dctermine

O Das8 cdc ngin hang déu 4n dinh l3i suit giéng nhu nhau.
Most banks charge the same rate of interest .

0O Sau khi hang héa da dudc sdn xudt thi ta phdi &n dinh phuong thidc
dat hiéu qua nhit d€ giao d€n 1ay khich hang.
After goods have been produced, the most efficient method of
delivering them to the customer must be determined,

AN DPINH CAC TIEU CHUAN: establish standards

2 Chinh phii di &n dinh cdc ticu chudn cho viée x&p hang cic loai
16p xe.
The government has established standards for grading tires.



B

BA BAN:in triplicate

O Hda don sé dudc gdi dén ba ban.
The invoice will be sent in triplicate.

0 Ching t6i cAn héa don kém theo ba ban, va hai héa don lanh su.
We require invoice in triplicate and two consular invoices.

BAI THUYET TRINH: presentation

Q  Bai thuy&t trinh cta ban nén gdm mot phin gidi thidu ngin, mdt
phén dan bai, mot phdn trong tam, mdt phin tém At vA mot phan
k&t luan. ,
Your presentation should consist of a short introduction, an
overview, a main part, a summary and a conclusion.

BAI PAU XE: parking lot
4 Baidau xe nay dude danh ri¢ng cho nhin vién ctia cong ty.
This parking lot is reserved for company personnel.

BAN DIEU HANH: board

@ Ban di€u hanh clia ching ta s¢ dua ra quyct dinh vao phién hop
13i.
Our hoard are expected to make a decision at the next meeting.

BAN GIAM DOC: board of dircctors, management

@ T'6i cdn ban gidm dic cho 161 thém thdi gian d& hoan thanh dé 4n.
! need the board of directors 160 give me some more time 10 finish the
project.

0 Ban gidm d0c s& dua ra quyct dinh cudi ciing vé& hoat ddng nay.
The board of directors will make the final decision about the
operation,



o Ban giam ddc di quyét dinh chi tra tién 13i la 5 d6 cho mdi ¢8
phén.

The board of directors has deczdea’ to pay a devzdend of $.5 per
share.

Q2  Ban gidm ddc s dung cdc ban k& khai tai chinh d€ ra cdc quyét
dinh v& kinh doanh va dinh mifc thu€ phai ndp 1a bao nhiéu.
Marnagement uses financial statements in order to make business
decisions and in order 16 determine how much tax 1o pay.

BAN HANH: impose

a Céc chinh phit ¢6 thé gidi han cdc mit hang nhip khiu bing cdch
ban hanh mot séc thu€ danh trén hang nhip khau. .
Governments can limit imports by imposing an import iax,

BAN LANH PAO: board
O Vao thdi diém ndy, ban ldnh dao gém c6 6 nguasi.
At the moment the board consists of six people.

BAN THANH TRA: investigating committee
o Ong Fredericks, mdt nha tr ban cong nghiép ndi tiéng, s& din diu

ban thanh tra.
Mr. Fredericks, a prominent industrialist, will head the investigating

committee.

BAN LUAN: discuss

a Sau khi xem sdn phdm clia chc ong, chiing t6i mudn ban luin vé
gia ca.
After looking at your products we would like 10 discuss prices.

BAN: sell

g Bén cho ho kh6 nhu ban nuSc da cho dan Eskimo.
Selling to them is as difficulr as selling ice 10 the Eskimoes.

0 Ban c6 th€ bén quin 4o mda déng & nhitng khu vuc ¢6 mda dong
‘lanh gia. '
You can sell winter clothes in areas where there are cold winters.



BAN BAO HIEM: sell insurance ,
0w Codng ty Bao hi€ém H3 tudng c6 mudi ngan dai 1§ trong khip ci
nudc, ban bdo hiém va giii quy&t cdc don doi bdi thudng.
The Mutual Insurance Company has ten thousand agents nationwide
who sell insurance and settle claims. '

BAN CHAY: sell well
Q Nhitng mdy 4nh nay dang dugc ban chay & dit nudc ching t6i.
These cameras are selling well in our country.

BAN CHAY NHAT: sell best
Q Tai c6 kha ning tim ra nhitng sdn phdm nao bén chay nht,
1 have the ability 1o find out which products will sell best.

BAN HA GIA: sell at a low price
Q Thi trudng gao du thita va biy gid dang ban ha gia.
The rice market has become glutted and is now selling at a low price,

BAN HANG TRUC TIEP: personal selling

O Viéc bén hang trirc ti€p dat duge hiéu qua khi c6 ding nhitng
khdch hang nio d6 cin dén sin pham.
Personal selling is effective when there are just certain purchasers
Sfor the product.

Q Viéc bdn hang tryc tiép dat hid¢u qui déi vdi viéc ban maiy bay.
Personal selling is effective for aircraft sales.

@ Viéc ban hang truc ti€p dat dugc hidéu qua khi sdn phim dudc ché
tac theo y mudn ctia mot khdch hang dic biét.
Personal selling is effective when the product is railored to a
particular custometr.

Q Xe hdi va bit dong sin 1A nhitng sdn phim doi hdi dén viéc bian
truc ti€p. Cong viéc quéng cdo vin chua dd.
Automobiles and real estate are products which require personal

selling, Advertising is not enough.



BAN HET: sell out

O B tuyén chon mdi dude moi ngudi wa thich d&n ndi cita hang da
b4n hé&t trong vong 2 ngay. )
The new selection was so popular that the store sold out in 2 days.

0 Ching 18i ti€c ring s3 ... da bdn hél.
We regret that No. ... is sold out.

BAN LAI: resale

0O Ngudi trung gian mua san pham (¥ nhidu nha ch& tao d¢ bén lai.
The middleman buys products for resale from several different
manufacturers.

BAN MAQ: deal in volume

2 Nha budn 1& nay ¢6 thé cung ng cho 6ng mot 2i4 ha hon bdi vi
Ong ta bdn mio,
This retailer can offer you a lower price because he deals in volume.

BAN NGAY PUQC: find a ready sale

0 Chiing t3i tin riing qui 6ng s& bdn ngay dugc mit hang xuit sic
nay va ching t6i ciing dang chd don dit hang tifp theo clia qui
ong.
We trust (are confident) thar you will find a ready sale for this
excellent quality and are looking forward to your further orders.

BAN RA NUGC NGOAI: scll sbroad
a Céc qudc gia bdn ra nudc ngodi nhitng loai hang héa duge san
g 2 . 9 Y }
xudt ¢ hiéu qua cao nhit d trong nudc.
Countries sell abroad the goods produced most efficiently at home.

BAN THANH PHAM: semi-finished product

0  Tinh trang @ dong tOn tai & ndi ma nguyén vat liéu hoac ban tharh
phdm ddn lai hay 6n dong lai & mdt diém trén diy chuydn san’
xuat vi chdng duge dua d&n d6 vdi mdt mide d6 nhanh hdn 13 mitce
chiing ¢6 thé dudc ch& bién va duge ti&p tuc chuyén di.
A botileneck exists where ravw materials or semi-finished products
collect or bunch up ar a point on the production line because they
arrive there ar a faster rate than they can be processed and moved on.
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BAN THA O: dumping

0 M0t vai nha sdn xudt bi cho 12 bdn th4o hang, néi cdch khac Ia
bin hang ra nudc ngoai vdi gid ré hon trong nudc,
Some manufacturers were accused of dumping, in other words
selling goods abroad at a lower price than they were sold
domestically.

BAN THEO MENH GIA: sell in denomination

0 Nhitng trdi phi€u thudng dugc bdn theo cdc ménh gid 1.000 db la
hay 5.000 db la.
Bonds are usually sold in denominations of $1,000 or $5,000.

BAN PIEU LE CONG TY: articles of incorporation
0 Luit su ciia 18 s& soan thio ban didu 1& céng ty.
My lawyer will draw up the articles of incorporation.

BAN GHI NHG: memorandum (pl. memoranda)

2@ Toi c6 kha ning soan thio nhi€u loai bin ghi nhd, don dit hang va
thv chio hang.
[ have the ability to prepare a wide variety of memoranda, orders
and offers.

BAN KE CAC KHOAN CHI: statement of expenses

Q Ban ké cdc khodn chi cho biét cong ty di chi tiéu m4t chimg nio
dé van con giit duge mitc d6 kinh doanh.
The statement of expenses shows how much money the company
spent in order to stay in business.

BAN Kt KHAI CHI TIET (HANG): specifications

0 Hang phai ding véi moi di€m trong bin ké khai chi tiét clia chiing
10i.
The goods must comply in every respect with our specifications,

BAN K KHAI TAI CHINH: financial statement

2 Céc k€ todn vién gidi thich cdc ban ké khai 1ai chinh. Cdc k€ todn
vién ¢6 thé néi cho bi€t nhitng ban ké khai tai chinh mang y nghia
gi.
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Accountants interpret financial statements. Accountants can tell
what financial statements mean.

0 Céc k& toan vién lap ra nhitng ban ké khai tai chinh.
Accountants construct financial statements.

BAN KE THU CHI: income expense statement

QO Nhing nhdn vién k€ todn s& dung céc thong tin trong s8 c4i d€ lap
ra cdc bang t8ng k&t tai sin va cdc bin ké thu chi.
Accountants use ledger information to construct balance sheets and
income expense statements.

BAN MO TA CONG VIRC: job description

O Ho vi€t mot bin md td viée lam ghi rd muc tiéu clia cdng viée.
They write a job description specifying the objectives of the job.

O Nén nghién citu ban md 14 ¢Ong viéc trude khi gdi tém tht 1y lich.
A study of the job description would be advisable before sending a
CV.

BAN NGAN SA CH: budget

g Xin vui long hoan tat ban ngan sdch trude khi ¢b vé nha.

Please finish the budget before you go home.

BAN SAO: copy

O Xin hdy xem xét vin dé€ nay va néu qui dng ddng ¥, xin hiy gdi
cho chiing 16i mdt ban sao héa don ciia qui éng s6...
Please look into the marter and if you agree, kindly send us a copy of
your invoice No ...

BAN SAO DON DAT HANG: copy order

O Bdn dit hang 8 ... cla qui dng da duge thyc hién nhu chi din va
ching t6i hin hanh gdi kém thco ban sao don dit hang cla ching
toi.
Your order No. ... has been booked as instrucied and we have
pleasure in enclosing herewith our copy order.
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BAN SAOQ DON PAT HANG CO MINH HOQA: illustrated copy order
0 Ching t6i s& chd ban sao ddn dit hing ¢é minh hoa clia qui dng
qua chuy&n thu vé.
We are awaiting your illustrated copy order by return (of post).

BAN THUYET MINH: explanatory leaflet

o Ching t6i cung cAp mdt ban thuy&t minh cho tit cd cdc sin phdm
ctia ching t6i, véi mdt danh sdch céc trung tAim djch vu khdp th&
gidi.
We provide an explanatory leaflet for all our products, giving a list
of service centres world-wide.

BANG DU KE GIA: quotation
0 Trudc khi dit mua bt cif thi gi, cin phai c6 ba bang du k& giad

khac nhau.
Before ordering anything, first get three different quotations.

BANG GIA: price list

@ Xin vui long gdi cho chiing t6i bing gi4 ... cla qui dng v3i gia thdp
nhat.

Please kindly send us your price list of ... with your lowest prices.
BANG GIA BANG PONG PO LA MY: quotation in US dollar
@ Lam dn cho chiing t6i mot bang gi4 bing déng do la My.
Please give us a quotation in US dollar.
BANG GIA DINH KEM: enclosed price list
a0 Ching t6i cho gi4 th&p nhit trong bang gi4 dinh kém.
We have quoted our lowest prices on the enclosed price list.
BANG GIA MUA XUAN: spring price list
0 Chiing t6i hin hanh gdi cho qui 6ng bang gid mia xudn cla ching
10i.
We have pleasure in sending you our spring price list,
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BANG LUONG: payroll
0 Cong ty nay c6 bing lvong hang twin khoang 100.000 do la.
This company has a weekly payroll of abour $100,000.

BANG TONG KET TAI SAN: balance shect

O Céc tich san va nd cia cong ty phdi duge ké khai trong bang t8ng
k&t tai san.
The assers and liabilities of the company must be listed on the
balance sheet.

Q Mot bing t8ng k&t i sin cla cong ty TNHH phai dugc luu lai Hoi
ddng Gidm sat Giao dich Thudng mai va Chitng khodn.
A copy of the corporation’s balance sheet must be [iled with the SEC
(Securities and Exchange Commission).

0 Tich sdn dugc chi€t tinh theo muc & phia bén trdi cia bing 8ng
k&t tai sin.
The assets are itemized on the left side of the balance sheet.

Q Bing c4ch kiém tra bang téng két tai sdn va nhifng chitng tir khac,
ching t8i c6 thé thdy riing cong ty khong hoat dong t6t nhur ho néi.
By examining the balance sheet and other documents we were able
to find out that the company was not doing as well as they claimed,

BANH HANG: bale
Q Banh hang d4 dugc nhin vao ngay hom nay.
The bale has been received today.

BANH TRUGNG: expand

O Cong ty khdng mubn cic ddi thii canh tranh bi&t minh dang banh
trudng vao Chiu Au.
The Company does not wani its competitors to know it is expanding
info Europe.

BAO BI: package

0 Ho di thay d6i ngdn ti¥ trén bao bi d& tuan theo nhitng didu 1¢ mdi.
They have changed the wording on the package to comply with the
new regulations.
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BAO GOM: include

O DBang gid cda ching t8i bao gdm giao hang gid f.o.b Luin Pon/
c.i.f Smyrna/ f.a.s Liverpool.
Our quotation includes delivery f.o.b London/ c.if Smyrna/ f.a.s
Liverpool.

BAO CAO: report
0 Gidm ddc yéu cdu cdc bd phin khdc nhau clia Ong ta gdi bdo céo.
The director asked his various departments to submit their reports.
0 Gidm d6c mai vu b4o cdo cho gidm ddc diéu hanh,
The sales director reports to the MD (Managing Director).

BAO CHI: press
O A:Tdicé thé dua viéc ndy 1&n bio chi dugc khong‘7
Can I announce this to the press?
BB: Nay, t3t hon nén dgi 16i X4c minh lai v6i gidm d&c diéu hanh.
Well, I'd rather you waited until I've checked with the MD.
G Vily do bi mét, ching 6i khéng dugc phép cung cip chi tiét cho
bdo chi.
For reasons of confidentiality we were not allowed to give details to
the press.

BAO DA NHAN PUQC: acknowledge

Q Xin hay bdo khi nhian dugc don dit hang cia chiing 16i qua chuyén
thu vé.
Kindly acknowledge our order by return of post.

0 Ching t6i xin bdo 1a da nhan dugc héa don ciia qui 6ng
We acknowlege your invoice of ...

BAO THUONG MAI: trade paper

a Ong ta cho thdy ring minh cip nhit héa vdi cdc § tudng va thi&t bj
mdi biing cdch doc cdc bdo thudng mai,
He indicates that he keeps up to date with new ideas and equipment
by reading trade papers.
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BAO DUGNG: upkeep

a

Té6i da trdi qua 2 ndm lam thg mdy & Xudng M6 T6 London, noi
ma t8i ¢6 dugc kinh nghiém bao quét vé ¢d hoc ctia modt chiéc xe
hdi va cdch bdo dudng n6. T6i c6 mdt qué trinh 14i xe trong sach
va 1a ngudi kiéng rudu tuyét doi.

I spent two years as a mechanic in the London Motor Works, where [
gained extensive experience in the mechanism of a car and its
upkeep. I have a clean driving experience and I am a teetotaller,

BAO PAM: ensure

W]

Ho c6 thé bdo didm dudc chit lugng san phim néu nhv ho huin
luyén cdc gidm sat vién.

They can ensure the quality of the product if they train the
supervisors.

re A’ ] [
BAO HIEM: cover, cover insurance, insure

a

Q

Ong nén lam thém mot hdp ddng phu bao hiém nhitng thidt hai
ngiu nhién,

You should take out an additional policy covering you against
accidental damage.

Chiing t6i d4 ghi nhén riing qui 6ng s& bdo hiém ¢ dé.

We have noted that you are covering insurance there.

Hay nh6 mua bdo hiém ddy di khi ban di nudc ngodi.

Make sure you're fully insured when you go abroad.

Xin bdo hiém cho chiing t6i s6 hiang dugc ghi trén tai liéu dinh
kém,

Please insure us on the cargo listed on the attached sheet.

Xin hdy chd nhitng chi thi cda chiing t6i vé bio hiém.

Please await our instructions for insurance.

BAO HIEM CHUYEN CHG: in transit cover

o

16
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BAO HIFM XA HOI: social security

0 Cht phai déng céc khodn thu€ bio hi€m x4 hoi cho mdi cong
nhin.
The employer must pay social security taxes for each worker.

BAO HIEM Y TE: medical insurance
3 Chi cung ng céc khodn bao hiém y t& cho cdng nhén.
The employer provides medical insurance for the workers.

BAO TRI: maintenance

Q Céc nhan vién bdo tri thudng xuyén lam cdng viéc bio tri sita
chita mdy méc dé bao dim riing ching vin & trong finh trang hoat
dong ddng mic.
Maintenance personnel regularly service the machines to ensure
that they are in proper operating condition.

BAO VI : safeguard
O Ho sdp dit mot k& hoach d€ bdo vé 1¢i ich clia minh.
They devised a plan to safeguard their interests.

BAO HOA: saturate

o Thi trudng danh cho ddng hé deo tay thi hiu nhu da hoin toan bio
hoa, nhung ching 16i mong s& ting duge midc ban loai may tinh bd
tii.
The market for wrist watches is almost completely saturated, but we
expect to increase our sales of pocket calculators.

BANG CHUNG: evidence
O Ngai ludt su dua ra biing chitng tai tda d€ hd trg cho 191 khing dinh
cda minh.

The lawyer produced evidence in court 1o support his statement.

BANG CU NHAN: bachelor’s degree
0 T6i c6 bing ¢l nhin kinh t&.
I've got a Bachelor’'s degree in Economics.
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BANG DIEN TiN: by cable
0 Xin hily xdc nhin don dat hang cia ching t6i bing dién tin.

Kindly confirm our order by cable.

BANG GIAY TRANG MUC DEN: in black and white

Qa

Toi s& khong tin 1a chiing ta ¢6 bin hgp dong cho dén khi nio t6i
thdly bling gifly tring myc den.

I won’t believe we have the coniract until I see it down in black and
white,

BANG HOI PHIEU NGAN HANG: by banker’s draft

(m}

Ching 161 dé nghi qui 6ng thu x&p thanh todn cho ching t6i bing
h&i phi€u ngan hang.
We suggest that you arrange payment by banker’'s draft in our

SJavour .

BANG LAI: driver’s licence

a

T61 khong duge 1am tai x& vi 18i khong ¢6 biing 14i trong sach.
1 didr’t get the job as ua driver as I didn’t have a clean driver's
licence.

BANG TAY: by hand

J

Viéc sin xuflt cdc by phan bing mdy thay vi bing tay cho phép
chdng ta san xudt ra dugc nhitng bd phan ddng nhat.

Producing parts by machine instead of by hand allows us to produce
uniform parts.

BANG THU TIN HANG KHONG: by air mail

d

Chuing 16 ¢ ¢hd sy trd 1d%i cda qui Ong bing thu tin hang khong,
We are awaiting your reply by air mail,

BANG VAN BAN: in writing

8]
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BANG PHUONG THUC CHUYEN NGAN QUA NGAN HANG: by
banker’s transfer
o Ching t6i s& thu x&p thanh todn bing phudng thitc chuyén ngin
qua ngin hang,
We shall arrange payment by banker’s transfer.
BAT NGUON TU: originate from
0 Y tudng dé dude cho la bit ngudn tit B& phan Mai v,
The idea is said to have originated from the Sales Department.

rd - kd
BAT DONG SAN: real cstate
0 Ongta di vay tién clia ngan hang dé tdu mot bal dong sin gi do.
He borrowed money from the bank 10 purchase some real estate.

BAT HQP PHAP: illegal

0 Déi khi viéc mot cong ty ti€p quin mdt trong nhilng cong ty doi
thii ctia ho dwde xem 1a bat hdp phap.
It is sometimes illegal for a company to take over one of its
competitors.

BAT TIEN: inconvenience

O Xin hidy nhin 18i cdo 18i cda chdng 16i vi sy nhim 1An vi nhilng
bt tién ma dad gdy ra cho qui Ong.
Please accept our opologies for the error (mistuke) and the
inconvenience it has caused you.

BAU KHONG KHi: atmosphere
g Bidu 16i thich nhil 1a cdc cudc thudng nghi duge ti€n hanh trong
* bAu khong khi rit thin mat.
What 1 liked most was thar the negotiations were conducted in a
Sfriendlv atmosphere.

BEN: party, side
@ Cho dén lic duge hai bén ciing k¥, hdp ddng nay khdng duge xem
nhu mot tai li¢u rang budc hdp phip.
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Until signed by both parties, this agreement is not a legally binding
document.

0 Hai bén dudng nhu da gidi quyét duge van dé dé.
The two sides appear to have solved the problem.

BI GIGI HAN: captive

U N&u Ong dang quing cdo § cdc phi trdng, ong s& ¢o6 sO ngudi xem
bi gidi han.
If you advertise at airports, you have a captive audience.

BI HU HONG L.UC VAN CHUYEN: damaged in transit

0 Chiing t4i hdi ngac nhién khi kién hang cla ching t6i da bji hu
hdng lic vin chuyén.
We are rather surprised that our parcel has been damaged in
transit.

BI QUAN LY TAI SAN: slip into receivership
Q@ CoOng ty bi quan Iy tai sin v3i s6 nd 5,2 ti dd la.
The company slipped into receivership with debis of $5.2 billion.

B] THAM HUT: in the red

0 Coéng ty thdy minh bi tham hut vai ngan do la sau khi chi tiéu qua
nhi¢u vao viée cditidn day chuyén sin xuat.
The company found iiself several thousand dollars in the red after
spending so much on improving its production line,

.y 2
BIIEN BAN: minutcs
0 To6i mudn dng Ay dirng xem bién ban cudc hop.
I'd rather he didn’t see the minutes of the meeting.

BIEN NHAN: receipt

0 N&uban dem trd 4o len niy lai ca hang, ho sé& yéu ciu dude xem
bién nhén d& biét ¢6 phai ban mua né & dé khong.
If you 1ake the sweater back to the store, they'll want 1o see the
receipt to show you bought it there.
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BIEN THU: misappropriate
O Vién k& todn d3 bi bt gip bién th va bj dudi ngay.
The accountant was caught misappropriated money and was fired

immediately.

BIfEN PHAP: step

O Chinh phii phai ¢6 bién phap ngin chin sy dang ting 1&n dén vé
lam phét.

The government must take steps to halt the inflationary spiral.

BIEN PHAP THUC DUNG: pragmatic approach
O Anh &y c6 mdt bién phép rit thuc dung d€ gidi quy&t cdc vén dé.
He had a very pragmatic approach to solving problems.

BIET DAI: discrimination
o Mot khia canh quan trong trong quan hé nhan vién 13 phai bdo
dam riing khong c6 sy biét dii trong ndi lam viéc,
* One important aspect of employee relations is ensuring that there is
no discrimination in the work place.

BIE U bO DOANH SO BAN: sales figures

0 That ching may, ca ban dy todn 1in biu dd doanh s3 bin clia nAm
ngodi déu chira dude chudn bj.
Unfortunately neither the sales forecast nor last year's sales figures
are ready yet,

BIE U QUYET: vote
O Ho d3 biu quy&t tham gia va ¢d ngin ngira xi nghiép khdi bi déng
cla,

They voted to sit in and iry to prevent the factory from closing.

BIEU SUAT THUE NHAP KHAU: tariff

0 Khi c6 budn bén ty do thi khéng c6 bi€u suit thu€ nhdp khiu va
han ngach.
When there is free trade, there are no tariffs and quotas.
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Nhifng bi€u sudt thué nhap khiu méi s& khi€n cho céc loai hiang
nhap kbdu cang dt tién thém di vai ngudi ticu ding.

The new tariffs will make the imported products more expensive Jor
consumers.

Biéu suit thu€ nhap khiu dinh trén rugu 1a 2 dé la mdi lit rugu
manh va 1 d6 la mdi lit rvgu vang,

The tariff on alcohol is $2 per liter of spirits and $1 per liter of wine.

BO QUA: overlook

]}

C4c nhin vién kiém todn ¢6 18 di b qua cic khodn thanh toan lai
suit ma chiing ta nhan dudge. :

The auditors might have overlooked the interest payments we
received.

BO THA U RE; HON: underbid

0 Ching t6i b6 thau ré hon t41 ¢ nhitng d8i tha cia chiing 16i.
We underbid all of our competitors.
BO: set
@ Né&u dng 14y s8 Iugng trén 5.000 bo thi ong c6 thé chon bt ¢ mau

nao ong thich, .
if the quantity is 5,000 sets or more, you may choose any colour you
like.

BO PHAN: com ponent, department, division, section

Q

That khong may chiing t6i lai trong cay vao mdt nha cung cip ma

. khdng thé cung tng cho ching 15i nhitng b phin 6ng 1a hita,
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Unfortunately we relied on a supplier who was not able to supply us
with 1he components he had promised,

Gidm doc 12 ngudi dimg ddu mot bo phén trong cong ty.

A manager is the head of a department in COmpany.

Sau vige tdi 18 chic lai cong ty, ching 16 b4t diu hoat dong nhu
mdt bd phan déc lap.

After the company reorganisation we started to operaile as an
independent division,



Q Anh guan hé v8i nhitng ngudi khédc trong bd phan ciia minh nhyu
th€ nao?
How well do you get along with the other people in your section?

BO PHAN KE TOAN: accounting department

QO BO phéan k& todn chuin bj mdt bang 1dng k&1 1ai sin vao ngay 30
thdng 3 hing ndm.
The accounting department prepares a balance sheet every March
30.

BO PHAN NGHIEN CUU VA PHAT TRIEN: R&D department

o L&i vao bd phan nghién cttu va phat trién cla ching toi chi gidi
han nghiém ngit d6i véi nhan vién.
Entrance to our R & D Department is strictly limited 1o staff
members only.

BO PHAN NHAN SU: personnel department

O B phén nhén sy thuc hién viéce phén tich vi€c lam, viéc phén tich
nay 1a mdt sy nghién cifu chi i€l cdc y&u 1§ va dic tinh clia mdi
chng vicc.
The personnel depariument carries out a job analysis, which is a
detailed study of the elements and characteristics of each job.

BO PHAN TAI CHINH: finance department
© 136 phén tai chinh chiu trach nhiém v€ quy€t todn.
The finance department is responsible for accounting,
B PHAN TIEP THI: marketing division
1 Mot bd phan tiép thi gidi phai bi€t cong ty ddi thi clda minh dang
lam gi.
A good marketing division knows what the competition is doing.
BO TAl CHINH: finance ministry
O 139 Tai Chinh da thay d8i chinh sdch tai chinh.
The Finance Ministry changed its fiscal policy.
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BO TUYEN CHON: selection

@ Ching t6i dua ra mdt by tuyén chon 18n gdm nhiéu sin phim da
dang nhim ddp tng nhitng nhu ciu khic nhau.
We offer a wide selection of different products to meet different
needs.

BO TUYEN CHON HIEN CO : existing selection

0 Chiing t6i dang tim sn ph&m mdi dé thém vao bd tuyén chon hién
¢6 cua chiing t6i.
We’re looking for new products 1o add 10 our existing selection.

BO NHIEM: appoint

O Ba Jenkins dudc b§ nhiém quan 1§ chi nhinh cha ching ta &
Florida.

* Mrs. Jenkins has been appointed to take charge of our Florida

branch,

0 Tai ldy 1am ti€c khi thong bdo vdi anh riing ching tdi di b8 nhiém
ngudi khic.
I'm sorry to inform you that we have already appointed someone.,

BO SUNG SUA BOI: medify

0 Ching t6i da b3 sung sita ddi lai sin ph&m nhim dép dng cdc nhu
cdu cliia khdch hang.
We have modified the product so that it meets customer
requirements

BOI CHI: overspend

O Mic di trong 5 nim ddu ho ¢6 13i, nhung sau d6 ho bt ddu boi chi
va bi thim hut.
Although they made a profit in the first five years, they then started
to overspend and went into the red.

BOI THUONG: indemnify, compensate
Q Cong ty s& bdi thudng cho ngudi mua bio hiém nhitng m4t mat
ho#c hu hai di véi xe ¢6 ¢6 bio hiém.
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The company will indemnify the policy-holder against loss of or
damage 1o the insured vehicle.

O Ching t5i s& lién hé vai cong ty bdo hi€m cta ching t8i va bdi-
thudng thiét hai cho cdc Ong. ‘
We shall contact aur insurance company and compensate you for the
damage.

BONBAN:in quadruplicate
o Chiing t6i cAn héa don kém theo bdn ban va hai hda don lanh sy.
We require invoice in quadruplicate and two consular invoices.

BON PHAN: duty
0O Nhan vién cinh sit c6 bdn phian bio v& nhitng céng dén.
The policeman has the duty to protect the citizens.

BU LAI: compensate, make up, in return for

0 C6 khoan lai thdp hon trén mdi mén hang nhung viéc tang sd
lugng hang ban bit lai cho khodn 14i it hon trén mdi mén hang.
There is a lower profit made on each item, but the increase in the
number of items sold compensates for the lower profit per item.

U Khdi lugng bén cao s& bu lai cho viéc gidm 1ai trén mdi mén hang.
High sales volume will make up for the decrease in profit per item.

o o dugc ting luong khé nhiéu bd lai cho tinh 1am viéc linh hoat hon.
They have been offered a considerable increase in salary in return
Jor more flexibility.

BU LO: make up

O Nhitng con s8 bin hing mdi ndy cho th&y ching ta di bl 16 cho
quy tu nim ngodi.

These new sales figures show we've already made up for last
quarter’s losses.

BU THEM TIEN: compensate
O Congty ba thém tién 1am ngoai gid cho cdc cOng nhin.
The company compensated the workers for their overtime work,
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BUQC.PHALI: be obliged”

O N&u s6 tién ng d6 khong dugc thanh todn trong vdng 7 ngay,
chiing t8i budc phai cho van dé ti€n xa hon.
if the account is not settled within seven days, we shall be obliged to
take the matter further.

0O Ching t61 budc 1ong phai hily bd ddn dit hang.
We are obliged to cancel our order.

BUOI HOP: meeting

O T6i thich bAt ddu budi hop ngay bay gid hon 12 ddi nhitng ngudi
khéc.
I prefer 1o start the meeting now rather than 1o wait for others.

BUOI TRINH CHIEU TREN TRUYEN HINH: television show

O B0 tuyén chon db chdi mdi di cho thdy rit dudc yéu thich ddi vdi
cdc em d4 xem budi trinh chi&u trén truyén hinh.
Our new selection of toys has proved very popular with children
who have watched the television show.

BUON BAN TU DO: free market

3 Trong tinh hinh buén ban ty do, cdc nhd san xuit ¢ thé mua sim
nguyén vét li¢u va bin céc loai thainh phdm clia ho ma khong bj
han ch& bdi c4c luat 1¢ cla chinh phi.
In a free market situation producers can purchase their raw
materials and sell their finished products without being restricted by
government regulations.

BUGC GIAM GIA: devaluation

Q Trudc kia dong bing Arh tij gid bing 3,2 db la (My); sau budc
giam gid n6 chi con trj gid 2,8 d6 la M§ ma thdi.
The British Pound Sterling was formerly worth $3.20 (U.S.). After
devaluation it was worth only 2.80 (1.S.).
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CA PEM: night shift

0o N&u bay gid chiing ta di sang nha mdy, ching ta s thdy dudc cinh
ca dém ddi cho ca ngdy.
If we go over to the plant now we can walich the night shift take over
Sfrom the day shift.

o Ban sé& ki€m duge nhiéu tién hon néu ban lam ca dém nhung né sé
hiy hoai cudc sdng xa hdi cla ban.
You get more money if you work on the night shift but it ruins your
sacial life.

CA HAI: second shift

0 Ca hai bdt ddu lic 4 gid chiéu va chim dift vao lic nita dém.
The second shift begins at 4 p.m. and finishes at midnigh.

4 Bling cdch b sung thém ca hai ching t6i ¢6 thé ting gdp dbi sén
ludng.
By adding the second shift, we have been able to double production.

CA MOT: first shift

O Ca mdt clia cdc cong nhin bit ddu vao ldc 8 gid sdng va két thic
lic 4 gid chiéu.
The first shift of workers begins at 8 a.m. and finishes at 4 p.m.

CAM KET: commitment

O Su chio hang cla chiing t0i khdng cAn cam két.
Our offer is without commitment.

CATALO: catalogue

O Xin hiy chon mdt mit hang t cudn catald ciia ching t6i.
Please select a quality from our catalogue.
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CATALO MGI NHAT: latest catalogue

0 Chiing ti gdi kém theo diy cudn cataléd mdi nhit clia chdng toi.
We are sending you herewith our latest catalogue.

0 Xin vui ldng gdi cho t6i cudn catalé mdi nhél cla qui éng cing vdi
bang bdo gia.
Please send me your latest catalogue and price list.

CAITIEN: improve, improvement

0O Né&u hang giao khéng dudc cii tién, ching t6i bude phél ké&t thic
hdp ddng.

If deliveries don’t improve, we'll be obliged to terminate the
contract,

0 Hi¢u qua cho thdy mdt syt céi ti€n rd rang trong 6 thing qua.
Efficiency has shown a marked improvement over the past six
months.

0 Chiing t6i hy vong mdt sy cai ti€n 16n vé ning suit vio nim t4i.
We are hoping for a big improvement in productivity next year.

CAN CAN CHI PHO THANG DU: balance of payments surplus

0 Nhit Ban ¢6 mdt c¢dn cin chi phé thing dvw bdi vi ho xuit khiu
nhi¢u hon 1a nhap khiu.
Japan has a balance of payments surplus because it exports more
than i1 imports.

CAN CAN CHI PHO THAM THUNG: balance of trade decifit

2 Qudc gia nao nhap khdu nhidu hon xudt khiu thi ¢6 mdt cén cin
chi phé thdm thiing.
A country that imports more than it exports has a balance of trade
decifit.

CANH TRANH: be in competition, compete

a  Hai cdng ty General Motors va Ford dang canh tranh nhau d& ban
xe hdi.
General Motors and Ford are in competition to sell cars.
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O Nhitng mat hang nay c6 thé€ canh tranh v8i nhitng mit hang cta
cdc qudc gia khic vi gid thdp,
These items can compete with those of other countries because of
their low prices.

CAO CAP HON: superior

O Nhin vién chao hang da thuy&t phuc t6i ring mén hang dit gid
hon thi phai cao cdp hon. :
The salesperson persuaded me that the more expensive product was
superior.

CAO LOI: apologize

o Ching 13i xin c4o 18i vi nhitng bdt tién ma sy sai lAm nay di gay
ra cho qui ong.
We apologize for the inconvenience this mistake caused you.

CANG THANG: stress

0 Nhitng ngudi ma khong thé quén 1y thdi gian cla minh mt cdch
¢6 higu qua thi ludn ludn c6 nhitng mic dé cang thing cao.
Those who can’t manage their time efficiently always have high
stress levels.

CAN-TIN CUA CONG TY: company canteen

O D6 1a ndi quy cong ty - nhan vién khdng duge hiit thudc trong cin-
tin clia cOng ty.
It's a company rule - personnel can’t smoke in the company canteen.

CAT GIAM CHI PHI: cut costs

a V& mot phuong dién ndo d6 16i phai tan thanh quyét dinh clia ho
nhim cit giam mdt phdn 18n chi phi.
In a way I have to agree with their decision to radically cut costs.

r3 a’
CAM CO: pledge
0 Ho di cAm c6 mot s8 tai san d¢ 1am vét béo chitng.
They pledged some assets as security.
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CAM: prohibit

u]

Qui dinh mdi ¢&m chiing t6i khéng dudc 1am qui 10 gid phu trdi
trong 4 tuin.

The new regulations prohibit us from doing more than 10 hours
overtime in any four-week period.

CAN: be in the market for, require

Q

Chiing t8i cin loai hang nay va sé& tri dn néu qui dng gdi cho
ching 16i bing gi4 vai diéu kién t5t nhét clia qui ong.

We are in the market for this type of goods and would be obliged if
Yyou send us your price list with your best terms.

*an bi&t 3 thd ti€ng,
Knowledge of three languages is required.

CAN NHIEU DEN SUC LAO DPONG CHAN TAY: labor intensive

J

Nhitng qudc gia ma c6 nhiéu ngudi lao ddng khdng chuyén thi c6
kha ndng sdn xuit ra cdc loai san phfm cén nhiu d&n sdc lao
ddng chin tay mot cdch c¢6 hiéu qua,

Countries with many unskilled laborers are able to produce labor
intensive products efficiently.

CKP: allocate

a

Ong ta cdp 10.000 d6 cho dv 4n.
Ile allocated $10,000 for the project.

CAP NHAT: post

30

0 K& todn vién luu giit s& sach (.ap nhit nhitng con s8 1Y trong quyén
s8 nhat k§ vao trong quy&n s8 c6 ghi tat ca cdc khodn muc.
The bookkeeper posts the journal figures in the book containing all
the accounts.

U S8 tién ndy s& dudc cap nhat ngay vao tai khodn cita 6ng.
This money will be posted to your account immediately.

CAT CANH: take off

O May bay ciia t6i di cdt cdnh tré 4 ti€ng do bdi sudng mu.

My plane took off 4 hours late because of fog.



CAULAC BO DIA HAT VA BANG TU: record and tape club

@ Nhitng dia hat va bang (¥ nay khong c6 sin dé ban cho dai chiing;
ban chi ¢6 thé nhian dugc ching khi ban gia nhip ciu lac bd dm
hét va biang tir ciia chiing tdi mi thdi.
These records and tapes are not available to the general public; you
can receive them only when you join our record and tape «lub.

g

CAU KET THONG PONG: collude

0 Ho cfu k& thdng ddng vSi nhau dot tda nha d€ doi tién bdi thudng
bao hiém. i
They colluded to set the building on fire to claim the insurance.

CHAO HANG: offer

O Sy chdo hiang clia chiing t6i phu thude vao hang van chua ban khi
nhan dude ddn dat hiang clda qui 6ng.
Our offer is subject 1o the goods being unsold on receipt of your
order.

CHANG CO KET QUA Gi: go nowhere

Q Thit khing khi€p! THi khdng thé hinh dung dudc nita. Nhitng cudc
noi chuyén clia ching ta véi cdc hiép hdi dudng nhu ching ¢6 kél
qua gi.
Irsterrible! [ jusi can’'t figure it out. Our talks with the unions seem
1o be going nowhere,

CHAM NHAT: at the latest
0 Ching t5i xin nhdc 1a ngdy giao hang chim nht 13 ngay 30 théng
3.

We would remind you that the delivery must take place on March 30
at the lutest.

TR M DT
CHAM TRE: delay
0 Ching 6i 1Ay 1am ti€c v¢ sy giao hang chim tr& cho qui 6ng.
We very much regret the delay in the delivery (despatch) of your
order.
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CHAP NHAN: accept
Q Chiing 16i s& khong chdp nhin giao hang sau ngay 30 thang 3.
We shall not accept delivery after March 30.

CHAT: load
0 J giai doan ddu nguyén lidu thd dugce chit vao cOng-ten-nd nay.
At the first stage the raw materials are loaded into this container.

CHAT LUQNG: quality

O Coéng ty nay rdt ndi ti€ng v& sdn phim chat-lugng cao clia minh.
This company is well-known for the high quality of its products.

Q “Chit lugng trén h&t” 12 khiu hidu cla ching t6i.
“Quality first” is our motto.

0 Ching tdi rat tin tudng vao chdt lugng sin phiam ctia ching tdi.
We are very confident i in the quality of our products .

@ Theo nhitng gi t6i ndi, o rang di€ém y&u chia chiing ta 13 & chit lugng.
Referring back to what [ said, it is clear that our weak point is

quality,

CHAT THAI CONG NGHIEP: industrial waste

0 Céc nhd méi trudng hoc xem xét cAn thin nhitng doanh nghiép
ndo ¢d lién quan dén chat thii cdng nghiép.
Environmentalists watch carefully what businesses do with
industrial waste,

CHAT VAO PA LET: palletize

0 Khi sdn phim dén dugc diu kia cla diy chuyén sdn xuft, ching
c6 thé dugc chil vao pa 161 mdt cdch nhanh chéng va d& dang.
When the products reach the end of the assembly lines, they can be
quickly and easily palletized,

CHE PO BA0O HO MAU DICH: protectionism

0 Ché& dd bao ho mau dich 14 mdt hang rdo chdn d8i v3i cdng viée
ngoai thuodng.
Protectionism is a barrier to foreign trade.
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CHE PO CAP TIEN HUU BONG: pension plan

O C4c khoan phu bdng gébm khoin di nghi mét dugc dai tho, bio
hi€m y 1€, va céc khodn tién déng gbp clia chil vao mot ch& do
cdp tién huu béng.
Fringe benefits include paid vacation, medical insurance, and
employer contributions to a pension plan.

CHE TAO RA: produce

0O Nhitng cdng nhin ma 1am phitng cdng viéc don diéu va nham chén
thi mang cim gi4c xa la d8i vdi cdc sdn phdm do ho ché tao ra.
Workers who perform boring and routine work experience an
alienation from the products they produce,

CHE TAO RA HANG HOA: make goods :

O Céng viéc sin xuit bao gdm viéc t8p hgp cdc cong nhan, mdy méc
va nguyén vit liéu d€ ché tao ra hang héa.
Production involves bringing together workers, machinery, and raw
materials to make goods.

CHE TAO RA SAN PHAM MGI: create new product

Q  Toi ¢6 thé ché tao ra sin phdm mdi hoic cai ti€n nhitng sin phdm
dang c6. .
I can create new products or improve existing ones.

CHENH L CH: difference
0 Ching t6i gdi theo phi€u ng chénh I¢ch ciia chiing t6i.
We enclose our Credit Note for the difference.

CHENH LECH VE LUONG BONG: differentials

8 Khi cic hiép hdi tip trung vao nhitng cbng nhin dugc tra luong
thﬁ’p hon trong cic cudc thuong thuy&t trudc diy thi sy chénh 1&ch
vé luong bdng di bi #n mon.
As the unions have concentrated on the lower-pazd workers in
previous negotiations, differentials have been eroded.

33



CHI NHANH: affiliate, branch
o Cong ty clia ching tdi ¢6 15 chi nhdnh va 150.000 cOng nhan.
Our company has 15 affiliates and 150,000 workers.
4 Cong ty chinh da md mdt chi nhdanh d nude ngoat.
The main company opened up a branch in the foreign country.
4 Cong ty tonda cia Hoa Ky 1@ mdt chi nhdanh & Hoa Ky cta cong
ty Nhit Ban,
llonda of America is an American branch of the Japanese firm.

CHI PHI CHUNG: overheads

Q  Niam sau hy vong ching ta s& ching ki€n sy gidm siit twong ddi vé
chi phi chung.
We hape 1o see a moderaie fall in overheads next year.

CHI PHI HOAT DPONG: costs of operation

4 Nhitng c¢d sd bdn hang ha gid thuSng trd cdc khodn chi phi hoat
dong thdp hon.
Discount houses usually have lower costs of operation.

CHI PHI TIEP THI: marketing costs

0 Tuy nhién, chiing ta phai ¢ ging duy tri mdc chi phi ti€p thi hi¢n
nay.
However, we must try to maintain the current level of marketing

COSIR,

CHI PHI Y TF: medical expense

2 Mot hdp ddng bao hiém 6 16 s& thanh todn moi khodn chi phi y (&
va thi¢t hai cho chi€e 6 10 trong trudng hdp xay ra tai nan,
An automobile insurance policy will payv for medical expenses and
damage to the auromobile in the event of an accident.

CHI PHIEU: cheque (Br.E), check (Am.E)
g Ching t6i s& rit vui mirng khi sém nhan dugce chi phi€u clia qui
ong.

We shall be pleased 1o receive your cheque ar an early date.
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CHI PHIfU DU LJCH: traveller’s check

4 Ti ¢6 thé sit dung chi phi€u c4 nhén, chi phi€u du lich va nhiing
loai th¢ tin dung khéc.
[ can handle personal checks, travellers’ checks and variety of credit
cards.

CHI TIfT: detail

0 T4t ¢4 chi ti¢t déu dugc trinh bay trong bang gi4 cla chiing t6i,
All details are shown (given) in our price list.

0 L4 thcho nhidu chi ti§t vé kinh nghi¢m trude day chia ngudi xin viéc.
The letier gives many details about the applicant’s previous experience.

CHI T1£U: expenditure

0 Chiing ta dang gip phéi khé khan, T4t ca nhan vién sé& phai cit
gidm bdt nhitng chi tiéu khong cin thi&t.
We're going through a difficult time. All employees will have 10 cut
down on unnecessary expenditures.

a  Cong ty cin cdt gidm nhitng chi ti¢u khdng cin thiét,
The company needs to cut down on unnecessary expenditures.

CHI TRA : payment
0 Ching toi s& h&t stte tri dn cho viée chi tra qua chuy&n thu v&.
We would be grateful for paymeni by return.

CHI DAN: instruction

0 Chdng 16i han hanh gdi kém theo don dit hang s§ .., cing vdi
nhiing chi dn chi ti&t cho qui dng cifu x¢t (6t nhat,
We have pleasure in enclosing our order No .. with detailed
instructions for your best attention,

CHi DAN GIAO HANG: delivery instruction

O Nhitng chi din giao hang trong dun dit hang cia ching 16i phai
dugc tudin theo moét cdch chinh x4c.
The delivery instructions given in our order must be stricily adhered

to.
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CHi TH]: instruction
O Xin cho chiing t8i chi thj tdi hang clia qui dng.
Please let us have your shipping instructions.

CHI TIEU BAN HANG: sales target, sales quota

0 Gidm d6c mai vu chju trich nhiém vé& viéc ddp tdng chi tiéu b4n
hang.

The sales manager is accountable for meeting the sales targets.

Q C6 thém tién thudng n€u tdi vurgt chi tidu ban hang hon 10%.
There is an additional bonus if I exceed my sales target by more than
10%.

@ Cong ty Brent c6 khuynh hu8ng dit tham vong qué cao d6i véi chi
tiéu ban hang cia ho.

Brent are inclined 1o be over-ambitious with their sales targets.

a Téi c6 thé n6i ning khéo 1éo v4i moi ngudi va c6 thé vugt hon
moi chi tiéu b4n hing.

I can talk skillfully with people and can surpass all sales quotas.

CHIEM DUQC: gain |

O Ra ddicdch ddy hai nim, cdng ty di chi€m dugc mot thj phin rong
18n,
Launched two years ago, the company has gained a large market
share.

CHIEN DJCH BAN HANG: sales campaign

O N#m t6i, chiing t8i c6 18 s& tung ra mt chi€n dich b4n hiang &
Nhit Ban,
Next year we might launch a sales campaign in Japan.

O Vao thing t8i chiing ta s& b4t diu mdt chi&n dich ban hing méi.
We are starting a new sales campaign next month.

CHIEN DICH QUANG CAO: advertising campaign
o Ong dinh mdt ngan sdch bao nhidu cho chi&n dich quing cdo mdi?
How much have you budgeted for the new advertising campaign ?
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0 Chién dich quang cdo ¢6 mt dnh hudng rdt quan trong d8i véi syt
bdn hang cua ho.
The advertising campaign had a significant effect on their sales.

CHIEN LUQC: strategy
a Ho di hoach dinh mét chién ludc d€ bio vé an todn quyén I¢i.
They planned a strategy to safeguard the right.

CHIEN LUQC TIEP THJ: marketing strategy
0 Céc vi gidm d8c tiép thj sir dung mdy vi tinh dé phét trién céc
chién lugc ti€p thj.
Marketing managers use computers to develop marketing strategies.
O Chdng t8i di b8 nhiém mét dai Iy 6 sy canh tranh manh mé& dé
trién khai mét chién Iugc ti€p thj méi.
We have appointed a very aggressive agency to develop a new
marketing strategy.

CHIEN LUGC TOAN CAU: global strategy

0 Chién luge todn cdu cla ho 12 hoat ddng va sin xudt & nhidu quéc
gia d€ ho hudng dugc 1¢i di€m tuong d8i cla ting qubc gia mot.
Their global strategy is to operate and produce in many.countries so
that they enjoy each country’s comparative advantage.

CHIET KHAU: discount

G Toi udc ho ¢6 mdt chinh sdch thich hgp hon vé& chiét khdu,

I wish they had a more consistent policy on discounts.

CHINH PHU: government
G Mdt s8 chinh phii cung cdp tién bac cho cdc cong ty xudt khiu.
Some governments give money to companies that export,

CHINH SACH TIEN LUONG: pay policy
0O Cong ty 1di 6 mdt chinh sdch tidn ludng mdi.
My company has got a new pay policy,
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CHINH XAC: precise, preciscly

0 Xin hdy gdi nhitng don vi do dat chinh x4c khi dat hang.
Please send precise measurements when ordering.

@ Cudce hop kéo dai chinh xdc 1tiéng 45 phit,
The mecting lasted precisely | hour 45 minuies.

CHJU LO LA: suffer loss

2 Sau khi phai chiu 16 13 trong nhiéu nam trdi, rot cudc cd s§ kinh
doanh Ay da di d&n chd phd sin,
Afier suffering losses for vears, the business finally went bankrupt,

CHIU THUA: give in Lo
o chiu thua dp Itfc cla ngudi ti¢u dong va da 1hict k& lai bao bi.

They gave in to consumer pressure and redesigned the package.

CHJU TRACH NHIEM: responsible, accountable, bear the

responsibility, in charge of

@ BO phan nghién citu va phét trién chiu trach nh.ém vé sy phat
trién san phim mdi.

The R&D department is responsible for new product developmeni.

@  Gidm ddc mai vu chiju trach nhiém trude gidm ddc diéu hanh.
The sales director is accouniable 10 the MD.

2 Ong &y chiu trdch nhi¢m v& cdc quy& dinh ctia minh trong vigc
kinh doanh.

He bears the responsibility for his business decisions.

2 'I'6i da lam k€ todn trudng cho cong ty Coca-Cola duge 4 nim, tY
thang 3 nim 1995 d&n thang 3 ndm 1999, chju trach nhi¢m vé s§
sdch va k& todn.

For four years, from March 1995 to March 1999, I worked as a chief
accountunt of Coca-Cola Inc., in charge of bookkeeping and

ACCOURIIACY.
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CHO AT MOT CUOC PHONG VAN: grant someone an interview
2 'T'6i rat vui néu qui 8ng cho 16i mdt cude phong van,

I'd be very glad if you would grani me an interview,
CHO GIA: quote .
o Ching ti s& rat bi&t on n&u qui dng cho gid f.0.b Luin Pon,

We should be grateful if you would quote f.0.h London,

CHO TAM NGHI : lay off ,

Q  Cdngty di cho tam nghi 1.000 nhén cong.
The company has laid off 1,000 employees.,

4 Tinh thidn lam vi¢c cla cdng nhin vién xudng rat thip bdi vi
chiing ta phéi cho ngung hoat ddng mét phdn clia nhd indy va cho
ndm trim ¢dng nhan tam nghi.

Employee morale is very low because we must shur down part of the
Jactory and lay off five hundred workers.

CHO THUE: lease
g Hlo cho thué tda nha ndy duge mdt ndm,
They huave leased the building for one year.

CHO VAY: grant a loan
o Ong di duge cho vay vdi 6 tién bao nhicu?
How large a loan have you becen granted?

CHO VAY TRUNG HAN: medium term loan
2 Ching (96i ¢dn hinh thite bdo dim ndo d6 ddi vdi vice cho vay
trung han,

We waould need some sort of security against a medium term loan,

CHO VAY YUQT MUC: raise the ceiling for loans
0 Chiing 61 phai tudn thit nghiém ngat 12 khong dude cho vay vt
nute,

We are under sirict orders not o raise the ceiling for loans.



CHON: select
0 Xin hdy chon mdt mat hang thay th& thich hop ti céc ki€u hang
dinh kem,

Please select a suitable substitute from the enclosed patterns.

CHON LUA SAI LAM: make a wrong choice

a Ong ta ¢6 quyén tu do ra cdc quy&t djnh cho minh, nhung ong ta
phai chiju trdch nhi¢m mét minh v& céc 15i 14m khi 6ng ta chon lya
sai.
1le has freedom to make his own decisions, but he bears sole
responsibility for errors when he makes a wrong choice.

CHO LAM CON TRONG: vacancy

O Ching t6i ¢6 m6t chinh sdch wu tién cifu xét nhin vién cita ching
16 trudc cho bdt cif chd 1dm ndo con tréng.
We have a policy of considering our own employees first for any
vacancies.

o Ching 18i dang thit vai cudc trc nghiém mdi d€ dinh kha ning
clia cdc ing vién.cho chd 1dm <on tréng.
We are trialling some new tests to measure the aptitude of
applicants for vacancies.

CHU CHOT: key

o Toi thi&t nghi sy mdt di nhan vién chd chét d& 1Am lung lay niém
tin cda ho.
1 tend to think that the loss of key personnel has damaged their
confidence.

CHU CUA HANG: store owner

J  Chiing 16i mudn khuyén khich nhitng ngudi chi clta hang bay sin
san phdm ciia chiing t3i ra d€ ban.
We want to encourage the store owners to have our product
available for sale.
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CHU DOANH NGHIEP: entrepreneur

G Nhitng cdng ty 16n cdn d&€n nhidu v6n liéng hon 13 moét chd doanh
nghiép riéng 1é c6 thé bd ra.
Large companies require more capital than a single entrepreneur
could supply. '

CHU NHAN: owner

0 Chii nhdn clia mdt cd sd kinh doanh phai hitng chju rii ro 16n nh4t.
The owner of the business takes the greatest risk.:

CHU NG: creditor

0 Cic chl ng d4 cung cép cho cdng ty khodn tién ng4n han. Pay 1a
nhifng mén tidn ng hién hitu.
Creditors have supplied the company with short term money. These
are current liabilities,

Q Ching t8i hy vong cudc thio ludn vdi cdc chi ng s& c6 mot két

qua nhu mong mudn,
We hope the discussion with our creditors will have a satisfactory
outcome,

CHU TICH: president, chairman

@ Cht tich cong ty, 8ng Smith 44 vui vé sfn sing 1Am ngudi 1am
ching.
The president of the company, Mr. Smith has kindly agreed to act as
a reference.

o Ong chii théng bio ring hoat dBng ciia céc cdng ty rit t8t.
The chairman reported that the companies’ performance had been
very good,

CHU TRI: chair

o Ong ta ddy thdn phuc cdch c8 ta chil tri cudc hop.

He was full of admiration for the way she had chaired the meeting.

CHUC MUNG: congratulate -
0 Chiing t8i xin chdc mitng anh v8i nhiém vy méi clia minh.

We'd like to congratulate you on your appointment,
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CHUNG LOAI SAN PHAM: product range

0 Chiing loai san phdm mdi rat thd vi, dac biét 1a d6i vdi khéch hang
mién Vi&n P8ng clia chiing ta, oo
The new product range is very inleresting, pmm ularly to our Far
Eastern customers.

CHUOI CONG TY BAN LI: retail chain

0 K-mart va Sears 12 hai trong s nhitng chudi cong ty bén 1& 16n
nht trén thé gidi.
K-mart and Sears are wwo of the world’s largest retail chains.

CHUYEN CHG: freight
@ Ho chuy@n chd hang biing mdy bay.
They freighted the goods by air,

CHUYL N MON: expertise
0 Ngudi k& todn vién ndy c6 chuyén vé viéc 1én k& hoach t2i chinh.

This accountant has expertise in financial planning.

CHUYEN VE: specialize in

O Chiing 16i chuyén vé db son mai tir 30 nam nay.
For the last 30 years, we have specialized in lacquer wares.

7 NC&u cong nhin trong mdi qudc gia chuyén lam nhlrng thit md ho
gidi nhat thi chi phi sdn xudt s& ha xudng.
If the workers in each country specialize in what they do best,
manufacturing costs will be less. ‘

CHUYEN BAY CHUYEN TIEP: connecting flight.

O Chuyé&n bay chuyén ti€p clia 16i mai dén 10 gid méi cit cdnh.
My connecting flight didn’t leave until 10 o’clock.

CHUYEN HANG THAY THE : replacement shipment

0 Chiing 18i s& gdi ngay cho 6ng mdt chuy&n hang thay thé,
We shall send you a replacement shipment right away.
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CHUYEN: transfer
2 Theo dinh k¥, nhitng con s6 dude chuyén G 56 nhat ky sang s6 cdi.

Periodically, figures are ransferied from the journal 1o the ledger.

CHUYEN DICH: route

2 13 vi con dudng da bi hu hai do biio 18, ching 161 phai cho xe 6
chuyCn dich theo mdi con dudng khiic.
Because the road was daniaged by the storm, we are routing irdffic

into another road.

CHUYEN NHUQGNG QUYEN 8O HUU: change of ownership,

transler of ownership

2 Nhimg nhi dai Iy wrung gian o éu vice chuyén nhwgng quyén s
hitu, ‘
Agent milddicmen ariange for changes of ownership,

2 Nhi dai Iy trung gian siip xCp vice chuyén nhudng quyén s8 hitu 1y
ngudi bin sang ngudi mua.
The agent middlieman arranges for transfer of ownership from seller
10 buyer,

2 Chuy&n nhegng quyén s hitu ¢6 nghia 1a thay déi quyén s& hitu.
Transfer of ownership means change of ownership.

CHUYEN TIf:N: divert

0 Nhan vién nay da bi budc 15i gian 14n sau khi bi bt gap chuyén
tién mat vao tai khoan ngan hang cia minh.
The employee was charged with fraud after it had been found that he
had been diverting cash into his bank account.

CHUA BAN DU(YC: unsold

4 Chiing t6i mudn gidm mic san xudt bdi vi ching t6i con lwgng
hang 16n kho 16n chua ban dudc.
We wanr 1o reduce production because we have large inventories of
unsold products.
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CHUA PUGC THANH TOAN: without payment

0 Ching t8i vin chua dugc thanh todn s6 tién ng dd qud han lau rdi
cla ching tdi va ching t6i budc phii yéu cdu qui 6ng gdi cho
chiing 61 chi phi€u qua chuy&n thu v&.
We are still without payment of our long overdue account and must
request you to let us have your cheque by return of post.

CHUC NANG TIEP THE: function of marketing

Q  Trong qud.khit chic ning h¢ trong nhat ciia viéc ti€p thj 1a ban
hing.
In the past the most important function of marketing was sales,

CHUC VU: position

Q Dé dép lai su quing cdo clia qui dng trén 3 Thdi Bio tim ngudi
lam thu ky, 16i xin duge 1am chitc vu nay.
In reply to your advertisement in The Times for a secretary, I beg to
apply for the position.

CHUC VU CON BO TRONG: vacancy

a  Khi cdc cong nhin v& huu hodc xin nghi viéc thi phong nhéin sy
phdi tuyén cdc cong nhidn méi d&€ trdm vao cdc chic vy cdn bd
tréng Ay.
When workers retire or quit, the personnel department must recruit
new workers to fill the vacancies.

CHUC VU QUAN LY: managerial position
O T6i da & chific vy quin Iy hién tai dugc 6 nim.
I have been in my present managerial position for 6 years.

CHUNG KHOAN: securities

0 Cdc cbng ty mbi gidi sn sang mua hodc ban chitng khodn.
Brokerage firms stand ready to buy or sell securities.

0 Chidng t6i s3 hitu nhiu tich sin va chitng khoén,
We possess several assets and securities.
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CHUNG MINH: prove

o Ching tdi khéng s&n sang hdp tdc 1am 4n véi 6ng cho dén khi ndo
6ng c6 thé chiing minh minh c6 quyén yéu sdch hgp phdp doi véi
phén tai sin do.
Until you can prove you have a legal claim to the property, we are
not prepared to do business with you.

CHUNG TU': document

o Ong ta nghién cttu chitng tlf trude khi ky.
He studied the document prior to signing it.

@ Sau khi kj xong t4t ca cic chitng t¥ cin thiél, ching t6i di thim
ngudi khach hiang diu tién cda ching tdi.
Having signed all the necessary documents, we left to visit our first
client.

@ Trao chitng tif khi nhan h&i phi€u ky han 30 ngay clia ching t6i.
Documents against acceptance of our 30 days’ sight draft.

CHUNG TU VAN TAI: shipping document

O Nhu duge chi din ching t6i dd cho bao hi€ém va s& dinh kém hgp
ddng bio hiém vao ching tir vin tai.
As instructed we have effected insurance and will attach the policy
to the shipping documents.

CHUGNG TRINH BAO HI*M XA HOI: social insurance programme
o ‘T4t ca nhing c6ng nhin déu dudc gia nhip chudng trinh bio hiém
x4 hoi cia cong ty.
All workers are entitled 10 join a company’s social insurance
programme. -

CHUONG TRINH DA O TAO: training programme

a Cong ly clia dng c6 t8 chifc nhitng chuong trinh dao tao khong?
Does your company organise training programmes?

2 Chudng trinh dAo tao mdi bit ddu vao ngay 1 théng 1.
The new training programme starts on I January,
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CHUONG TRINH KHUYEN MAI: promotion programme

4 Nhg nhitg chudng trinh khuy&n mii dat hiéu qua, ching 18i da
ting mdc ban thém duge 10% trong nim nay.
Because of good promotion programme, we have increased sales
10% this year.

CHUONG TRINH NGHI SU: agenda

0 Anh ta néi tém tdt vé chudng trinh nghi sir trong ngay.
e spoke briefly about the agenda for the day.

9 T'61 nghi 1a ching ta khong c6 dd thdi gian cho moi van dé trong
chuung trinh nghi sy,
I'don’t think we’ve got enough time for all the points on the agenda.

CHUONG TRINH TIEP THI : marketing programme

4 Vdi chudng trinh 1i€p thi mdi, Céng ty Coca-Cola hy vong sé gia
ting duge thi phidn v& nude ngot ciia minh.
With its new marketing programme, Coca-Cola hopes to increase its
share of the sqft drink market.

CHUONG TRINH VI TINH: computer programme

< Chuong trish vi tinh nay da dudc thiét k€ nhiun thye hién viée dat
vé midy bay trudc,
This computer programme has been designed 1o process airline
ticket reservations.

CO GIAN: clastic

0 Khi gid ca gidm xudng s¢ ¢6 thém ngudi mua san ph&m. Mic ciu
cho loai sdn phAm dé thi co gidn.
When the price decreases, more people will purchase the product,
The demand for the product is elastic,

CO KHA NANG: capable

@ Nhing gidm dSc gidi phai ¢é kha ning lanh dao cling nhu dicu
hanh.

Good managers should be capable of leading as well us managing.
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a

Ching 161 cin ngudi ¢6 kha ning hiu tiéng bic.
We need somebody who is capable of understanding German.,

CO LOI: profitable

_l

Nhitng 13 chife kinh doanh 16n khong phai lic nao ciling dat dudc
hiéu qua va ¢6 181 nhu nhitng ¢Ong ty nhd hon,

Large business organizations are not always as efficient and
profitable as smaller companies.

Cong ty dong cta bdi vi ho khdng ¢6 101

The company closed because they couldn’t become profitable.

CO MAT: available

Q

Vi cd Ay s¢ trd v€ Tay Ban Nha vao cudi thiang, ¢6 Ay s& khong dé&
ding ¢6 mit dé phéng vin sau ngay doé.

As she is returning 1o Spain al the end of the month she would not
easily be available for ar interview after that dare,

161 s& sdn sing ¢6 mit d€ phdng vitn vao bat et lic nao.

I'will be available for an interview arf any time,

O OC H(A;l MOI1: innovative

-

Mot cong ty ¢6 6¢ ddi mdi 1d mdt cong ty 1ién iép cung dng cic
loai hang hoa va dich vy mdi mé.
An innovative company is one which continues 1o provide new goods

and services.

'O QUYIN: be entitled

-

Ong ta ¢6 quyCn giit lai moi khodn 1¢i nhudn cta cd s§ kinh doanh.
He is entitled 10 keep all the profits of the business.

CO S/{N: available

J

u

Cong vice quang ¢do ¢o i cho nhitng sdn phadm nio ¢6 sin dé
bin ¢ nhicu ndi.

Advertising s useful for products which are availuble in many
places.

[and Rovers khiong ¢o siin vi vy ching ta dit mua Suzuki.
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Land Rovers weren’t available so we ordered Suzukis instead.

CO THAM QUYEN: authorised

g Hoa don khdng dudce thanh todn dudi bat cit trudng hdp nio ngoai
trir do nhin vién c6 thim quyén.
Under no circumstances may invoices be paid except by authorised
personnel.

O THF, CANH TRANH: competitive

O N&u dicu ki¢n cha qui 8ng ¢6 thé canh tranh, ching t5i ¢6 thé dat
hang déu dan.
If your rterms are competitive, we may place regular orders.

0 Chung 13i ¢6 thé ddm bao véi qui Ong rling gid c cha chung t6i vé -
moi mit c6 thé canh tranh dugc.
We can assure you that our prices are in every respect compeltitive,

CO THE CHUYEN POI CHO NHAU: interchangeable

QO Nhitng bd phan dong nhdt c6 thé chuyén d6i cho nhau dugc. Banh
xc & mdt chi€e xe dic bi€t s& vira viin vdi tit cA nhitng chiéc xe
khic 6 cing mot ki€u, va mdt bo phan ¢6 thé thay th€ cho mdt bd
phén khac.
Uniform parts are interchangeable. The wheel from a particular car
will fit all the others of the same model, and one part can be
substituted for another.

a Mac du phitng sin phdm nay dudc ché tao bdi nhitng cdng ty khac
nhau, ching vin ¢6 thé chuyén déi cho nhau dudgc.
Although these products are manufactured by different companies,
they are interchangeable.

0 Nhitng vO xe ¢6 18p gai, bG ding tam véi truc bénh xe va nhitng vo
xe ¢6 18p gai, b3 dan chéo khdng thé chuyén d8i cho nhau dudgc.
Radial tires and bias ply tires are not interchangeable.

C6 THE THAY DOI: variable
O Hay nhd ring 13i sufl ¢6 thé thay ddi, vi vay chiing ta c6 th& gﬁp
ric roi.
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Remember the interest rate is variakle, so we could have problems.

CO THE THUGNG LUGNG: negotiable
0 Chuyén ludng bdng thi c¢é thé thudng Iugng, viy ban nghi t6i nén
ddi bao nhiéu?
The salary is negotiable so how much do you think I should ask for?
CO TINH PHi CHUYEN CHGO: carriage-forward
a  Théng thudng ching tdi giao hang c¢6 tinh phi chuyén chd.
We normally despatch goods carriage-forward.

CO Y KIEN VEi: express an opinion on

g Ching tdi khdng mudn ¢4 ¥ ki€n vé van dé dé.

We would rather not express an opinion on that matter.

CON NO: debtor _

0 M0t con ng 6 thé diing ddng do la d€ thanh to4n bit k§ mén nd
nao, va cdc chi n¢ phai chip nhin dong dé la lim phuong tién
thanh todn.

A debror can use dollars to pay any debts, and creditors must accept
them for payment.

CON SO: figures

0 Ong ta doc lai nhitng con s8 cho cb ta nghe d€ cb ta c6 th€ bdo
ddm riing Ong ta c6 s8 lwgng hodn toan chinh x4c.
He read the figures back to her so that she could be sure that he had
the quantities exactly right,

CON SO HANG BAN RA : sales figure

U Viéc gidm bdt s§ hing ban da dugc by dip lai bing viéc ting gi4
cho mbi mén hang. Do d6, con s8 hang ban ra di khong thay ddi.
The decrease in the number of units sold has been offset by an
increase in the price of each unit. Therefore, the sales figure has not
changed.
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CON SO TRONG SO NHAT KY: journal figure

4 Theo dinh ky, nhitug nhan vién luu giir s6 sdch k& todn ¢ip nhat
nhitng con s& trong s& nhit ky vio trong s& ghi 141 ¢ cic khodn
muce 14i chinh ciia ¢dng ty.
Periodically, bookkecepers post journal figures in the  hook
containing all the accounts of the company.

CU CAU: framework

0 Moi doanh nghi¢p déu phai hoat dong trong pham vi ¢ ciu hdp
phap cla dat nudc.
Lvery bustness must operate within the legal framework of the
COURLy.

~ d ”
CO CAU QUAN LY: management strueture
O Congty ¢6 mdt ¢d cu quan ly don gian.
The company has a simple management Structure.,

CO CHE QUAN LIEU HANH CHINH: burcaucracy

a2 Cd ché guan liéu hanh chinh da 1am cho ban gidm ddc khong thé
ti€n hanh gidi quyé&t cdc vin d& mdt cach nhanh chéng.
The large bureaucracy prevenis management from laking quick
action 1o solve problems.

CO HOI: chance, opportunity

0 6 cd hdi ndo gip 6ng ta d€ ban v& chuyén niy vao lic nao hom
nay khong?

Is there any chance of seeing him about this some time roday?

0 N&u mot cong ty ki€m sodt duge moi khiu trong cong vide san
xual, phan phdi va budn ban thi cong ty dé ¢6 mdt cd hdi khién 1di
nhuin ting 1&n 13i da,

If one company controls all aspects of production, distribution, and
sale, it has an opportunity to maximize profits.

a2 Téi hy vong ring minh s& c6 cd hdi 4p dung nhitng gi dudc dio tao
vao 1lam viéc cho cdng ty qui dng.
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I hope that 1 will have the chance 1o put my training 1o work for your

Company.

CO 8G BAN HANG HA GIA: discount house

a

‘Trong mdt cd s ban hang ha gid, hang hoa c¢o thé dugc ban vai
gid ré hon bdi vi khdng ¢6 nhi¢u nhan vién ban hang phuc vu, va
céc khodn chi phi didu hanh cita hang ciing thip hon,

In a discount house merchandise can be sold for a lower price
because there are not a lot of salenen, and the costs of operating the
store are lower.

Nhitng cd s ban hang ha gid chi trit hing ma ho ¢6 th¢ ban dugc
nhanh chéng ma thdi.

Discount houses carry only merchandise which they can sell quickly.

CG SO DU LIfU: database

=]

Chite niing chinh xédc cla cd s3 dif licu mdi la gi?
What is the precise function of the new database?

CO $G PEU DAN: regular basis

J

Nhitng mén dé ndo dé c6 gia tri ddi vdi cong ty duge mua va bin
dua trén mdt ¢d sd dé&u dan; nhitng mén khac duge cong ty hiu gii
lau dai.

Certain items of value to the company are bought and sold on a
regular basis; other items are held by the company for a long time.

CO SO KINH DOANH: business

<

?

Nghiép chi duy nh&t ¢6 thé gitt lai moi khoan 1i nhuin phdt sinh
1if ¢d sG kinh doanh ctia éng.

The sole proprictor may keep all the profits derived from his
business.

Céc cd & kinh doanh cung dng ca hiang héa lin dich vy,

Businesses provide both goods and services.
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CO SG SAN XUAT: manufacturing base

Q@ Mot cong ty in ni ti€ng, hién vitng manh & Vuong Qudc Anh va
Vién Béng, muén thanh l4p mot ¢d s& sin xudt 8 Chiu Au.
A well-known print company, now well-established in the UK and in
the Far East, wishes to set up a manufacturing base in Europe.

CO SG TOAN CAU: global basis

0 Cédc cong ty thuong mai qubc t&€ cdn c6 kha ning canh tranh trén
mot cd sd todn cdu hon 12 trén cd sd dja phuong.
International trade companies need to be able to compete on a
global basis rather than a regional basis.

CU SG TROI NOI VE TY GIA: floating rate basis

0  Céc loai ti€n t& hién dang dudc trao d6i trén mét co s troi ndi vé
ty gid.
Currencies are now being exchanged on a floating rate basis.

Q  Céc loai tién t& dugc mua va ban trén mdt cd s3 trdi ndi vé ty gid.
Currencies are bought and sold on a floating rate basis.

CO XUGNG SAN XUAT: factory

4 Cong vi¢c phin phi c6 nghia 12 chuyén céc loai san phfm t¥ cd
xudng san xuft d&n clfa hang noi ma khéch hang mua chdng,
Distribution means getting the products from the factory to the store
where customers buy them.

cG1 MG: openly

O Ban nén khuy&n khich nhan vién néi ning cdi mé v& bt o vin
dé gi . ,
You should encourage employees to speak openly about any
problems,

CON KHUNG HOANG: crisis

O Khong c6 mgt ving ndo trén lanh thd Vuong Quéc Anh thoat khoi
con khiing hodng,
There is nowhere in the UK that has escaped the crisis,
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O PINH: inclastic

a

Khi gi4 ca taing lén, ching t6i mudn mic bin dugc gilt nguyén
khéng d8i, ching t8i mudn mtc cu dude ¢ dinh.

When prices increase, we want sales to remain constant; we wani
demand to be inelastic.

- O VAN: consultant

Q

Ngudsi ¢8 vin ma 1am ban bdo cdo niy di rdi t8 chifc.
The consultant who did this report has left the organisation.

CO VAN TAI CHINH: financial adviser

Q

C& vdn tai chinh ciia ba ta bj thuy&t phuc riing dé 4n d6 s& 1a m6t
sif thanh cong.
Her financial adviser is convinced the project will be a success.

O PONG: shareholder, stockholder

Q

Céc ¢ dong nhéd dudc quyén biéu quyét & cude hop.
Ordinary shareholders are entitled to vote at the meeting.
T6i hy vong cc ¢8 dong s& chdp nhan I3i dé nghi méi.
1 hope the shareholders will accept the new offer.

_ L& mdt don vi biét 1ap, cong ty ¢6 thé sd hitu tak sin riéng ngoai

céc 8 dong riéng 18.

As a separate entity, a corporation can own property apart Jrom the
individual stockholders.

Nhitng c8 dng tra cdc khodn thu& 1di titc c4 nhan dya trén mifc 1ai
¢& phin ciia minh.

The stockholders pay personal income taxes on their profits from
stock,

Cd HU: obsolete

a

2

Xe hdi da khi€n cho cho ngua va xe kéo trd thanh c6 ha.
The automobile made the horse and buggy obsolete.
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O l’llfiN: share, stock

a

60 phiin tram <8 phin ctia coug ty chiing 16i 13 do cdc nha diu
nde ngodat lim cha.

O of our shares are owned by foreign investors,

Chiing 181 can sif gitip d3 v¢ tai chinh J& ching 16i ¢6 thé mua
thém o6 phin.

We'll need some financial assistance 10 enable us to buy more stock.

Cong ty d phat hanh thém ¢6 phin d€ tim ngudn tai chinh cho
vi¢e khuCeh tridng.

The corporation issued more siock 1o finance the expansion.

O PHAN CHUA DUGC THANH TOAN: outstanding share,
outstanding sharc of stock, outstanding stock

J

2

€6 the mdt edng ty 1dn hdn ¢6 nhicu idn mat s¢ ngd ¥ mudn mua
nhting ¢d phan chita dude thanh todn,

Mavbe alarger company with a lot of cash will offer to purchase the
oulstanding shares.

NC&u gid tri thi truting thap hon nhidu so vdi gid trj k& todn thi mot
cOng ty 1dn hon ¢6 1he quySt dinh ngod ¥ mua 41 ¢i cde o§ phén
chua duge thanh todn cla mdt cong ty khic va ti€p quin né.

If the market value is much lower than the book value, a larger
company may decide 10 offer 1o purchase all the outstanding shares
of stock of a company and 1ake it over,

NCu mot ¢dng ty 1dn hon mua 51% 6 phin chira thanh todn cia
mot cong ty nhd han thi nd s¢ 1i€p quan cdng ty nhd hon dé.

If a lurger company purchases fifty-one per cent of the outstanding
stock of a smaller company, it will 1ike over that company.

CO PHAN KHONG TINH LAI: equity

J
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Trir cde khodn ng ra khoi céc khodn tich sdn thi thiy duge khoan
8 phdn khdng tinh i ctia cong ty.

Subtracting the debts from the asseis reveals the equity of the
COMPNITY.



O PHAN KHONG TIiNH LAI CUA CHU NHAN: owners’ equity
4 Bang cén d8i cho thdy ring Tich sin = N¢ = €6 phan khong tinh
13i cfia chii nhan. Cdc muc t8ng cong dudge ghi d6i xing nhau.
The balance sheet shows that the Assets = Liabilities = Owners’
Equiry. The totals are in balance.

CO PHIfU: share

G Céc nha diu w nhd dude khuyén nén giit lai ¢8 phi€u clia ho.
Small investors were advised to hold on 10 their shares.

0 T6i mua ¢6 phi¢u qua sy gidi thi¢u cta nhin vién k€ todn cla tdi.
I bought the shares on my accountant’s recommendation.

CONG NGIIE THONG TIN: information technology

o Bé phuc vu cho sy quan tdm cang le cang nhiéu dén cong nghé
thong tin, chiing tdi da phai bS sung thém 3 khéa hoc nita vao ndin
nay.
To cater to the growing interest in information technology. we have
had 1o add three extra courses this year.

CONG NGHE TIEN TIEN: high-tech

O Trong th€ gidi cong ngh tién 1icn cta ching ta, cdc cong ty phai
d& phong gidn diép cdng nghicp.
In our high-tech world, companies must be on their guard against
industrial espionage

CONG NGHIEP HOA: industrialized

o (3 vai dit nede cong nghiép héa, 6 nhidm 1a mdt v&n nan 16n.
In some of the more industrialized countries pollution is = big
problem.

1 Cac nha linh dao thudc céc nudc cong nghiép hoa da hop tai
(Canada.
The leaders of the industrialized countries met in Canada.

CONG NGHIEP NANG: heavy industry
@ €6 nhidu nganh cdng nghi¢p ning trong khu vyc nay.
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There's a lot of heavy industry in the area.

CONG NHAN VIEN: employee

]

]

Cong nhén vién 12 ngudi 1Am viéc cho mdt cOng ty v linh tidn
cdng cho c6ng viéc minh di 1am.

An employee is a person who works for a company and receives
payment for his work.

Cdng ty General Motors ¢6 vai ngan c6ng nhén vién,

General Motors Corporation has several thousand employees.,

CONG SUAT: capacity

a

Va cu8i cing ching tdi c6 duge mdy HP203 ma cdng suit clia né
16n hon may HP202.

And finally we have the HP203, whose capacity is much higher than
HP202,

M4y nay c6 cOng suit 100 don vi 1 ti&ng.

This machine has a capacity of 100 units an hour.

CONG SUC LAO PONG VE THF XAC: physical labor

.

Nghé ndng ludn ludn ddi hdi phai bd cong site lao déng mét nhoc
vé thé xic.
Farming has always involved hard physical labor.,

CONG TEN NO: container

g Khi cdc sdn phim dugc x€p vao trong nhitng céng ten nd I6n,
chiing ta bio ring sin phdm da dugc nhap vao cdng ten nd.
When products are packed in large containers, we say they are
containerized, ‘

CONG THUC: formula

0 Céng thitc &n dinh mitc khfu hao [a mot phdn clia luit thué.

The formula for determing depreciation is part of the tax law.

CONG TY: company, firm, employer

.
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Cong ty ndy tim cdc nhan vién & bén ngodi cong ty.
This company looks for workers from outside the company.



o Cory ty 124 mdt nhém ngudi mua, ban hodc cung cdp dich vu ndo
de.
A company is a group of people who buy, sell or provide a service.

O Ngudi viét thu khong sfn sing cho bi€t mdc luong hién tai va ciling
khdéng néi 1am viéc cho cbng ty nao.
The writer is not prepared to state her present salary, nor 10 say
which firm she works for.

O Boeing 1a m6t trong nhitng cng ty 18n nhdt tai Seattle.
Boeing is one of the largest employer in Seattle.

O B4t ky ngudi ndo 1am viéc cho mdt cng ty cling 12 mét thanh vién
ciia congty do.
Anyone who works for a company is part of the personnel of that
company.

CONG TY BAT PONG SAN: real estate agent

O Codng ty bit dong sin di dinh gi4 tri clta clin nha trudc khi ban.
The real estate agent evaluated the house’s value before putting it on
the market.

CONG TY BAO HIEM: insurance company

o Céc cbng ty bao hiém c6 thé dugc xem 1A cdc nha liéu mang
chuyén nghiép.
Insurance companies can be considered professional risk takers.

CONG TY CHINH: main company

0 Trude khi ban c6 th€ diéu hinh mdt co sd trgc thudc cong ty
Macdonalds thi ban phai dudc su cho phép ciia cong ty chinh.
Before you can operate a Macdonalds’s, you must get pemission
from the main company.

CONG TY CON: subsidiary

0 Cong ty me & Nhit Ban thanh lap cdng ty con nay dé san xuit xe
gin mdy & Hoa Ky.
The parent company in Japan set up this subsidiary to produce
motorcycles in the United States.
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CONG TY CUNG CANH TRANH: rival company
2 MOt cdng ty ciing canh tranh da gianh duge hgp ddng.
A rival company won the contract.

CONG TY PA QUOC GIA: multi-national company

0 IBM la mét trong nhitng cdng ty da qudc gia 13n nhat trén thé gidi
ngay nay.
IBM - is one of the biggest multi-national companies in the world
today.

4 Chng ty Unilever 12 mét ¢Ong ty da qudc gia quan rong san xudt
va ban san phdm tai nhidu nudce.
Unilever is an important multi-national corporarion which produces
and sells products in many countries.

CONG TY PUQC QUOC HTU HOA: nationalized company

2 Cong ty Thép Anh qufc 1d mdt cOng ty duge quic hitu héa bdi vi
n6 duge chinh phd Anh quéc lam chu.
British Steel is a nationalized company because it is owned by the
British government.

CONG TY KINH DOANH HANG HOA: merchandising enterprise
1 Cdc clta hang t8ug hop va siéu thi 1 nhitng vi du vé& cdc cong ty
kinh doanh hang hoa.
Department stores and supermarkets are examples of merchandising
enterprises.

CONG TY LEP VON: affiliated company

0 Cong ty Iép vOn 1a cOng ty do mdt cdng ty khdc sd hitu mot phin
hodc toan bd.
An affiliated company is a company partly or wholly owned by
another company.

CONG TY ME: parent company
0 COng ty me dit cd sd § brussels, véi cdc chi nhdnh & Frankfurt va
Milan.
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The parent company is based in Brussels, with subsidiaries in
Frankfurt and Milan.

2 (ong ty General Motors la cong ty me ciia cdc phin xudng ché tao
khung xc FFisher.
General Motors Corporation is the parent company of Fisher Body
Works. R

1 Cong ty Dién thoai vii Pién bdo Qudc t&€ (L'T.T.) 1d mdt cOng ty
me lam chi nhidu cdng ty nhd & Hoa K§ va & nudc ngoai.
International Telephone and Telegraph (LT.T.) is a parent company
which owns many smaller companies in the United States and
abroad.

4 Cong ty me thudng gidp d3 cdc cifta hang duge cdp phép nhugng
quy&n thyc hi¢n cdc dgt khuyén mai clia ho.
The pareni company will help the franchise stores promote their
sales.

CONG TY QUANG CAQ: advertising agency

o Ong da chon cong ty quing cdo ndo chua?
Have you chosen an advertising agency yetr?

CONG TY TNHH: corporation

0 Trong trudng hgp kinh doanh thdt bai thi trich nhi¢m cia mdt cong
ty TNHH vé& cdc khodn ng dugc gidi han,
In the case of business failure, the responsibility of the corporation
for its debts is limited.

CONG TY VAN TAI: trucking company

3 MOt xe tai chay biing dong c¢ diézen 1a mot mén tich sin doi véi
mot cOng ty vén tai.
A diesel truck is an asset to a trucking company.

CONG VIEC: task

2 THi rift tin tudng 13 ¢6 thé 1am tron nhiing cOng vigc ma qui Ong
giao phd.
I have confidence of being able 1o fulfil all the tasks assigned to me.
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CONG VIE:C LAM BANG CHAN TAY: hand work

3 Nhifng cong nhin dugc hufn luyén s sai c6 khi nang sin xufit céc
loai hang h6a doi hdi nhidu cong viéc lam bing chin tay.
Workers with very little training are able to produce goods which
require a lot of hand work.

CONG VIEC GIAO DICH: transaction

a Nhitng khodn myc 12 nhitng muc ghi lai nhitng loai cdng viéc giao
dich ¢6 cing hinh thic. '
Accounts are records of similar types of transactions.

Q Nhifng cbng viéc giao dich budn bin dugc ghi vao khodn muc
bubn bin.
Sales transactions are recorded in the sales account.

CONG VIEC LAM AN: business
0 Cam dn chia, cdng vi¢e im in dudng nhv dang ph4t 1én.
Thank goodness business seems 10 be picking up.

CONG VIEC LAM TAM: temporary employment .

Q Toi dang tim mdt cong viéc 1am tam trong thdi gian nghi hé nay.
I'm looking for a temporary employment during the summer holiday.

CONG VIC LAT VAT: odd job

J TGi vira mdi nghe tif 6ng Jones, mét trong nhifng ngudi chao hang
cta qui ong, ring qui 6ng mudn thué mot ngudi d& phy gitip viéc
giao hang va lam nhitng c6ng viéc 1at vit & clta hang sau gid hoc,
t6i mudn xin dugc 1am céng viéc nay.
I have just heard from Mr. Jones, one of your salesmen, thar you
want to employ a boy to help with deliveries and to do odd Jobs
about the store after school hours, I would like to apply for this fob.

CONG VIEC VAN PHONG: office work
< Téi c6 nhiéu kinh nghi¢m vé cong viée van phong.
I have a lot of experience in office work.
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CONG PONG: community

0 Nhifng ti€t muc quing cdo trén bdo chi c6 gia tri theo thdi gian, va
¢6 th€ dugc phan phdi trong nhitng cong dbng riéng biét.
Newspapers adveriisements have time value, and they can be
delivered in specific communities.

CONG SU: colleague

O Hai cdng sy ¢6 quan hé 13t d&n ndi ho chua bao gidy bit dong vai
nhau vé diéu gi.
The iwo colleagues had such a good rapport that they never
disagreed on anything.

CQNG TAC: collaboration
o Dé& 4nniy 1a sy cong tac giita 2 cOng ty.
The project was a collaboration between two firms.

CONG VOI: plus
@ Ho dé nghi tra cd ta 15.000 d6 c¢dng v8i nhitng chi tiéu.
They offered her $ 15,000 plus expenses.

COT YEU: essential
O Cb y la thanh vién cBt y&u cla 18 nay. Ching ta khong th€ lam
ma khdng c6 cd dy.
She's an essential member of this team. We can’t do without her.
CU (PA PUGC XAI ROI): used
0 Ngudi thi€u nir dd dugc ngudi chdo hang thuyet phuc mua mot

chi&c xe cii (da dudc xai rdi).
The young woman was persuaded by the salesman 1o buy a used car.

CUNG CAP: supply, provide

0 Ching ta khéng cin thio luan vé nhitng cdi mdy ma Ong khong
thé cung c&p cho chiing 16i trong vdng hai tuin.
We don’t need to discuss those machines that you can’t supply
within two weeks.
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0 Xin gdi nhitng mat hang ma qui éng cé hé cung c4p trong vong
mot thang,
Please offer goods which you can supply for within one month.

4 Dinhién, 161 s& rdt han hanh dugc cung ¢ip cho qui dng thém tin
1 chi i€t n&u qui 6ng yéu ciu,
I will, of course, be happy to supply any detailed supplementary
information you may require.

0 Chiing t3i rat han hanh dugc cung cip cho 6ng cdc tai lidu lién
quan d&n nhitng hoat ddng cia ching t5i tai Thuy SI.
We would be happy to provide you with references of our activities
in Switzerland. '

3 Cdng ty ndy cung cip cong viéc 1am cho mudi ngan c¢6ng nhin,
This company provides work for ten thousand employees.

CUNG VA CAU: supply and demand

A Hoat déng khuy&n mai 12 nhiim lam thay d6i mdi tudng quan gilta
cung va cdu d€ 1am ting thém 8 cdu va mitc bén,
Promotion atiempts to shift the relationship between supply and
demand to increase demand and sales.

CUQC BAN PAU GIA: auction
@ Chiing t6i da tra mdt gid cudi cing 13 15.000 d6 d€ mua chic ban
¢0 § cudce ban diu gid.
We made a last bid of $15,000 for the antique table at the auction.
CUQC PIEN BAM: telephone call
O Chiing 15i xin b4do da nhén dugc cudc dién dam cta qui dng ngay
30 thdng 3. ‘
We acknowlege your telephone call of March 30,

CUQC GIAO DICH: transaction

O Ngudi giit s§ sach k& todn Iwu gilf hd sd cdc cube giao dich tai
chinh.,
The bookkeeper keeps a record of every financial transaction,
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CUQC HOP: meeting
Q  Téi khong biét tai sao George khdng d&n hop.
I don’t know why George didn’t turn up at the meeting.

CUQC NGHIEN CUU: survey
0 Chdng i da thye hig¢n mdt cude nghién citu v thudc tdy sinh hoc.
We carried out a survey on biological detergents.

CUQC NOI CHUYEN: talk
O T6i rdt thich cudc chuy@n clia cd ta. N6 ¢6 r4t nhidu théng tin.
I enjoyed her talk. It was very informative,

CUQC THUONG LUQNG: negotiation

0 Cudi cing, ho quy&t dinh khong 1i€p tyc véi céc cude thuong lugng
nifa,
At the last moment they decided not to continue with the
negotiations,

CUQC THUONG THUYET: negotiation

0 Sy tht bai trong céc cude thuong thuy&t da 1am nguy hai dén bin
hdgp dbng.
The breakdown in negotiations jeopardized the contract.

CUQC TRUNG BAY SAN PHAM: trade show

Q  Tbi bi€t cach khuy€n mai sén ph&m clia cdng ty & cdc cude trung
by sin phdm va & c4c hdi nghi.
I can promote the company's products at trade shows and
conferences.

CUQC VAN DONG KHUYEN MAT: sales promotion campaign

J Chiing t6i ¢6 mot cude vén ddng khuy&n mii dat hiéu qui. Muc
bin da ting I&n dude 10% so v6i nam ngo4i.
We have had an effective sales promotion campaign. Sales have
increased 10% over lasi year.
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CUON NIEN GIAM DIEN THOAI: telephone directory

@ T6i tim thfy cOng ty nhd nhin cufn nién gidm di¢n thoai dia
phudng.
1 found the company by looking in the local telephone direciory.

CUA HANG BACH HOA: department store

G 0 1a g0 dyng cd nghigp 1y mdt cita tidm nhd d&n mot chudi cac
cita haing bach héa.
She huilt her business up from one small shop 10 a chain of
depariment stores.

CUA HANG BAN LE: retail store

4 Sén phdm ¢6 th€ duge nhin thfy & mdt cira hang ban I¢.
Al the reiail siore the product can be seen,

J Cdc clta hang bén I& thudng bd tidn ra mua nhidu chd tréng trén
bio dé quing cdo.
Retail siores wsually purchase a lot of advertising space in
nEWS LTS,

CUA HANG BAN LE CO NHAN VIEN PHUC V: full service
retall store
4 Trong mdt cita hang ban I¢ ¢6 nhdn vién phyc vy, vide ban truc
1Ep cho khdeh hang ¢6 the tao dnh hudng dén nife ban,
I a fidl service rerail store, personal selling can affeer sales.

CUA HANG CONG TY: company shop

0 Chi ricng nhan vien mdi ¢6 thé mua sin pham clia cira hang cong -
1y,
Only employees can buy produce from the company shop.

CUA HANG LIEN HOP: chain stores

Q  Phin Idn cdc elra hang 1icn hdp déu thude quydn sd hitu cliia mot
¢Ong ty 10n duge ménb danh [a cong ty me,
Musi chain stores are owned by a large corporation known as o
PArent company,
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CUA HANG TONG HOP BAN LL:: retall department store

4 Nhitng nha budn si y phuc ban hing trim chi€c 40 sd-mi vd 4o
kidu nit cho cdc clta hang 18ng hyp bén 1.
Clothing wholesalers sell hundreds of shirts and blouses 10 retall
department stores,

CUA HANG TU PHUC VU self-service store
2 Céc siCu thj 12 nhitng vi dy v& nhitng c&ra hang ty phyc vy.
Supermarkets are examples of self-service stores.

CUA HANG TRUGNG: store manager
4 Cita hang trudng thudng trung bay nhitng mat hang tién dyng,
A store manager usually displays convenience items,

CUA HIEU DUYC CAP GIAY PHEP CHUYEN NHUQNG

QUYL N: franchise store

4 MOt cita hi¢u dwge cdp gidy phép chuyén nhigng quyln ¢6 1hé
thudc quydn sd hitu cia mot gidm d8c cd s& kinh doanh nhd ma
duge mot cdng ty 16n hon cdp gidy phép hoat dOng.
A franchise store may be owned by a small business manager who
has permission to operate from a larger company.

CUA HIfU THUC PHAM: groeery store

J T4 cd nhitng sdn phdm & mot cita hidu thyc phdm mang mot 5@
chi t&n mdn hing va kich ¢ cita n6.
All products at the grocery store bear a number which indicates the
irem and its size,

CUNG RAN: rigid

0 Ong chii cdng rdn cita anh (a s& khong nghe ¥ ki€n cda anh ta,
His rigid boss wouldn't listen to his ideas.

CUOU XET: attention

QB e don dit hang ndo cda qui dng gdi dén cling s duge chiing
t8i ¢ttu x61 cfn than va nhanh chong,
Any order which you mgy place with us will have our prompt and
careful attention,
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D

DAN DEN: lead to

a

Sy ting 13i suit méi ddy di din d€n sy phé sin clia nhidu cong ty
nho.

The recent rise in interest rates has led to the bankruptcy of many
small companies.

DA U THO: erude oil

]

D4u thé 12 nguyén lidu ma ¥ d6 x&ng dugc 1am ra.
Crude oil is the raw material from which gasoline made.

DAY CHUYEN LAP RAP (SAN XUAT): assembly line

]

a

66

Ching t6i dang 14p d4t mot diy chuyén I{p rdp mdi.

We are installing a new assembly line.

Piéu théa min ndo trong cOng viéc ma bt ¢t ai cling ¢6 khi [dm
trong mdt day chuyén 1{p rép?

What job saiisfaction can anybody get from working on an assembly
line?

Cong viéc & day chuyén 14p rdp c6 thé rdt 13 don diéu va nham
chdn vi mdt edng vide et duge 1am di 1am lai hoai.

Assembly line work can be very routine and boring since the same
Job is done over and over.

Henry Ford 18 mdt trong nhitng ngudi diu tién st dung ddy chuyén
san xuit cho cong viéc sdn xuit xe hdi.

Henry Ford was one of the first to use the assembly line for the
production of automobiles.

Khi nhitng chi€c xe hdi chuy&n dich trén day chuydn sin xudl,
nhitng cénh clta, dong cd, va kinh chfin gi6 duge p dat tai cdc
diém trén qui trinh,



As the cars move along the assembly line, doors, engines, and
windshields are installed at stations along the way.

Henry Ford da sit dung ddy chuyén sin xuft dé mang viéc 1am
d&n cho cdng nhén,

Henry Ford used the assembly line to bring the work to the worker,

DICH VU: service

3 Kinh doanh [a hoat déng san xuét, phin ph8i hing héa va dich vu.
Business is the activity of producing and distributing goods and
services.

2 Quang cdo 1a mot kiéu thong bdo cho quin ching, md 1a vé& céc
I5i di€m trong viéc sit dung mot san phim hay mét dich vu.
Advertising is a kind of public announcement which describes the
benefits of using a product or service.

DO DU reluctant

o Hién gid dng 4y dang do du diu tu thém tién.

He's reluctant to invest any more money at the moment,

DOANH NGHIEP CO MOT NGHIEP CHU DUY NHAT: sole
proprictorship

-]

MOt doanh nghiép ¢6 mdt nghié¢p chl duy nhat 14 mot cd sd kinh
doanh dugc mét c4 nhan ldm chd va dicu hanh.

A sole proprietorship is a business owned and operated by one
person,

Doanh nghiép ¢6 mot nghi¢p chi duy nhat 1d doanh nghiép dé&
thanh 13p nht va cling d& déng cita nhat.

A sole proprietorship is the easiest to initiate and the ecasiest 1o
terminate. ‘

Nha hing nay dugc diéu hanh nhu mot doanh nghiép c6 mot
nghiép chd duy nhit. N6 dude mdt ¢4 nhan 1am chi.

This restaurant is operated as a sole proprictorship. It is owned by
one individual,
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DOANH NGHIEP HGP DOANH: co-partnership, partnership

4 biéu khoan ciia doanh nghiép hdp doanh ciing cin néu I&n cich
tlnte bédn cd sd kinh doanh.

The arricles of co-partnership should also provide a method of
selling the business,

2 Doanh nghiép hgp doanh khong ¢6 mdt s8 dicm bat Igi ma doanh
nghi¢p ¢6 mdt nghi¢p cht duy nhat mic phai, nhung né 6 chung
mot s6 diém twong dong.

A partnership does not have some of the disadvantages of a sole
proprictorship, but it shares some similarities.

4 Cac vi chll nhan cia mot doanh nghi¢p hgp doanh cing chia xé
chung quyén diéu hanh va cdc khodn I¢i nhuin cla viée Kinh
doanh,

The owners of a partnership share in the operation and profits of the
husiness.

DOANH SO: turnover

0o Cong ty vdi doanh s§ 45 triéu bang niy cAn b6 nhiém mdt ngudi
c6 nang hye ngoai hang 1am Trudng phong Thu mua.
This £43m turnover company is seeking 10 appoint a person of
exceptional calibre as Head of Purchasing,

1 Doanh s& da tang 1&n 10% trong nim nay.
Turnover has increased by I per cent this year.

DOANH SO BAN: sales

o Nhu tdi di néi trong phdn diu cia budi thuy€l trinh, doanh s ban
dat dugc rat 1ot Tuy nhién, tinh hinh khong gidng nhy nim ngodi.
As I said ar the beginning of my presentation, sales have been very

good, However, the sitwaiion has nor heen like last year.

DG HANG: unloading

2 Vi¢e sit dung cdc pa 16t hang khién cho viée chat hang 1én va d3
hang xudng xc (ai thém d& dang.
The use of pallers cases the loading and unloading of trucks.
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DU KHACH NUGC NGOAI: forcign traveller

< Cile du khach nude ngoai s& phai tra mot khoan thu€ quan trén
mot & mén hang dude mua sim & mrdce ngoai.
Foreign travellers will have 1o pay a duty on some items purchased
abroad.

DUYET: approve

0 Ngudi ki€n trdc su phai mat mol thoi gian dai dygi dé 4n cta minh
dudte duyét do bd médy quan liéu hanh chinh.
It took « long nime for the architect to have his plans approved due
o hureaucracy.

DUNG CU: tool

2 Chit nhdn duy nhat ¢6 thé quy&t dinh viée ¢6 nén mua sim nhimg
dung cu va thi€t bi mai hay khong.
The individual owner can decide whether or not to purchase new
100ls and equipment.

DU AN DAU TU: investment plan

O Sd licu ban hang ching ta did xem xét réi. Vi thd, chiing ta hdy di
d&n phin du 4n du w. :
The sales figures we have already considered. So let’s move on 1o
invesiment plans.

DU AN MO RONG: expansion projeet

< Vai cdng ty phat hanh trai phi€u d€ fim ngudn von cho cdc dy 4n
md rong.
Sonie companies issue bonds to finance expansion projecis.

DU BOAN: forecast

0 Ching 10i dang ¢6 mdt niim diy thuén 1i va doanh s8 ban ¢6 (hé
vigt qui du dodn ban diu 15%.
We are having a good year and sales may exceed our forecast by 15
per cent. ‘

DU HOI NGHI: attend a conference

Q I'oi dén day dé du hdi nghi.
' here to attend a conference.
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DU TINH: expect, expectation

O Nguwdc lai v6i dy tinh, biéu dd doanh s& ban hang cla chiing ta da
di xudng vao thang roi.
Contrary to expectations, our sales figures went down last month.

Q That khéng may, nhitng chi tiéu vao dé an nhiéu hon dv tinh qud
nhiéu.
Unfortunately, expenditures on the project were much more than
expected.

DU TOAN DOANH SO BAN RA: sales forecast

o Ban dy todn doanh $8 ban ra cho thdy ring doanh thu clia ching ta
s€ tang 25% vao ndm 1di.
The sales forecast shows that we expect a 25 per cent increase in
turnaver for next year.

DUA TREN: base on

2 Cong viéc ti&p thj hién dai dwa trén ¥ tudng 1a hang héa khong (hé
san xudl ra d€ thu dudc I¢i nhuan tr phi ¢6 khach hang mua né.
Modern marketing is based on the idea that goods cannot be
produced for profit unless someone will buy them.

DUQC: pharmaceutical

Q Trudc khi hdp tdc véi chiing 161, 6ng ta 1am gidm d6c mai vu cho
mot cong ty dudc.
Before joining us he worked as « sales manager for a
pharmaceutical company.

DUGI MUC GIA TRI KE TOAN: below book value

1 C8 phan nay dang dugc bdn & dudi mic gid trj k& todn.
This stock is rrad’ing at well below book value.

DUGI QUYEN: under

o  Gidm dc mai vy dudi quyén ciia gidm ddc diéu hanh.
The sales director is under the MD.
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DA DANG: great variety
0 Cong ty cla ching t8i san xut da dang cdc loai dd chdi.
Our company produces a great variety of toys.

DA NHAN DUGC: in receipt of
0 Chiing 16i da nhan duge quyén catald va bang gid cla ong,
We are in receipt of your caralogue and price list.

PA XONG: complete

O Hang dit hi¢n git da xong va ching t6i s& rat hin hanh dugc nhan
chi thj tai hang cla qui 6ng.
Your order is now complete and we shall be pleased (glad) to
receive your shipping instructions.

PAI CHUNG: general public, mass audience

Q  Thyc pham thi dwge ban cho dai ching, trong khi cdc loai nguyén
vat li¢u thi thudng chi dugc ban cho cdc cd s3 kinh doanh cé thé
ding ching d€ san xuit ra mot mén hang gi do.
lood products are sold 10 the general public, while raw materials
are usually sold only 10 business who can produce something with
them,

4 Viéc quang cdo [a mdt cdch gidi thi¢u chung chung vé hang héa,
dich vu hodc y tudng nhiim vao dai ching. _
Advertising is a nonpersonal presentation of goods, services, or
ideas ainmed ar a mass audience.

bDAI leEN BAN HANG: salcs rcp, sales reprcsentativc
O MOt ngudi dai dién ban hang gidi ¢6 thé dem vé& hon 1.000 dé mét

tuln.
A good sales rep can take home over $1,000 a week.
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Ching 161 dang tim dai dién bdn hang ¢é kinh nghiém ban sin
phim k¥ thuat, ¢6 kha ning giao ti€p & moi tng Idp va ¢6 hd so
mai vu dude chifng minh.

We are looking for a sales representative with experience in selling
technical products, able to communicate at all levels and with a

proven sales record,

T6i ral vui duge bict qui cong ty dang tuyén dung mdt ngudi dai
dién ban hang,
I'was interested 10 learn that your company is now recruiting a sales
representative.

bAI DIEN CHO: stand in for

a

Téi da: dién cho Claire trong khi anh &y di du héi nghi & xa.
I siood in for Claire while he was away at the conference.

PAI PA SO KHAN, THINH GIA : mass audience

d

Nha quang cdo mudn c¢é mdt lugng ngudi 18i da xem hodic doc
thOng tin ca minh. C)nu ta nhim vao dai da s& khén, thinh gia.

The advertiser wants a maximum number of pe()ple to see or read
his message. He aims at a mass audience.

PAI LY THICH HQP: suitable agent

]

Chiing t6i dang tim mét dai ly thich hgp dai dién cho ching 16i.
We are finding a suitable agent to represent us.

PAI LY TRUNG GIAN: agent middleman

J
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bai ly trung gian dan x&p d¢ ngudi mua va ngudi bin quan hé
budn bédn vdi nhau,
An agent middieman arranges for buyers and sellers 1o get 1ogether
and conduct business.

Pai ly trung gian nhin dudc mot khoan I¢ phi qua viéc gidp cho
ngudi mua va ngudi ban quan hé vdi nhau,
An agent middleman receives a fee for bringing buyer and seller
togeiher.



DAI SHCU THI: hypermarket
O  Dai sicu thi, hay si¢u thi that I8n, thudng & ngodi thj tran,
Hypermarkets, or very large supermarkets, are usually outside towns.

DAl TU: overhaul
a Ho daitu b) méy vind da bj hu.
They overhauled the machinery as it was broken down,

PAM PHAN: negotiation '
O Sau nhitng l4n dam phédn dai, ho di quy€t dinh déng clra nha m4y.
After long negotiations they have decided 10 close duwwn the plant.

y

PAM BAO: assure, insure, secure

@ Ching t5i c6 thé ddm bio vdi qui 6ng ring gid ¢4 clia ching t6i
dudc tinh toan k¥ ludng nhat.
We can assure you that our prices are most carefully caleulated.

4 Trong nhifu qudc gia cdc chinh phi bd 15 cho cdc noéng dan dé
dam bao di s6 luong thuc duge sian xuét.
In many countries the government subsidize the farmers in.order to
insure that enough food is produced.

2 Céc céng ty ¢6 th€ dam bao ngudn von cho minh bing cach phat
hanh trdi phi€u.
Corporations can secure capital by issuing bonds,

PANG XA Y DUNG: under construction
O Toa nha nay vAn con dang xay dung,
The building is still under construction.

DANG: worth

0 Trong thyc t€ 1.000 do ma dng di diu nr s& ddng gid 5.000 db vio
ngay hdom nay.
In real terms, the $1,000 you invested would be worth $5,000 today.

O Thuc sy ¢6 ddng tiéu mdt s6 tién nhu the vao dy 4n nay hay
khong?

Is it really worth spending so much money on this project?
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PANG KF : considerable
0 Chiing t6i da ki€m dudc I¢i nhuan dang k& khi b4n manh dat dé.
We have made a considerable profit on the sale of that land.

PANG KHICH LE: encouraging

O Nhu t6i da néi trude, k&t qud thu dudc trong ndm nay rat déng
khich 1€,
As I said before, this year's results are very encouraging.

DANG TIN CAY: reliable -

0 N&u mdt nhan vién khdng déng tin ciy thi anh ta khong c6 ich Idi
g1 cho cong ty.
If an employee isn’t reliable, he’s of no use to a company.

PANH DPIEN: cable
0 Nhuduge yéu ciu, ching tdi ddnh dién cho qui 5ng hém nay nhur sau.
As requested we have cabled you today as follows.

PANH GIA: appraise, evalnate

g Ching toi danh gid nhan vién caa ching 101 mot nidm mdt lan.
We appraise our employees once a year.

2 Ching t0i ddnh gid c4c phi t8n.
We evaluated the costs.

2 Sau khi ddnh gi4 chudng trinh huin luyen chuing t6i da 6 vii thay
ddi.
After evaluating our tlraim'ng programme, we made some changes.

0 Nhitng ngudi ndp don xin viéc s& dugc dinh gid cin cif theo kinh
nghiém va k¥ ning cla ho.
People who apply for the job will be evaluated regarding their
experience and skills.

DANH GIA CAO: appreciate ‘
o Chiing t0i s¢ ddnh gid cao sy quan tim chu ddo cia qui 6ng dén
~, ? X 9 ’ A
nhitng chi dan cua ching toi.
We shall appreciate your careful attention to our instructions.
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DANH THUE: tax

@ Nhitng dang 13 chitc khdc nhau dugc dénh thué theo cdc kiu khic
nhau dya trén cdc khoan idi nhuén cua ho,
The different forms of organization are taxed differently on their
profits.

PAO TAO: train

3 Céc nhan vién luu giit s6 sdch k€ todn thudng khdng dugc ddo tao
k§ ludng nhu cdc nhin vién k€ todn,
Bookkeepers usually do not have as much training as accountants,

1 Nhitng ¢6ng nhian mdi dugc cho tham dy mdt dgt ddo tao trong ba
tudn 1& v& cdch van hanh mdy méc. ‘
New employees are given three weeks' training in the operation of

the machinery.

PAP UNG CAM KET CUA Al: meet one’s commitment

0 Ho s& phii dfy manh san xudt d€ ddp ng nhitng cam k&t cla
minh.
They will have to step up production in order to meet their

commitments .

PAP UNG MOT NHU CAU: meet a demand

O Bép dng nhu ciu ndy, ching 16i di dua 3 chi&c tau vao hoat ddng
déu dan.
To meet this demand, we have brought 3 ships into regular

operation.

DAP UNG NHU CAU KHAN THIET: satisfy the desires and needs
4 Hién ¢ s&n nhidu loai xe hoi khdc nhau nh¥m d4p dng nhu cdu
kh#n thiét cda thj trudng.
Several different rypes of awtomobiles are available to satisfy the
desires and needs of the marketplace.
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PAP UNG YEU CAU CUA Al meet someone’s requirement

@ Chdng i ¢ nhidu hang dy trix dé dép itng nhitng yéu cdu cla qui
Ong.
We hold large stocks 10 meet your requirements.

@ Hbmnay chiing 101 gdi d&n qui Bng mdt loat che mat hang gid thap
hon va hy vong mot vai mat hang s¢ dép tng yéu cdu clia qui Ong.
We are sending you today a range of lower priced articles and hope
that some of these will meeit your requirement,

PAT PUQC: accomplish, achieve

O COng ty da dat dude myc 1i¢u cita minh,
The company accomplished its targer,

Q Sy ting ludng sau ndy tiy vao k&t qua dat dude,
Further salary increases are tied 1o the results achieved,

DAT HIEU QUA: effective, efficient
4 Vigc quing cdo trén bdo chi khong phai I3 cdch dat hiéu qud trong
vi¢c bin mdy bay. ‘
Advertising in newspapers is not an effective way of selling aircraft,
J Cdch sdn xufit thi¢1 bj gia dung dat hi¢u qui cao nhit 1 si¥ dung
d€n mdt day chuyén sén xuft.
The most cfficient way to produce appliances is by using an
assembly line,

PAC TINH: features, characteristics

< Nhén vién chio hang s& trinh bdy mot vai dic tinh clia loai méy vi
tinh mdi. :
The salesperson will demonstrate some of the features of the new
computer.,

0 Loai AZ120 méi c6 nhidu dic tinh mai,
The new AZI20 includes a number of new features,

O BPuye san xuflt tai Y, sdn phdm ndy cho thdy duge cdc dic tinh
thi6t k& 181 nhit,
Manufactured in Ialy, this product displays the finest design
Sfeatures,
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4 Nhan vién ban hang giai thich v& cdc dic tinh cha san phfm va
cho bidt ¢cong dung ctia san phim do.
The sales siaff explains the characteristics of the product and shows
how it works.

PANG KY: register

@ ‘I'rudc khi ban b4t ddu kinh doanh, ban cAn phii ding ky cho cOng
ty ciia minh,
Before vou can start trading you need to register your company.

pAT: expensive

0 Chdng 151 hdi ngac nhién khi qui dng nghi ring gid clia mat hang
nay qud dit,
We are rather surprised that you think the price of this article is too
expensive.

PAT LAM: custom-made
J Mot ngudi khé gid méi ¢6 thé kham ndi viéc dit may 40 quén,
A wealthy person can afford to have custori-mede clothes.

PAT PHONG TRUGC: reserve a room
Q T6i mudn dit 1 phdng trude vdi 18n 12 Christensen,
I'd like to reserve a room under the name of Christensen.
DAT COJ $: base
O 8ngty di dat cd sd tai ddy duge 5 nam.
The company has been based here for five years,

PAT HANG: order, place an order

O Hang chdng t0i dat vao ngdy 30 thdng 3 ddng 1& phai duge giao
vao thang rdi.
The goods we ordered on March 30 should have been delivered
(shipped) last month,

@ N&u o6ng di1 hang bay gid, thi dng s& ¢6 hing vao cudi thdng 3.
If you order now, you will have the goods by the end of March.
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@ Ching di s& gdi chitng tif tham khdo thuong mai va ngin hang
n&u ching 16i dit hang.
We shall give the bank and trade references if we place an order.

DAT HANG THU: make a trial order
0 Chiing 18i mudn dit thit mot bo.
We'd like 10 make a trial order of one set.

PAP VAO MAT DOC GIA: catch the reader’s eye
©  Bidu ddu tién ma muc quing cdo phai lAm 12 dip vio mit déc gia.
The first thing an ad must do is to carch the reader’s eve.

DAT DAI: land

2 DAt dai 4m chi dén cdc ngudn nguyén vat liéu cn thiét cho cong
viéc san xuft,
Land refers 1o the sources of raw materials needed for production.

bAT XAY DUNG: site

Q Ching 18i cAm thdy cdc gidm dc hoan toin chua hidu dude I
ménh d&1 xdy dung d6 khong thich hgp nhy the nao.
We feel that the directors have completely failed to understand how
unsuitable the site is.

PAU CO: speculate

u  Ong ta ddu co vé d4t dai.
He speculated in land,

o Ong ta ddu cd vao thj trudng chitng khodn.
He speculated on the stock marker,

DAU TU: invest

J 'I'6i ¢6 kha naing phan tich cdc phucng thite thu nhép, chi tiéu va diu
.
I have the ability to analyze the ways that money is earned, spent and
invested.

4 Cdc vi gidm ddc dding nhitng ban ké khai tai chinh khi quy&t dinh
céch thie ddu to v8n li€ng ciia ho.
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Managers use financial statements when deciding how to invest their
capital.

PAY MANH: promotc

g Téi dy dinh viéng thim Nhat d& ddy manh viéc xuit khiu cdc miu
hing mdi cia ching 16i.
I plan to visit Japan to promote the expart of our new models.

bE DOA: threaten
0 Cong ty bi de doa kién tyng vi vi pham hep dong.
The firm was threarened with litigarion for breach of contract.

PEM LAI L1 NHUAN: profitable

4 I'&1 ca cdc cd sd kinh doanh ¢in phdi ghi lai cdc khoan giao dich
v& tai chinh d€ xem cé dem lai Igi nhuin hay khong.
All businesses need to record financial transactions in order to know
whether or not they are profitable.

. A ~
DEN DAU HOI: kerosene lantern
3 Bong dén dién di khién cho dén ddu hoi trd nén 15i thdi.
The elecrric light bulb made kerosene lanierns obsolete.

A

Pl AN: project

0 I'6i hy vong d€ 4n 1i€p tyc duge thye hién troi chay nhir cho dén
bay gid.
I hope the project continues to run as smoothly as it has so far.

DE AN HOP TAC LIEN DOANH: joint venture project

0 Ching 16i da ky trén 10 d€ 4n hyp tac lidn doanh vdi tdng s& vin
la 2 ti d0 la My.
We have signed over 10 joint venture projects with an aggregate
capital of 2 billion US dolfars.

2, s g
DI NGHI: make one’s offers, recommend
0 Sau khi chon duge nhiéu nha cung @¥ng, hdy mdi ho néu dé nghi.
Having selected a number of suppliers, invite them 1o make their offers.
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2 Mac du bdo hi€ém thi khong bit budc, nhung ching 6i vAn manh
dan dé nghi,
Although insurance is optional, we strongly recommend it.

Pi XUAT: generate

2 Céc vi gidm ddc dya vao thdng tin do mdy vi tinh dé xuf1 d€ ra
nhi¢u quyét dinh.
Managers base many of their decisions on computer gencrared
information.

PE XUONG: initiate ,

2 Ngudi chd doanh nuhlep dé xudng ra hoat dong kinh doanh biing
cdch phdi hep cdc y&u 8 dat dai, lao dong va von lifng d¢ bdt ddu
mdit cong viée kinh doanh méi. '
The enirepreneur initiotes business activity by bringing together
land. labor, and capital to begin a new business venture.

BE BAN: for sale

2 Gid ca clia mdt loai san phim s& duge quy€t dinh bing s lwdng
san phdm sin ¢6 d& ban va nhu cAu khin thi€t cla ngudi 1icu
diing.
The price of a product will be determined by the quantity availahle
Sfor sale and the desire of the consumer.

PE BAN VAO THANG TG1: for next month’s sales

O Vi hang dugc cdn d€ ban vao thang t8i, nén chiing 16i bay gid phai
thic giuc giao hang cho ching 161 ngay.
As the goods are wanted for next month's sales we must now insist
on immediaie delivery (shipment) of our order.

DL Al DINH LIEU: at one’s disposal

 Ching 16i da d¢ cap van d¢ nay véi Buu Pi¢n rdi va xin qui Ong
cit gift hang lai d& ching 18i dinh licu cho d&n khi qui 6ng dudc tin
clia ching (6.
We have taken the matier up with the Post Office and would usk vou
10 hold the goods at our disposal until you hear from us.
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PEN: arrive
O Hang da d&n vdo ngay hém nay.
The goods have arrived 1oday.

PN KY HAN: fall due
Q  Vidc thanh todn s& d&n ky han vao thit bdy.
Payment will fall due on Saturday.

PEN BU: make up
0 Xin qui ong vui l1ong dén b thiét hai cho chiing 16i.
Please make up for the loss we suffered.

b1 CHEECH RA NGOAI VAN DL go off on a tangent

O Tai sao anh Ay khdong bdm 14y trong diém? Anh &y luén ludn di
chéch ra ngoai van dé,
Why doesn’t he stick to the point? He's always going off on a
1angent.

PIA LASER: laser discs
Q Dia laser da khi€n cho bang video thanh 18 thdi.
Laser discs are making video tapes obsolescent.

PJA DU geographic

Q Vi bdo chi thudng 13 nhitng doanh nghiép & dia phudng nén viéc
quang cdo trén bio ¢6 th€ nhiim vio nhitng khu vie dia du nao dé.
Since newspapers are usually local enterprises, newspaper
advertising can be aimed at certain geographic areas.

DJA PIFM: location

2 Thij trdng thie phim 1 dia diém dién ra viéc mua ban thyc phim.
The grocery market is the location where the buying and selling of
Sfood takes place.

PJA PIEM TRUNG BAY: display location
4 Mot dia diém trung bay t8t ¢6 thé thuyé&t phuc mdt khach hang
mua sém mot mén hang tién dung nao dé.
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A good display location can persuade a customer to purchase a
certain convenience product.

PJA PHUONG: local

0O ABC, c6ng ty ma sin xuft cdc phan nay, vita méi déng cifa viin
phong dia phuong ctia minh.
ABC, which produces these parts, has just closed its local office.

8 Ching t6i da titng mua hang tir mot nha cung @ng dia phirong.
We used to buy from a local supplier.

O Ho thét sy lAm &n rat thufin 16i tX khi ho quyé&t dinh quang cdo trén
truyén hinh dija phudng.
They've been doing really good business since they decided to
advertise on local television.

DIA THE : gcographical location

1 Singapore ¢6 mdt 1gi diém trong cong viéc ngoai thudng nhd vio
dja th& cGa minh.
Singapore has an advantage in international trade because of its
geographical location, ‘

PIEM: point

0 Gid ¢ phi€u da ha vao trua hém qua, 1Y 40 xubng 3.648 diém.
Stocks took a nose dive yesterday afternoon, falling 40 points to
3.548.

DIEEM BAN LI: retail outlet

a  Cdc diém bdn 1& gdm cdc sidu thi, cira hang tng hgp va cita hing
bian ha gii.
Retail outlets include supermarkets, department stores, and discount
stares.

PIEM BAO HOA: saturation point :
0 Thj trudng da dat d&n diém bdo hoda vi vay ching ta cAn tip trung
tim sdn phdm mdi.

82



The marker has reached the saturation point so we need 10
concentrate on finding new products.

PIEM CHINH: main point
o bDé tdi lwge lai cdc diém chinh. Thi nhét 1a ..
Let me just go over the main points again, Firstly ...

PIEM HOA VON: breakeven point

a Ching ta da dat d&n di€m hoda von 1 khi nao?
When did we reach the breakeven point?

Q N&u nht trong vong sdu thang ma ching ta khong dat dén di€m
hoa von, ching ta s& phai hdi mugn thém v8n vay ngin hang.
In case we don’t reach the breakeven point within six months, we
will have 1o ask for another bank loan.

PIEM MANH: strengths

o Ong fy dé nghi ching t6i nén Lidt k& nhitng diém manh va diém
y&u clia minh. :
He recommended that we list our strengths and weaknesses.

PIEN THOALI: phone

a N&u dién thoai clia 16i reo, xin vui 10ng nghe h t6i nhé?
If my phone rings, could you tuke the call for me?

PILEN TIN: telegram

o Ching 6i da nhan duge dién tin cda qui 6ng vao ngdy 30 thing 3.
We acknowlege your telegram of March 30.

BIicU CHINH LAL: adapt

J  Toa xe lifa cii nay dugc diéu chinh lai cho thich hgp dé lam modt
nha hang.
This old railroad car was adapted for use as a restaurant.

PIEU CHINH LAI MAY MOC: retool
2 Déy chuyén sin xuft bj ngung tré trong lic cdng ty diéu chinh lai
may moc.
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The assembly line is shut down while the company retools.

DH.U HANH: handle
0 T0i thich cdch thic anh Ay diéu hanh doi ngii cia minh.
[ like the way he handles his team.

DIEU KHOAN: terms

0 Ching 15i rdt ti€c phai bdo cho qui vi 1 ching t8i khéng thé thay
ddi nhitng di¢u khodn hgp ddng mot khi ¢a hai bén da ky két,
We regret 1o inform you that we are unable 10 change the 1erms of
the contract once it has been signed by both parties.

@ Ongta phan tich nhitng diéu khoan trong hdp ddng trudc khi ky.
He analyzed the 1erms of the contract before signing it

o Ong ta tim céch gidi quy&t mot s6 diu khoan trong hgp dong véi
sit da nghi va rdi khudc tir khéng ky.
e 1ackled some of the terms of the contract with suspicion and
declined to sign it

DI U KHOAN THANH TOAN: payment terms

O Ching ta dd nhdt tri v& diCu khodn thanh todn; biy gid ching ta
can ban bac vé& thdi gian.
We are in agreement over the payment 1erms; now we need io
discuss the liming.

DIiU KHOAN TRONG TATI: arbitration clause
4 Ca hai bin s¢ rang budc vai nhau bdi diu khoan trong tai.

Both parties shall be bound by 1he arbitration ¢lause.

pILU KIEN: terms

- Xin hdy thdng bdo cho ching 16i bi¢t 1d qui dng ¢6 thé chap nhin
ddn dathang ctia ching (6 vdi nhitng diu ki¢n nay hay khong.
Please inform us whether you can accept our order on these terms.

PIEU KIEN BAN HANG: terms of sale

0 Chiing 101 mudn bi€t di¢u ki¢n bian hing ctia dng.
We would like to know yvour terms of sale.
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PIEU KIEN LAM VIEC: working conditions, conditions of

employment

O Noi that, ching 151 it nhdn dugc y ki¢n phan nan vé& didu kién lam
vi¢c cia ching 161,
To be honest, we receive few complainis about our working
conditions. )

0 Neudi ttng vién chua mudn ndp don cho 18i khi bit thém vé ndi va
didu kién 1am viée.
The applicant does not want 1o apply until he knows more about the
tocation and conditions of employment.

b1 U KIEN NGAM: implications

@ Theo y 10i, ching ta khong nén lao vio thoa ude dai han trude khi
xem xét nhitng didu ki¢n ngdm.
In my opinion we shouldn’t rush into a long-term agreement hefore
considering the implications.

BIEU KIEN TAI CHINH VUNG MANH: sound financial condition
3 Céc cong ty ¢6 tiéng tam that 61 va ¢6 diu ki¢n 1ai chinh vitng
manh ¢6 thé dua ra 1di sufit thap trén céc trai phi&u clia ho hon cic
cOng ty khic,
Companies that have excellent reputations and a sound Sinancial
condition can offer lower interest rates on their bonds than can
other companies.

pIfiu KIEN ‘THA U CHI: overdraft facilities

o Ching 16 mudn gia han didu ki¢n thiu chi.
We would like 10 extend our overdrafi facilities.

PIE U KIEN TIEN QUYE'T: prerequisite

O Bing cip v& tai chinh hodc k& todn 12 didu kign tién quy&t doi vdi
nghé ngan hang.
A degree in finance or accounting s a necessary prerequisite for a
carcer in banking.

85



C6 kién thifc t8t vé vat ly 1a diu kién tién quy&t d6i vdi cong vide
& nganh hang khong,
A good background in physics is a prerequisite for a job in aviation.

PIEU LE: regulation

Q

Q

Nhirng chi€c xe nay ¢6 pha hdp vdi diéu I¢ an toan mdi khéng?
Do these cars conform 1o 1he new safery regulations?

Nhirng di¢u I¢ nay khéng thé duge ap dung khi ¢é it hon 10 nhan
vién.

The regulations are not applicable when there were fewer than 10
employees.

Py PHOLI: coordinate, coordination

[ |

My tinh ¢6 thé dugc sit dung d& didu phdi khoi Iugng sin xut vai
khd&i lugng ban.

Computers can be used 10 coordinate production volume with sales
volume,

Céng viéc dicu phéi trong phuung thite sin xuft ligén tuc cin thiét
hon trong phuong thdc san xuat gidn doan.

Coordination s more necessary in continwous production than in
intermittent production,

PINH KEM THEO PAY: enclose

0

Chuing t6i xin dinh kém theo day bang gis mia dGéng cua chiing
161,
We enclose our winter price list.

PINH CONG: strike

(]

St cham tré 12 do dinh cong.
The delay is due 10 a strike.

PINH GIA: quote, appraisc, price

a
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O Ho di cho dinh gid mi¢ng dit d€ biét nén bin né vdi gid bao
nhiéu.
They had their lund appraised 10 give them an idea of what price to
sell it for.

Q Nhitng mit hing nay dude dinh gid 1r 500 d€n 700 db la My.
These articles are priced at from S00 to 700 US dollars.

DINH MUC: target

O Luong cin ban 1a 15.000 bang mdt ndm nhung néu ban vugt dinh
mic ctia cong ty dé ra, thi ¢6 thé 1&n d&n 40.000 bang.
The basic salary is £15,000 p.a. but if sales exceed the target ser by
the firm, it could rise ro as much as £40,000.

DOAN DAI BIfU: deputation

0 bPoan dai bi¢u Pic di dude gidam doc chao dén tai phi trudng.
The deputation from Germany were greeted at the airport by the
director,

POAN NGOAI GIAO THUONG MAI: trade mission

4 Nhitng chuong trinh ca chinh phi gidp dd cdc cong ty xuit khiu
biing cach thi€t 1ap cdc doan ngoai giao thudng mai.
Government programs help companies export by establishing trade
missions.

POI PUGC TIEN NQ: cover the money

O Toi nghi 12 t6i khéng thé 4oi dugc tién ng.
[ don’t think I can recover the money.

POI HOI KINH PHI: entail expenses

O Xay dung thém nha mdy s& doi hoi kinh phi.
Building more plants will entail expenses

DONG CHAL: botte

2 Cdsd dong chai nay da c6 gidy phép do eong ty Coca-Cola cap dé
déng chai va phan phdi Coca.
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This bottler has obtained a license from Coca-Cola Inc., 10 boule
and distribute Coke.

PONG CUA: shut down, lockout

0 Nam ngodi ho déng cta nha mdy 3 wan va moi ngudi da phai nghi
phép cing mét lic.
Last year they shut down the factory for three weeks and everybody
had 10 1ake their vacation at the same time.

0 Cédc 6ng cha thit déng cita nha mdy d€ ép nhin vién nhin nhitng
diéu kién ciia ho.
The emplovers tried a lockout 10 force the staff 1o accept their terms.

@ Do ddn dit hang ngay cang it, ching 161 du dinh s& ddéng cilra nha
may vio thing 6 tdi.
Duc 1o falling orders, we intend 10 shut down the factory next June.

DONG DAU: mark

0 Xin hdy déng ddu theo ding cdc chi din cda chiing 16i.
Please mark in strict accordance wirth our instructions.

O Nbhitng chi dAn chi ¢t lién quan d&n déng diu va s s& dude gdi
d&n sau.
Deiatled instructions regarding marks and numbers will follow.,

DONG GOP: contribute

@  Cdc cong nhin duge yCu cau dong gop ticn quy chung cho céc
hogt dong xa hdi.
The workers were asked 1o contribute a general fund for social
activities.

0 o ay dong gop nhidu tién cho viée nghicn ctu.
She contributed a lor of money to research.

DONG THUF: : payment of duly

0 Vice dong thud ¢ thé dude hoan lai cho d&n khi 6ng sfn sing 14y
hang ra khoi kho hai quan,
Payment of duty may be defferved uniil you are ready to take the
goods our of bonds.
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PO BAO HQ: protective clothing

o Dy la khu virie nguy hi€m. Cong nhén khéng ¢6 dd bao hd khong
durge vao khu vye nay.
This is a danger area. Employees mayv not enter this area without
protective clothing.

B0 PAC: furniture

a Thi€t bi gdm c¢6 mdy mée va dd dac c¢in thict cho mdt xi nghiép
hoat dong.
Lgquipment consists of machines and firniture needed to make a
Sfactory operate.

DO PAC LAP DAT CO DINH: fixture

1 DB dac, db dac ldp dit ¢6 dinh, va céc tda nha 1a nhitng tich san c8
dinh. Cac mon tich sdn ¢d dinh thudng khong thé xé dich dudge.
Furniture, fixtures, and buildings are fixed assets. Fixed assets
generally cannot be moved.

b0 THI: graph

1 Cong viéc khuy€n mii 1d nhim tidng mic ban doc Hp vdi s8 cung
va gid ca ma trén mit dd thi n6 s¢ dude bidu dién bing mdt nét
thay ddi trén dudng cong vé cau,
Promotion artempis 1o increase sales independently of supply and
price, which will be shown on a graph as a shift in the demand
curve.

POC CONG PHAN XUGNG: shop foreman

J Vi doe cong phan xudng chju trach nhi¢m vé vi¢e 1én lich trinh
san xudl.
The shop foreman is responsible for scheduling.

DOC QUYEN: sole

o Ong ta la nha phan phdi doc quyén trong khu vie nay, vi vy
ching 181 budc phai mua ciia dng ta.
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He's the sole distributor in this area, so we're forced 10 buy from
him.

POT CHUT: slightly
@ Chi phi nguyén vt li¢u giam dbi chiit trong nim qua.
Raw material costs have fallen slightly over the last year.

POITAC: partner
3 Ngudi nay dang di tim ngudi ddi tic d€ lién doanh khai thic ddu.
This individual is seeking partners for a joint venture in gas

exploration.

nO1 THU: competitor, rival

J  N&u ching ta muén ting thi phan thi ching ta phai nhir cho khdch
hang difng chii tim dén sin pham cla cong ty ddi thi cia ching
La. '
If we want 10 increase market share, we have 10 lure customers away
Srom our competitor's product.

g Céc cong ty ludn luon ¢6 nhitng ddi mdi d€ 6 wu thé ddi véi
nhirng d6i thi canh tranh cda minh.
Companies are abvays innovating so they can have an advantage
over their competilors.

0 Ching t5i ¢6 thé dé& nghi mdt gid dac biét thdp hon doi tha cla
ching 161 10%.
We can offer a special price 10% lower than our competitor.

0 Cong ty lo ldng 1a ddi thi ciia ho s& dua ra dich vu mi&n phi.
The company was worried its rival would offer free servicing.

BOI TUPNG KHAN GIA: target audience

0 Ching t8i di nghin cdu rdt nhiéu d€ bdo dam viée quang cdo s&
thu hdt ding d6i tugng khén gia.
We did a lot of research 1o ensure that the advertisement would

appedl 10 the 1arge! audience,
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por: change, convert

0 Téi cAn di nhitng ddng db la nay d€ Ky nhitng déng Méc i,
1 need 1o change these dollars for deutsche marks.

3 86 dong quin ching dang d8i ddng do la sang déng Mdc bitc va
chinh phti Btc di bit ddu mua ddng d6 la nhdm &n dinh lai gi4 tri
cta no.

Large numbers of people were converting dollars to deutsche marks
and the German government began purchasing dollars in order to
stahilize its value,

@ Ching 16i sfn sang ddi né 1dy mdt cdi mdi.

We shall gladly change it for a new one.

POI LAl exchange
o Ching t8i chi d8i lai hing n&u 6ng cé bién nhan,

We only exchange goods if you produce a receipt.

D31 MGT: innovative

4 1o ¢6 mdt phuong thite quan 1y ddi mdi nkim cai thién ning suit.
They have an innovative method of management which has resulted
in improved productivity.

PONG NGHILP: colleague
a  T106ic6 lien hé¢ v6i ddng aghiép & cdc bd phan khdc,

I had contacts with colleagues in other departments.

PONG NHAT: uniform

12 Tt ca cdc bd phian déu déng nhat; didu do ¢6 nghia 13 ching y hét
nhu nhau va ciing cing nhitng loai dung cy va mdy méc c¢6 thé
duge sit dung dé ché tao va ldp rdp ching.
All the panis are uniform; that means they are all exacily the same
and the same tols and machines can be used o produce and

assemble then,

91



PG HAO TON: economical

a3 Khi c¢éng viéc san xuét gia ting thi s dung phuong thic sin xuft
lién tuc s& trd nén d3 hao tén hon.
As production increases, it will become more economical to use
continuous production,

PO1: model

2 Vice sdn xudl cde chie xe hoi dii 1982 da bit ddu vio ngay 1
thang 7 nim 1981,
Production of 1982 model cars began on July 1, 1981.

PON PAT HANG: order

0 Bon dat hang cia qui 6ng s& dudc thurc hién ding ngdy thdng qui
dinh. |
Your order will be completed by the stipulared date.

DON DAT HANG DAU TIEN: first order

O Viday I1a don dat hang du tién, ching 16i gdi kém héi phi&u ngan
hang $10.000.
As this is our first order, we enclose bank draft for $10,000.

PON DAT HANG KHA NHIISU: substantial order

0 N&u mai hang ciia qui 6ng hip dan, ching 16i s¢ gdi cho qui dng
mdt don dat hang kha nhiéu.
1f vour qualities are antractive, we shall send you a substantial
order.

4 N&u hang ciia qui dng 1am ching 16i thda min, chdng 16i ¢6 thé sé
¢Gi nhitng ddn dat hang kha nhidu,
If your goods are satisfactory we may be able 1o place s‘ubs‘mnnul

orders.

PON PAT HANG TRONG TUONG LAI: future order
O BAt c don dat hang nao trong trdng lai dwde qui dng g8i dén cling
& duge xem xét chu ddo cin than nhat.
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Any future order which you may place with us will be handled with
the greatest care and atrention.

PON PAT HANG ) LUQNG LON: bulk order

o Ching td6i mong ring dng s¢ giam 5% ddi vdi don dit hang s6
lugng I6n.
We trust that you will grant us a 5% reduction for bulk orders

~ 2
DON PAT HANG THU: trial order
o N&u diu kién cla qui 0ng ¢6 thé canh tranh, chiing t8i ¢6 th€ dat
liang thu,
If vour icrms are competitive, we may place a 1rial order.

PON PAT HANG TIEP THEO: further order

Q@ Chiing 6i hy vong nhin dudc don dit hang G€p theo cha qui Ong
ma ching 16i s¢ luon Judn xem xét ky ludng nhat,
We hope 1o receive your further orders which shall abvays have our
best anention,

DON BPAT HANG TUONG TU: repeat order
O N&u hang clia qui Ong thdoa man, ching t6i hy vong s& gdi nhitng
don dat hang wdng .

I vour goods are satisfactory, we hope 10 place repeat orders .

DON B U: routine

J  LAm viée trén diy chuyén sin xudt doi khi ¢6 thé rat 12 nham
chan. Céc cong nhin lam y hét mdt cong viée trong 8 ticng ddng
hd mdi ngdy. P6 1la mot cong vice rat la ddn di¢u.
Working on an assemly line sometimes can he verv boring. The
workers perform the same job for eight hours per day, 1t is very
routing work.,

BON GIA: unit price, unit price value
J  Cong ty ¢6 th chitng 16 mc tién hoa hdng phai tra cho nhan vicn
chao hang 1a hep Iy bdi vi don gid cia mon hang ral cao. Ching ta
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¢6 thé chitng 1 viéc phai tra cho mét ngudi 100 d6 la d€ ban mot
mén sén pham tri gia 1,000 dé la la hgp ly. .

The company can justify the cost of the salesperson's commission
hecause the unit price of the item is very high. We can justify paying
a person $100 to sell a product worth $1,000.

Xe hdi ¢6 don gid cao. 1lang nudc ngot gidi khat c¢6 ddn gid thip.
MGt chiéc xe hdi mua tri gid rdt nhidu tién. Mot lon nude ngot thi
tuong déi khong dit tién,

Automobiles have a high unit price value. Soft drinks have a low uni
value. One car costs a lot of money. One soft drink is relatively
Inexpensive.

PON PHI: unit cost

a

Khi dem chia téng chi phi hoat dong clia nha m4y cho t8ng s6 mén
hing dugc sdn xudt thi ching ta ¢6 thé dinh dugc khodn don phi.
When 1he toral cost of operating the factory is divided by the total
number of items produced, we can determine the unit cost,

Phuong thitc sdn xudt lién tyc thudng lam cho khodn don phi ha
xudng. ‘

Continuous prodiction usually results in lower unit cost.

Chiing 16 ¢6 thé ha thdp don phi bing céch sif dung cdc nguyén
vil licu it diit tién hon.

We can lower the unit cost by using less expensive raw materials.

DON VI TIEN T PANG LUU HANH: legal tender

a

Bdng do la 1a don vj tién (¢ dang hva hanh tai Hoa Ky.
The dollar is legal 1ender in the United Siates.

PON VI XU LY TRUNG TAM: CPU (Central Processing Unit)

.
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DON XIN PA PUGC PIEN VAO: completed form

Q@ Téi xin dinh k&m theo mdt tm chi phi€u 20 d6 va don xin d& dugc
dién vao.
I enclose a check for $20 and the completed form.

DYT GO HANG: consignment
0 Ching t6i ki€m tra mBi dgt gdi hang madi rdt c4n than.
We check each new consignment very carefully.

PYT VAN DONG QUANG CAO: advertising campaign

Q Cong ty rugu bia Miller da gia ting dugc thj phdn ciia ho bing mét
dgt vin dOng quing céo.
Milier Brewing Company increased its market share with an
advertising campaign.

PU PILU KIEN: ellgible

@ Né&u 8ng thanh todn trong vong 7 ngly, dng s& c6 di diu kién d¢é
dugc chiét khdu,
If you pay within seven days you will be eligible for a discount.

PU KHA NANG: qualify

Q MOt ngudi c6 di khd nang giff mt cOng viéc trong chinh phi cin
¢t vdo s& diém ma anh ta da dat dugc trong ky thi cia nganh ddn
chinh,
A person can qualify for a government job on the basis of his score
on the civil service examination.

PUNG HEN: punctual
Q@ Chidng t6i yéu cdu giao hang ddng hen.
We require punctual shipment,

PUNG MOT: in style

3" Nhitng ngudi muén mic quin fo theo ding m6t thl m3i nim phaii
mua s{m quén 40 mdi.
People who want to wear clothes which are in style must purchase
new clothes each year,
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PUNG VOI: equal (up) to

0 Ching t6i ngac nhién khi qui 6ng néi ring hang cla ching t6i
khéng diing v6i hing miu,
We are surprised that you say that our goods are not equal (up) to
sample.

PUOBI: expel
O Anh ta bj dufi vi Iam viéc kém hiéu qua.
He was expelled because of his poor work.

PUA GIA: offer a price

O Gid cd ma Ong dua ra thi cao hon nhiéu so v8i sy udc tinh cla
ching t6i.
The price you offer is much higher than our estimate.

PUA RA: put forward

O Ho dua ra nhitng 18i dé nghj khdc nhau nhung khong c6 18i ndo c6
thé dugc chdp thuin.
They put forward various suggestions but none was acceptable.

PUA VAO HOAT PONG: be in operation
@ Nhitng chi€c méy ndy s& duge dua vao hoat dong vao tufn 16i.
The machines will be in operation next week.

DUA VAO SAN XUAT: be in production
@ Miu mdi s& dugc dua vao sin xuflt trong 3 thing nita.
The new model should be in production in three months.

puUgcC Al CHAP THUAN: meet with someone’s approval

O HOm nay ching t8i gdi d&n qui 6ng mot loat cdc mat hang gid thip
hon va hy vong mdt vai mat hang s& dugc qui dng chdp thuén.
We are sending you today a range of lower priced articles and hope
that some of these will meet with your approval
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PUGC BAO HIEM HOAN TOAN: have full cover
Q Hang héa phai diuge bio hi€m hoan toan cho d&n khi duge chit 12n tau,
The goods are to have full cover until loaded.

puUgC CAN MOT CACH CAPBACH: urgently needed

O V1 hang duge cdn mot cdch cdp bach, ching tdi y&u cdu qui 8ng
giao hang ngay khéng dudc chim tr&,
As the goods are urgently needed we must ask you to despatch them
without further delay.

PUQC CHINH PHU TAI TR(: government-subsidized

0 Céc cOng ty thép clla Hoa Ky da budc 18i cong ty thép dudc chinh
phd tai trg clia Anh qufc v8 viéc ban ha gid thép xuft khfu trén
thj trudng Hoa Ky,
American steel companies accused government-subsidized British
Steel of dumping steel on the United States market,

DPUQC SU GIOI THIEU CUA Al: have an introduction from
someone
0 Toi dugce sy gi6i thigu clia cbng ty trdch nhiém hitu han Global Tool.

I have an introduction from the Global Tool Co. Lid,

PUQC THANG THUGNG: receive the promotion
Q  Vj gidm d6c c6 thé quyét dinh ai 12 ngudi s& dugc thing thudng.
The manager can decide who will receive the promotion.

PUQC TRA LUONG CAO: well-paid

O Anh ta dd nhin c6ng viéc bdi vi né dugc trd Iudng cao va c6 trién
vong tot.
He accepted the job because it was well-paid and had good
prospects.

PUQGC UA CHUQNG: popular

O San phfm mdi clia ching ta di chitng 16 rdt dugc wa chudng & Hoa
Ky.
Our new products have proved very popular in the USA.

97



PUJUNG CONG CUA NHANH CAU: demand curve
0 DBudng cong cia nhénh ciu di&n td m&i quan hé giita gid cd va s§

lwgng cin dén.
The demand curve expresses the relationship between price and the
quantity demanded.

PUNG PAU: head

O Peter Jones, ngudi ding ddu phdng nghién ctu va phét trién, c6
thé tra 13i cdu hdi d6.
Peter Jones, who heads the R&D department, will be able to
answer that question.
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G

GACHLAT NEN NHA: floor tile
0 Chiing tdi sin xuét cic loai gach 14t nén nha.
We produce all kinds of floor tiles.

GAP RAC ROI: be in trouble
0 Ong ta phil nhén viéc cong ty dang gap réc ri.
He denied that the company was in trouble,

GAP POI: double |
O S4n phdm 1Am ra hi€n nay gdp d6i sin phdm lam ra cach day 2
nam.

Production is double what it was 2 years ago.

GAY AP LUC VOI: place pressures on

O Ngudi st dung lao ddng bi cdm gay 4p lrc vé kinh t& hoic nhitng
dp lyc khdc d6i véi ngudi lao dong nhim cin trd ho tham gia vio
cdc hoat déng cia hiép hdi.
An employer is prohibited from placing economic or other pressures
on employees to prevent their participation in union activities.

GAY AN TUQONG TOT: make a good impression
O Gay 4n wigng t8t khi gap khéch hang 12 diéu quan trong.
It's important to make a good impression when meeting clients.

GAY CHU Y: arouse interest

0 Nhdc dén kinh nghi¢ém va bing cdp cta ban c6 thé gay chd ¥,
nhung diéu ndy khong cén thi€t va c6 thé khdng c6 ich Idi gi.
It is possible that mentioning your experience and qualifications
may arouse interest, but this is not needed and may not be helpful.

99



GAY TAC PONG: influence

a Chiing t6i phai gay tdc dong dén khich hang dé ho mua sim san
pham clia chiing t6i.
We have to influence the customer to purchase our product.

GHEN TUC: envious

0 Nhitng ngudi ban hiang khac tit cd déu ghen t&c vdi thinh cbng

ctia ¢d ta va vi vdy ho rdt vui khi ¢6 ta ra di.
The other salespeople were all envious of her success and so they
were pleased when she left.

GHI LAI: take notes, record

Q

a

C6 thu ky ghi lai nhitng gi dugc ban luan trong cudc hop.

The secretary took notes of what was said at the meeting.

T4t ca cdc khodn giao dich kinh doanh phéi dudc ghi lai trong s8
nhit ky.

All business transactions must be recorded in the journal.

MJ4i ndm mét 14n nhitng ngudi chi ci¥a hiang phai ghi vao s8 t4t c3
s6 hang t8n kho d€ bi€t dugc minh con tén kho nhitng loai hang
nao.

Once each year the owners of the store must record all their
inventory in order to know which goods they have on hand.

GHI THANH TUNG KHOAN: itemize

4

Phia bén phai clia bang t6ng k&t tai sdn c6 ké cac khodn ng ma
cong ty méc. Céac khodn ng dugc ghi thanh tirng khoan & phia bén
phai ctta bing t6ng k&t 1ai san.

The right side of the balance sheet lists debts which the company
owes. The liabilities are itemized on the right side of the balance
sheet.

GHI VA0 SG DEN: black-list

Q

T6i di bj ghi vao s3 den.
I was black-listed.
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GIA DUNG: consumer, household

Q

Phuong thic sin xudt lién tuc dugc sit dung trong viéc ch€ tao céc
thi€t bi gia dung. '

Continuous production is used in making consumer appliances.
Khédch hang thudng di rao khdip cdc cita hang truSc khi mua s{m

* cdc mon thi€t bj dién gia dung 16n d4t tién nhv th lanh va médy vo

tuyé&n truyén hinh.
Customers usually shop around before purchasing large expensive
household electrical devices like refrigerators and television sets.

GJA HAN: extend

g Ching ta s& phdi gidm bdt lyc wgng lao ddng n€u nhy ngan hang
tif ch6i gia han tin dung.
We would have to reduce our workforce if the bank refused to extend
our credit.

GIA TANG: increase

O Sau khi xem x€t nhitng sy viéc dd xay ra cia nhitng c6ng ty khéc,
ching ta phdi hanh ddng dé gia ting thi phin ciia minh.
After seeing the experiences of other companies, we must take action
10 increase our market share.

Q Ching ta ¢6 thé diing viéc quing cdo d¢ gia ting mdc bén sinm
phdm hay dich vu cita ching ta.
We can use advertising to increase the sales of our product or
service.

2 Chiing ta c6 thé gia tang sin xuit néu nhy ching ta cé di cong

nhin vién.
We could increase production if we had enough personnel.

GIA BAT PONG SAN: real estate price

a

1.3i sufit cao dd kéo gid bit dong sin I&n trong sudt qui mot cia
nim roi.

High interest rates drove up real estate prices during the first
quarter of last year.
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GIA CHAO MOI NHAT: latest price
O Téi da nhan duge cudn catald cing vdi gid chao mai nhit ciia 6ng.

I have received the catalogue with your latest prices.

GIA CO PHIEU: share price

O  Vé6i thi trudng khéng Sn dinh nhu hién nay, gi4 c8 phi€u da khong
thé ki€m so4t dugc trong miy ngay vita qua.
With the present volatility in the markets, share prices have run wild

over the last few days.

GIA LAO PONG: labor cost
- Gid lao dong d3 ting d&€n 10% vao nam trudc.
The labor cast has increased by 10% over the previous year .

GIA TANG GIA TAO: inflated price

0 Chuing tdi khong c6 ¥ dinh trd v3i gi4 tang gia tao nhu thé!
I have no intention of paying such inflated prices!

GIA THAP NHAT: lowest price

0 Chiing ti s& rdt vui mitng khi nhan dugc cudn catalé vé... cia qui
Ong vai gi4 thip nhAt.
We shall be glad 10 receive your catalogue of ... with your lowest

prices.

GIA TR]: value
3 Trdch nhiém phdp Iy clia mdt céng ty dugc gidi han trong gid tri
céc tich san cla cong ty ay.
A corporation’s liability is limited to the value of its assets.
0 Gid trj clia cOng ty tuong dudng véi s& tién ma né nd cdc trai chd
N A e R . s . . » N
va sO tien ma né ng cdc vi cht nhin.
The value of the company is equal to the amount of money it owes to

creditors and the amount it owes 1o its owners.
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GIA TRIBAN DA U: original cost

a

Gi4 tri ban du ciia chi€c xe 1a 10.000 d6 la va mitc kh&u hao dugc
tich liy 1a 3.000 d6 la. Gid tri cia né nht mdt mén tich san la
7,000 d@d la.

The original cost of the vehicle was $10,000 and the accumulated
depreciation is $3,000. Its value as an asset is $7,000.

GIA TRI KE TOAN: book value

a

Gi4 trj k& todn clia chitng khodn cho thdy dugc céc tich sdn tinh
cho mdi ¢8 phan. C6 th€ né ching in nhip gi d&€a gid tinh cho mbi
c6 phén.

The book value of the stock indicates the assets per share, It may
have nothing to do with the price per share,

GIA TR] THUC: net worth

1 Gi4 trj thyc cla mdt cong ty 12 gid tri cla né déi v8i nhitng ngudi
cha.
The net worth of a company is its value to its owners.

a O phia bén phai cla trang c6 liét k& cdc khoan ng va gi4 trj thuc,
On the right side of the page are listed the debts and the net worth.

GIA MAO: falsify

0 Ho budc tdi gidm dSc tai chinh 1 di gid mao tai khodn céng ty.
They accused the finance manager of falsifying the company’s
accounts. &

GIA1 DOAN: stage

0 Ching t6i khong biét trudc duge van dé gl trong giai doan ndy.
We do not anticipate any problems at this stage.

O NO& Iyc ldn thi ba cia ching tdi nhim tim ra mdt gidi phép da
thanh cong.
Our third attempt to find a solution was successful,

a Tai hy vong ho sém tim dugc gidi phdp cho vdn dé kho chita hang.

1 hope they find a solution to this storage problem soon.
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GIAI QUYET: handle, tackle

O Mbt gidm d6c gidi phai cé th€ gidi quyét nhitng tinh hudng khé
khin.
A good manager must be able to handle touchy situations.

o Chiing t6i d4 gidi quy&t vdn dé canh tranh.
We tackled the problem of competition.

GIAI THE: dissolve

O Nhitng diéu khodn vé sy chung c8 phin gidi thich cdch thanh l4p
cdng ty hgp doanh va c4ch gidi thé né.
The articles of co-partnership explain how the partmership is started
and how it should be dissolved.

0 Doanh nghiép hgp doanh da bi gidi th€ bdi vi hai ngudi chli ¢6 han

v&n mudn ¢6 riéng cho minh mdt c¢d s& kinh doanh.
The partmership was. dissolved because the two parmers wanted to
have their own business.

GIAM POC PIEU HANH: managing director (MD)

Q,

Q

Cong ty do gidm ddc diéu hanh lanh dao.

The company is headed by the managing director.

Gidm ddc diéu hanh cla chiing ta, néi rd hon 12 6ng Peter Brown,
da gia nhap cong ty nay cdch ddy hai thing.

Our MD, that is to say Peter Brown, joined the company two months
ago.

GIAM POC MA1 VYU: sales director

Q

Hién nay chiing t6i dang tuyén mét gidm d6c mai vu mdi.
At present we are recruiting a new sales director,

GIAM POC NHA MAY: factory manager

]

Né&u ong c6 nhitng thic mic gi v& ky thudt, xin 8ng cd hoi gidm
d&c nha may.
If you have any technical quesnons please ask the factory manager.
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GIAM POC NHAN SU: director of human resources, personnel

director

o €6 ta xin lam gidm d&c nhan sy.
She applied for a job as a director of human resources.

O “Tai sao giam d6c nhan sy litic ndo ciing la riy t6i? Téi ddu phai 1A
ngudi duy nhit d&n tré!”
“Why does the personnel director always pick on me? I'm not the
only one who comes late!”.

1  Céc ing vién s& c6 mot cudc phdng van v6i vi gidm dSc nhan sy.
Applicants will have an interview with the personsicl director.

GIAM POC SAN XUAT: production director

0 CAn tuyén quan ly ¢ kinh nghiém, chiu trach nhiém vdi gidm déc
san xuit, d&€ hd trg trong viéc thigt lap phong ban vi sau d6 s&
trong coi cOng viéc hang ngay.
An experienced manager, responsible to the production director, is
required to assist in setting up the department and will then take
charge of the day-to-day work.

GIAM POC TAI CHINH: finance manager

o Ong gidm dc tai chinh di ki€m dugc di tién d€ c6 thé nghi huu.
The finance manager had earned enough money so that he could
retire.

GIAM POC TIEP TH]: marketing manager

a T khi lén 1am gidm d8c ti€p thi, John trd nén rit khéo trong viéc
khuyé&n khich ca ddi cling nhau 1am viéc.
Since he became a marketing manager, John has become very good
ar encouraging the team to work together. '

GIAM SAT: supervise

Q Toi ¢ ning khi€u quén Iy 151 va c6 khd ning linh dao, gidm sit
nhdn vién.
I have a strong management skill and the ability to lead and
supervise staff.
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GIAM SAT VIEN: supervisor

O Cbng viéc clia anh ta néi chung rit vita § nhung khdng may anh ta
lai ¢6 4c cdm v8i gidm sdt vién cla minh.
His work is generally satisfactory but unfortunately he has a grudge
against his supervisor.

GIAM: decline, decrease, reduce, down

-0 Gid cd dd gidm 2%.
The prices declined 2%.

O Gidm lugng hang ban 13 k€t qua cia sy phuc vu khédch hang t6i.
Adecrease in sales is a consequence of poor customer service.

01 Puge giam 10%, mén ndy 1A mén hdi.
Reduced b 10 per cent, this is a bargain.

13 M#c db ¢.dng ta di gidm gi4, nhung doanh s5 ban hang vn gidm
sut.
Even though we have reduced our prices, sales are still down,

GIAM BIEN CHE: redundancy

a Ong &y bio ho chufn bj cho sy giam bién ch& vio nim sau. Ong
&y hdi xem c6 ai mudn vé huu sém khéng.
He told them 1o be prepared for redundancies in the following year.
He asked if anyone wanted to take early retirement.

GIAM BOT PI CAC KHOAN CHI PHI: reduce costs

3 Bing cdch si dung cédc thi€t bj méi, cOng ty hy vong cé thé gia
ting mifc sdn xuft va gidm b6t di cdc khoan chi phi.
By using new equipment, the compnay hopes to be able to increase
production and reduce costs.

GIAM GIA: decrease in prices _

0 Ho hy vong riing viéc tiing s6 Irgng hang bin sé bi lai cho viéce
gidm gi4.
They hope that an increase in the number of units sold will
compensate for a decrease in prices.
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GIAM GIA VE TIEN TE : currency devaluation

Q Do céc tj gi4 h6i dosi trdi ndi, nén khong nhit thiét phii c6 céc
budc gidm gid v& tién t&. Mdc cung va cdu quy&t dinh céc ty gid
v& héi dodi.

Because of floating exchange rates, there is not a great need for
currency devaluations. Supply and demand determine the exchange
rates.

GIAM NHE: facilitate

O Biy gid moi chuyén s& d& ding hon, Luit m3 ho 44 théng qua s&
gidm nhe viéc 1am thi tyc thanh 14p céc cd s& kinh doanh nhd,
Things should be easier now. The law they passed should facilitate
the setting up of small businesses.

GIAM XUONG: bring down
@ Ong c6 thé gidm gid xudng bao nhiéu?
How much can you bring the price down ?

GIAM XUONG TOI THIE U: minimize

a MOt sd d8 bd tri khéo cfling gidp cho cng vidc sén xuft ting lén
161 da va c4c khodn chi phi gidm xu6ng t‘i th:éu,
A good layourt helps to maximize production and minimize costs.

GIAN HANG: stand

O Ching t6i s& khong di thdi gian a€ vi€ng thim hét 14t cd cdc gian
hang trién 1am,
We won’t have enough time to visit all of the stands at the exhibition,

GIAN PIEP CONG NGHIEP: industrial espionage

O Trong thé gidi cOng nghé tién ti€n nldy, gidn diép cOng nghiép
cang ldc cang ting, 7
In this high-tech world, industrial espionage is on the increase,

GIAO D]JCH: deal
0 Anh ta dugc phin cong bay qua Hong Kong giao djch tnfc ti€p véi he.
He was assigned to fly to Hong Kong and deal with them directly.
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GIAO DICH THU TU: correspondence

Q

Ta nén trich dén s§ héa don trong giao djch thy ¥,

. It's essential to quote the invoice number in any correspondence,

GIAO HANG: deliver

Q

Ching 8i c6 thé giao hang ti¥ kho,
We can deliver from stock.

GIAO HANG NGAY: immediate delivery

=]

Nhitng miit hang ndy c6 s&n dé giao ngay khong?
Are these articles available for immediate delivery?.

GIAO TIEP: communicate

Q

]

Cdn c6 kién thitc 1am viéc bing ti&ng Anh dé giao ti&p véi cdc
d8ng nghiép & Vuong qubc Anh.

A working knowledge of English is required to communicate with
colleagues in the UK.,

Téi c6 khé ning giao ti€p t6t ca néi lin vi&lt.

I have the ability to communicate well orally and in writting.

GIAP MAT: confront

[m]

T8i da quy&t djnh gidp mit v8i 8ng chil clia 18i va n6i cho 6ng ta
nghe nhitng gi tdi nght.
1 decided to confront my boss and tell him what I thought,

GIAY CHUNG NHAN QUYEN SG HOU: ownership certificate

a

D€ bén mot chi€c 6 16, ban phii c6 mdt gidly ching nhan quyén s&
hitu,
In order to sell a car, you must have an ownership certificate,

GIAY CHUNG NHAN XUAT XU: certificate of origin

a

C6 dy nhin gily chitng nhdn xufit x¢ d€ ki€m tra xem hang dugc
sin xudt § ddu, '

She looked at the certificate of origin to check where the goods were
produced.
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aQ

Chiing t8i cAn h6éa don kém theo 5 bin va nhitng gidy chdng nhén
xuflt xd.
We require invoice with 5 copies and certificates of origin,

GIAY PHEP KINH DOANH: certiftcate, license (Am. E), licence

Q

a

Sau khi ban d4 ding k¢ cho cong ty clla minh, ban s& nhdn dugc
gidy phép kinh doanh,

After you have registered your company you will receive a
certificate.,

Chiing t6i mu&n ché tao va ban sin phim dudi gidy phép cla Ong
& Singapore.

We would like to manyfacture and sell our products under your
licence in Singapore,

Kinh doanh khéng c6 gify phép 13 bt hgp phdp.

Trading without a licence is illegal. '

GIAY PHEP NHUQONG QUYEN: franchise

dJ

Q

Gifly phép nhugng quyén ciing tudng ty nhu gify phép kinh doanh.
A franchise is similar to a license.

Ban cdn mua mot gidy phép nhugng quy#n cita cong ty Macdonald
néu ban mudn md mot nha hang tryrc thudc cdng ty Macdonald.
You need to puchase a franchise from Macdonald’s if you want to
open a Macdonald’s restaurant.

GIAY PHEP THICH H(P: proper permit

0

Bén logi hing d6 ma khong c6 gify phép thich hgp 12 bt hgp

phip.
It's illegal 1o sell such goods without a proper permit.

GIAY XAC NHAN: confirmation

Q

o

Chtng t0i s& chd gify xdc nhan ciia qui dng qua chuyé&n thu v8.

We are awaiting your confirmation by return (of post).

Bon dat hang s6 ... clia qui dng di dugc thyc hién nhu chi din va
chiing 16 gdi kém theo gidy xéc nhin ctia chiing 18i.
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Your order No. ... has been booked as instructed and we enclose
herewith our confirmation.,

GIOI VE: have a good command of
@ T6i gidi ti€ng Anh va ti€ng Phép.,
I have a good command of English and French,

G101 V& NGHIEP VU: professionally qualified

O Ngudi xin vi¢c phdi gidi v& nghiép vy va c6 bling cp vé thudng
mai hojc k€& todn,
The ‘applicant will be professionally qualified and have a degree in
commerce or accounting.

GIO AN TRUA: lunch hours

Q Chidng t8i hy vong riing gi¥ &n trua dai hon s& JAm ting ning sufft
1am viéc cita cOng nhin,
We hope that longer lunch hours will increase worker productiviry.

GIO CAO PIEM: peak hours

@ Quing cdo trén truyén hinh rdt d4t tién vao nhitng gid cao diém.
Advertising on television is very expensive during peak viewing
hours.

GIO CONG: worker hour |
Q M4y tinh thyc hién mt phép tinh trong vai phdt ma c6 thé ddi hdi
dén hang tram gid cbng clia mot cdng nhén.
- The computer performs a computation in minutes which could
require hundreds of worker hours.

G10 GIAC LINH PONG: flexitime

O Nhan vién cia t8i thich gi®¥ gific linh ddng hon 12 gid gidc Iam viec
¢ dinh,
My staff prefer flexitime 1o fixed working hours,

GIO LAM VIE C: working hour, business hour
0 Gid 1Am vi¢c kh6ng dugc vugt qué 8 ti€ng mot ngdy. Téng s6 gid
1am vi¢c khBng duge vugt qué 48 ti€ng mot tudn,
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Working hours should not exceed 8 hours per day. Total working
hours should not exceed 48 hours per week.

GIO LAM VIEC BINH THUONG: regular business hours
O Téico thé dugc lién lac vao nhitng gid 1am viéc binh thudng.
I can be reached during regular business hours.

GIGI HAN: limit

@ Khéng néi d&€n gidi han twdi, nhung vi tuyén phu t4 nén phai l1a
ngudi con kh4 tré.
No age limit is mentioned, but as it is for a junior position it must be
Jor someone fairly young.

Q@ L&i vao bd phin ndy cia xi nghiép dugc gidi han nghiém ngjt.
Entry to this part of the factory is strictly limited.

O Trach nhiém phdp Iy clia mdt cdng ty chi niim trong gidi han céc
tich sdn ma cong ty c6.
The liability of a corporation is limited to its assers.

GIGI THIE U: introduction, recommend
@ Tdi muén hoan nghénh Paul Anka, ngudi ma t6i chic khong cin
phai gidi thiéu.
I'd like to welcome Paul Anka, who I'm sure, needs no introduction.
o Ching t8i khdng ngin ngai gidi thidu véi 6ng cong ty nay.
We have no reservation in recommending you this company.

GIU SG SACH KE TOAN: keep the accounts

O Tai da giit s6 sdch k€& todn cho cd s nif trang clia cha t6i trong hai
nam qua, nhung do sitc khde y&u cha tdi s& b4n cd s& ciia dng.
I have kept the accounts for my father’s jewellery business for the
last wo years, but owing to ill-health he is selling the business.

GO1: send
U Xin gdi cho chiing t8i chi thi tAi hang cha qui 6ng.
Please send us your shipping instructions.



GOI DI: send off

O Moi chuyé&n hang déu dugc gdi di trong vong 2 tudn sau khi nhin
dudc don dit hang.
Every shipment is sent off within 2 weeks upon receipt of the order.

GOI1 HANG: consigment

0 Ching t6i that sy ldy 1am ti€c khi bi€t duge qua bic thy cla qui
dng ring qui dng khéng hai 1ong v3i sy gdi hang cia ching t8i.
We are really sorry to learn (see) from your letter that you are not
satisfied with our consigment .

GOI KEM: enclose, attach
0 Ching t6i gdi kém héa don 5.000 d6 la clia chiing tdi.
We enclose (artach) our invoice for $ 5,000.

GGI1 NHAM: send in error

o Chidng 161 s& cho gdi di nhiing h&ng héa ding theo yéu ciu va
chiing 16i ciing hét sitc c4m dn n€u qui dng cho hoan lai nhitng mat
hing gdi nhAm.
We are despatching the correct goods and should be grateful if you
would kindly return those sent in error.

GOI1 TRA: remit

0 Vao ngay 30 thdng 3 ching t6i ¢6 Itu ¥ qui 6ng dé€n sé tién ng
5.000 dd la ctia ching toi va xin qui 6ng gdi trd s6 tién ndy qua
chuyé&n thu vé.
On March 30 we called your attention to our account of $5,000 and
would ask you to remit this amount by return of post.
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HA GIA HANG XUAT KHAU: dumping

0 Cong ty thép clia Hoa Ky budc t5i cong ty Thép clia Anh Qudc vé
viéc ha gi4 hang xuit khfu vi thép dang dugc bdn tai Hoa Ky vdi
gi4 ha hon 14 & tai Anh Qudc.
U.S. Steel accused British Steel of dumping because steel was being
sold in the United States at lower prices thun in Great Britain.

HAI BAN: in duplicate

O Hoéa don sé dugc gdi dén hai ban.
The invoice will be sent in duplicate.

0 Ching t6i cdn héa don kém theo hai bdn va hai héa don linh suy.
We require invoice in duplicate and two consular invoices.

HAI LONG: satisfaction

0 Ching t6i tin riing biy gid van dé di dugdc giai quy&t hai long qui
ong.
We trust that the matter has been settled to your satisfaction.

HAI NGOAI: overseas

@ Chiing ta c6 th€ mua nhitng sdn ph&m nay vdi gid ré & hai ngoai.
We can purchase these products cheaply overseas.

HAN NGACH: quota

4 Chinh phit dang han ch& viéc nhap khau thit tudi s6ng d&n t3i da 1a
mot trim t4n, Khong mot lugng thit qué han ngach ndo ¢6 thé
dugc nhap khiu.
The government is restricting the import of fresh meat to one
hundred tons. No amounts in excess of the quota may be imported.
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HANG BAN £ AM: poor sales
O Niam ngodi I¢i nhudn gidm bt vi hiang ban & dm.

The profit diminished last year due to poor sales.

HANG CONG NGHIEP: industrial goods

Q

Trudc kia méy vi tinh vin thudng dugc xem 12 hang céng nghiép,
nhung hién nay cdc céng ty dang ti€p thi nhitng mdy tinh gia dung
nhd dé&n dai chiing.

Computers used to be considered only as industrial goods, but now
companies are marketing stiall home computers to the general
public,

HANG DAT: custom-made, order

Q

Hang héa dugc sin xuft nhim dép dng yéu cdu cia titng khéch
hang dudc goi 1a hang dit. 7

Goods produced 1o suit individual customers are called custom-
made.

Khi hang héa dugc ch€ tao theo qui cdch miu mé clia mét khdch
hang thi chiing dudc goi 12 hiang dat dic biét,

When goods are made 1o a customer’s specifications, they are called
spectal orders.

Nhu chiing t6i da néi rd, hang ching t6i dat déng 1& phai du’qc gai
cich diy mot thdng,

As we pointed out, our order should have been despatched one
month ago.

HANG DPIEN TU: electronic goods
O Ho d3 gidi han viéc ban nhitng mit hing dién (¥ nio dé.

They have imposed restrictions on the selling of certain electronic
goaods,

HANG GIA DUNG: household goods
0 Ong c6 th€ im thdy nudc ddnh béng a8 ding trong nha trong s&

hang gia dung.
Youw'll probably find furniture polish among the household goods.

114



HANG GIAO PEN: delivery

O Chét lwgng ndy kém dén ndi ching t8i khong thé chdp nhan s8
hing giao dén.
The quality was so low that we couldn’t accept the delivery.

HANG GO1 DI: consignment

Q T4t ca hing gdi di cla ching t6i déu dugc déng g6i ky ludng nhit.
All our consignments are packed with the greatest possible care.

© Hang gdi di da dugc nhan vao ngay hdm nay.
The consignment has been received ioday.

HANG HOA: merchandise

0 Nhifng co s3 bin gi4 ha ¢ gdng van chuyén nhanh chéng hang
héa clia ho.

Discount houses try to move their merchandise fast.

G Héu nhy lic nao thi tuy&n phén phdi cling gdm c6 nhifng nhén vat
trung gian thyc sy trd thanh s§ hitu chi ciia hang héa hodc gitp
chuyén nhugng quyén s hitu.

Most of the time the channel of distribution involves middlemen who
actually become owners of the merchandise or help to transfer
ownership.

HANG HOA TIRU CHUAN: standard goods

O llang héa tidu chufn duge tao miu nh¥m dép tng dudc thi hicu
ctia ngudi khdch hang binh thudng.
Standard goods are designed to please the average taste.

HANG MA U MIEN PHI: free sample

U Viéc phin phét hang miu mién phi d6i khi ciing 1a2 mot cich kich
thich mai Iuc ¢6 hidu qua doi vai nhitng san phdm mdi.
Distributing free samples is sometimes an effective way to stimulate
sales of new products.

HANG MOT: new line
o Déy 1 chuyén di khuy&én mii hang héa mdi clia chiing t6i.
It is a sales promotion trip for our new line .
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HANG MUA SAM: shopping goods

a Céc thidt bj gia dung dugc xem nhu cic loai hing mua sim vi
khédch hang thudng di rdo d€ chon mua mén ma anh ta cho rling
xitng ding nhit v8i gid da ghi.
Home appliances are considered shopping goods since a customer
will usually go out of his way to buy what he considers the best
product for the price.

HANG NHAP KHAU: imported product, imports

0 Khodn thu€ quan dénh trén cdc mit hing nhip khdu lam gid cda
ching ting 1én.
The duty imposed on imported produc Is raises their prices.

a O Hoa Ky, xe hdi Nhat Ban dugc xem 13 hang nhip khiu.
in the United States, Japanese cars are referred to as imports.

HANG NQI: home made goods
O Ngudi ta thdy nhi€u mat hang ndi va ngoai tai day.
Foreign and home made goods are found in galore here.

HANG THAY THE: substitutes
0  Xin ding 23i nhitng mit hang thay thé.
" Please do not supply substitutes.

HANG TIfN DUNG: convenicnce goods

0 Hang tién dung phai dudc bay sin d€ ban & nhiéu dja diém.
Convenience goods must be available for sale ai many locations.

0 Nhirng vi dy v& c4c mén hang tién dung 1 thu@c 14, keo cao su,,va
nudc gidi khat,
Examples of convenience goods are cigarettes, chewing gum, and
soft drinks.

HANG TON KHO: inventory, stocks
a  Khi 6ng &y déng cita cd sd kinh doanh ctia minh, dng Ay chi viéc
ban di s0 hang t6n kho va thiét bi.
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When he terminates his business, he simply sells the inventory and
equipment.

a Nhiing cong ty ddu mud giit lrgng hing ton kho dd cung ¥ng cho
90 ngay.
Oil companies like to keep inventories at a ninety-day supply.

Q@ Vi lugng hang tdn kho khé thdp, ching t6i xin thdng béo dé qui
Ong dit hang sém.
As our stocks are rather low we would advise you to order soon.

o Ong ta chiu trach nhiém viéc ki€m tra mdc d6 hang t8n trong kho.
He is responsible for checking the stock level in the warehouse.

HANG TRONG CONG-TEN-NQ: containerised goods
O T4t ci hang héa trong cong-ten-nd déu bj dinh ddu rit nhicu.
All of the containerised goods were badly oil stained.

HANG TRONG KHO: goods in stock

Q@ Ho khong th€ cung cdp cho chiing ta ding 2id bdi vi ho khdng c6
s&n hang trong kho.
They couldn’t supply us on time because they didn’t have the goods
in stock.

HANG BUON: firm
o Ching toi di tirng giao dich 1am 4n véi hang budn nay.
We had previous dealings with this firm.

HANG NHAT: first class
a Chiing t6i s€ d¢ trinh ngudn tham khdo hang nhﬁl cung vdi don dat

hang cua ching t0i.
We shall submit the first class references with our order.

HAN HANH: pleased

O Ching t6i hin hanh thong bdo vdi qui Ong ring nhitng cudn vai
hién gid da sin sang dé giao.
We are pleased to advise you that the pieces are now ready for
delivery.
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HAP DAN: appeal

O Ching t6i ¢An mdt c4i tén hdp diin d6i v8i thanh thi€u nién cho
san phim nay.
We need a name for the product which will appeal 10 teenagers.

HAU HI: attractive

0 Ho dé nghi mdc luong rdt hiu hi vi th€ di nhién t6i rdt c6 hitng thi.
They were offering a very artractive salary so of course I was
interested.

HEN: appointment

O T6i ban vao ngdy thit hai nhung 161 s& danh chit thdi gian hen véi
anh vao budi sang. .
I've got a busy schedule on Monday, but i'll make some time Sfor
your appointment in the morning.

H: THONG HOAT PONG: operating system
Q@ Trudc hét 16i xin gidi thich hé théng hoat déng cho ong biét,
First of all I'd like 1o explain the operating system to you.

HE THONG LAM VIEC 2 CA: 2-shift work system

O N&u dp dung hé théng lam viéc 2 ca, ngudi lao dong phai dudc i
thi€u 12 gi® ddng hd d€ nghi ngdi giita céc ca.
If a 2-shift work system is used, an employee is 1o receive at least 12
hours of rest between shifts.

HE T HONG PIEN TOAN: computer system
O  Tdi nghi riing chiing ta nén dau tv mot hé thdng dién todn mdi.

I think we should invest a new computer system.

HE THONG KE TOAN DUQGC VI TINH HOA: computerized
accounting system
3 T6i bi€t sif dung hé thdng k& todn dudc vi tinh héa.

I'm familiar with computerized accounting system.
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1310 THONG THONG TIN MAT: grapevine

Q Ho da nghe qua hé théng théng tin mét ring dng ta dang du dinh
ta di.
They had heard through the grapevine that he was thinking of
leaving.

HFT HAN: mature

o Hdp ddng bao hiém cé tién thudng khi con sdng ciia 15i s& hét han
khi 15 65 tudi.
My endowment policy will mature when I'm sixry-five.

HET HANG: out of stock

Q T6i s¢ ring mdy HP202 ma ¢6 thé cho ra chal iugng nay hién nay
da h&t hang.
I'm afraid that the HP202, which can produce this quality, is out of
stock at the moment,

HET SUC €O GANG: make every effort

0 Chiing t6i dang hét sitc ¢G gdng thuc hién s& hang dit clia qui Ong
that sdm va hy vong s& gdi di vao ngay 30 thang 3.
We are making every effort to execute your order as soon das possible
and hope to despatch it on March 30.

HIEN PHAP: legislation
o Xin cho chiing tdi bi€t vé bat ¢t sy thay d8i nao trong hi&n phép.
Please advise us about any changes in legislation.

HIEN HANH: current

4 Trong sudt nim hién hanh, ¢cong ty hy vong ting mic bin Ién
mudi phin tram.
During the current year, the compuny hopes to increase sales ten
per cent.

HIEN TAI: current
0 ‘I'6i hy vong 1ai sudt khdng § nufe dd hién tai 14u hon!
I hope interest rates don’t stay at the current level much longer!
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HIEP HOI: union
Q That khong may, cdc cudc thudng lugng véi hiép hoi di that bai.
Unfortunately, negotiations with the union have broken down,

HIE U PAU PUOI: make heads or tails
O Téi khong hi€u ddu dudi clia cudn s8 tay chi din nay!
I can’t make heads or tails of this instruction manual!

HIEU NANG: efficiency

U Trong mdt'sd dd b8 tri cd xudng dudc phéc hoa kj IuBng, moi vét
dugc sdp xép d€ sao cho sdn phim va céng nhin chuyén dich theo
mét trt ty 18p lang nhim dat duge hiéu ning 16n nhét.
In a well thought out factory layour, everything is set up so that the
product and workers proceed in an orderly manner with the geatest
efficiency.

HINH THUC BAO H) MAU DICH: form of protectionism

0 Nhifng han ch€ trao d6i bubn ban vi c4c sic thu€ vé& nhap khiu 1a
nhitng hinh thitc bio hé miu dich.
Trade restrictions and import duties are forms of protectionism.

HOA PON: bill, invoice

g Ching t6i c6 thé gidm bst 5% trén s& da ghi trén héa don.
5% may be deducted from the amount shown on the invoice.

U HOom nay ngudi ta g6i héa ddn dich vu dién thoai d€n cho téi.
The bill for my telephone service arrives roday.

HOA PON 5.000 PO LA: invoice for $ 5,000
@ Chiing t6i gdi kém héa don 5.000 d6 la clia ching t6i.
We enclose (attach) our invoice for $ 5,000.

HOA DON CHIFEU Lii: pro forma invoice

O Viday la don dat hang dau tién, ching 15i s& gdi tién tra khi nhin
dugc héa don chifu 1¢. ‘
As this is our first order we shall remit on receipt of your pro forma
invoice.
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HOA DON GIAO HANG: delivery invoice
@ Hiy kiém tra héa don giao hang va xem ban c6 du céc thi khdng.
Check the delivery invoice and see that you’ve got everything.

HOA DON LANH SU': consular invoice

O Xin dinh kém theo ddy héa ddn 3 ban, h6a don ldnh sy 2 ban va
hop ddng bao hiém.
Enclosed please find invoice in triplicate, consular invoice in
duplicate and insurance policy.

HOA DON DA DUQC SUA LAI: corrected invoice

O Xin hiy xem xét vdn d& nay va n€u qui 6ng dong ¥, xin hiy gdi
cho chiing t6i mdt héa don di dudgc sira lai. :
Please lock into the matter and if you agree, kindly send us a
corrected invoice.

HOA HQP VA THONG HIEU: have a good rapport
o Ong chi rit hoa hgp va thong hi€u nhan vién,
The boss had a good rapport with his employees.

HOA THUAN: get along well, harmony

o C6 ta dudng nhu khong hoa thudn 1dm vdi nhitng thy ky khdc.
She doesn’t seem to get along very well with the other secretaries.

0O Sy hda thuan thi rdt quan trong giita nhitng nhin vién v6i nhau va
giita chi v&i nhin vién.
Harmony is important amongst employees and between employers
and employees.

HOAN CANH: circumstance

a ligp ddng qui dinh khong dugc, trong bt cif hoan cinh nao, bi tri
hodn khi giao hang
The agreement stipulates that these must not, under any
circumstances, be any delays in the deliveries.

HOAN LAL return
o Chiing t6i s& gdi di s6 hang ma qui 6ng di dit mua va s hét sitc
bi&t on n€u qui Ong cho hoan lai nhitng mat hang bi gdi di nham.
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We are despatching the goods you have ordered and should be
grateful if you would kindly return those sent in error.

HOAN TAT: completion

0 Chiing t6i rat ti€c vé sy cham tré trong viéc hoan 4t don dit hang
clia qui dng. '
We are very (extremely) sorry about the delay in the completion of
your order. '

HOAN TAT THU TUC QUAN THUE ; customs clearance

Q Nhitng trd ngai vé viéc hoan tdt thi tuc quan thué c¢6 thé 1am
chdm tré viéc giao hang,.
Customs clearance difficulties are expected to delay delivery.

HOAN TOAN CO THE CHAP NHAN: fully acceptable

U Ho chi ky néu nhitng diéu kién hoin toan ¢6 thé chdp nhn dugdc
déi véi ho.
They will only sign if the terms are fully acceptable to them. .

HOAN TRA LAI: refund, pay back

0 S381ién bdi thudng cho hiang héa bj hu hai dd dude hoan tra lai.
The money paid for the damaged goods was refunded.

0 Né&u cong ty hang khéng khéng hoan tra lai s& tidn ho di vay dé
tdu mdy bay mdi thl ngdn hang ¢6 thé 14y mdy bay d€ giai quyét
nd.

If the airline doesn’t pay back the money it borrowed 10 purchase
the new aircraft, the bank can 1ake the aircraft to settle the debt.

HOAN LAI: postpone
O Toi thuin theo yéu cdu cla 6ng la hodn viéc thanh todn lai.
I agree to your request to posipone payment,

HOAT PONG: operation
4 Ban gidm d8c gidi thich cdc ban ké khai tai chinh va ra quy&t dinh
vé cdc hoat dong ciia cOng ty.
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Management interprets the financial statements and makes decisions
about the operations of the company.

HOAT PONG KHUYEN MAI: promotional activity

O Nhitng hoat ddng khuy&n méi nay da khong lam ting dugc midc
ban. Chiing chi 1am gidm di mdc 13i. Chdng ta khong thé minh
chitng cho viéc ti&p tuc thyc hién ching nita.
These promotional activities have not increased sales. They have
only reduced profits. We cannot justify continuing them.

HOI Y KIEN: consult

a Téi nghi ching ta nén hdi y kién luﬁt st cia chiing ta trudc khi ky
b4t ctt mt hgp ddng nio.
I think we should consult our lawyers before signing any agreement.

HONG: broken

Qg  Ho6m nay & cufi day chuyén sin xuit ¢c6 mjt diém « dong; vi mot
trong nhitng chi€c xe xic bj héng, cc sin phim khong thé dudc
chit nhanh 1&n xe d€ dugc chuyén di.
There is a bottleneck today at the end of the assembly line; since one
of the forklifts is broken, products cannot be quickly loaded for
Shipment.

HO SU: dossier

@ M®5t bd hd so hoan chinh v& nhitng nhan vién cdp cao dugc luu giir
lai tit ic ho duge b8 nhigém,
A complete dossier is kept on every senior member of staff from the
moment they are appointed.

HO SO HON HQP: miscellaneous file

o H& sd hdn hgp 12 h8 sd c6 nhidu gidy 13 khdc nhau duge x€p theo
loai.
A miscellaneous file is a file of different, assorted papers.

HO SO LUU: track record, record

O C4 hai ¢ng vién déu chic chin c6 hd sd lvu ddy &n rgng.
Both of the candidates certainly have impressive track records.
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Q S8 nhit ky 13 mot hd sd lwu lai c4c khodn giao dich tai chinh,
The journal is a record of finar.cial transactions.

HO SO TAI CHINH: financial record

0 Céc k€ todn vién khong nhitng phdi chju trdch nhiém v& viéc bdo
quén cdc hd sd tai chinh ma ca viéc gidi thich chiing nita.
The accountants are not only responsible for maintenance of the
Jinancial records, but also their interpretation.

HO TRQ: support
0  Gidm d6c mai vy dugc hd trg bdi mot dbi mai vu,
The sales director is supported by a sales team.

HOQ CHIEU: passport
U N&u ban di du lich & nuSc ngoai thi ban cin phai c6 hd chidu,
If you are travelling abroad, you need a passport.

HOI PHIEU NGAN HANG: bank draft

Q Tra bing h6i phi€u ngdn hang tai Luin Dén khi nhin héa don
chi€u I&. '
Payable by Bank Draft in London against Pro Forma Invoice

HOI TIEC: regret

0 Ching 6} i€t sic héi ti€c vé su sai 1dm trong héa don ciia ching
16i. _
We want to express our regret for the error in our invoice.

HQI1 CHQY THUGNG MAI: trade fair

Q  Anh ¢6 ¥ ki€n mdi nao vé Hoi chg Thuong mai l4n i 8 chic &
Thuy S1 khong?
Have you got any new ideas for the next Trade Fair in Swirzerland?

0 Ching 10i d& xem gian hang cla qui dng & HOi chg Thudng mai va
chiing t3i s& tri dn néu qui dng gdi cho chiing t6i bang gid véi didu
kién t3t nhat.
We have seen your stand at the Trade Fair and would be obliged if
You send us your price list with your best terms,

124



O Chiing t6i vin vi€ng thim Hoi ch¢ Thudng mai & Milan hang nim.
We still visit the Milan Trade Fair every year.

HO1 THAO: seminar

O Chiing ta s& t8 chitc m6t bu8i hoi thdo vé& viéc dio tao vdo thif hai
tudn t6i.
We are running a training seminar next Monday.

HQP CHAT HOA HQC: chemical compound

0 Nhiéu sgi vai hién dai nhu pé-li-ét-xte vi ni 16ng dugc ché tao
phuong phap t8ng hdp nhitng hgp chit héa hoc don thuan.
Many modern textile fibers such as polyesters and nylon result from
a synthesis of simple chemical compounds.

HOP DONG BAN HANG: sales contract

0 Khéch hang ky “gidy xdc nhin chua thanh todn dd” cing véi hgp
ddng ban hang, :
Customers sign a “confession of judgment” along with the sales
contraci.

HOP DPONG BAO HIEM: insurance policy

a0 Xin dinh kém theo ddy héa don va vin don 1lam 2 ban ciing véi
hgp ddng bio hi€m,
Please find enclosed (artached) invoice and Bill of Lading in
duplicate with Insurance Policy.

HOP DPONG PA PUGC KY: signed contract

Q@ Viéc thanh todn dd dugc thye hién qua ngdn hang cia dng theo
hgp ddng da duge ky két clia chiing ta.
The paymenis were made through your bank in accordance with our
signed contract.

HQP PONG LAO PONG: contract of service, employment

contract
O T4t ca cong ty ddu dudc yéu cdu phdi cip hdp dong lao dong cho
mdi cong nhén.
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All companies are required to provide each employee with a
contract of service.

Nhitng diéu kién lao ddng cho mdi cOng nhin s& dugc ghi ra trong
hgp ddng lao déng.

Labor conditions for each employee are to be spelled out in an
employment contract.

HQP TAC: cooperation

Q

Ong ta nhan manh dén sy cin thi&t hdp t4c.
He emphasized the need for cooperation.

HUAN LUYEN: train

g

Do bdi c6 mdy méc va cong nghé hién dai, ngdy cang ddi hdi phai
¢6 thém sitc lao dong tri 6¢ clia céic cong nhin vién, nhitng ngudi
ma phai dugc hudn luyén d€ van hanh mdy méc.

Because of modern machines and technology more and more menial
work is required of employees who must be trained to operate the
machines.

HUY DPONG VON: raise capital

J

a

Nhim huy dng v8n cho vi¢c khu€ch truong thém, cbng ty dang
bin ra ahitng trdi phi€u ¢6 thdi han 30 nim trd véi mudc 13 sudt
16%.

In order 10 raise capital for expansion, the company is selling thirty-

year bonds which pay sixteen per cent interest,
Cong ty ¢6 thé huy dong v8n bing cdch phét hanh c6 phigu mdi.
The company can raise capital by issuing new stock.

HUY BO: abrogate, cancel

]

Q

Piéu 1¢ d6 da dugc hiy bd vi né cho thiy khéng thé 4p dung duge.
The regulation was abrogated as it proved unworkable,

Chiing 18i budc I1dng phai yéu cu qui 6ng hiiy bd phdn ddu don
dat hang cla ching 15i.

We must ask you 1o cancel the first part of our order .
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Q Vi nhitng mat hang nay dic biét dugc dit d€ ban vio mda xuan;
nén chiing 16i budc phai yéu chu qui éng hiy bd don dit hang ctia
ching toi.

As these goods (qualities, articles) were specially ordered SJor the
spring season, we have to ( must ) ask you to cancel our order.

HU: break down, breakdown

O T6i s€ goi dién cho nhitng ky su vi cdi m4y lai hw nita.
I'm going to call the engineers because the machine has broken
down again,

QO Sy chim tré bit ngudn 1 sy hw hdng trong nha mdy.
The delay is due to the breakdown in the factory.

HU HAI TRONG LUC CHUYEN CHG: damage in transit

O Hang phai dugc dng géi trong céc thing dic biét d€ tranh hy hai
trong lic chuyén chdg.
The goods are to be packed in special cases in order to avoid
damage in transit

HUONG: dircetion

O Ban lanh dao ¢6 vé nhu dang di ding hlrﬁng.
The management seems 1o be moving in the right direction.

HUGNG DAN: direction

Q  Tdi gdi kém theo mdt bdn d6 va nhitng hudng din dé gidp 6ng tim
vdn phong ctia ching t6i.
1 enclose a map and directions 10 help you to find our office.

HUGNG MUC LUONG: earn a salary

4 La mdt k€ todn vién cho cdng ty cia chiing tdi, c6 s& hudng mitc
luong 1a 40.000 d6 la mdt nam.

As an accountant for our company, you will earn a salary of $40,000
per vear.
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HUU HAN: limited

Jd

Nhitng cd s& kinh doanh 16n dugc di€u hanh nhy nhitng cong ty bdi
vi v8n ¢é thé dude huy dong mdt cach d& dang va trach nhi¢m thi
hitu han.

Large businesses are operated as corporations hecause capital can
be easily raised and liabiliry is limited.

HUOU HIEU: effective

a
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I

IN: print

0O Thdng tin ¢6 lién quan d&€n mitc ban dudc in trén bién nhén cta
khéch hang va dugc mdy vi tinh trung tam sit dung lam di licu.
Information concerning the sale is printed on the customer rec eipt
and used as data by the central computer.

iT NHAT: at least
0 Cén biél it nht 2 thit ti€ng Chau Au,
- At least two European languages are essential.
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K

KEO DAI: extend

O Blng cdch hita hen k&t qud s& 161 dep hon néu dy ban kéo dai
thém thdi han cudi cing cua dé an, Natalie cé th€ ¢6 thém mot it
thdi gian.
By promising better results if the committee extended her project
deadline, Natalie was able to buy some more time.

K HOACH: plan

o K& hoach bi bd vi n6 qué t8n kém.
The plan was abandoned because it was too cosily.

o K& hoach tiép theo cla ching t5i 13 md mdt nha mdy nita & Phép.
Our next plan is to open another plant in France.

K& HOACH DOl PHO NHUNG TINH HUONG BAT NGO:
contingency plan
O Chiing ta ¢in phai ¢6 mdt k& hoach doi phé nhing tinh hudng bat
ngd phong khi ¢6 chuyén khong dn.
We need to have a contingency plan in case things don’t work out.

KE HOACH TAI TO CHUC: reorganization plan

O To6i nghi k& hoach t4i t§ chifc clia dng ta cudi cing ciing s& thit bai
ma thoi.
I think his reorganization plan will ultimately fail .

K HOACH TIEP THI: marketing plan

13 Mdt trong nhitng cong cy mdi d8i véi mdy vi tinh 1a phat trién céc
k& hoach 1i€p thi.
One of the new uses for computers is in the development of
marketing plans.
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KFE HOACH TRG CAP HUU: pension scheme

a Ching t6i trd ludng hiu hi, ¢6 trién vong tudng lai, c6 nghi phép,
¢6 k€& hoach trd ¢Ap huu, ¢6 tién dau 8m, vén van.
We offer excellent pay. prospects, holidays, pension scheme, sick

pay, etc.,

KE TOAN: accounting

0 Ong da khdng nhan dugc ding s tidn tra do bdi mot 18i v& mat k&
todn.

You did not receive the proper payment due 1o an accounting error,

KE TOAN TRUGNG: chicf accountant

0 Ban-gidm d8c da thué mot k& todn trudng cho cong ty.
The board of directors has hired a new chief accouniant for the
corporation.

KE TOAN VIEN: accountant
a  Céc k€ todn vién dé ra cdc hé thdng luu gitr s8 ssch va k& to4n.
Accountants design bookkeeping and accounting systems.

KE TU KHI NHAN PUGC DON DAT HANG: from recelpt of

order

0 Chdng t3i chi quan tdm dén hang héa ma c6 thé dugc giao trong
vong hai tuin k€& t¥ khi nhén duge don dat hang,
We are only interested in goods which can be shipped within wo
weeks from receipt of order.

KE:NH CANG: bulky

2 MOt chuy€n van chuyén hang thanh phim thi thudng bdt kénh
cang va dodi héi phai dugc giao nhanh chéng hon.
A shipment of finished products is usually less bulky and requires
quicker delivery.

KET QUK: result
0 Bdi chidu vdi k&t qua ciia nhitng nim trudc, nhitng s§ Liu ndy i
déng khich 1¢.

131



In contrasr with previous years' results, these figures are very
encouraging.

KET QU.& LA: as a result

Q

Chinh phil sdp ting Iai sudt. K& qua 1a chiing ta s¢ d6i phé vdi
nhitng van dé thanh to4n ng4n han.

The government is going lo increase interest rates. As a resull we
will face short-term liquidity problems.

KET THUC: terminate, conclude, wind up

a

=]

D& 4n di b k&t thic vi thi€u tién quy.

The project was terminated because of a lack of funds.

Khi k& thic hgp ddng lao dong d6i v6i mot nhan vién lam viéc
cho cong ty 151 thi€u mot nAm thi ngudi st dung lao dong phai
thanh todn toan bd sd tién nghi hur,

When an employment contract is terminated for an employee who
has worked at the company for at least one year, the employer must
pay a lump sum retirement payment.

Téi hy vong cdc cudc thusng thuy€t s& duge kit thic nhu mong
muén, ‘

I hope the negotiations will be concluded satisfactorily.

Chiing 1a phai két thic cdc cudc thudng thuyCt clia ching ta trude
ngay mai.

We have 1o wind up our negotiaiions before tomorrow.

KHA NANG: ability

|

-

T6i ¢6 kha ning giai quy&l cdc vaAn d¢ nghicn cdu.

I have the ability 10 solve research problems.

Anh ta ¢6 kha niing danh mdy 60 tir md1 phit.

He has the ability 10 rype 60 words per minute.

Cong ty ndy c6 kha ning sif dung céc thict bj hién tai dé ting ning
suflt,

This company has the ability 1o increase production using the
present equipment.
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<4 Vieo kinh nghiém lam chi ngdn hang nén t6i ¢6 kha ning ra céc
quyCtdinh v& mat tai chinh.
Because of my experience as a banker, I have the ability 1o make
SJinancial decisions,

KHA THI: feasible

a 1o da tidn hanh sin xuat sau khi san phdm dude thiy nghi¢m kha
thi.
Fhey went ahead with production afier the product had been 1ested
Sfeasihle,

KHAC BIET: difference
a  Ong ¢ h¢ cho bict sy khdc biét giita hai sin phfm nay khong?
Can you iell the difference henveen these wo products ?

KHA CH: visitor

o Ong Brown vin ¢on & ngodi dé ding bita trua vdi mot ngudi
khich,
Myr. Brown is still out for lunch with a visitor.

KHA CH HANG: customer

0 Khdch hang gdnh chju moi rii ro vé mét cdp, that lac hoic khong
st dung phi€u mua hang,

The customer bears the risk of theft, loss or nonuse of the coupons.

0 Gidm d6c mai vu bdo cdo di tim duge 3 khach hang mdi.

The sales director claimed 10 have found three new customers.

Q Cong vige ti€p thi ngay nay bao gdm trude hét 1a viee quyét dinh
xem khéch hang cdn gi, rdi sau d6 1a viéc 1n k& hoach va viéc
sén xudt ra mdt san pham nhim 1am tron nhitng ude mudn doi hdi
do.

Marketing now involves first determining what the customer wants,
and then planning and producing a product to fulfill those wants.

Q K& qua cha vice khuy&n mai ¢ hidu qud 1a dem lai cho khéch
hang mdt quan niém tdft vé mon san pham.
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As a result of effective promotion the customer forms a good opinion
about the product.

U Khdch hang ¢6 § nghf ting hé mén sin phim.
The customer has favorable thoughts about the product,

KHA CH HANG CON N¢ TIEN: account customer

O iHang thdng nhitng khdch hing con nd tién dugc gdi mdt ban két
todn, ,
Iivery month account customers are sent a statement.

KHACH HANG TUONG LAI: potential customer, prospective

buyer

2 Cong viéc phan phdi 12 mSi quan tdm trong dai d6i véi cdng ty
Coca-Cola. Néu mdt khach hing tudng lai khong im thdy d& dang
mdt lon Coca thl ngudi dy c6 thé mua th& mot lon Pepsi.
Distribution is an important consideration for the Coca-Cola
Company. If a potential customer cannot easily find a Coke, he may
purchase a Pepsi instead.

2 T6i c6 thé thim c4c khich hing tuong lai d€ phén tich nhu ciu cha
ho va gidi thidu v8i ho vé& sdn phdm cilia cong ty.
I can visit prospective buyers to analyse their needs and 1o tell them
about the company’s products.

KHAI THAC: extract

2 Mot vai nguyén vAt li¢u nhy quing than va. d8ng dugc khai thdc
[&n vy dat,
Some raw materials, such as coal and copper ores, are extracted
Sfrom the earth.

KHAI NIEM VE TIEP THI: concept of marketing

0 Trong qud khit khéi niém vé ti€p thj dd xem viéc b4n hang 13 y&u
18 h¢ trong nhit.
In the past the concept of marketing considered selling most
important,
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KHAM PHA: discover

J T8i ¢6 kha ning khdm ph4 ra nhitng loai quidng cdo ma s& bin
dugc nhiu san phdm nhdt.
I have the ability to discover which kinds of advertising will sell the
greatest number of products.

KHAM $UC KHOE: have a medical examination
@ Trudc khi ban nhdn viéc, ban phai ¢6 mdt cudc khdm sitc khde.
Before you get the job you have 10 have a medical examination,

KHAN THINH GIA: audience

O Sau khi ban thuyét trinh xong, hiy mdi kh4n thinh gia cla ban néu
céiu héi.

After (Once, As soon as) you have finished your presentation, invite
your audience to ask questions.

1 Viée quing cdo trén vb tuyén truyén hinh thu hit cdc cam quan vé&
hinh 4nh vd 4m thanh. Céc khén thinh gid xem vA nghe céc tiét
muc quing cdo trén truyé&n hinh,

Television advertising appeals to the senses of sight and sound.
Audience see and hear television advertisements.

KHAO SAT NGHIEN CUU: survey

@ Chiing ta cin thyc hién cudc khio s4t nghién citu ndy mét cdch c6
hé thdng,
We need to carry out this survey systematically

KH/iC PHUC: eliminate, overcome

0 Ching t6i di khic phuc duge van dé giao thong bing cdch ddi nha
m4y ra khoi thinh phd,
We eliminated 1he traffic problem by moving our factory out of the
clty.

@ Sau khi khdc phyc nhiéu chudng ngai khéng lwdng trude dudgce, ho
da xoay xd ddp ¥ng diing thdi han.
After overcoming many unforeseen obstacles they just managed to
meet their deadline,
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KHAU: part
@ 6 hai khiu trong qué trinh ndy: pha (rdn va dd vao binh.
There are two parts to the process: mixing and filling.

KHA U SAN XUAT: aspeet of production

0 D6i khi nhitng cta hang lién hgp ciing kiém soat nhi¢u khau san
xudt va khau phan phdi nita.
Chain stores sometimes control many aspects of production and
distribution.

KHAU HAO: depreciate

2 Chiing t6i mong dudc stf dung thiét bi mai nay trong 5 nam. Ching
16i ¢6 th¢ khdu hao may mée nay cho 5 nam k& tip.

We cxpect to use this new equipment for five years. We can
depreciare this machinery over the nexi Sfive years.

2 Vi hing hang khdng mong mudn st dung cdc mdy bay phdn lyc
mdi trong mudi nim, nén ho ¢ th& khiu hao ching mudi phén
traim cho mdi nim.,

Since the airline expects 10 use the new jets for ren years, they can
depreciate them ten per cent per year.

KHAU HIE Us slogan

0 Chdng ta cin mot khfu hiéu mdi ma ngudi ta ¢6 thé nhd d&n
chang ta,
We need a new slogan that people can remember us by.

KHEO TAY: have manual dexterity

g T8i khéo tay va ¢6 kha ning thyc hi¢n cdc cOng viéc k¥ thudt chi
ti€t mdt cdch chinh x4c.
I have manual dexterity, and the ability to do detailed technical work
accurately.

KHIA CANH: extent
o Téichi ddng ¥ vdi két ludn ciia cd ta 8 mdt khia canh ndo d6 thoi.
To some extent [ agree with her conclusions.
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KHIA CANH BAT LOT: unfavorable aspect

0 Ngoai nhitng 1di ich ciia viéc cai quan mdt doanh nghiép c6 mot
nghi¢p cht duy nhét, cling cdn mot s& khia canh bt Idi.
In addition 10 the benefits of running a sole proprietorship, there are .
also some unfavorable aspects.

KHIEN Al QUAN TAM: arouse someone’s interest
0 Mot sd mat hang liét ké da khi&n ching 16i quan tdm.
Some of the items listed have aroused our interest.

< .

KHIEU NAI VOI: make a claim on

O Ching tdi dang khi€u nai v8i cdng ty bao hiém cia ching toi.
We are making a claim on our insurance company.

KHO: warchouse, stock

@ Trong lic 13n trt tai kho, hang héa vin duge kiém nghiém Lién
tuc.
While s1ored in the warehouse, the goods are constantly monitored.

O Xin gdi cdc mit hing ma qui 6ng c6 thé cung cdp t¥ trong kho.
Please offer qualities which you can supply from stock.

KHO KHAN: hardship

0 Trong trudng hgp khé khiin chiing t6i thinh thodng ciing cho nhin
vién vay tién.
In case of hardship we sometimes make loans to employees.

KHOAN KHAU HAO DPUGC TICH LUY: accumulated

depreciation

4 Tich san ¢6 dinh c4dn nén néu rd gié tri ban ddu cla ching trY di
khoan kh&u hao dugc tich lity.
Fixed assets should indicate their original cost less the accumulated
depreciation.

KHOAN LAT CHUNG: overal profits
0 Khodan i chung khéng d6i. T8ng s6 tién 13i vAn y nguyén.
Overal profits have remained constant. The total profit is the same.
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KHOAN LOI RAT NHO: very small margin

0 Chiing t3i ¢6 th€ ddm bdo v3i qui Ong riing gid ca ciia ching tdi
chi cho phép mét khodn 13 rdt nho.
We can assure you that our prices allow only a very small margin.

KHOAN LUONG BONG PHAI TRA CON TON PONG: accrued

wages payable

0 Ho da chua thanh todn tién luong trong hai tudn I& vita qua cho
cOng nhdn vién clia ho. Khodn luong bdng phai trd cdn ton dong 12
mdt khoan nd hién hitu khac.
They have not paid their employees for the past two week's work.
Accrued wages payable is another current liability.

KHOAN MUC BAN HANG: sales account

4 Nhitng cong vi¢ce giao dich ban hang dudc ké vao céc khoan muc
ban hang.
The sales transactions are posted in the sales accounts,

KHOAN MUC TIEN MAT: cash account
42 Tién mat thu duge duge ké vao khodn muc tién mat.
Cash received is posted in the cash account.

KHOAN N(J: debt

1 Trach nhiém ctia Ong ta v& khodn nd ndy c6 thé 18n hon khoan ddu
fr clia Ong ta vao ¢ong vi¢e kinh doanh.
His responsibility for debt can be greater than his invesiment in the
husincss,

KHOAN N¢f CHUA THANH TOAN: outstanding balance

2 Tién ng cha 6ng con mdt khoan chua thanh todn 13 1.204,03 d6 Ia.
Your account has an outstanding balance of $1,204.03,

KHOANN( CO THE CHAP: morigage

2 Mon tién duge vay d€ mua tda nha 6 thé duge thanh todn trong
hon ba mudi nam sp 13i. Nhitng khodn ng ¢6 the chdp duge xem
14 nhitng mén nd dai han.
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The money borrowed for puchasing the building can be paid over
the next thirty years. Mortgages are regarded as long term
liabilities.

KHOAN NG CO THi* THU HOI: receivable

U Hang t3n kho va nhitng khoan nd c6 thé thu hdi duge xem 1 cic

khoan tich san hién hiru.
Inventories and receivables are considered current assets.

KHOAN N HIEN HUU: current liability
0O Nhitng khoan nd hién hitu bao gdm c4 cac khodn n¢ phai thanh
todn.

Current liabilities include accounts payable.

KHOAN N@ THUE LO1 TUC: income tax liability

2 Nhitng ban ké khai 1ii chinh dugc ding dé 4n dinh cic khoan ng
thud Idi tdc.
Financial statements are used for determining income tax liabilities.

KHOAN PHU BONG: fringe benefit

Q2 Cac khoan phy bdng la nhitng gi ma ngudi cong nhan vién nhin
duge ngoai ludng bdng ciia minh,

Fringe benefits are what the employee receives in addition to his

wages.
KHOAN THANH TOAN Y T VA NHA PHI: medical and dental
payments

1 (6ng ty nay cho cong nhin vién cta ho cdc khoian phu bing rong
rii, gdm ¢6 bao hiém, qui ch& huu bdng, va cdc khoan thanh toan
y 1& va nha phi.
This company provides generous fringe benefits for its employees,
including insurance, a pension plan, and medical and dental

puvments.
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KHOAN TIEN COQC: down payment

0 Ban c6 thé tau tda nha vdi khoan tién coc hai mudi phin trim va
mot vin ty cAm ¢ cho khodn tdm mudi phén trim con lai.
You can purchase the building with a twenty per cent down payment
and a mortgage for the remaining eighty per cent.

KHOAN THU NHAP: revenue
0 Chinh phti ki€mkhodn thu nhip tit thué€ ma.
A government gets its revenue from tax.

KHOAN TIEN NG QUA HAN: outstanding account

O 15i s& gdi cho ho gifly bdo tinh tién thém v& cdc khodn tién ng
qué han.
I'll have a note about additional charges for outstanding accounts
sent out to them.

KHOANG SAN: mining

O Vigc san xult khodng sdn va diu hda 14y cic nguyén vat lidu ti
dat.
Mining and petroleum production iake raw materials from the earth.

KHOI LUGNG: quantity, volume

24 Trong phusng thitc sin xuat lién tuc, sén phdm phai twdng uf nhu
nhau va khdi lugng phai I6n.
In continuous production, the products must be similar and the
quantity must be large.

4 Codng vige sin xudt vi khdi lugag cao c6 thé gidm bdt mic chi phi
cho mdi mén hang dugc ché tao ra.
High volume production can reduce the cost of each item produ .,

O San xufit ra mdt khdi lugng xang it 6i thi khéng kinh 1& chiit nao;
hang tri¢u ga-16ng dudc san xuit ra ddng loat.
It's not economical to produce a small volume of gasoline; millions
of gallons are produced at once.

2 Céc sdn phdm phdi dugc ticu chuin héa va khdi lugng phai 180,
Producis must be standardized and the volume must be large.
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2 Trong cong viée san xudt, khSi lugng dé cap dén sd dun vi hang
dude san xult trong moOt thdi han duge dinh sin.
In production, volume refers to the number of units produced in a
given period of time.

KHOI LUUNG HANG BAN: sales volume
2 Khoi Iwgng hang ban da gia tang tir khi gid cd gidm xudng.
Sales volume has increased since the prices were reduced.

KHOI LUONG SAN XUAT: production

2 Khéi tgdng san xudt gia ting s& khong lam ting Lgi nhuln trdr phi
mitc bdn cling phai ting.
Increased production will not result in increased profits unless sales
can also be increased.

KHOI LUONG VI C LAM: workload

O & ging bdo dam ring khdi lugng viéc 1am cla mdi nhan vién
khong duge qué nhicu.
Try 10 ensure that each employee’s workload is not too great.

KHONG CAM KET: non-committal

o bay la mot bic thu ngdn khdong cam k&t nhung né cho tat cd nhitng
thoéng tin can thidt vao giai doan nay.
This is a short and non-committal letter but it gives all the
information that is necessary at this stage.

KHONG CAN BAO TRUGC: without notice
O T4t ci cdc gid déu cé thé thay dSi ma khong cdn bio trudc.
All prices are subject to alteration without notice.

KHONG CHUYEN: unskilled

1 N&u mdt quic gia c6 mdt ddi ngi lao dong khdng chuyén thi ho ¢6
Igi di€m trong vi¢c sdn xudt ra cdc loai sin phdm cn tan dung stc
lao ddng chén tay.
If a country has a large pool of unskilled laborers, it has an
advantage in the production of labor intensive products.
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KHONG CO GIA TRI: void, null

0 Bao hi€m s& khong ¢6 gi4 trj ndu 6ng bd di bt cf mot théng tin
ndo lién quan.
The insurance will be void if you omit any relevant information.

O Hogp ddng b tuyén b8 khéng c6 gid tri.
The contract was declared null.

KHONG CO KET QUA : without result

O Nhiftng bic thu xin thanh todn trudc diy cla chiing t8i da khong ¢6
két qua.
Our previous applications for payment have been without resuli.

KHONG CO KHA NANG THANH TOAN NO: insolvent

Q Thit khdng may, s6 sdch k& todn cho thdy cong ty khéng c6 kha
nang thanh todn ng,
Urfortunately, the accounts show the company is insolvent,

KHONG DUT KHOAT: indecisive
O Anhta s& khong bao gid tré thanh mdt ngudi quin Iy giéi. Anh Ay
khong diit khoat.

He'll never make a good manager. Ile’s so indecisive.

KHONG DUGC CHAM TRE: without delay
O Hang dat phai dudc giao ngay khong dudc cham tré.
The order must be despatched without delay.

KHONG PUNG QUI CACH: irregularity
0 Ong ta khong k§ hdp ddng vi ¢6 mo1 diém khdng ding qui cach.
e didn’1 sign the contract because of an irregularity.

KHONG PHAI PONG GOP: non-contributory

0 Chiing t6i dé nghi mic lwong khdng thua kém, dai tho todn bd chi
phi va xe cong ty, k& hoach tr¢ cdp huu khong phai déng gbép va
hang ndmn c6 5 tuin nghi phép.
We offer a competitive salary, full expenses and a company car, non-
contributory pension scheme and 5 weeks’ annual holiday.

142



KHONG PHAI PONG THUE: pay no tax

2 Chi nhin cia mdt doanh nghiép c6 mot nghiép chi duy nhit déng
thu€ 1¢i tdc ¢4 nhin tinh trén khoadn Igi nhuéin ma 6ng ta thu dugc,
Ban than cd s kinh doanh khong phai dong thué,
The owner of a sole proprietorship pays personal income tax on the
profit he receives. The business itself pays no tax.

KHONG QUAN KHO NHOQC: spare no effort

a Xin bdy yén tAm ring ching 16i s& khdng quan khé nhoc d€ c&
gdng 1am théa min nhitng yéu ciu cla qui ong.
Please be assured that we shall spare no effort to satisfy your
requircments.

KHONG THUYC HIEN PUNG: default on
@ NCEunha dai Iy khong thye hién ddng thda udc, chiing ta s&¢ dé don
ki¢n.
Should the agent default on the agreement, we will take legal action.
KHONG TUONG SUC: unfair
o Hi€n phdp mdi bio v& ching ta khdi nhitng canh tranh khéng
tudng stic.
The new legislation protects us from unfair competition.

KHG1 XUONG: take initiatives

0 Mot nhén vién gidi cdn phdi cam thdy minh dugc trao quyén quin
ly d¢ khdi xudng va dong gop cho cong viée.
A good staff needs to feel empowered by managemeni to take
initiatives and contribute the business.

KHU VUC BE TRUNG BAY HANG: arca for display

1 Né&u ching t6i mudn nhitng khich hing clia cong ty d&i thd cta
chiing t0i mua sfm sin ph&m cla chdng 16i thi ching t6i phai nhd
nha budn & danh cho chiing t5i thém khu vyc d€ trung bay hang.
If we want our competitor's customers to purchase our product, we
have to get the retailer 10 grant us more area for display.
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KHUECH TRUONG: expand

-

Bdi vi cOng ty cha ching 16i da khu&ch truong thém, nén s¢ ¢6 nhu
cau tuy&n thém cong nhan vién méi.

Because our company has expanded, there will be a need for new
emplovees.

KHUNG BKNG (}6: wooden frame

o

Pa 1¢ét 14 nhitng khung bang ¢ ma thinh pham dude chat 1én.
Pallcis are wooden frames on which the finished product is stacked.

KHUYEN KHiCH: cncourage, incentive

-

Nhidu qude gia dang phat trién khuy&n khich cdc cong ty da quie
gia xdy ding cdc phudng ti¢n ¢o s¢ san xuat.

Many developing countries encourage multinational companies 1o
build production facilities.

Ticn thudng Ioi nhudn [d mot hinh thite khuy&n khich dimg d¢
thudng cho nhin vién,

The profit bonus is one type of incentive that can be offered to
emplovees,

Thong thwdng chidt khiu gidng nhy 1 mot sy khuy&n khich khicdn
klrdch hang thanh todn ngay.

Ofien a discount is offered as an incentive 1o ger a cuslomer to pay
prompily.

KHUYEN MAL: promote, promotion, sales promotion

1

Ngudi ta thudng mua mot sdn phdm néu nhu né duge khuy&n mai
bdi nhitng nhdn vién chdo hing va néu nhv cong ty ding quing
¢do san pham Ay,

People will buy a product if it is promoted by salesmen and if the
company advertises it.

Cong viée khuy&n mai ¢6 tam cho khdch hing suy nghi v& mén
san phim theo mdt chiéu hudng khic.

Promotion tries to make the customer think differentlv about the

product,
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a

Viéc quang cdo va giam gid 12 nhitng vi du vé khuy&n mai.
Advertising and price reductions are examples of sales promotion.

KHUGC TU: turn down, reject

Q

4

D6 1 mdt d€ nghi rat hap din, nhung 161 s& phai khudc 1.

1t's a very attractive offer, but I'm going 1o have to turn it down.
Nhitng di¢u khoan trong hgp ddng cho phép ching toi khudc ti sy
giao hang tré hon 7 ngay.

The tcrms of the contract allow us to reject deliveries which are
movre than 7 days late.

Ong &y khudc tir sy d& nghi cia 16i.

He's rejected my recommendation.

KICH THICH: stimulate

J

NEu nhu viéc quing cdo o6 thé duy tri duge ten cha sin phdm
trong tam tri cia khdch adng thi ho mdi bj kich thich mua san
phém dy khi ho trong thdy nd.

If advertising can keep the name of the product in the customer’s
mind, he will be stimulated to purchase that product when he sees it.

KICH THICH MATI LUC: stimulate sales

-

Trumg bay 1a mdt phuong thite kich thich mai lye trong cac cira
hang tir phuc vu,
Displays are a method of stimulating sales in self-service stores.

KIiCH THUGC TIRU CHUAN: standard size

<

Nhitng 6c¢ vil va dai dc ndy duge san xudt theo cdce kich thude tiéu
chuan.
These scresws aned nuts come in standard sizes.

KIEM K HANG: make out inventories

d

Py e ” - . a . - A =2 A »
61 ¢o kinh nghiéni kKhai quat vé kiém k& hang.
I have extensive experience in making oul inveniories.
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KIEM NGHIEM: test

0 Ho ¢6 y dinh dwa sdn phim ra thi truSng trude khi dudc kiém
nghi¢m diy dd.
They 1end to bring producis onto the market hefore they have been
Sully 1ested.

KIf:M NGHIEM BAN DA U: preliminary test

Q San phim nay di trdi qua cudc kiém nghiém ban ddu va di di vao
giai doan 2.
The product passed the preliminary test and went into the second
stage.

KIEM SOAT PUGC CAC KHOAN CHI PHI: controll costs

Q Mot sd dd b tri dat hiéu qud givp cong nhan san xuit dudc nhidu
hon ddng thdi kiém soit duge cdc khodn chi phi.
An efficient layout helps workers produce more while controlling
COSIs,

KIEM TOAN: audit

@ Ching ta nén c&n thin trong vige giit 8 sach néu chiing ta khéng
mudn bj chinh phd kiém todn.
We should be careful in our bookkeeping if we don’t want to be
audited by the government,

g Biéu cudi cing bd phin k€ todn clia chiing tdi mudn 13 dudc chinh
phti ki¢m toan.
The last thing our accounts department wants is to be audited by the
governmentl,

KIFEM TRA: examine, inspect

a  Ching 16i da kiém tra vin d& mot cdch ky udng.
We have examined the matier carefully.

0 Hi¢n tai, ching ta dd kiém tra xong (41 ¢a cdc thi¢t bj trong nha
mdy.
We have now inspected all the equipment in the plant,
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KIf{N THUC: background, knowledge

0 T6i ¢ ki€n thitc v& xuit nhap khdu.
I have an export and import background.

0 I'6i ¢6 kinh nghiém vé& (41 c& céc loai cong vigc vin phong va ¢6
ki&n thic 16t vé k& todn.
I am experienced in all kinds of office work and have a good
knowledge of accountancy.

o Chiing t6i cAn ngudi ¢6 kign thitc lam viéc 161 bling tiéng Phép.
We need somebody with a good working knowledge of French.

KIEN: suc

O Cong ty de doa kién 13 bdo vi nhitng 19 Ling ma néu khong ditge
diing bdo xin 13i ngay.
The company threatened 10 sue the newspaper for libel unless an
immediate apology was published.

KIEN AL RA TOA: take someone to court

0 N&u ho khong thanh todn sd tién ng ciia ho, ching t6i s& ki¢n ho
ra toa.
If they don’t senle their account, we'll 1ake them 10 court.

KIEN HANG: parcel

o Ki¢n hang d3 dugc nhan vao ngdy hdm nay.
The parcel has been received today.

KIEN TUNG: take legal proceedings

2 Chiing 16i s& ki¢n tyng néu d&n cudi thing nay ching 16i khong
nhan dugc tién gdi thanh todn clia qui 6ng.
We shall take legal proceedings if your remiitance has not reached
us by the end of this month,

KIET QUI: eripple

O Chinh lam phéat dang 1am ki¢t qué ¢Ong ty cla ching ta.
i's inflation that is crippling our company.
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KIFU: style, model

0 Ong c6 thé cho ching t6i bit chinh xdc khi nio kidu mai s& dudc
tung ra khong?
Could you tell us when exacily the new maodel will be launched?

0 Kiéu ddng 6ng yéu cdu hién nay khong con duwge sin xuil nita,
The model you are avking Jor is out of production now.

1 DAy chuyén san xudl ngung hoat dong trong lic cdng ty 1am may
tai d& chudn bi sin xuft ra cac kidu ddng cho nam tdi.
The prodm tion line is shut down while the company retools Sfor next
year's models,

- Ném nao nhitng nha sdn xudt y phuc ciing thay d8i ki€u san pham
cla ho.
Clothing manufacturers change the style of their products every
year,

KIFU HANG MAU: pattern, sample

g Xin hdy chon mGt mat hang thay thé thich hgp trong s0 cdc kidu
hang miu dinh kém.
Please select a suitable substitute from the enclosed patterns
(samples).

KINH DOANH: trade

4 Cdc cong ty khong dude tién hanh kinh doanh cho 3i khi da ding
ky hoat dong kinh doanh ctia minh.
Companies musin’t start trading until they have registered their
activiries.

KINH DOANH THIEM: diversify into

O Cong ty sén xudt do diing b&p kinh doanh thém mat hang gédm.

The kitchenware company diversified into ceramics.

KINH DOANH XUAT NHAP KHAU: import and export business
4 Vii qude gia ¢6 mdt i di€m trong viée kinh doanh xuit nhap
khau nhd & dia th€ cia ho.,
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Some countries have an advantage in the import and export business

because of their location,

KINH NGHIEM: experience

a

Anh ¢6 kinh nghiém vé loai viéc nay khong?

Iave you had any experience of this type of work?

Ngudi dan Ong nay khong ¢6 di kha ning gilf chic vy do vi Gng ta
khong ¢6 kinh nghigm cin thit.

The man wasn't eligible for the position as he didn’t have ihe
necessary experience.

'Toi mudn 1am viée & Anh Quic va 14y kinh nghi¢m trong mdt van
phong k& todn.

I would like to work in England and gain experience in an accounts
office.

4 nim kinh nghi¢m lam trudng phong nhin sy clia mdt cong ty 18n
khi€n t6i tin 12 minh ¢6 di ning lyc d& giif mot chic vu wong tf
trong ¢Ong ty ciia qui ong.

TFour years' experience as a personnel manager in the personnel
department of a large company qualifics me, 1 belicve, for a
similar position with your company.

KINH NGHIEEM BUON BAN: sales experience

a

Khong cé gidi han tudi thip hon, nhung day khong phdi chifc vy
cho ngudi tré vi ddi hdi phai ¢é kinh nghi¢m budn ban.
No lower age limit is given, but i1 is not a junior position as sales

experience is required.

KINH NGHIEM GIAM SAT: supervisory experience

a

C4n it nhit ¢6 3 ndm kinh nghiém trén mot hoic nhi¢u day chuyén
san xudt cling nhu kinh nghi¢m gidm sét.
At least three years' experience on one or more lines as well as

supervisory experience is needed.
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KINH NGHIEEM KHAI QUAT: extensive experience

32 Toi quan ly thy vién cla trudng Pai hoc cla toi dugc 3 nim va
vdi chifc vu ndy 16i di 6 duge kinh nghiém kh4i quat v& kidm ké
hang.
For three years I was in charge of the library of my college and in
this  position 1 gained extensive experience in making out
inverntorics,

KINH NGHIEEM THUC TIEN: practical experience

3 Thong bdo tuyén dyng mdt nhan vién dai dién ban hang ciia qui
ong nhidn manh rling qui 6ng cdn tin Mot ngudi that thao nghé
dugc ddo tao vé budn ban hing va cé kinh nghiém thyc ti&n. Xin
qui dng vui long danh it thi gid d€ citu xét ning Iyc cla 161,
Your advertisement for a sales representative emphasizes your need
Jor a thoroughly competent person with merchandising education
and practical experience. Will you take a moment to consider ny
qualifications?

KINH PHI: costs

O Namnay chiing ta thirc syt phai c8 gdng gidm bat kinh phi.
This year we really must 1ry to reduce our costs.

KY: sign

a  Ching 16i vira mdi ky hgp dong.
We have just signed the contract.

@ T6i & lai Thuy ST cho d&n khi hgp déng dugc ky.
I stayed in Switzerland until (till) the contract was signed.

KY HOP DONG BAO HIF M: effect an insurance

Q  Ching 10i s¢ ky hgp ddng bao hiém 14t ¢ moi rdi ro theo nhy yéu
cau.
We will effect an insurance against all risks as required,

KY THAC: deposit

4 Li sudt 10% mbi ndm tich Ifiy trén cic khodn tién duye ky thac
trong mdt tai khodn i€t kigém.
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Intercst of 10% per annum accrues on amounts deposited in a
savings account,

KY NANG: skills

0 Khuyé&n khich nhin vién phét trién k§ ning cla ho 14 mét trong
nhitng m&i quan tim chd y&u cla ban lanh dao.’
To encourage our employees to develop their skills is one of We
prime concerns of management.

KY SU BAO TRi: maintenance engineer

0 Ky su bdo tri chiu trdch nhiém kiém tra moi chi€c mdy it nhat mot
tudn mét 14n.
The maintenance engineer is responsible for checking every machine
ar least once a week.

KY SUDIfIN VA DIEN TU: electrical and electronic engincer

QO Toi dudc biét hién con mdt s8 chd trdng danh cho cdc ki su dién
va dién ¥ & cong ty qui 6ng. Tdi 14y 1am vinh dy xin dugc lam
mdt trong cic chitc vy dé.
I understand that there are a few vacancies for electrical and
electronic engineers in your company. I feel honored to apply for
one of them.

KY SUNONG NGHIEP: agricultural engineer

0 P4p lai quing cdo cha qui 6ng trén td Thdi Bdo tim mdt k§ su
ndng nghiép, 16i d& dun nady xin dudc gilt chitc vu néi trén.
In reponse to your advertisement in The Times for an agricultural
engineer, [ submit my application for the above -mentioned post.

KY SU XAY DUNG: civil engineer

0 Chiing 16i dang tim ki€m mot k§ su xdy dung c6 kinh nghiém va
kha nang d€ quin 1y vin phdong mdi cia ching t6i & Stuttgart.
We are looking for an experienced and well-qualified Civil Engineer
to manage our new Swuttgart office.
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KY THUAT BAN HANG: sales techniques

a .4l nira, lrong'huéi hop ching ta s€ xem xét cdc con s3 ban hang,
nhung trude ti€n, ching ta s&¢ xem mot doan phim ngdn vé ky thuat
ban hang.
We are going to look at the sales figures later in the meeting, but
Jirst we're going to watch a short video about sales techniques.

KY THUA'T XAY DUNG: civil engincering
2 T6i ¢6 ki€n thite 151 v& thi€t k€ va k§ thuat xay ding.
1 have a good knowledge of design and civil engineering.
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LLATSUA': interest rate
4 Sau khi 13i sudt ting 1én, nhidu ¢dng ty di ph4 san.
After interest rates rose, many companies went bankrupt,

LAISUAT THICH HQP: suitable rate of interest

1 Chiing t6i sfn saing vay vOn vai ldi suil thich hdp dé phat trién san
Xudt.
We are willing 10 get loans at a suitable rate of interest to develop
production.

LAISUAT UU DAT: preferred rate of interest
4 Ho da cho ¢b ta vay véi ldi suat vu dii.
They gave her the loan at a preferred rate of interest.
LAI TiCH LUY: cumulative profit
3 Cong ty rat hai Ong véi s6 1di tich 10y cda minh,
The company was pleased with its cumulative profit,

LAM AN VOI: do business with

J  Ching 161 da 1am &n v3i ho trén 30 ndm nay.
We have done business with them for over thirty years now,

LAM BANG MAY: machine

2 Nhirng mi€ng thép ndy sé dugc 1am bling miy thinh nhitng con dc
vit va dai Oc.
The pieces of steel will be machined into screws and nuts.

LAM MAT: lose »

4 1.am mit khich hing ludn ludn d€ hon 1a ki€m duge khiach hang.
Losing a customer is always easier than gaining one.

153



ILAM NAN LONG: discourage

0 Kinh nghiém cdn thiét thi dugc gidi thich rd va s& 1am nidn long
nhitng ¥ng vién khong thich hgp.
The experience necessary is clearly explained and will discourage
unsuitable applicants,

LLAM QUEN VOI: become accustomed to
0 Toi mat mot it thdi gian d€ 1am quen véi h¢ thGng mdi.
It took me some time to become accustomed to using the new system.

LAM PHAT: inflation

< Viéc lang gid vao nam tdi clia ching ta mdt phin s& tdy thudc vao
lam phat cia nam nay.
Qur price increase next year will partly depend on this year's
inflation.

O Hién gid lam phét dang & mitc 20%.
At the moment inflation is running at 20%.

LANH VUC: areca, aspect

d Ho chiu trdch nhiém v& nhitng linh vitc nao?
What areas of responsibility do they have ?

U Cong ty nay qud I8n d€n 5 khé ma tim ra dugc ngudi ndo thuc sy
c6 trdch nhi¢m v& lanh virc ndo ctia cong ty.
This corporation has gotien so big that it is very difficult to find our
who is really responsible for certain aspects of the company.

LAO DONG: labor

< Lao dong 1a viéc sif dung cdng sitc cia thé x4c hay tri 6¢ nh¥im san
xuil ra hing héa.
Lahor is the use of menial or physical work to produce goods.

LAO PONG CHAN TAY: hand labor
Q  PoOng dao nhitng d6i ngil lao ddng khong chuyén duge cin d&n dé€
¢ch€ tao ra vat phdm cn nhidu dén sitc lao dong chén tay.
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Large pools of unskilled workers are needed to make things which
require a lot of hand labor.

LAP PAT: install

1 N&u chiing ta khong p dat thi€t bj mdi, ching ta s& khong canh
tranh lai.
If we don't install new equipment, we will become uncompetitive.

0 Ching ti di 14p dat thi€t bj méi. Mot tudn nita ching (0 s& bit
dau hoat dong.
We have installed new equipment. We are going 1o start up in a
week’s time.

2 11& thdng vi tinh mdi da dugc 1dp dit trong vin phong.
A new computer system was installed in the office.

LAP PAT LAI: reset ‘

0 Nhing nha san xus1 16n ma ¢é nhidu méy méc san xuat va ¢ thé

danh ra mot may dé€ diing vio mdt cdng viéce dac biét thi s dung
phudng thitc san xufit lién tuc. May méc ¢ th€ hoat dong trong
nhiing thdi han l3u dai dé€ sin xuit ra nhitng mén hang twong ty
nhau ma khong cin phéi dudc ip dat lai.
Large manufacturers, who have lots of production machinery and
can assign one machine for a particular job, use the continuous
method of production. The machines can run for long periods,
producing identical items without having to be reset.

LAP RAP: assemble, assembly

U Nhitng bd mdy dién t& dugc 1fp rdp & ndi nao c6 gid nhdn cong ré.
Electronic devices are assembled where labor is inexpensive.

Q  Lip rdp 1a ti&n trinh k&t hop nhitng b phan da duge ché tao sin
vio viéi nhau,
Assembly is the process of putting together manufactured parts.

LAN GIAO DICH PAU TIEN: first transaction
0 Viday I3 lin giao dich dau tién v6i qui dng nén ching 101 gdi kém
chi phi€u $10.000.
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As this is the first transaction with You we enclose a cheque for
$10,000.

LAP KE HOACH: plan

3 T6i thich 1ap k& hoach cho ngay lam viéc ngay sau khi t8i viin
phong.
1 like to plan my day as soon as I get 1o the office.

LAP MOT DANH SACH V£ : make a list of

2 'I'6i s& xem qua quyén sdch miu ctia 6ng va 1ap mot danh sdch vé
nhitng gi ma ching t6i cn.
I'll run through your catalogue and make a list of what we’re likely
10 want.

LAY LAM TIEC: regret

0 Ching 10i 18y 1am ti€c v& vigc tri hodn thye hién don dat hang cla
qui 6ng, nhung chiing t6i hita ring qui ong s¢ sdm nhan dugc hang,
We regret the delay in processing your order, but we promise you
will receive it very soon.

LE PHI Y TE: health costs
J Trong vai quGc gia 1& phi y t& dugc chinh phi trg cép.
In some countries health costs are subsidized by the government.

LE THUQC VAO: dependent on

<4 Hoa Ky 1& thudc vao cdc nudc khdc v& cdc mén diu hoa nhip

~ khdu, con cdc nudc khéc thi lai 1é thuée Hoa Ky vé& cdc mén thuc
phim xudt khiu.
The United States is dependent on others Jor oil imports and other
nations are dependent upon the U.S. for food exports.

LEN LICH TRINH: schedule
<+ Ong 4y 1&n lich triinh cho phin viée nay vao tufin tdi.
He s scheduling this job for next week.
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2 Viéc 1én lich cho mdy moéc trong mdt nha miy san xudt dé dang
trong nhd ma st dung phuong thitc san xufit gian doan la trich
nhi¢m ciia gidm thj quan d6c phan xudng.

The scheduling of machinery in a furniture factory using intermitient
production is the responsibility of the shop supervisor.

LEN TGI: amount to

4 Nhitng khoan chi phi cho viéc tr van da 1&n téi hdn mic chiing ta
dv ki&n.
The consultancy fees amounted 1o more than we had expected.

LIEEN BANG: confederation
3 Cong dong Kinh t& Chiu du 12 mdt lién bang.
The European Economic Community is a confederation.

LIEN DOANH: joint venture

1 Chiing t6i sin sang hgp tdc, lién doanh, déng gop ¢ phin vdi cdc
cdng ty trong va ngoai nudc theo diing vai luét diu tu § Viét Nam.
We are ready to cooperate, joint venture and contribute shares with
any domestic and foreign companies in compliance with the
investment law of Vietnam .

LIfEN Hit: contact
0 Ilay lién hé vdi phong nhan sy d€ ndp don xin viée,
Contact the personnel department to apply for a job.
LIEN KET: consolidate
aJ 1lai cong ty di lien k&t thanh mot.
The two companies consolidated 1o become one company.
LIEN LAC: reach
2 T6i c6 thé dugc lién lac bing dién thoai s6 (08) 8646166.
I can be reached ar Tel: (08) 8646166,
LIEN QUAN PEN: relevant Lo, in connection with, pertain to
1 Ban nén quen thudc vdi nhitng diéu 1& lién quan dé€n cdng viéc cla
ban.
You should be familiar with the regulations relevant to your work.
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<4 Chiing 8 da gdi cho ho mot birc thi lién quan dén vide dé nghi
md mét dai Iy cha ho.
We sent them a letter in connection with their offer aof an agency.

4 Congty phdi tuan theo moi qui dinh ¢6 lién quan dé€n minh.
The corporation must comply with all the regulations which periain
1o i1,

LIEU LINH: risky
A L& thudc vao chi mot nha cung cdp thi rat lidu linh,
11’s risky to be dependent on only one supplier.

LINH DONG: flexible
2 Phuong thic thanh todn thi linh dong.
Payments are flexible.

LINH HOAT: flexible, ﬂe)ﬂblllly

2 Nhitng phuang thifc sdn xudt clda chiing t6i rdt linh hoat bdi vi thay
déi indy méc dé sin xuit ra nhifng loai sdn phdm khac nhau ciing
d¢ dang.
Our production methods are flexible because it is easy to change the
machines to produce different products.

< Phuong thic san xudt lién we kém linh hoat hon phudng thic sin
Xuét gian doan.
Continuous production is less flexible than intermittent production,

2 Céc cude thudng thuyét dién ra rit trdi chay do ¢6 nhiu sy linh
boat clia ci hai phia.
The negotiations went very smoothly due 1o certain amount of
fexibility from both sides.

LOAI: eategory, type

4 Hang dvgc chia lam hai loai, dd gia dung va dd ding vin phong.
The goods were put into two categories, household and office.

< Trong phuong thic sin xudt lién tyc, nhin cong va thidt bj hoat
déng lién tye d€ 1tao ra mot loai san pham.
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In continuous production labor and equipment work continuously
making one type of product,

LOAI BO: eliminate

G Ho d4 loai bd mdy méc cfi khdi xudng.

They eliminated the old machinery from the Sactory,

LOAT HANG: range

Q  Chung tdi hy vong riing qui dng s& fim dugc mit hang qui dng cdn
trong loat hang cia ching t8i va mong nhén dugc don dit hang
cia qui 8ng.

We hope that you will find the article you want in our range and are
looking forward to receiving your order.

LO HANG: job lot, lot

O L& hang ndy gdm c6 50 chi€c 40 ddm nft, ¢ 56 8.

This job lot contains fifty thousand women’s dresses, size eight,

G Mot nha bubn bén xe hdi c6 nhiéu loai 6 16 bay bén trong 16 hang
clia Ong ta. TriY phi 6ng ta c6 dit tidn A€ thanh todn cho nhd ch€
tao, néu khdng thi 8ng ta phii tim cdch vay tién nhim hd trg thanh
todn ngdn khodn cho s& hing t8n kho clia minh.

-An automobile dealer has many cars for sale on his lot. Unless he
has enough money 10 pay the manufacturer for them, he must
arrange to borrow the money to finance his inventory.

Q  Si dung phuong thdc sin xufft gidn doan, nha ch& tao I4p dht miy

nh¥m sdn xuft ra mdt s6' don vj hang ndo 46, mot 18 hang dugc sin
xuft hang loat. Khi hoan tft cng viéc, may dugc 15p dat lai dé
sdn xuft nhitng mén hang khéc nhlim thda man mét don dit hang
khic,

l/sing the intermittent method of production, a manufacturer sets his
machinery to produce a certain number of units, a job lot, When the
Job is finished, the machinery is reset to produce different items to
[fill another order.
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O Thong thudng mdt cdng ty khdi ddu cdng viéc sdn xuft bing cdc
16 hang sdn xudt hang loat, st dyng phuong thitc sdn xuﬂ't gidn
doan.

Often a company begins production with job lots using intermittent
production,

'LO: loss

a Céc con 56 cho thfly sy thay d8i hodn toan ti¥ 13 dén 13i. -
The figures showed a complete turnaround from loss to profit.

0 Né&usd tién ma dng ta thu dugc khdng di € chi trd cho moi khodn
chi phi thi sy chénh 1&ch d6 1a sy 18 13,
If the money he receives is not enough to pay for all the costs, the
difference is a loss.

L) HONG: gap

O Néu nhy vién cf vén ti€n hanh cudc nghién cttu c4n than hon, dng
ta ¢6 th€ da nhdn ra I8 héng ciia thj trudng.
If the consultant had done a more careful research, he could have
identified the gap in the market,

LO TRAM TRONG: substantial losses
0 Ho néi ring ho 44 bj 18 trdm trong.
They said that they had incurred substantial losses.

L) TRINH SAN XUAT: routing

d  Vige di theo 19 trinh sdn xuft dé cap d&n dudng chuyén djch cla
san phdmn trong ti&n trinh sin xuft gidn doan.

Routing refers to the path which products follow in the intermittent
production process.

J  Trong ti€n trinh sdn xuft lién tyc, viéc di theo 10 trinh sdn xuflt
dugc diéu khién bdi miu thi€t k€ ding mdc cla ddy chuyén sin
xudt,

In continuous production routing is handled by proper design of the
assembly line,
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LOI KEO: involve

a Ong ta im céch 18i kéo ngm‘h ban vao cong viéc kinh doanh cia
Ong ta.
He tried 1o involve his fnend in his business.

LOI: fault | |
Q [t nhd1 phan nita v&n d& 13 do 18i cdia ho.
At least half of the problem was their fault,

LOI BE NGHI: proposal, offer

Q T6i dé nghj hop lai 14n nita sau khi t4t ca chiing ta d& doc hét
nhitng 13i d& nghj.
1 suggested meeting again after we had all read the proposals.

0 Hién nay chiing t6i dang cin nhic 13i d& nghj ciia ong va s& sém
tra 13,
At present we are thinking about your offer and wzll get back to you
shortly.

LOT CA0 LAI: apology

4 Xin hdy nhan 13i co 18i cla ching 181 v1 sy chim trd va nhitng bt
1ién ma di gdy ra cho qui dng,
Please accept our apologies for the delay and the inconvenience it
has caused you,

LOI PIEM: advantage

3 Vic6 nhitng diéu kién thuén i v& thdi tiét, California c6 mét Igi
di€m trong viéc san xuflt cdc loai rau qua.
Because of favorable weather conditions, California has an
advantage in the production of fruits and vegetables,

Ly1 PIEM TUONG DOI: comparative advantage

Q3 Nhét Ban ¢6 mdt 1di di€m tu’dng ddi trong viéc sin xuft xe gin
mdy.
Japan has a comparative advantage in the production of
motorcycles.
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LQI NHUAN: profit

Q

Q

Q

a

Chdng t6i muén l¢i nhugn ndm nay dat d€n 500.000 bing Anh.

We expect profits to reach £500,000 this year.

Chiing 10i dinh ddng mdt s lgi nhudn trong nim nay d€ du tr vao
m{t nhd mdy mdi, & mdt noi ndo 46 ving POng Bic.

We intend to invest some of this year's profits in a new plant,

~ somewhere in the North-East,

Nim nay I¢i nhudn ting 18n tS8i 2 triéu 46 la.

This year there has been a rise in profits to $2m.

C6ng ty d6 ki€m dugc mot khodn Igi nhufin 13 10 triéu d8 la trong
nidm ngodi,

That company had a profit of $10,000,000 last year.

Ban gidm d6c gitf lai m§t phén I¢i nhudn d€ ting v8n cho cong ty.
The board of directors keeps part of the profits to increase the
capital of the corporation,

Néu nhu 6ng ta khéo xoay x& vd may mén thi dng ta s& kiém dugc
mdét khoan Igi nhudn hdu hinh.

If he is skillful and lucky, he will make a good profit. -

Cédc khodn Igi nhudn d4 gia ting do bdi c6 sy gidm gid nguyén vat
liéu, '

The profits have increased due to a decrease in the cost of raw
materials.

M6t cOng ty 16n c6 thé thu dugc tdi da céc khodn 1di nhudn.

A large company is able to make the most profits.

Tién m2 8ng ta ki€m duge 13 1gi nhuln,

The money that he makes is the profit.

LOI TUC GOP: gross income

)

Khodn I¢i tdc gdp 12 toan bd khodn tién ma céng ty thu dugc.
The gross income is all the money which the company receives.

L1 TUC THUYC: net income

Q

Khodn I¢i tdfc thitc 14 khodn Igi titc gp trit di cdc khodn chi phi,
The net income is the gross income minus the expenses,
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LQI VA HAT: pros and cons

]

Hay can do gilfa Idi va hai clia mdi chon lya trude khi quyé&t dinh.
Weigh the pros and cons of each alternative before deciding.

LUAT BUON BAN: mercantile law

Q

TLudt buén bin cé lién quan d&€n hoat ddng kinh doanh.
Mercaniile law concerns business activity.

LUAT SU: attorney, solicitor

Q Toi gap phii vén d€ rdc r6i v& phdp Iy vi th& t6i Lién hé gip luat
st ctia t6i d€ xin 10i khuyén. ,
1 had a legal problem so I contacted my attorney for advice.

0 Chiing t8i s& théng bo cho luft s cia ching tdi néu dén ngay 30
thdng nay ching t6i khong nhin dugc tién thanh todn ciia qui 6ng.
We shall instruct our solicitors if your remittance has not reached us
by the thirtieth of this month,

LUAT THUE: tax law

a Cong thic &n djinh mic gidm sit gid tri c6 thé dudc néu cy thé

trong luit thué,
The formula for determining the decline in value may be specified in
the tax law,

LUC TIEN LGI CUA Al: at someone’s convenience

u

T6i cé th€ dude lidn lac bing dién thoai s& (061) 819225 vio
nhifng gid lam viéc binh thudng va t6i s& sin sing d&€n phdng vdn
vao lidc tién 1gi cla qui ong.

I can be reached at Tel: (061) 819225 during the regular business
hours and shall be glad to come for an interview at your
convenience.

LUA LOC: fraud

a

Ong ta ki€m tién bling c4ch lira loc.
He got the money by fraud.
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LUC LUQNG NHAN CONG: workforce

Q Nim ngodi ho cho tam nghi phin nita It'c lvgng nhan cong clia ho
do thi€u don dat hang.

Last year they laid off half of their workforce because of the lack of
orders.

0 ‘Trong qui 1, cOng ty gidm lyc lugng nhdn cOng xubng 8%.

In the first quarter the company reduced the workforce by 8 per
cent.

0 Nit chi€m trén '/, Iyc lugng nhéin cdng cha cdng ty chiing 16i.
Women make up more than one - fourth of the workforce of our
company.

2 Ching ta da <0 gdng gidm 12% luc lugng nhin céng.

We have managed 1o reduce the workforce by 12 per cent.

LUC TAC PONG TREN THI TRUONG: market force

2 Cécty gid thay d6i tdy theo cdc Iyc tic dong trén thi trudng,
The rates vary according to marker forces.

Q  Bdi vi cde lwe tde dong trén thi trudng déu thudn Idi, c6 18 chung ta
¢6 thé tding gid ma khong s¢ khéi lwgng ban b gidm sit.

Because market forces are favourable, we can probably increase the
price without suffering a decrease in sales volume.

23 Tinh bat linh hoat trong ¢d ciu clia mot cbng ty 16n khi€n cho cdng
ty khong dép itng nhanh chéng nhitng budc thay d6i vé cdc luc tic
dong trén thi trudng.

The inflexibility resulting from a large corporate structure prevents
the company from responding quickly o changes in market forces.

LUONG CAN BAN: basic salary

<4 Luong ciia mét nhdn vién bao gdm luong cin ban cdng véi nhifng
phu cip khic.

An employee’s wages consist of a basic salary plus other allowances

LUONG KHO1 SU: starting salary

2 Ludng khdi sif s¢ tdy thudc vao tudi va kinh nghiém.

The starting salary will depend on age and experience.
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LUOGNG KHOI SU PA PUGC THOA THUAN: agreed-upon

starting wage

1 Ludng t5i thi€u trong thdi gian thit viéc 12 70% luong kho‘l suf da
dugc thoa thuén.
The minimum wage for the trial employment period is 70% of the
agreed - upon starting wage.

LUQNG HANG BAN: sales
U Lugng hang bin dang ting 1én vao thdi gian nay.
Sales are increasing at the moment,

LUGNG THANH PHAM TON KHO: inventory of finished goods

0 Chiing t6i mudn ham b3t mic do san xuit cho dén khi ching t5i c6
thé& ban di dudc Iugng thanh phim t8n kho.
We want to slow down production until we can sell some of our
inventory of finished goods.

LUU KHO: warehousing

0 Vigc phdn phSi gdm c6 viéc van chuyén, viéc luu kho va nhitng
dich vu ¢6 lién quan nhy viéc cung tng tin dung va viéc ddm bdo
tinh dong nhat vé kich cd va chit lugng.
Distribution consists of transportation, warehousing, and related
sevices such as providing credit and ensuring uniformity of size and
qualiry.

LUU TRU: store
0 TAt ca thdng tin déu dudc Iuu trit & may vi tinh.
All of the information is stored on computer.

LUU Y: note, call someone’s attention

0 Xin luu ¥ ring hang da dugc gdi di hom nay.
Please note that the goods have been despatched today.

4 Vao ngay 30 thdng 3 ching 16i ¢6 luu ¥ qui 6ng d&n s& tién 5.000
dd la cua ching t6i va xin qui 6ng 1ap tdc chd ¥ d&n viéc nay.
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On March 30 we called your attention to our account of 35,000 and
would ask you to give this matter your immediate attention.

LY DO: reason i

O Ly do ma ho c6 danh ti€ng t5t nhu th€ nay 13 i ho kién dinh duy
tri chat lugng.
The reason why they have such a good reputation is because they
consistently maintain quality.

LY LICH: curriculum vitae

0 NOp don kin kém t6m tdt 1y lich ddy di va mét hinh chup gin day
vé,
Apply in confidence with full curriculum vitae and a recent
Photograph to.

LY THUYET: theory
0 Ké& hoach c6 vé rat hay v& mat Iy thuyé&t.
The plan looks very good in theory.

LY THUYET VE KINH TE: economic theory

0 Tir ly thuy&t vé kinh t€, ching ta biét dudc ring gid ci cin phai
dugc dn dinh bing s8 Ivgng hang c6 sfn d€ bsn va nhu ciu v& sin
phi&m tir phia khich hing.
From economic theory we know that price should be determined by
the quantity available for sale and the desire for the product on the
part of customers.

LY TUGNG: ideal

0 Ung vién Iy tdng cdn 6 kinh nghiém thu mua trong nganh thudng
mai thdi trang.
The ideal candidate will have some buying experience in the fashion
trade.
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MANG LAI THANH TUU: viable
'O T8i e riing hoat ddng nay khong mang lai thinh ty v& mit thuong

mai.
I'm afraid the operation is not commercially viakle.

MANH: gimmick

@ Manh ting mdt mit hang mi&n phi n€u ban mua ba thi rdt thinh
cOng.
The gimmick of offering one item free if you buy three is quite
successful.

MANH PAT XAY DUNG: site

Q  Ti khong chic v tinh thich hgp ciia manh dft xay dung cho nha
mdy mdi.
1I’m not sure about the suitability of the site Jor the new factory.

MAY BAN HANG: vending machine
G T6i da mua mén keo ndy & mdy ban hang.
I got this candy from the vending machine.

MAY CHUYEN DUNG: specialized machine

4 Nhifng loai mdy méc da ning c6 tinh linh hoat hon céc loai mdy
chuyén ding.
General purpose machines have greater flexibility than specialized
machines.

MAY PANH CHU: typerwriter

4 Chi€c may dénh chi¥ mdi nay thich hgp dé sir dung trong nha hoic
trong vin phong.
This new typerwriter is suitable for home or office use.
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MAY PHAT DIEN: generator

O Cong ty dién di bén ching khodn d& 1&y vdn cho viéc lip dat
thém mo6t may phét di¢n nita,
The electric company sold securities in order 1o obtain capital for
building an additional generator.

MAY IN: printer

Q M4y in in tén sin phim va gid cd trén manh gidy dudc trao cho
khach hang.
The printer prinis the name of the product and the price on the piece
of paper given to the customer.

MAY PHOTOCOPY: duplicating machine

QO To6i c6 kha ning 1am nhitng céng viéc thi ky vin phong nhu sép
x&p thu, lwu giit hd so, trd 13i dién thoai va si dyng mAy
photocopy.
[ have the ability 1o perform clerical tasks such as sorting mail,
filing records, answering telephones, and running duplicating
machines.

MAY TINH: calculator

0 Ding phi thdi gian v8i c4i mdy tinh d6. N&u ban lam trén m4y vi
tinh thi s& nhanh hdn.
Don’t waste your time with that calculator. It's faster if you do it on
the computer.

MAY TINH TIEN PA PUQC DPIEN TOAN HOA: computerized

cash register

u Mot s8 may tinh tién d3 dudc dién todn héa ¢6 khi ning theo doi
lwgng hang t3n kho. .
Some new compuierized cash registers are able to keep track of
inventory.

MAY VI TINH: computer
1 Ching 10i rft ¢6 thé s& hoan thanh vio ngdy hdm nay, nhung that
khong may, chdng toi di mét nhiéu thdi gian khi mdy vi tinh bj h.
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We would have been finished today, but unfortunately. We lost a lot
of time when the computers broke down.

MAT BANG: space

U

MAT BANG TREN KE: shelf space

=]

Céc nha mdy va cdc tda nha xay dung Ién rit t6n kém, va khoin
chi phi xidy dung dugc quyé&t dinh bdi khodng mit biing c6 lién
quan.

Plants and buildings are costly, and the cost is determined by the
amount of space involved.

-

N&u nhu cdng ty General Mills ¢6 thd thuyét phnc nhu’ng nha budn
I¢ cung dng cho ho thém mat bang trén k¢ thi he c6 thé tang thém
mifc bdn hang ngii ¢dc di€m tam ciia ho.

If General Mills can convince the retailers to grant them more shelf
space, they can increase sales of their breakfast cereals.

MAT HANG: article, commodity

]

Jd

<

Nhifng mit hang ndy dép dng diing yéu cdu ctia chiing t6i.

These articles were well adapted to our requirements.

Xin g0i cdc mdt hang ma qui dng c6 thé cung cip ngay.

Please offer articles which you can supply for promt delivery.

Bdi vi Thii Lan 1a d4t nudc c6 khi hiu nong, len la mit hang
khong dugc nhip khiu.

Because Thailand is a hot country, wool is a commodity that is not
imported.

Lia gao 1a mit hang dugc tréng d€ xuit khiu,

Rice is a commodity grown for export

MAT HANG BANG NHUA: item in plastic

Xin vui long loai bo cdc mat hang bing nhya ra khdi don dat hang.
Pleuase delete the items in plastic from the order.

MAT HANG PA HET TRONG KHO: article out of stock

@]

Xin hdy chon mit hing thay th& gin gidng vai mat hang di hét
trong kho nhit.
Please choose nearest substitute for any article out of stock.
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MAT HANG MGOI: hot line
0 DAy 12 mit hang méi cua chdng t8i trong nim nay.
This is our hot line this year.

MAT HANG XUAT NHAP KHAU: imports and exports

Q Chinh pht c6 ging diéu hda cdc mit hing xuft nhiap khiu cia
qudc gia.
Governments try 1o regulate the imports and exports of a country.

MAT HQP PONG: lose a contract
0 Chiing t8i tranh &€ m4t hgp dbng biing cich gidm gi4 chio.
We avoided losing the contract by reducing our offer price.

MAT KF "~ NANG CHI TRA NU NAN: default on one’s debts

0 Khi Lot cOng ty mat khd ning chi trd ng nin, né gay ra trd ngai
cho nhiéu ngusi.
When a company defaults on its debts, it causes problems for many
people.

MAT THOI GIAN: spend time

0 Khong phai tit ci nhitng ngudi ban hiang déu mit thasi gian tim
ki€m khéch hang méi.
Not all salesmen should spend time looking for new clients.

MA U THUAN: conflict

0 Do méau thulin vé I¢i nhuén, vu 1dm %n da th4t bai,
Because of a conflict of interest, the deal fell through.

0 Maéy méc phai duge chinh lai d€ thay d6i miu mi cta sin phdm.
The machinery must be reset in order to change the design of the
product.

U Ho san xuit nhiéu miu ma chi dé xuit khiu.

They produce many models just for export.

MA U PAU TIEN: prototype |
@ Ho di hoan thinh viéc thir miu ddu tién cich diy 2 tufn.
They finished testing the prototype two weeks ago.
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MA U HANG PINH KEM: enclosed sample

Q

Xin haly chon mét loai hing khéc trong s§ c4c méu hang dinh kém,
Please choose another article from the enclosed samples.

MA U MaA : design, model

g

Cudi cing chiing t8i ciing 44 c6 th€ 1am cho hp quan tdm d&n miu
mi mdi ndy,
Finally-we have managed to interest them in the new model,

MA U DICH: trade

Q

Tréi cdy 12 miu djch chii y&€u & Théi Lan.
Fruit is a staple trade in Thailand.

MIEN PHI: free

Q

Ban s& dugc ting phdn mém ndy hoan todn mi&n phi khi ban mua
mdt trong nhitng chi€c mdy vi tinh c@a chdng t6i,

Ger 1his software absolutely free when you buy one of our
computers,

M&t trong nhitng sy hdp din cia 13i d& nghj ndy 1a khéa dio tao
mién phi.

One of the attractions of the offer is the frec training course.

Né&u ban mua nhiin hiéu kem ddnh ring ndy, ban s& nhén dugc
mdt ban chai ddnh ring mi&n phi.

If you purchase this brand of toothpaste, you will receive a
toothbrush as a free gift.

MON DOI BU: trade-in |
o Chic Volkswagen ddi 1965 ndy da duge diing 1am mén d8i bd Iy

mdt chi€c Toywta méi,

This 1965 Volkswagen was used as a trade-in on a new Toyora.
Ngudi chdo hang s€ thudn ¢ cho t8i thém 100 d6 la cho mén hang
d6i bd ciia toi.

The salesperson will allow me $100 for my trade-in.
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MON HANG BIEU KEM: premium

G Né&u ban mua chi€c m4y anh ndy, ban s& nhin dudc hai cudn phim
ma khOng phdi trd thém khoAn tién nao c. Ban s& nhin thém mén
hang bi&u kem 12 hai cudn phim khi ban mua chidc maéy 4nh.
If you purchase this camera, you will receive two rolls of film at no
additional cost. You receive two rolls of film as a premium when you
purchase the camera,

MON HANG RIENG LE: individual Item

Q Vigc sif dyng ddy chuyén sén xuflt 1Am gidm mutc chi phi cho vidc
sdn xuft mdt mén hang riéng 18,
The use of the assembly line lowers the cost for producing one
individual item.

MON NG €O THE THU HOI: receivable

O Nhitng mén ng c6 thé thu héi dugc ciia ching i dang gia tang vi
céc khdch hang chim thanh to4n,
Our receivables are increasing since customers are siow to make
their payments.

MO TA VAN TAT: brief description

O Muyc ghi vao s6 nhit k¢ néu 1&n ngdy thdng, cdc tii khodn cé lién
quan vA sy mo ta vdn t4t cng viéc giao djch.
The entry in the journal indicates the date, the accounts affecred,
and a brief description of the transaction.

MOI TRUONG: environment
O B4 ta d4 bdo vé chinh sdch méi trudng ciia cong ty.
She defended the company’s policy on the environment.

MOI TRUONG KINH TE: economic climate

Q Mic dd chdng ta glp phdi moi trudng kinh t€ khé khin, nhung
doanh s6 bdn hang cla chidng ta d4 tang 1én.
Although we are facing a poor economic climate, our sales have
held up.
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MOI TRUONG LAM VIEC: work place

0 M3t so d8 b8 tri t&t cdn phdi chd trong d&€n y&u t§ cbng nhén dé
moi trudng lam viéc c6 mot bAu khong khi d& chju thodi méi.
A good layout should take the worker into account so that the work
place has a pleasant atmosphers. '

MOINGUY HIEM NGHE NGHIEP: occupational hazard
Q Bui 12 m6i nguy hiém ngh& nghiép trong nha mdy nay,
Dust is an or'cupatiqnal hazard in this factory. ’

MOI QUAN HE THUONG XUYEN: regular contact

O  Sau khi thi€t 1dp nén lién doanh, cdng ty cdn phai duy trl mfi quan
h¢ thutng xuyén v8i vin phdng mdi.
After setting up a joint venture, it is essential to maintain regular
contact with the new office.

M3 MOT VAN PHONG: open an office

Q Téi dé& nghj ching ta m3d mot véin phdng 3 New York.
I propose that we open an office in New York.

0 Ching ta d& 1am An that thuln Igi § Philiopines () khi chdng ta mé
van phdng & Manila. :
We've been doing really good business in the Philippines since we
opened our office in Manila.

MOGI DAY: latest

O Vién k¥ sumdi c6 vé qué chi trich vy thu mua mdi diy cla chﬁng
1a,
The new engineer sounded very critical of our latest purchase,

MG1 MG newly-opened

0  Chiing t6i cAn mot diéu hanh vién vi tinh bi€t n6i ti€ng Anh dé
lam viéc trong nhém 3 ngudi tai viin phong méi md & Athens cia
ching t6i.
We require an English-speaking computer operator to work in a
team of three in our newly-opened Athens office,
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MGI NHAT: latest

o Ong dugc dic biét tuyén chon thit sén phdm méi nhft cia chiing
t8i.
You have been specially selected to try out our latest product,

MUA: purchase, buy

QO T6i mua m§t 1t d8 dgt cho cin hd cia 18i.
I purchased some furniture for my apartment,

O Phén I6n nhitng ngudi mua quin do cho mda d6ng thi séng &
nhitng viing ¢6 khi hdu lanh,
Most people who buy winter clothes live in cold clzmates.

MUA BAN VOT1: deal with

Q Ching ta s& mua bdn v3i ho mi&n 13 ho tiép tuc duy trl mifc gi4
nhu hién nay.
As long as they continue to maintain their present price levels, we
will deal with them.

MUA SAM: purchase, shop for

@ Chdng 6i cling gidm b6t di mitc mua sm Vi chting t6i con lugng
nguyén vit liéu t8n kho 16n.
We should also reduce our purchasing since we have large
inventories of raw materials.

O Mot phin cita cong viéc ti€p thi 1 giao hang d€n cdc cita hidu ndi
khdch hang dén mua sm,
Part of marketing is delivering the merchandise to the stores where
people shop for it,

MUC: item
U M8i myc § phia bén tréi cho thfy nhitng gi ma mot cong ty c6.

Each item on the left side indicates something which the company
owns,

MUC GHI: entry
0 Theo myc ghi & trang 45, mdc bén trong thing viYa qua di cho thdy
¢6 st gidm so vai thang trrdc do,
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According 1o the entry on page 45, sales last month showed a
decrease from the month before.

MUC QUANG CAO: advertiscment

Q  Ching 5i di xem muc quang cdo clia qui dng trén truyén hinh va
xin qui 8ng gdi cho ching 16i bAng gi4 vdi diu kién 6t nhat clia
qui 6ng.

We have seen your advertisement on television and would ask you to
send us your price list with your best terms.

MUC TIEU: target, goal

O Téi tin riing chiing ta s& dat dudc muc tiéu ma khdng 6 khé khin
gl.

I'm confident that we’ll reach our targer without any difficulty.

Q@ Muyc tiéu clia chiing t5i trong nim nay 1a tdng mitc ban 1&én mudi
phdn trim.

It is our goal this year 10 increase sales by ten per cent.

MUC TONG CONG: total

Q Céc myc tng cong & bén phia trdi ciia 13 gidy thi twong dng vdi
céic myc tdng cong & phia bén phai cia 1o gidy.

The torals on the left side of the sheet are equal to the torals on the
right side of the sheet.

MUC BAN: sales

a Ching t8i mudn mic cdu vd mic bin phii ¢& dinh, thim chi khi
gid ca ting. .

We want demand and sales to be constant even when the price
increases. '

4 Noi mdt cdch Iy tudng 12 s& cAu va mic bin cdn phai duge giit

nguyén khéng ddi khi gid ca gia ting.
Ideally, demand and sales should stay constant when prices
increase.
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MUC CAU: demand

O

]

Khi gid ca ting 1én ching t6i khéng mudn mitc cAu thay déi.

When the price increases, we do not want demand to change.

Muifc cdu cin phai dugc co gidn khi gi4 cd ha xudng. Mot dgt gidm
gid s€ lam ting mic ban.

Demand should be elastic when prices decline. A decline in prices
should increase sales.

Mifc cau can phai dugc gilt nguyén khi gid ci ting.

Demand should be inelastic when the price increases.

Viéc khuy&én mii nhim vao viéc gia ting mic cdu cho mét loai
san phim, ma n6 dugc bi€u thi bing mot hu’6ng di 1&n theo dudng
cong clia nhdnh ciu. :
Promotion attempts to increase demand for a product, which is
represented graphically as a shift in the demand curve.

Cong viéc kinh doanh dang trong tinh trang tot Thj trudng 43 md
rong va c6 mdt mitc ciu 18n.

The business was in good circumstances. The market had opened up
and there was a great demand.

Ong ta biét trudc mic cdu s& ting vi th€ dng ta sin xudt nhidu
hang hon.

He anticipated increased demand so he produced more goods.

MUC D) TIEU THU: rate of consumption

Q

Mtc d6 sdn xuit cin nén dugc phdi hgp nhip nhang véi mitc 4o
tiéu thu.

The rate of production should be coordinated to the rate of
consumption.

MUC GIAM GIA TRI: decline in value

a

Gi4 trj ciia m4y méc dugc 4n dinh biing céch triY mic gidm gi4 trj
do sif dung ra khoi gid tri ban diu clia né d6i vdi cong ty.

The value of machinery is determined by subtracting its decline in
value due to use from its original cost to the company.
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MUC LOT: profit margin

3@ Thanh thit ma néi, mitc i ciia chiing t6i khong 16n nhu thé.
Frankly speaking, our profit margin is not that large.

Q V6i mft mic 13i nhd nhu th€, khé ma giit cho gid ca cia ching ta
ti€p tuc c6 thé canh tranh.
With such a narrow profit margin, it's hard to keep our prices
competitive,

MUC LUONG: salary range, wage

Q Mic luong xem xét ban diu 14 bao nhidu?
What salary range is considered initially?

O Nghiép dodn lao déng U.AW. da thudng lugng véi cdng ty
General Motors v& mifc lwvong cao hon.
The UAW (United Auto Workers) negotiated with General Motors
Sfor higher wages.

- MUC LUONG TRUNG BINH: average salary
Q  Viéc nghién cfu thi trudng cho thdy ring cdc khdch hing mua sim
céc loai xe hdi 18n thi ¢6 gia dinh dong ngudi va thudng ki€m dudc
mifc Iueng cao hon mdc ludng trung binh.
Market research indicates that customers who purchase large
automobiles have large families and usually earn higher than
average salaries. :

MUC SONG: cost of living
O Miuc sdng lai ting 1&n.
The cost of living has gone up again.

MUC TANG LUONG HANG NAM: annual rise

a Ching t6i xem lai luong b8ng vao thang 10 va dua ra mdc ting
luong hang nAm vao thang 1.
We review wages in October and introduce the annual rise in
January.
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MUC THANG DU TRONG CAN CAN THUONG MAI: balance of

trade surplus

0 Nhat Ban xudt khu nhiéu hon nhap khiu. Lic ndo ho cling hudng
dudc mufc thing du trong cdn cin thuong mai.
Japan exports more than it imports. It always enjoys a balance of
tracle surplus.

MUC THAM THONG TRONG CAN CAN THUONG MAL:

balance of trade deficit

O Trong thing vita qua Hoa Ky dd nhip khfu nhidu hang h6a hon
xudt khiu. Mitc thim thing trong c4n cn thidng mai 1a 1,2 ty db
la,
The United States imported more goods last month than it exported.
The balance of trade deficit was $1.2 billion.

MUQN: borrow

Q - Ho d4 tra lai s6 tién hg mugn ngay sau khi chiing ta doa kién ho ra
tda,
They paid back the money they had borrowed only after we had
threatened to take them to court.
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NAP VAO: put into

0 Nhitng su ki€n hay khai ni€ém dudc nap vio may vi tinh.
The facts or concepts are put into the computer.

NAM KINH DOANH HIfN THOI: present business year

0O Nhitng mén ng dugc chia 1am hai nhém: nhitng mén ng phéi thanh
todn trong sudt nim kinh doanh hién thdi; nhitng mén ng dugc
thanh to4n qua nhiéu nim.
Debts are divided into two groups: debis to be paid during the
present business year; debis to be paid over many years.

NAM TAI CHINH: fiscal year

O Nam tai chinh & Hoa ky dudc tinh t¥ ngay 1 thdng 10 d&€n ngay 30
thing 9.
The fiscal year in the USA is from October st to September 30th.

NANG KHIE U: skill
G Anh ta dudc chon dam trach cong viéc bdi vi anh ta ¢ nhitng ning
khi€u va ning Iyc gidi nhét.
He was selected for the job because he had the best skills and
abilities.

NANG LUC: qualifications, aptitude

a Tbdi vita dugc bdo 12 qui dng cin mdt gidm dSc mai vu. Do dé
nhin cd hdi nay t6i dé 1én qui 6ng xét nhitng chi tiét sau day lién
quan dén ning lyc, kinh nghiém, tudi tdc ... cla toi.
I have been informed that you require the services of a sales
manager. 1, therefore, take this opportunity of placing before you the
Jollowing particulars regizra’ing my qualifications, experience, age,
erc.
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a2  Céc cude tric nghiém dude dung d& ddnh gid nang lyc cla dng cl
vién ddi vdi cong viéc.
Tests are used to measure the applicant’s aptitude Jor the job.
NANG SUAT: capacity
2 Néng sudt cia xi nghiép 1a 22.000 bao gao mdt ngay.
The capacity of the factory was 22,000 bags of rice a day,

NGANG HANG VOTI: run neck and neck with
0 Hi¢n gi¥ doanh thu cla ching ta dang ngang hang vdi Alamo.
Qur turnover is running neck and neck with Alamo at the moment.

NGANH CHE TAO XE HOI: manufacture of automobiles
O Phudng thic sdn xufit lién tyc dude si dung trong nganh ché tao xe
hdi.
Continuous production is used in the manufacture of automobiles.
NGANH CONG NGHIEP: industry i
0 C6 nhiu canh tranh trong nganh cong nghiép nay.
There’s a lot of competition in this industry.

NGANH CONG NGHIEP PUGC QUOC HUU HOA: nationalized
industry
Q2 Nhifng nganh cong nghiép duge qudc hitu héa nhu Coéng ty Thép

Anh quéc va Renault nhan dugc sy trg ¢Ap clia chinh pha.

Nationalized industries like British Steel and Renault receive

subsidies from governments.

NGANH CONG NGHIEP NGAN HANG: banking industry
Q  Ho dang bén thi€t k&€ mot loai mdy vi tinh mdi d€ phuc vu cho
nganh cong nghiép ngan hang.

They are busy designing a new compuier for the hanking industry.
NGANH CONG NGHIEP QUOC DOANH: government owned
industry
- Nhifng nganh cong nghi¢p quic doanh nhian duge sy tai trg ciia

chinh ph.
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Government owned industries receive financial support from the

government.

NGANH CONG NGHIEP SAN XUAT QUAN AO: clothing

industry
O Nganh cong nghiép san xudt quén 4o rdt cin tdn dung sdc lao

dong chan tay. N6 cén nhifu c6ng nhan lao dong chin tay d& may
quén 4o.
The clothing industry is very labor intensive. It takes a lot of manual

labor to sew clothes.

NGANH CONG NGHIEP TRONG NUGC: home industry,
- domestic industry

U

Céc chinh phi ¢6 ging bdo v céc nganh cong nghi¢p trong nudc
cua ho. .

Governments try to protect their home industries.

Po6i khi cac chinh phi ciing bao vé cdc nganh cdng nghi¢p trong
nudc ch&ng lai sy canh tranh clta nuéc ngoai.

Governments sometimes protect domestic industries from foreign
competition.

NGANH KINH DOANH NUGC NGOT GIAI KHAT: soft drink
business

]

Coca Cola va Pepsi Cola 1a céc ddi thi canh tranh trong nganh
kinh doanh nudc ngot giai khét.

Coca Cola and Pepsi Coca. are competitors in the soft drink
business. '

NGAY LAP TUC: at once, immediately

]

Hang dugc cin ngay lap tidc.

The goods are required immediately.
Ching t5i ¢6 thé giao hang ngay lap tic,
We can deliver at once.
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NGAY GIAO HANG: delivery date
0 Ngay giao hang trong don dit hing ciia chiing 16i phai dugc theo

ding.
The delivery dates given in our order must be strictly kept.

NGAY LAP HOA PON: invoice date

2 Thdi han thanh todn tiéu chufn ciia ching t6i Ia ding 30 ngdy ké
1 ngay lap héa don. _
Our standard payment termns are strictly 30 days from invoice date.

NGAY PHAT: date of issuc

O Tét ca cdc héa don phii dudc thanh todn khdng qua 30 ngay ké uy
ngay phat.
All invoices must be paid not later than 30 days from date of issue.

NGAY QUI PINH: specified date
0 Ching t6i mong duge giao hang diing ngay qui dinh.
We await (expect) delivery at the specified dates.

NGAN GON: briefly

Q  Kinh nghiém trugc diy ciia ngudi ndp don xin am trg ly gidm d6c
tai khach san Granada dudgc trinh bay ngén gon,
The applicant’s previous experience as Assistant Manager at the
Granada Hotel is stated briefly.

NGAN HANG: bank

O Ho ndi cdc ngin hang s& tang 13i suit.
They say the banks are going to raise rates of interest.

9 Hang thdng ngén hang gdi di cdc bin ké khai tai khoan.
Every month the bank mails out statements of the accounts.

NGAN HANG TRUNG UONG: central bank

U Negin hang trung udng & Bic di hé trg gid tri cha déng do la.
The central bank in Germany supported the value of the dollar.
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NGAN QUY: budget

O Ngin quy cda t6i 1a 100 tridu lia va toi da thanh cong trong viéc
cit gidm chi phi thu mua xudng trung binh 10% sau céc lin thudng
lugng, mdt s& 1an mat nhiéu thang tréi.
My budget is L.100 m and I have succeeded in reducing the cost of
purchases by an average of 10% after negotiations, some of which
took several months.

NGAN SA CH: budget

0 Tdi c6 kha nang dy thao ngan sach cia cdng ty cho nhitng thang
tdi.
I have the ability to project a company’s budget for the months
ahead.

NGHE NGHIEP: career

0 Uu tién cho céc @ng vién ao udc mudn phat trién nghé nghiép vdi
cOng ty nay.
Preference will be given to candidates wishing to make their careers
with this company.

NGHE TIEP VIEN HANG KHONG: air-steward career

O Nghé ti€p vién hing khong doi hdi phai di ddy d6 nhiéu.
An air-steward career involves a lot of travelling.

NGHI HQ SAN: take maternity leave

O Nhén vién nit dugc thém mdt gid nghi 4n trva trong sudt nam ddu
quay trd3 lai 1am viéc sau khi nghi ho san.
A female employee is entitled to an additional hour of lunch break
during her first year back at work after taking maternity leave.

NGHi LAI: stop over
Q Trén dudng d&n Uc, t5i di nghi lai & Bangkok 2 ngay.
On the way to Australia I stopped over in Bangkok for two days.
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NGHI VIEC: quit

0 Céc cong ty kinh doanh lién tyc tim nhitng nhin vién gidi d€ thay
th€ cho nhitng nhén vién nghi viéc vi wdi gia.
Businesses continually need to find good personnel to take the place
of workers who quit because of old age.

NGHIA VU PHAP LY: legal obligation

O Ho ciing c6 nhitng nghia vu phip ly khdc nhau lién quan dén céc
khodn nd ctia ho trong trudng hdp bi pha san.
They also have different legal obligations with regard to their debts
in the event of bankruptcy.

NGHIEN CUU: look into, rescarch

0 Ching t6i dd nghién cdu vin dé mdt céch k§ ludng.
We have looked into the matter carefully.

a  Ching t6i thanh 13p mdt nhém nghién citu.
We instituted a research unit.

0 T6i c6 kha ning nghién cifu va thi€t k& san phim mdi.
I have the ability to research and design new products.

NGHIEN cUu TH] TRUONG: marketing research

2 D& bi€l dudc tidm nang clia mot sin phim, ta cAn phai thyc hién
nhiu cudc nghién citu thj trudng.
In order to understand the potential of a product, much marketing
research is necessary.

NGHIEN COU VE TINH KHA THI: feasibility study
0 Ching t6i da hoan tat viéc nghién cttu v& tinh kha thi.
We have completed the feasibility study.

NGHIEP CHU: entreprencur

G Nganh cong nghi€p du lich dem lai ¢d hdi cho nhiéu nghiép chi
nho 1Am chi cdc cia hiéu va nha hang.
The tourist industry provides opportunities for many small
entrepreneurs who operaie shops and restaurants.
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NGHIEP CHU DUY NHAT: sole proprietor

3 Nghiép chl duy nhil chiu moi trdch nhiém phédp ly vé cd sd kinh
doanh ctia Ong ta.
The sole proprietor has all 1the liabilities of his business.

2 Khi mdt nghiép chtt duy nhat ngung hoat dong kinh doanh, dng ta
chi vié¢c ban hang trong kho va (hi¢t bi cia minh.
When the sole proprietor stops doing business, he simply sells his
inventory and equipment.

NGHILP DU: amateur

2 Ngudi nday 1a nghiép du. RO rang anh ta khong ¢6 kinh nghiém gi
ca.
The man was amateur. He obviously had no experience at all.

NGHILP DOAN: syndicate

0 Vaicong ty dd gia nhap thainh mdt nghi¢p doan d€ ho cd thé hdp
tac hoan tat dé an.
Several companies joined to make a syadicate so that they could
complete the project cooperatively.

NGOAI TE: foreign currency

4 Khi mét quSc gia dang thu dugc ngoai (& thi di€u dé c6 nghia la
qudc gia 4y xuit khiu nhiéu hon nhap khiu.
When a country is receiving foreign currency, it means that it is
exporting more than it imports.

NGOAI THUONG: foreign trade, international trade, world trade
12 Cong viée ngoai thuong da mang lai I¢i 10¢ cho cdc qubc gia budn
ban,
Foreign trade has resulted in benefits for the trading countries.
Q Vi tri mat bing dia du ¢6 thé 1a mdt ngudn Idi n€u nhv mt quic
gia d phan vio cdng vitc ngoai thudng,
Geographical location can be berefit if a country is engaged in
international trade.
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0 Hau hét cdc qudc gia ngay nay ddu nhin thiy duge nhitng Igi diém
ciia céng viéc ngoai thuong,
Most countries today realize the advantages of world trade.

0 Hau hét cic qudc gia thu dugc Ii 19c tir cong viéc ngoai thuong,
Most countries benefit from world trade.

NGO: expect
O Toi khong ngd lwdng ciia tdi lai cao nhur vay!
I didn’t expect my salary to be this high !

NGUON VAT TU: source of raw materials .
O Téi c6 thé m céch phéi hop t5t nhat vé c4c ngudn vat v, van tai
va bidu thu€ thép.
I can look for the best combination of sources of raw materials,
transportation and low taxes.

NGUGI CHONG NHAN: reference
0 Ong Jones da vui vé& déng ¥ m ngudi chitng nhan.
Mr. Jones has kindly agreed to act as a reference.

NGUON CUNG UNG: source of supply

O Téi di c6 thé tim dugc nhitng ngudn cung dng lAm gidm chi phi
cia chiing t8i xudng 4,5%.
I have been able to find sources of supply whzch have brought down
our costs by 4.5%.

NGUON TAI CHINH: financial resource
O Céc vi gidm d6c phai quy&t dinh cdch phin b8 cdc ngudn tai chinh
" theo mdt thé thitc sao cho ¢4 1gi nhat.

The managers must decide how to allocate financial resources in the
most profitable manner.

Q  Céc vi giam ddc st dung thong tin trong cdc ban k& khai tai chinh
lam ¢d s3 cho viéc phan dinh cdc ngudn tai chinh.
Managers use the information in financial statements as a basis Jfor
allocating financial resources.
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NGUON THAM KHA O: reference

0 Vidayla lan giao djch ddu tién v6i qui dng ching 16i gdi cho qui
ong nhitng ngudn tham khdo sau.
As this is the first transaction with you we give you the following
references.

NGUON THAM KHAO THUONG MAI THONG THUONG: usual
trade reference
@ Ching t5i s& cung cAp ngudn tham khio thuong mai théng thudng
citng v8i don dit hang cliia chiing t6i.
We shall supply the usual trade references with our order.

NGUYEN LIEU: material

Q Ho di gidm phi t3n xubng bing cich ding nguyén lidu ré tién
hon. ‘
They keep cost down by using less expensive materials.

NGUYEN LIEU THO: raw material

O  Gi4 nguyén liéu thd dd ting rat nhanh trong 12 thdng vi¥a qua.
Raw material costs have risen very rapidly over the last twelve
months.

@ Chiing t6i gap khé khin trong viéc tim nguyén lidu thé.
We have difficulties in obtaining raw materials.

NGUYEN TAC: principle

o Cong viéc ti€p thi hién dai dya vio nguyén tic 12 cdng viéc sin
xuflt chi ¢6 thé chitng minh vé mat kinh t&€ biing kha néng tiéu thy
san phim, :
Modern marketing is based on the principle that production can be
economically justified only by consumption.

NGUYEN TAC CHUNG TREN TOAN THE GIGI: worldwide

philosophy

U C4c cdng ty da qudc gia c6 mdt nguyén tdc chung trén toan thé
gidi vé& quan Iy va tiép thi.
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Multinational  corporations have a worldwide philosophy of
management and marketing.

NGUYEN TAC CO BAN: fundamentals
g Cong viéc lam n t61 dua vao nhitng nguyén tic cd ban ndo dé.
Good business is based on certain fundamentals.

NGUYEN VAT LIEU: raw material

d Sy chdm tré do thi€u nguyén vit liéu.
The delay is due to the shortage of raw material.

O Nhat Ban cin nhap khiu hdu hét cic nguyén vat ligu cla ho.
Japan needs 1o import most of its raw materials.

NGUNG HOAT PONG: go out of business
3 Cong ty ma thi€t k& sdn phdm nay vita méi ngung hoat dong,
The company where this was designed has gone out of business.

NGUNG TRI:: shut down

4 Khi ddy chuyén san xuit noUng tré do bdi ¢6 mdt bd phan nio dé
bi hir thi cdc ¢ong nhén dude ngdi chdi xai nude.
When the assembly line shuts down because of the failure of one
part, the waorkers are idle. -

NGUNG TRE TOAN BQ: complete shutdown

a Do bdi sy c8 ve dién, nén co su ngmu tr¢ toan by diy chuyén san
Xuit.
Because of an electrical failure, there was a complete shutdown of
the line.

NGUGT CO PHAN HUN: partner

1 Kha ning vay ti¢n trong mét doanh nghiép hgp doanh thi rat 16n
bdi vi 1ai sdn ¢4 nhan cia cdc ngudi c6 phan hiin ¢ thé duge ding
d€ bao dAm mot khoan cho vay.
The ability to borrow money is great in a partnership because the
personal property of the partners-can be used to get a loan.
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NGUOT CO THIEN CHI MUON MUA : willing buyer

O Ngudi ta tin ring cong viéc sian xuft chi ¢6 thé duge chitng thue vé
mit kinh € béng viéc bdn hang cho nhitng ngudi cé thién chi
mudn mua.
It is believed that production can be economically justified only
through sales to willing buyers.

NGUGQ!I CANH TRANH: competitor

Q Tdi lo ¢6 gidn didp cOng nghiép tit nhitng ngudi canh tranh cia
ching ta. _
I worry about industrial espionage from our competitors.

NGUGO1 CHU: employer
Q Ngudi chi ding quang cdo chi tim nhitng ngudi ddng tin cdy thoi.
The employer advertised for reliable people only.

NGUGI BI TIM VIEC: job seeker

3 Nhitng ngudi di tim viéc v6i s& di€ém cao nhil s& dugc chon tham
dy mét cudc phong van.
The job seekers with the highest scores will be selected for an
interview.

NGUGI LAM BAN THOT GIAN: part-timer

U Hé th&ng chia viéc 12 mot hé thGng ma 2 ngudi 1am bin thdi gian
c6 thé chia nhau Jam 1 c6ng viéc.
Work-sharing is a sysiem where iwo part-timers share one job.

NGUGI MAY: robot

0 Trong cdng viéc san xuil d 1 nhitng ngudi may dudc ding d€ han
c4c phin clia khung xe. »
In automobile production robots are used to weld sections of the
body.

NGUOI MOI GIGI: broker
a  Toi s& xin ngudi moi gidi clia t6i 13i khuyén v& viéc diu tu.
I'll ask my broker for advice on investment,
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NGUOT MOI GIGI CHUNG KHOAN: stock broker

O Ngudi méi gidi ching khodn clia 161 da khuyén t6i mua mot s& c§
phdn trong c6ng ty mdi d6.
My stock broker advised me 1o purchase some stock in that new

company.
NGUGI MUA: buyer
O Cong ty sdn xufit mot loai sdn phfm bdi vi mdt ngudi mua di dit
[am. :

The company produces a product because a buyer has ordered it.

NGUOI RAT CO [CH: great asset

QDo ¢6 kha ning thwong igng, anh ta 1d ngudi rdt c6 ich cho céng
ty.
Because of his negotiating ability he is a great asset 10 the company.

NGUOGI THANH LY: recciver

O Ngudi thanh Iy mudn biét tai sao tinh hinh con ng lai x&u nhy vay.
The receiver wanted to know why the debtor situation had become so
bad.

NGUOI THAY THE: replacement
0 Chiing tdi khdng thé chi dinh ngudi thay th& 6ng Gilham.
We are not likely to appoint a replacement for Mr. Gilham.

NGUGT THUE LAO PONG: employer

O Ngudi thué lao dong khdng dudc biét dai v8i nhan vién do sic tdc
ho#c mau da. '
An employer is not allowed to discriminate against an employee
because of race or colour.

3 Ngudi thué lao dong cho hudng ch& do bao hi€m y t& va mjt qui
ché& hwu bdng ngoai khoan lwong hau hinh.
The employer provides medical insurance and a retirement plan in
addition to excellent wages.

190



NGUOI TIEU DUNG: consumer

Q

Céc loai rau qua tudi nén dugc chuyén vin theo mdt 16 trinh d&n
thing tay ngudi tiéu ding a€ trénh it bj rdi ro h hai.

Fresh fruits and vegetables should travel the most direct route to the
consumer so that there is the least chance of spoilage,

San phdm theo ticu chudn dugc thi€t k&€ nh¥m chidu theo thj hi€u
clia ngudi tiéu ding binh thudng.

Standard products are designed to please the average consumer.
Nhifng ngudi tiéu diing da phai t6n thém tidn d€ mua luong thyc
trong thdng vira qua vi gi4 cd d ndng trai gia ting.

Consumers had to spend more money for food last month because of
increased farm prices. .

Khi gid ddu ting, thl ngudi tiéu diing t8n thém tién d€ mua xang.
When the price of oil increases, consumers pay more for gasoline.
Stf chi tiéu clia ngudi tiéu ding d3 gidm vi gi4 ca ting.

Consumer’s spending declined because of rising prices,

NGUOI TIEU THU SAU CUNG: ultimate consumer

a

Khi t6i mua thy'c phm & siéu thj thi t8i 12 ngudi tidu thy sau cling
loai san phim nay.

When | purchase food at the supermarker, I am the ultimate
consumer of the product.

Ngudi déng rugu vang vao chai & Phdp khong biét dugc ai s& 1A
ngudi tidu thy sau cdng sin phdm cla dng ta.

The man who botles the wine in France has no idea who the ultimate
consutner will be.

NGUOI TRUNG GIAN: middleman

ol

Trong nhiéu trudng hgp, ngudi trung gian hanh dong nhu mét gach
ndi gilfa ngudi mua va ngudi ban,

In many instances, middlemen act as a link between the buyer and
the seller,

Ngudi trung gian dan x&p cdng viée chuyén nhugng quyén s& hiru.
The middleman arranges for the transfer of ownership.
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NHA BAO: journalist
Q C6 phdi 6ng dy 42 nhd hen véi anh nha bio d6 khéng?
Did he miss his appointment with that journalist?

NHA BUON: dealer _

O Nhitng logi sdn phfm nhir thudc 14, keo va nubc ngot gidi khat bay

bén sfn & nhidu dja diém, chuyén djch qua mét chuy&n phan phéi
phtc tgp hon so vdi cdc loai sin phdm thudng chi bay bén & nhitng
nha budn c§ dinh nhy xe hdi ching han.
Products such as cigarettes, candy, and soft drinks, which are
available for sale in many locations, move through a more complex
distribution channel than products such as automobiles, which are
usually available only at certain dealers.

NHA BUON LE: retail business

@ Cédc nha budn I¢ thudng si¥ dung mot hé théng k& todn khdc hdn
vdi hé théng dugc céc cOng ty ché tao sit dung.
Retail businesses usually use an accounting system different from
the system used by manufacturing firms.

NHA BUON LE THEO SO LUGNG LON: high volume retailer

Q@ M¢ot nha budn Ié theo s§ lugng 16n 1A ngudi mua b4n mio céc loai
sdn phfm.
A high volume retailer is one who buys and sells a great quantity of
products,

NHA BUON si: wholesaler

Q Nhitng nha bubn si trong nganh cdng nghiép ddu mua xang ti¥ c4c
xudng loc ddu d€ dem giao lai cho céic tram xing.
Wholesalers in the oil industry purchase gasoline from refineries for
delivery to service siations.

@ CoOng ty clia chiing t8i dugc ménh danh 12 nha budn si céc b phén
xe & t8.
Our company is well-known as a wholesaler of auto parts.
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NHA CHE TAO: manufacturer

Q Hang héa tiéu chufin duge ché tao dya theo nhitng g} ma nha ché
tao yéu ciu. ,
Standard goods are made according to what the manufacturer
requires.

NHA CHIEN LUQC: strategist

0 Ong ta khong chi 12 mot nha lanh dao tai ba mA con 1A mét nha
chién lugc tuyét voi.
He is not only a good leader but also an excellent strategist.

NHA CUNG CAP (CUNG UNG): supplier

Q Nha cung cdp phdi giao hang theo hinh thdc FOB.
The supplier shall deliver the goods FOB.

Q Phén 16n nhitng nha cung tng hang d&u mubn ban thanh todn héa
don trong vong 30 ngay.
Most suppliers want you to pay the bill within thirty days,

NHA PAU TU: investor

O Nhitng nha ddu t mua cc chitng kho&n ndy tin tudng vao ti€ng
18t ciia cOng ty.
Investors purchasing these securities believe in the good name of the
company.

NHA KINH TE: economist

O T#t ca cdc nha kinh t& tuyét vdi 46 vin chua tim dugc gidi phép
cho céc vén dé ciia chiing ta.
All those wonderful economists haven't found a solution to our
problems,

@ Cé4c nha kinh t& tin ring néu nhy nhidu ngudi cdn mot san phdm
ma kh8ng c6 sin v6i kh6i Iugng 16n thi gis ci s& ting,
Economists believe that if many people desire a product which is not
available in great quantities, the price will increase.
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NHA KHO: warehouse

Q

Ngudi chao hang néi riing 8ng ta khong cdn chi€c mdy giit ndo c6
s&n d€ ban nita, nhung J nha kho ciia cOng ty thl con vai chiéc.

The salesman said that he did not have any more washing machines
in stock, but there were some at the company warehouse.

NHA MAY: plant

Q

Q

Nha m4y cla ching t6i hién dang hoat ddng hé&t ning sudt.

Our plant is working to capacity now.,

Chiing t8i c6 2 nha mdy & Vuong Qudc Anh va 1 nha m4y & Phép.
We have two plants in the UK and one in France,

Cong ty General Motors s& x8y dung mft nhd mdy hién dai, 14 ndi
ma xe hdi s& dugc sin xuft bdi cdc ngudi m4y ddng trong cong
nghd tién ti&n.

General Motors will build a modern plam where cars will be
produced by high technology robots.

Phén 18n c4c tich sdn cla cOng ty duge ddu tr vao nha médy va
thi€t bj, ‘
Most of the company's assets are invested in plant and equipment.

NHA MAY DPIfIN: power plant

a

VAi cOng ty ban céc trai phi€u dai han d€ c6 ngudn vén xay dung
cdc nhd mdy dién mdi.

Some companies sell long-term bonds in order to finance

construction of new power plants.

NHA MAY LOC DAU: refinery

o

T8 hygp theo nganh doc trong nganh ¢Ong nghiép ddu ¢6 nghia 13
nhitng cdng ty 16n ciing 1am chd cic gi€ng ddu, cdc nhd méy loc
ddu, cdc xe tdi giao hing va cdc tram xéing,

Vertical integration in the oil industry means that the same large
companies own the wells, the refineries, the delivery trucks, and the
service stations. :
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NHA MOI GIG1 BAT PONG SAN: real estate broker

0 N&u 6ng mudn mua tda nha dé dng nén lién hé véi mot nha mbi
gidi bdt dong san.
If you wish to purchase thar building, you should contact a real
estate broker.

NHA NGHIEN CUU PHAN TICH THI TRUONG: market

research analyst

2 Qui cong ty hién c6 cdn d€n mdt nhd nghién cdu phén tich thi
trudng c6 nhiéu nim kinh nghi¢m khong? .
Is there a need in your company at this time for a market research
analyst with several years of experience?

NHA NHAP KHAU: importer

O Nhitng nha nhip khiu va xuat khiu phai d6i tién t¢ cta ho d€ 1Ay
tién 1& ca mdt quic gia ma ho dang giao dich kinh doanh.
Importers and’ exporters must exchange their currency for the
currency of the country with which they are doing business.

NHA NUGC: government

0 Hién c6 mdt thi trudng ban quan do ty do tai Hoa Ky. Gi4 ci
khéng bi nhi nude kiém soat.
There is now a free market for clothing in the United States. The
price is not controlled by the government.

NHA PHAN PHOI: distributor

Q  Doi khi mdt loai sdn phim c6 thé phii qua tay nhidu nha phan
phdi trude khi né'dén dugc tay ngudi mua ding.
Sometimes a product may go through several distributors before it
reaches the person who buys and uses it himself,

J  T6i s& sém vi€ng thim cdc nha phan phdi clia ching ta.
I'm going to visit our distributors soon.

NHA QUANG CAO: advertiser
2 Céc nha quang cdo xem cdc con sO Iuu hanh clia mbi t3 bio trudc
khi quy&t dinh chd dit muc quing cdo cia ho.
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Advertisers look at each newspaper’s circulation figures before
deciding where to place their advertisements.

Q Céc nha quing cdo chi trong d&€n tén san phim clia ho ciing ahv
dén cdc tién ich ma ngudi tidu diing c6 dugc qua viéc mua sim va
st dung sin ph&m d6.

Advertisers emphasize the name of their product as well as the
benefits consumers get from purchasing and using it.

NHA SAN XUAT: manufacturer

Q Tai luén ludn giao djch tryc ti€p v4i nha sin xuit.
I always deal directly with the manufacturer.

Q Tai e ring nhilng cudc dim ph4n ciia ching ta v8i cac nha sin
xu#t khdng cé két qua t5t.
I’m afraid our talks with the manufacturers have been unproductive.

NHA SAN XUAT LON NHAT: largest manufacturer

0 Ching t5i 12 nha sin xudt 16n nhit cia M§ trong viéc budn bén
mit hang nay.
We are the largest manufacturer in America in this line of business.

NHA SAN XUAT THIT BO & TRONG NUGC: domestic beef

producer

0 Chinh phi da 13p mét han ngach cho s§ lugng thit bd dudc nhip
kh&u nhim bio vé& cdc nha sin xudl thit bd & trong nudc.
The government established a quota for imported beef in order to
protect the domestic beef producers.

NHA THAU: contractor
O Nha thdu bdo i ring vin phdng s& xong vio théng tdi.
The contractor has told me the office will be ready by next month.

NHA THOT TRANG: fashion house

O Téi da lam viéc v8i cdc nha thdi trang & Y, T4y Ban Nha, Bé Pio
Nha va nam nu6c Phdp va di c6 nhiéu cudc ti€p xic hitu ich 3 cdc
nudc dé.
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I have dealt with fashion houses in Italy, Spain, Portugal and
southern France, and have made many useful contacts in those
countries.

NHA TIEU THUONG TRUNG GIAN: merchant middleman

Q Mot nha ti€u thuong trung gian thyc sy mua sin phim va kiém
so4t quyé&n s& hitu clia minh.
A merchant middleman actually buys products and controls their
ownership.

O Mot nha ti€u thuong trung gian c6 th€ giao hang ti¥ nha kho ciia
6ng ta d&€n nhiéu cita haing ma khéch d&n mua sfm.
A merchant middleman may deliver goods from his storage building
1o many stores where customers shop.

0 Nha tiéu thudng trung gian thyc sy c6 quyén s hitu ho’p phép ddi
v8i hang héa.
The merchant middleman actually takes title to the merchandise.

NHA TU VAN: consultant
0 Nha wf vin khuyén ching t8i xem lai c4c hoat dong ctlia cOng ty.
The consultant advised us to review the company’s operations.

NHA TU THIEN: benefactor
0 Nha tY thién ndy da ting 1.000.000 d6 cho héi ti¥ thién,
The benefactor donated $1,000,000 to charity.

NHAM LAN: mistake

2 Chiing t5i rdt 14y lam ti€c vé sy nhim 1An trong ban ké khai cda
chiing toi. )
We want to express our regret for the mistake in our statement.

NHAM CHUC: take up one’s post

0 Nim ngodi ching t6i d3 bd nhiém mdt gidm dSc mai vy méi. Sau
khi nhdm chiic, 6ng ta bit ddu thay d6i c4c ving ban hang.
Last year we appointed a new sales director. After he took up his
post, he started to change the sales regions.
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NHAN HIU: brand
2 Nhu cAu v&€ nhdn hiéu hang héa ciia 6ng dang ting nhanh & diy.
The demand for your brand is growing fast here.

NHAN HIEU DA PUQC PANG KY: registered trademark

1 Chiing ta khong thé ding cdi tén dé vi d6 13 nhin hidu di dudc
dang ky.
We can’t use that name because it's a registered trademark.

NHANH CHONG: promptly

a2 Cong ty cua ching t6i ludn ludén thanh todn héa don mdt cach
nhanh chéng.
Our company has always setiled bills promptly.

2
NHAY CAM: sensitive
4 Cong ty rdt nhay cdm véi bt cf sy phé binh ndo.
The company is extremely sensitive 1o any criticism,

NHA C NHG: remind

2 T6i phai nhic nhd 6ng chil vé cudc hop trua nay.
I must remind the boss about the meeting this afternoon.

2 Chiing 16i phdi nhic qui 6ng mot Ian nita vé s tién ng di qud han
cla chiing 16i va budc phai yéu cau qui 6ng thanh todn cho ching
161 khong thé dé€ 1au hon nita. _
We have to remind you again of our overdue account and must
reques: you to let us have your payment without further delay,

2 llay d€¢ t6i nhidc 0ng nhd v¢é mot s§ thay dbi gén day trong by may
18 chifc.

Let me remind you of the recent changes in the organisation,

NHAN POI: duplication
2 Chiing ta ¢6 (hé sin xudt nhi¢u gdp hai lin biing cdch nhin doi
day chuyén san xuit hién dang sit dung,
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We can have twice as much production by duplication of the present
assembly line.

NHAN SU': personnel
2 Gidm d8c hanh chinh dim nhiém khiu nhan su.

The administration manager is in charge of personnel.

NHAN VAT QUAN TRONG: key people

0 Toi s& gidi thiéu Sng v8i mdt s nhin vat quan trong khi ching ta
d€n nha my. .
I'll introduce you to some of our key people wien we get to the
factory.

NHAN VIEN: staff

2 Chung t5i phii thué thém nhan vién trong sust mia nghi.
We had 10 take on extra staff during the holiday season.

J  Mét trong nhﬁ‘ng vai tr0 chinh trong vi€c quan 1y 12 1Am cho nhin
vién ludn dudc thic ddy lam viéc.
One of the chief roles of management is 1o keep staff motivared,

3 Nhan vién cilia chiing ta ¢6 kha niing 5, dudc trd ludng cao va
dugc huéin luyén k§.
Our staff is well-qualified, well-paid,.and highly trained.

NHAN VIEN BAO TRi: maintenance personnel, maintenance man

2 BE git cho cdc cong nhan khéi &n khong ngdi rdi khi mdy méc
dang dudc stra chita va bio tri, ching t5i yéu ciu nhifng nhin vién
bao tri thitc hién stta chira vao ban dém.
In order to keep workers from being idle when machines are
serviced, we ask our maintenance personnel to make repairs at
night.

4 Téi dd yéu ciu ngudi th¢ bdo tri thay thé vat dung phét séng c§ -
dinh trong vin phong clia 15i. |
I asked the maintenance man to replace the light fixture in my office.
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NHAN VIEN CHA O HANG: salesman, salesperson

a

Ong iy 12 mdt nhan vién chio hang nhung dng 4y di dudc thing
chifc va gid thi 6ng 4y 12 trudng phdng mai vu.

He was a salesman, but he received a promotion and now he is the
sales manager.

Nhén vién chio hang c¢6 th€ cho khich hing biél cong dung cia
san phim.

The salesperson can show the customer how the product works.
Nhan vién chao hang dugc cdn d&€n khi c6 sy ban thio vé gid ci.
The salesperson is necessary when there is discussion about the
price.

Mot khich hing di phan nan v& mét trong nhitng nhin vién chio
hang cuia ching ta.

A customer has made a complaint about one of our salespeople.

NHAN VIEN CHAO HANG LUU PQNG: travelling salesman

Qa

Nhin vién chio hang luu ddng ¢6 mdt muc tinh cong tdc phi, muc
nay hodn trd lai cho 6ng ta v& cdc khodn chi tiéu nhv xing va héa
don tién khédch san.

A travelling salesman has an expense account which pays him back
for expenses such as gasoline and hotel bills.

NHAN VIEN PIEU HANH VI TINH: computer operator

a

Pugc biét qui 6ng cin mot nhin vién di€u haph vi tinh [Am viéc
cho cOng ty qui dng, t6i xin dugc giif chitc vu dé Xin qui 6ng vui
~ 1dng xem xét nhitng diém dudi day.

Understanding that you require the services of a computer operator
in your company, I wish to apply for the post. Please keep in view
the following facts.

NHAN VIEN KIEM TRA: inspector

]

Nhiém vy dugc giao cho nhin vign ki€m tra 1a ki€m tra cdc thanh
phdm d€ tim xem c6 céc khuy€t tat (sai s6t) vé mit vit li¢u hay
tay ngh& khong.
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The inspector’s assignment is to check the finished products for
defects (flaws) in materials or workmanship.

NHAN VIEN LAM CONG TAC TIEP THJ: marketer

O Nhén vién lam cOng tdc ti€p thi phdi xem xét cin sif dung tuyén
phén phéi ndo cho nhitng loai hang dic biét nay.
The marketer must consider which channel of distribution to use for
these particular goods.

NHAN VIEN LUU GIU sO SACH KE TOAN: bookkeeper

0 Cé4c nhin vién lwu git s8 sdch k&€ todn ghi lai nhitng c6ng viée
giao dich vé tai chinh.
Bookkeepers record the financial transactions.

O Vinhén vién wu giit s§ sdch k& todn da bj 6m, s8 séch khéng dudc
cip nhit.
Because the bookkeeper has been sick, the books are not current.

NHAN VIEN NGHIEN CUU TIEP THI: marketing researcher

0 To6i mudn xin gilf chifc vu nhan vién nghién cifu tiép thj theo nhy
qui 6ng di quang cdo trong t3 Thdi Béo.
I wish to apply for the position of marketing researcher which was
advertised in The Times.

NHAN VIEN NU': female employce

Q Nhén vién nit phdi digc 4 d€n 6 thdng nghi hd sin trudc hoic sau
khi sinh con,
A female employee is t0 receive 4 to 6 months of maternity leave
either before or after the birth of her child.

NHAN VIEN QUAN TR}: executive

O Cong ty dang tim mdt gidm dfc 16n wéi; thong bo tuyén nay
danh cho nhitng nhin vién quén tri dd ¢6 kinh nghiém & mic do
‘nay.
The company is looking for a senior manager; this advertisement is
Jor executives who have already had some experience at this level,
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NHAN VIEN TOC KY steno;,rapher

0 Tai xin dudc giif chifc vu nhin vién 8¢ ky trong hing clia dng, nhu
duge quang cdo trén td Thai Bio.
I wish 10 apply for the post of stenographer in your firm, advertised
in The Times.

NHAN DON PAT HANG: accept an order

2 Hién chiing t6i dang nhan don dit hang giao trong vong hai thing.
We are at present accepting orders for delivery in two months.

NHAN DUQC TIEN THANH TOAN: receive payment

0 Chiing tdi s& phai giao vin dé nay cho ngudi khidc tr¥ khi chung
16i nhan dudc tién thanh todn trong 7 ngay.
We shall have to place the maiter into other hands unless we receive
payment within 7 days.

NHAN XET MG DA U: introductory remarks

1 Chi toa néu vai 13i nhan xét md ddu rdi sau d6 bit ddu cudc néi
chuyén ctia minh.
The chairperson made some introductory remarks and then she gave
her talk.

NHAT TRi: agree on

2 Né&u nhitng ngudi chi cia mdt doanh nghiép hdp doanh mudn
ngu’ng hoat ddng kinh doanh thi ca hai gidm doc s& phai nht tri vé
cdch gidi thé doanh nghi¢p hgp doanh dé.-
If the owners of a parinership wished to siop doing business, both
managers would have 0 agree on how to dissolve the partnership.

NHAT TRi VE MAT GIA CA: agree on a price

Q Sau mét gid dong hd thuong lugng, ching 16i d3 nhdt tri v& mit
gid ca. 7 |
After an hour of negotiation, we agreed on a price.
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NHIEM VU: duty
Q Nhiém vu ca nhin vién k& todn chi phi I c6 g:’mg ki€m soAt cdc
~ khodn chi phi vé sén xufft.
The duty of the cost accountant is to iry 10 control the costs of
production,

NHIEM VU CAN BAN VE THU KY VAN PHONG: basical clerical
duty
O Téi ¢ kha ning lAm nhitng nhiém vy cin bin vé thu ky vin
phong. _
- I have the ability to perform basical clerical duries.

NHU CAU: demand

O V1nhu cdu nhitng mit hing ndy hién gi® da ngung, chiing t8i budc
phai hity bd don dat hang ciia chiing 18i.
As the demand for these qualities has now ceased , we must cancel
our order. | _

© 0  Nhu cu v& xe con gia tAng do bdi gi4 nhién lidu d4 tAng,
The demand for small cars has increased due to the increase in fuel
prices.

Q Céng viéc sdn xuft thép s& gia ting nhin 14p u’ng ‘nhu c4u ciia thi
trudng,
The production of steel will increase to meet the demands of ‘the
market,

NHU PUQC CHI DAN: as Instructed
0O Nhu duge chi diin, chéng t6i da cho bdo hiém va sé& dinh kém hdp ‘

© " dbng bdo hi€m vao chifng tY van t4i.

As instructed we have effected insurance and will attach the poltcy

to the shipping documents.

NHU PUGC YEU CAU: as requested

3 Nhu duge yéu cdu chiing t6i da huy bd mOt céch déng tléc don dit
hang ciia qui 8ng.
As requested we have regetfully cancelled your order.
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NHU SAU: as follows

Q Chdng t8i vui mirng béo da nhin don dit hing s8 ... clia qui 6ng
ma chidng t6i xdc nhin nhu sau
We are pleased to acknowledge your order No, ... which we confirm
as foliows

NHUA TONG HOQP: plastics

G D4u héa 13 mdt logi nguyén liu quan trong cho viéc sdn xuft
nhya téng hgp.
Petroleum is an important raw material for the production of
plastics.

NOINAU VI BA: microwave oven

O Ngudi chdo hang s& chi cho ban cdch sit dung ndi nfu vi ba méi
ndy n€u nhi ban chua quen thudc véi no.
The salesperson will show you how 1o use this new microwave oven
if you are unfamiliar with it.

Q Nhén vién chao hang dang trinh bay vé& nhitng dic diém cta ndi
nfu vi ba.
The salesman was demonstrating the features of the microwave
oven.

NOI TIENG: famous
0 Ding ngudi nbi ti€ng a€ quang c4o sin phdm 12 mdt manh 16i hay.
Using famous people to advertise products is a gimmick.

NOI BQ: inhouse, insider, internally

0 Ching t0i quy&t dinh dua ra chuong trinh d3o tao ndi bo d€ c6 thé
tri€n khai nhtng k& hoach riéng ciia chiing t6i.
We have decided to introduce inhouse training in order that we
might develop our own programmes.

O Ong ta bj cfm khng dugc giao dich 8 Thj trudng Ching khon sau
vy dinh liv méi ddy vé budn ban c8 phdn ndi bd cong ty.
He is prohibited from dealing on the Stock Exchange after his recent
conviction for insider dealing.
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0 Chiing t6i quyét dinh khéng ding quing céio chifc vy ndy ma chi
tuyé&n ndi bo.

We have decided not to advertise this position, but to recmzt
internally.

O M4t cng ty tuyén nhan vién trong ndi bd n€u cong ty d6 mubn
trdm c4c chifc vy con bd tr6ng blng cdch thuyén chuyén hodc
thing chdc cho cdc nhén vién dudng nhiém,

A company recruits internally if it wishes to fill vacancies by
transferring or promoting current employees.

NONG NGHI£P: agriculture
O Nong nghiép 12 m6t nganh céng nghiép trong y&u § California.
Agriculture is an important industry in California.

NONG PHAM: argricultural product
Q Viéc x&p hang cho c4c loai ndng ph&m thi hé trong nhft,
Grading is most important for argricultural products.

NQ: owe
0 Nhitng ngudi ma cng ty nd tién c6 thé by -t m4t,
People to whom the company owes money 13y lose,

NG CHUA THANH TOAN: unpaid debt

0 S6 ng chua thanh todn cla ching ta cao d8n mdc khong thé chdp
nhén dugc.
Our unpaid debts have now reached an unacceptable level.

N¢ CO THE CHAP: mortgage
O Nhitng mén ng c6 thé chfp 1A nhitng mén n¢ dai han,
Mortgages are iong-term liabilities.

NG KHO POI: bad debt

Q Do bdi xu hudng kinh t&€, nim nay chiing ta phdi x6a bd nhiéu ng
khé ddi hdn trudc.
Due to the economic climate we have had to write off more bad
debis this year than ever before,
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NOI U PONG: bottleneck

a Céng viéc bj ddn déng lai & noi & dong, N6 khbng dudc 1i€p tuc
ti€n hanh tréi chdy theo hudng ciia minh.
Work is crowded together ar a bortleneck. It does nor continue
smoothly on its route.

NU TRANG: jewelry

O Anh ta di vdo trong tiém nif trang 4 mua mot cdy trim cho v¢ anh
ta.
He went into the jewelry store to purchase a brooch for his wife.

NUA NAM DA U: first half year
Q@ Anh ta bdo ho tinh I¢i nhuin clia nra nam déu.
He told them to calculate the profits for the first half year.

NUGC NGOAT: overseas

@ Chiing t8i 1¢ thudc vdo cdc nha cung ¥ng nudc ngodi ddi véi hdu
hét cdc thanh phdn nguyén liéu ciia chidng t6i.
We are dependent on overseas suppliers for most of our components.,
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O TO: automobile
4 Nhitng nha san xut 616 16n sin xui1 nhiéu miu khung xc.
The large automobile manufacturers produce several body designs.

ON DINH: stable
O Dé&n nAm nay chi phi da 8n dinh.
So far this year costs have remained stable.

ONG CHU: employer
0 Ong chi cha ¢6 ta rdt gidn di¥ ndu o ta st dung dién thoai qud
nhiéu,

Her employer gers very angry if she uses the phones too much.

207



o

d MUC PO CHUA TUNG CO: at an unprecedented rate

0 Gid vang va d6 la da dot ngdt ting & mitc dd chua tirng c6.
The price of gold and dollars suddenly increased at an
unprecedented rate.

G NUGC NGOALI: abroad

0 Gidm ddc phy tréch mai vu mudn bi€t xem chiing ta c6 thé ti€p thj
cédc san phdm ndy & nu6c ngodi hay khong.
The sales manager would like to know if we can market these
products abroad.

Q Cong ty ciia ching ta hdu nhu khong ni ti€ng & nubc ngodi.
Qur company is virtually unknown abroad.
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PHA DO: demolish
Q Ho dang ph4 d6 mét cao Sc bén canh bd sOng.
They’re demolishing an office building down by the river.

PHA SAN: bankrupt, go bankrupt
0 Ong 4y bj ph4 sin nhung 6ng 4y d thanh lap mot cong ty Iy tén
A8
He was bankrupr but he set up a company in his wife's name.
QO Khi mft cong ty bj phé sadn thi cong ty d6 khong c6 kha niing thanh
to4n ndg.
+ *When a company goes bankrupt, it is unable to pay its debts.

PHA V3 HOP PONG: break a contract
g Ong ta vhd v3 hyp ddng va bi phat.
He broke the contract and was penalized,

PHAI POAN: deputation
Q  Phdi doan Nhat da viéng thim nha mdy.
The Japanese deputation visited the factory.

PHAN NAN: complain, make a complaint

d  Ching tdi that sy 14y 1am ti€c réing qui 6ng dang phan nan v&
phdm chat clia nhitng cudn vai nay.
We are very sorry indeed that you are complaining of the guality of
these pieces.

2 C6 ta biét cdch cu x&f khéo va3i nhitng ngudi phan nan.
She learned how to deal tactfully with people who complained.

a4 Khéch hang khéng thoa min véi sy phuc vu va da phin nan véi
Ong cha.
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The customer was dissatisfied with the service and complained to
the boss. :
1 DPay la lin phan nan thit hai cda ching 8i.
This is the second complaint we have made.
PHAT HANH CO PHIEU: issue shares
0 N&u mdt cong ty cin huy déng nhiéu vén né ¢ th€ phat hanh cd
phi€u. '
If a company needs to raise a lot of money, it may issue shares.
PHAT MAI: liquidate
Q Cong ty Thompson dang bi phat mai.
Thompson company is being liquidated,

PHAT THAO: draw up
0 Ho phat thio mdt ban hgp déng lam thda mén ca hai bén.
They drew up an agreement which satisfied both sides.

PHAT TRIﬁN: expand, development

a2 Ong ta d& nghi ho nén phét trién kinh doanh vao linh vic xuft
khiu.
He proposed that they expand their business into exporting,

1 Cong ty s& phin b3 mdt mén tién nao d6 cho cdng viéc nghién citu
va phét trién.
The company will allocate a certain amount of money for research
and development. .

PHAT TRIEN VE KINH TE : economic development v

0 Cong viéc ngoai thidng mang lai sy phat trién vé kinh t& va lam
ting cdc cd hdi kinh doanh.
‘World trade provides economic development and increases business
opportunities. ' '

PHAT: penalize
2 Ong ta bj phat vi xudt khiu bat hgp phép:
Ie was penalized for exporting illegally.
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PHAN BO LAO PONG TREN BINH DIEN QUOC TE:

international division of labor

O Viéc phan b8 lao dong trén binh dién qudc 1€ dua dén vigc sin
xuit hang héa dat hidu qua cao. '
An international division of labor results in the most efficient
production of goods.

PHAN BO TH] TRUONG: distribution of the market

0 Chiing ta cin phdi chon mdt phuong thic dya vao viéc phan b8 thi
trudng.
We should Choose a method based on the dtstrtbutzon of the market.

PHAN CONG: assign
a  Ong chi di phan cong ngudi gidi nhit lam cong viéc do.
The boss ussigned the best man for the job.
PHAN LOAI: categorize, classify, grade
0 Quén 4o dudc phén loai thanh d§ mic ban ngdy, 8 mic ban dém
va d8 thé thao.
The clothes were categorized into day, evening and sports wear.
O Nhitng mén hang thyc phdm duge phin loai thanh timg nhém theo
~ kich ¢8 va chit lugng. Tritng va thit dugc phén loai theo céc tiéu
chudn ciia nha nudc dé ra.
Food products are classified into groups according to their size and
quality. Eggs and meat are graded according to government
" standards.

PHAN NUA: half
0 Phin nita htc lugng lao ddng cla chung t6i dén ¥ ¢de ngdi lang

lan can,
Half of our workforce come from the surrounding villages.

PHAN PHOTI: distribute
@ Kinh doanh 13 m6t hoat dong bao gdm viéc ch& tao va phan phdi
hang héa va céc dang dlCh vu.
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Business is the activity of making and distributing goods and
services.

O Nhiing kha ning vin chuyén hién dai khién cho viéc phan phdi
cdc loai sdn phdm ciia Nhat Ban, Hoa Ky va birc thye hién dugc
trén khip th€ gisi. .
Modern transportation capabilities make possible worldwide
distribution of Japanese, American, and German products.

a Cong viéc quang cdo thich hgp vdi nhitng loai sin phfm ma duge
phén phdi rong rii.

Advertising is suited to products which are widely distributed.

PHAN PHOI THEO DIA DU: distribute geographically
U Thi trudng dugc phin phdi theo dia du.
The market is distributed geographically.

PHAN TACH: separate

Q Xing va ddu hda dugc ch€ tao biing céch phin tdch ddu thé ra
thanh nhifng thinh phin khic nhau cia né.
Gasoline and kerosene are made by separating crude oil into its
component parts.

PHAN TICH PHf TON: cost analysis
Q Chung t6i cAn mot sy phén tich phi tdn chi ti€t trudc khi phé chudn
~ 14n cudi. .

We'll need a detailed cost analysis before giving final approval,

0 T6i c6 thé gitip 1ap k& hoach tai chinh va phén tich phi 3.
I can aid in financial planning and cost analysis.

PHAN CON LAI: rest

O S8 hang dat cdn lai cia qui 6ng s& dudc gdi ti€p theo sau ngay.
The rest of your order will follow shortly.

PHAN TRAM: percentage

2 San phdm cla cdc 6ng & thi trudng nu’é‘c ngoai ti 1& véi thi tru’dng
trong nudc 1a bao nhiéu phan tram?
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What is the percentage of overseas markets in proportion to
domestic markets for your products ?

Q Gi4m d8c mdt cd s3 kinh doanh nhd trd cho cng ty me mét ty 1é
phin trim nao d6 tinh trén mic ban.
The small business manager pays a certain percentage from his
sales to the parent company.

PHAT LEN: pick up

a Ching t6i hy vong cdng viéc 1am 4n s& phdt 1&n khi mda du lich
bit diu.
We hope thar business will pick up when the tourist season starts.

PHEP NGHI H) SAN: maternity leave

O Céng nhin nit dugc nghi hd sdn 6 thdng cho dita con ddu long va
dita con thif hai.
Women workers are entitled to 6-month maternity leave for the first
and the second child.

PHE BINH: criticize
@ Cic hiép hoi dd phé binh chinh sich kinh t& ctia chinh phi.
The unions criticized the government’s economic policy.

PHE CHUAN: sanction
o Thda hiép di dugc phé chufn bdi tdt ci nhiing bén lién quan,
The agreement was sanctioned by all concerning parties.

PHI: waste
O Codng ty khong nén phi them thdi gian nita vao dé 4n nay.
The company shouldn’t waste any more time on this project.

PHI BAO HIEM: insurance premium, premium
0 Sy rdii ro cang cao thi ban cang tSn nhiéu phi bio hiém.

The higher the risk, the more your insurance premium cosis you.
@ Phi bio hiém s& dugc tinh v48i ngudi nhin hang.

Premium is to be charged 1o the consignees.
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PHI BANG: libelous

2 Nhan vat ndi ti€ng dé khdéng vui khi doc nhiing 13i nhin xét phi
bing bdi nho minh.
The well-known personality was not happy to read the libelous
remarks about him.

PHIA CUNG: supply side

2 Viéc sdn xudlt vai khéi lugng cao dua d&n gi4 thanh ha hon. Gid ca
dugc &n dinh bdi phia cung chia thj trudng.
Iligh volume production results in lower costs. The price is
determined by the supply side of the market,

PHIEU CHI DAN KEM THEO: enclosed leaflet
Q  Phi€u chi dan kém theo day s& cung cAp diy dd chi ti&t.
The enclosed leafler will supply full particulars.

PHIEU CHUNG NHAN LAM QUA: gift certificate

2 Phi€u ching nhin 1am qua nay tri gid 10 d6 la. NG c6 thé déi 14y
maon hang tri gid 10 do la.
This gift certificate is worth $10.00. It can be exchanged for
merchandise worth $10.00,

PHIEU KY T HUAT: technical specifications

3 Xin qui 8ng gdi cho chiing t6i phi€u k§ thuat chi ti€t hon cho miu
B26.
Could you forward us more derailed technical specifications for the
B26 model?

PHIE U N@: credit note

4 Qui 6ng da bo s6t Phi€u N ciia qui dng s6 ... v3i sd 1ién 10.000 db
la.
You have omiited your Credit Note No... for $10,000.

PHONG Bi: envelope .
a Nh6 viét ding dja chi trén phong bi.
Make sure the envelope is correctly addressed.
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PHONG NHAN SU: personnel office, personnel department

2 Ong trudng phong nhin sy cong ty Fujitsu s& rit vui [ong cung cdp
thdng tin lién quan dén hanh ki€m va viéc 1am cia t6i.
The Head of the personnel office of Fujitsu company will be pleased
to give you any information as regards to my character and my
work,

2 Phong nhén sy 13 mdt phong phu trach v& dich vu.
The personnel department is a service department,

PHONG K TOAN: accounting department

2 Anh ta di thay d&i cong viéc lam i phong k€ todn sang phong
nhin su.
He changed jobs from the accounting department to the personnel
department.

PHONG PHU TRA CH QUANG CAO: advertising department

2 Anh ta di dugc chuyén ¥ phidng t§ chitc nhén sy sang phong phu
trdch quang céo.
He received a transfer from the personnel department 10 the
advertising department.

PHONG THAM MUU: staff department
2 Phong k€ todn 12 mot phong tham muu.
The accounting deparmment is a staff deparmment.

PHONG TRUNG BAY: showroom
"2 Nhifng miu mdi nhét cda ching 161 dudge trung tai cdc phong tning
bay.
Our latest models are on displuy at our showrooms.

PHONG VI TINH: computer room

2 Nhién vién l{hﬁng duge vao phong vi tinh n€u khéng c¢6 sy cho
phép ciia diéu hanh vién cap cao.
Personnel shall not enter the computer room without the permission
of the senior operator.
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PHONG VAN: interview

Q T6i gdi kém t6m t4t Iy lich va n&u dugc yéu cdu t6i c6 thé dén
Anh dy phdng vin.
I enclose my CV and if required I could come to England for an
interview.

PHO BIEN: circulate, prevail - :

O Bé& khéng phi thdi gian, ching toi di ph8 bi&n tai Liéu trude cudc
hop.
So as not to waste time, we have circ ulated the papers before the
meeting.

0 Tinh trang khiing hodng kinh t& ngdn ky dang phd blé'n & Hoa Ky.
Recession prevails in the United States.

PHOI HQP: coordinate

a Cdng vige ti€p thi hién dai 12 mot hé théng gdm nhiéu hoat dong
kinh doanh dugc phm hdp vdi nhau.
Modern marketing is a coordinated system of many business
activities.

PHU HQP VO1 NHU CAU CUA AL: suit someone’s needs

O Ching t8i nghi ring mdy HP202 ma dng c6 th€ cung cip trong
vong hai tudn s& rdt phd hgp vdi nhu cdu cla ching t6i.
We think that the HP202, which you can supply within nwvo weeks,
suits our needs best.

PHY CAP THAM NIEN: seniority allowance

3 Xinghiép trd cho cong nhidn phy c&p thim nién mdi thaing 50.000
déng.
The factory has granted its employees seniority allpwances of
50,000 dong a month. »

PHU TA: assistant
0 Ching t6i dang b3 nhi¢m mét phy 14 (nam hojc ni¥) cho Giadm déc
San xudt cla ching t6i.
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We are appointing an assistant (male or female) to our Production
Manager.

PHU TA PAC LUC: right hand assistant
Q@ Téi ¢6 khi ning 1am phy t4 d4c lyc cho gidm d6c.
I have the ability to act as the employer'}‘ right hand assistant.

PHU THUQC LAN NHAU: interdependence

0 Viéc phy thudc 1an nhau di phét trién gita cic qubc gia trao di
budn ban.
Interdependence has developed among trading nations.

PHU TUNG: parts

0 Cong viéc ché tao xe hoi bao gdm vigc lp rdp cic m6n phu ting
da dugc ch€ tao sin.
The fabrication of automobiles involves the assembly of previously
manufactured paris.

PHU TUNG THAY THE: replacement parts

0 Nhitng phu tiing thay th€ nay dugc ch€ tao theo qui cich miu ma
nguyén thiy cia nha ch€ tao.
These replacement parts are made to the original manufacturer’s
specifications.

PHU TRACH: take the charge

3 Né&uong chi bénh, ai s& phy trich cudc hop?
If the boss is sick, who'll take the charge at the meeting ?

PHUC VU: service

2 Anh ta dugc thudng tién vi di phuc vu cho cong ty.
He was remunerated for his service to the company.

PHUC DPAP: reply

0 R4t vui khi s6m dugc phiic d4p.
An early reply will oblige,
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PHUC LOT: benefit

3 Cong ty General Motors c6 vai ngan cdng nhin vién. Cong ty niy
cho cdc cong nhén vién nhitng phiic Igi réng rii.
General Motors Corporation has several thousand employees, The
company provides generous benefits for the employees.

PHUC LQ1 CHUNG: general welfare

Q Trdch nhiém chinh cda t5i 1A vé sifc khde va sy an toan nhung toi
cling quan tdm dén phic I¢i chung clia nhén vién.
My main responsibilities are health and safety but I'm also
concerned with the general welfare of employees,

PHUNG PHI: extravagant
0 Tiéu qud nhiéu tién vio viéc ti€p c4c nha béo thi thit phung phi.
It was extravagant to spend so much money on the press reception.

PHUC TAP: sophisticate

Q  Cong viéc k€ to4n thi phitc tap hon 12 cong viéc luu giit s sdch k&
todn.
Accounting is more sophisticated than bookkeeping.

PHUONG AN PONG VIEN THUE KHOA: tax incentive scheme
2 N€u nhu chinh phd khong dua ra phudng 4n dong vién thu& khéa
thi ching ta rdt ¢6 thé s& dudng ddu vdi cdc khé khin nghiém
trong vé 1ai chinh.
If the government hadn’t introduced the tax incentive scheme, we
would have faced serious financial difficulties.

PHUONG PHAP: method

Q@ Ngudi Nhit sin xuft & (8 dat hiéu qua bing cédch sit dung nhitng
phudng phdp vd may méc hién dai nhat.
The Japanese produce cars efficiently by using the most modern
methods and machinery.
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PHUGNG PHAP CO HE THONG: systematic approach ,
O Ban céin phdi ¢ mot phudng phép c6 hé thdng ddi véi loai viéc
nay. .
You need to have a systematic approach in this type of work.

PHUONG PHAP PHAN TICH: analysis

0 Qua phuong phdp phin tich, xing, ddu hoi, diu cin, nhya dudng,
va nhiéu san phim khic duge 14y ra tir dau hoa.
Through analysis, gasoline, kerosene, fuel oil, asphalt, and many
other products are obtained from oil.

PHUONG PHAP SAN XUAT: production method
2 Phuong phap san xudt rdt khdc nhau ddi véi tiing cong ty.
Production methods vary considerably from firm 1o firm.

PHUONG PHAP SAN XUAT GIAN DOAN: intermittent

production

O Nhitng nha sin xudt nhé ma ch€ tao ra di loai san phim khdc
nhau biing ciing mdt loai mdy méc thi sit dung phuong phép san
xudt gidn doan. Sau khi ho san xuit ra xong mOt mit hang thi ho
phai ngung va didu chinh lai midy méc trudc khi bit ddu san xuit
ra mdt mét hang khic.
Small manufacturers that produce a variety of different products
‘with the same machinery use intermittent production. After they
produce one item, they must stop and adjust machinery -before
production of the next item can begin.

PHUGNG PHAP SAN XUAT LIEN TUC: continuous production

- @ Phudng phap sin xudt lién tuc doi hdi phai ¢6 di lugng nguyén vat
lidu tdn kho.
Continuous production requires adequate inventories of raw
materials. . '

a Trong phudng phdp sin xudt lién tuc, mdy moc duge [dp dat nham
d€ san xuit nhitng san phim nhy nhau trong mot thdi han 1au dai.
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In continuous production, the machinery is set to produce identical
products for a long period of time.

PHUONG PHAP TONG HQP: synthesis

Q Kinh dugc san xudt bing phudng phép téng hdp véi voi sdng, sit,
potdt va nhitng héa chit khic vao véi nhau.
Glass is produced by the synthesis of lime, soda, potash, and other
chemicals.

PHUONG TIEN QUANG CAO PAI CHUNG: advertising medium
(pl. media)
0 La mot phuong tién quang cdo dai ching, mdy truyé&n thanh it (54
kém hon mdy vo tuyén truyén hinh.
As an advertising medium, radio is less expensive than television.
O V8 tuy&n truyén hinh va bdo chi 14 hai phudng tién quing céo dai
chiing.
Television and newspapers are two advertising media.
PHUONG THEN THONG TIN: channel of communication
' U V6 tuyén truyén hinh va dai ph4t thanh 1a hai phuong tién théng
tin danh cho viéc quang cdo.
Television and radio are two channels of communication for
advertising.

PHUONG TIEN TIEP CAN: access
U MJdt cong ty TNHH c6 phuong tién ti€p cin ngudn vén nhleu ho’n

12 mot nghi&p chl duy nhat.
A corporation has a greater access to capital than does a sole

proprietor.

PHUONG TIEN THONG TIN CHUYEN NGANH: specialist media
0 Nhitng cong viéc ddi hdi ky nang cao thudng dugc quing cdo &
nhitng phudng tién thong tin chuyén nganh nhv nhitng tap chi k§
thuit.
Highly-skilled jobs are usually advertised in the specialist media,
such as technical magazines.
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Q

QUA CHUYEN THU VE: by return (of post)

O Ching t5i s& chd thu trd 18i clia qui 6ng qua chuyé&n thu v&,
We are awaiting your reply by return.

Q Vi mdi ngiy ching t6i nhin dugc don dit bang khd nhiéu nén
chidng t6i xin thdng b4o d€ qui dng dat hang qua chuyén thy ve.
As we are accepting heavy orders every day we would advise you to
order by return.

QUA HAN: overdue

0 Tién thué vin phong di qué han 3 thang.
The rent for the office is already 3 months overdue ?

@ Tham chi€u thy ngdy 30 thing 3 cla ching t6i yéu cdu thanh todn

s3 tién 5.000 d6 la con lai d qud han, ching t5i ...
With reference to our letter of March 30 asking for payment of the
overdue balance of $5,000, we ...

QUA TRINH KHAI THAC: process of extraction

J

DA4u, kim loai v nhitng khodng sdn khdc dugc 18y qua qué trinh
khai théc.
Oil, metals and other minerals are obtained through the process of
extraction.

QUA TRINH NGHIEN CUU VA THAM TRA LY LICH: screening
process

J

Trong qué trinh nghxen citu va tham tra ly lich, Phong Nhian Sy
kiém tra ting bling c4p trinh d§ clia ngudi xin viéc trudc khi xem
xét cho ho phdng vin.

As part of the screening process, Personnel check each applicant’s
qualifications before considering them for an interview.
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QUA TRINH TUYEN CHOQN: selection process

0 Né&u chiing ta phii sa thii m¢t nhan vién, didu niy c6 nghia Ia qu4
trinh tuyén chon da thit bai v& mdt phudng dién nao dé,
{f we have ro dismiss an employee, this means the selection process
has failed in some way.

QUAN LIEU: bureaucracy

O Pon tr gdi cho cdc vin phong chinh phii mat nhidu thdi gian dé
xiic ti€n gidi quyé&t do bdi sy quan lidu.
Forms submitted to government departments take a long time to
process because of bureaucracy.

QUAN TAM DfN: be interested in

Q  Ching t6i dang quan tim dén nhitng mAu mdi nhat cta qui dHng va
xin qui 6ng gdi cho chiing 16i bing gid v8i diu kién 151 nhat.
We are interesied in your latest models and would ask you to send us
your price list with your best terms.

" QUAN TAM TUC THI: immediate attention
0 Rt bi€t un dugc sy quan tAm tifc thi clia qui 6ng.
Your immediate attention will oblige.

QUANLY: run

2 Chiing 16i s& déng clfa nha mdy vao ddu mia Gidng Sinh nay dé
khong phai quan 1y ma khong sinh Idi.
We are closing the plant early this Christmas in order not 1o run it
unprofitably.

QUAN LY CHAT LUQNG: quality control

0 Quién ly chét Iugng 161 4n mon 1¢i nhudn.
Poor quality control eats into profits .

QUAN LY KEM C0I: poor management-

4 Cd sd kinh doanh clia 6ng ta da bi phd sdn do bdi quin Iy kém cdi
va ¢6 nhitng quy#&t dinh khong sdng sust v& mat tai chinh.
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His business weni bankrupt because of poor management and bad
Sfinancial decisions,

QUAN LY TAI CHINH: manage finances
1 Tdi ¢6 kha nang quan ly tai chinh cho cong ty.
I'have the ability to manage finances of the company.

QUKN TRI: management

2 Trong quan tri khong cho phép ta tidu phi thdi gian v8i cic cong
su, :
Being in management doesn’t allow one to spend time with fellow
employees.

QUAN(; CAO: advertise

4 ViCc quang cdo ton hét bao nhidu?
How much is spent on advertising?

2 Chiing t6i da ting duge mifc ban qua viéc quang cdo.
We have increased the number of sales through advertising,

2 Cong viéc quing cdo chuyén dat thong tin vé san phim.
Advertising conveys information about the product,

1 Cong vi¢e quang cdo 13 modt cdch rat hay nhim ban nhitng loai
hang tién dung.
Advertising is a good way 1o sell convenience goods.

4 Cong vi¢e quang cdo duge nhim vao nhiéu thinh gia va doc gia.
Advertising is aimed ar many listeners and readers,

1 Cong vice quang cdo ¢6 thé gitip cho mic ban tiang lén.
Advertising can help to increase sales.

QUANG CAO CO HALI: adverse publicity

4 K& qua clia sy quang cdo ¢ hai 14 lugng hang bin cia ho da
giam xudng.
As a result of the adverse publicity, their sales went down,

QU/iN AOBAO HO: protective clothing

2 Qui dinh m3i y&u clu cong nhan miic quin 4o bio hd trong khu
VUIfc nay.
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The new regulations require workers to wear protective clothing in
this area.

QU&Y TINH TIEN: checkout stand

a

Trong mt cita hang 18n, cdc moén hang tién dung thudng dudc tim
thdy & s4t bén qudy tinh tién.

In a large store, convenience goods are often found close to the
checkout stand.

QUEN THUQC VGI: familiar with

a

T6i chdc ho 4t phdi quen thudc véi san phim clia ching t5i vi
chiing dugc sit dung khdp th& gidi.

I'm sure they must be familiar with our producis as they’re used all
over the world,

QUI CACH (MAU MA KY THUAT): specifications

a Chiing t6i sfn sing mua chi€c mdy dé néu cic qui cich ky thuat
cia né ddp dng yéu cdu ciia chiing tbi,
We would be prepared to purchase that machine if its specifications
meet our requirements.

Q  Hang héa tiéu chuin dugc ché tao theo qui cich miu mi ciia nha
ché tao.
Standard goods are made according to the manufacturer’s
specifications.

QUI CHE: policy

0 Céc qui ch& néu rd nhitng gi ma cong nhin vién nhin dudc ngoi
luong bdng.
The policies describe what employees receive in addition to salary.

0 Thong thudng c6 mdt qui ch€ gidi quyét nhitng khi€u nai vé cich

ddi xir.

Often there is a policy for handling complaints aboui treatment.
Qui ch€ cia cong ty ndy 1a cdc cdng nhin déu dugc nghi phép
tudn c6 hudng luong trong mdi nim.
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It is the policy of this company that workers receive two weeks’ paid
vacation each year.

QuI CHE CONG NHAN VIEN: personnel policy
0 Qui ché€ cOng nhan vién mdi s& c6 hidu Iyc vao ngay 1 thang 7,
The new personnel policy will be implemented on July 1.

QUI DINH: regulations

O Tdi rit ti€c 1a nhitng qui dinh nay cfm cdc cudc tham quan khong
chinh thic d€n nha mdy.
I'm afraid the regulations forbid unauthorised visits to the plant,

QUI MO: scale

Q TGt hon nén bit diu xudt khdu trén 1 qui md nhd sau dé khuéch
truong ra néu cong viée sudn sé.
I's better to start exporiing on a small scale and then expand if
things go well.

QUI TRINH LAP RAP: assembly line

Q M3i cOng nhin thyc hién mét cdng viée riéng trong qui trinh 14p
rdp xe. '
Liach worker performed a separate job in the assembly line of the
car.

QUI TRINH SAN XUAT: manufacturing process

0 Céc thi€t b sdn xuft d& cip d&n cic cong cu vd mdy méc dude sit
dung trong qui trinh sdn xuAt.
Production equipment refers to the 1ools and machinery used in the
manufacturing process.

QUOC GIA XUAT KHA U: exporting country

@ Nhitng quSc gia ndo xudt khfu nhiéu hon nhap khfu s& rd nén
gidu c6. Cia cdi d6 dbn vé phia qudc gia xudt khiu.
Countries that export more than they import become rich. Wealth
accrues to the exporting country.
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QUOC HUU HOA: nationalize

Q Chinh phit X3 hi chi nghia & Phap da qudc hitu héa tit ¢i nhitng
ngan hang Ién.
The socialist government in France nationalized all the large banks.
QUYEN HAN: authority
0 Gidm déc vin phong ndy cé quyén gi, va bdo cdo cho ai?
What authority will the manager of this office have, and to whom
does he report?
Q Vi nhitng thanh tich dat dudc ciia minh, anh ta da nhén dugc mdt

cOng viéc ¢6 quyén han va trach nhiém cao han.
Because of his accomplishments, he received a job with more
authority and responsibility.

QUYEN LAM CHU: ownership

a

Quyén lam chi clia mdt doanh nghiép c6 mdt nghiép chi duy nhit
¢6 thé dugc chuy&n nhudng néu nhv nghiép chi &y mudn bin né
di. ‘

The ownership of a sole proprietorship can be transferred if the
proprietor wants to sell it.

QUYEN $G HUU: ownership

&

Ho tranh chip quyén sd hitu dat.
They disputed the ownership of the land.

QUYEN TU HUU: private ownership

Q

Quyén tu hitu tai sdn 12 mdt tip quén 8 hiru ca Ioa Ky.
Private ownership of property is an American tradition.

QUYF:T bDINH vE KINH DOANH: make business decisions

Q

Ong 4y c¢6 dugc quyén tv do ra cdc quy€t dinh vé kinh doanh.
He appreciates his freedom to make business decisions.

QUY TU: last quarter

a

Céc con s8 cla quy tf trong kha 1dm.
The figures for the last quarter look pretty good.
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RIENG: in private

a

A: Ching ta ban bac van dé nay trong bita &n trua nhé?
Shall we discuss this over lunch?

B: O, 18i thich ban bac riéng trong van phong cia éng hon.
Well, I'd rather discuss it in your office in private.

RUI RO: chance, risk

2 Moi ngudi c6 lién quan dén mét cd s§ kinh doanh phai chju chung
sy rii ro.
Everyone connected with a business takes a chance.

U Khoan ddu 13 m&t hoat ddng cd thé hing chiju rdi ro ding k€.
Drilling for oil is an activity that involves considerable risk.

G Ngudi chit doanh nghi¢p phai ntng chiu sy riii ro 18n lao nhét,
The entrepreneur takes the biggest risk of all.

J V& mifc d§ nio d6 t8i ddng y vdi Peter, nhung t6i vin cam thdy
ring chiing ta dang lao viao nhitng rii ro vé ich.
I agree with Peter to a certain extent, but I still feel that we are
exposing ourselves 1o unnecessary risks.

O  Mufc do rii ro cang cao thi ban cang c6 thé ki€m dugc nhiéu tién.
The higher the risk you take, the more money you could make.

RUT LUI: withdraw

Q Chung ta s& phai rit lui hodn toin khdi thi trudng hodc tap trung

moi nd lvc vao mdt khu virc nhd.
We will have either to withdraw from the market totally or ro
concentrate our efforts on a small sector.

RUT TIEN: withdraw money

J

Ba ta d&€n ngan hang d€ nit mot it tién,
She went 1o the bank to withdraw some money.
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S

SA THAI: dismissal, fire

]

Luat mdi s& ndi rong quyén bao vé& chdng lai sy sa thai khong hdp
1.

The new law will strengthen safeguards against unfair dismissal.
Ngudi cong nhin bj sa thai di ndp don xin khi€u nai 1én phong 18
chic nhan sy.

The employee who was fired filed a grievance with the personnel
department,

SAISOT V& MAT LICH TRINH: scheduling error

Q

Do ¢6 sai s6t v& mit lich trinh, may dédn keo cla ching t6i khong
thé thuc hién dugc cong viéc nay cho by phan clia 6ng trong ngay
hém nay dudc.

Due to a scheduling error our gluing machine is unable to do this
Job for your department today.

SAN LUYNG: productivity

a

Chiing t6i da ting 10% san ludng trong phan xudng nay.
We’ve increased productivity by 10% in this factory.

SAN PHAM: product

Q

Thuc ra, céng ty Gravers di giip chiing ta bing cdch tung sin
phdm ciia ho ra trudc. Chiing ta c6 thé hoc hdi tif nhitng sai sét ciia
ho.

In fact, Gravers has done us a favor by launching their product first.
We can learn from their mistakes.

Ngdy nay ngudi tiéu diing tim nhitng sdn pham thuin tién, quen
thudéc vé mit moi trudng.
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Consumers nowadays look for products that are environmentally
SJriendly.

O Gidy va vin xé 13 hai trong s nhitng loai sdn ph&m dugc ch& tao
tir gb.
Paper and lumber are two of the products made from wood.

0 Ching t0i hy vong ban sin phim mdi cla ching t6i & ci Hoa Ky
13n ngoai quéc.
We hope to sell our new product both in the United States and
abroad.

0  Chiing t6i mudn ngudi ta ¢ ti€p tuc thém muén va mua sim sin
ph&m thdm chi khi gi4 ca ting.
We want people to continue to desire and purchase the product even
when the price increases.

0 Khéch hang di quyé&t dinh mua sidn phim nay bdi vi né d& trong
thay va d& vdi tdi.
The customers decided to purchase this product because it was easy
10 see and reach.

J  San phim thudng c6 thé trong thdy dugc va dugc hudng din cu thé
cdch sif dung.
The product can generally be seen and demonstrated.

SAN PHAM CHAT LUGNG CAO: high quality product
9 Ho rét ¢6 ti€ng vé san phdm chit lugng cao.
They have got a very good reputation for high quality products.

SAN PHAM DA PUGC CHE TAO: alrcady-manufactured product
Q Cong vigc tiép thj trudc ddy 12 cong viéc cd gdng bén nhitng loai
sdn phdm di duge ché tao rdi.
Marketing used to be the task of trying 1o sell already-manufactured
products.

SAN PHAM PONG NHAT: uniform product

Jd DAy chuyén sdn xudt c6 thé dugc sif dung d€ sin xuit ra cc sin
phdm dbng nhét.
The assembly line can be used to produce uniform products.
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SAN PHAM HANG PAU: top-of-the-range product

Jd

T6i mudn luu § qui vi vé hai san phdm hang diu ciia loai san
pham nay.

I would like 1o draw your aitention 10 the mwo fop-of-the-range
products in the line.

SAN PHAM MG1 CHF BIEN: newly-manufactured product

8]

T6i ¢6 khi ndng gidm sét cdc tién trinh san xuit, xdc dinh cic
nguyén nhan hu hai va ki€m tra cdc san phdm mdi ch& bién nhim
duy tri chat lugng,

I have the ability 1o supervise production processes, determine the
causes of breakdowns, and test newly-manufactured products io
maintain qualiry.

SAN PHAM TUONG TU: similar product

.|

Khi s dung quang cdo, mdt cong 1y ¢6 thé vach ra nhitng didu
kh4c bi¢t giita sin phdm ciia ho va san pham cla mot cong ty khac
cling san xudt mot thit sin phdm twdng ty.

Using advertising, a company can point out the differences between
their product and that of another company which produces a similar
product.

SAN PHAM TRUNG BAY: exhibit

J

T6i s& dua dng di khdp phong trung bay cda ching 16i va gii thich
t4t ¢4 nhitng san phim trung biy & day.

I'fl show you around our showroom and explain all the exhibiis
here.

SAN XUAT: produce

<

B dung trén ban 4n ma ho san xual thi hdu nhur khong thé bj va.
The tableware they produce is virtually unbreakable.

Cong ty Pord san xuit cdc mén phuy tiing xc hdi § vai céng ty con
ctia ho 8 nudc ngoai.

Ford produces paris for its automobiles at several of its foreign
subsidiaries.
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SAN XUAT HANG LOAT: mass produced, mass production

J

Xc hdi, thi€t bi gia dung va nhitng th¢ sdn phim wong tr khic
dude san xuat hang loat trén diy chuyén sian xuit st dung mdt sg
db b8 tri theo san phim.

Automobiles, appliances, and other mass produced identical
products are manufactured on assembly lines using a product
lavout.

S¢ dd bd tri theo san phim dat du':_fc hi¢u qua cao nhdl trong viéc
san xudt hang loat cic mat hang twong ty nhau.

Product layout is most efficient for mass production of identical
items,

SAN XUAT THUC PHAM: production of food

o

Hoa Ky dwge mdt Igi diém trong viéc san xudl thuc phim so véi
Nhit Ban.

The United States enjoy an advantage in the production of food
compared ta Japan,

SAP NHAP: merge

4

Hai cOng ty s€ sdp nhap vao thang tdi,
The two companies will merge next month,

SAP BAN BAO: newspaper stand

4

T6i di mua 13 bdo ndy & sap ban bdo,
I bought this newspaper at the newspaper stand.

SAP BAN RAU QUA TUGI: produce stand

J

T6i da mua nhitng qua tdo nady d mdt sap ban rau qua tudi bén
dudng.
I bought these apples at a produce stand by the side of the road.

SAP BAN THUC AN TRUA: lunch stand

J

Ban ¢6 thé mua banh mi xing-uyt va mdt lon coca & sap ban thuc
an trua.
You can get a sundwich and a coke ar the lunch stand,
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SAU KHI NHAN PUQC: after receipt of

0 Chiing t8i cin it nh4t 12 3 thdng sau khi nhin dudc tin dung thu clia
ong dé giao hét 100.000 bb.
We'll need at least 3 months after receipt of your L/C to make
complete delivery of 100,000 sets.

SAN SANG: prepared

0 Ching t6i sfn sang gidm b6t 5% cho tt ca cdc don dit hang trudc
thing 12 nim 2001. '
We are prepared 1o grant a 5% discount on all orders received
before December 2001,

SAN SANG PE GIAO: ready for delivery

G Ching t6i han hanh théng bdo véi qui Ong ring nhitng cudn vai
hién giJ di sfn sang € giao.
We are pleased to advise you that the pieces are now ready for
delivery.

U Xin hay thdng bdo cho chiing 18i khi hang dit sdn sing dé giao.
Please advise us when the order is ready for delivery.

SAT:iron

0S4t 1a mot trong nhitng nguyén vat lidu duge si dyng d€ ch€ tao ra
thép.
Iron is one of the raw materials used in making steel.

SO VOI: as compared to
g Mic bin trung binh khoang 5% so vdi mic mua.
The selling rate is averaged about 5% as compared to the buying

rate.

SOAN THAO HOA DON: making out invoices
4 Toi c6 nhiéu kinh nghiém vé soan thdo héa don.
I have a lot of experience in making out invoices.
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SO CON LAI: balance

a  40% trén t8ng s6 s& dudc thanh todn khi nhén dugc don dat hang
VA 56 cdn lai s& thanh todn khi giao hang.
40% of the t1otal should be paid when the order is received and the
balance when it is delivered.

SO LIEU CUBI NAM: end-of-year figures
0 Béy gid cho phép t6i trinh bay nhitng s8 liéu cudi nim nhé?
Shall I present the end-of-year figures now?

SO LI U THONG KR : statistics
Q  Toi khong hi€u nhitng 58 lidu théng k& nay.
I dor’t understand these statistics.

SO LUYNG GIONG NHU VA Y: quantity of the same
0 Ching t6i mudn mua nhitng s6 Iugng gidng nhu viy.
We wish to purchase quantities of the same.

SO LUYNG LGN: large quantity
0 Chiing t6i mudn mua hang vdi s§ Iudng 13n.
We would like to buy goods in large quantities.

SO THAM CHIE U: reference number

O 86 tham chi€u cta thdng bio tuyén dung dudc trich din nhu dé
muc chii dé.
The reference number of the advertisement is quoted as the subject
heading.

SO TIEN 5.000 DO: the amount of $5,000
@ Chiing t6i dinh kém héa don v8i s8 tién 5.000 d6 clia ching toi.
We are sending you herewith our invoice to the amount of $5,000.
SO TIEN GOIL: remittance
2 Chiing 16i s& rat vui ming khi nhan dudc s6 1ién gdi cta qui 6ng
qua chuyé&n thu vé.
We shall be pleased to receive your remittance by return.
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Hang s& dugc gdi ngay sau khi ching t6i nhan dugc s tién gdi
25.000 do la cia dng.

The goods will be dispaiched immediately upon receipt of your
reminance for US$ 25,000.

SO TIEN LON: large amount of money’

.

Chinh pht da cdp mdt 3 tién I8n cho nganh gido duc.
The governmeni allocated a large amount of money for education,

SO TIEN NG DA QUA HAN: overdue account

0

Chiing t6i da vi€t the cho qui 6ng vao ngay 30 thang 3 vé s6 tién
n¢ di qua han cilia ching t6i.
We wrote 10 you on March 30 regarding our overdue account.

sO CAl: ledger

a

Céac thdng tin trong s8 c4i dugce diing d€ 1ap ra nhitng ban ké khai
1ai chinh.

The information in the ledger is used to construct financial
statements.

Cong vice gilt s8 sdch k& todn bao gdm viée ghi lai mi¥c ban va
mifc chi tiéu trong s8 nhat ky rdi cAp nhét ching vao s6 c4i.
Bookkeeping involves recording sales and expenditures in the
Jjournal and posting them to the ledger.

Nhan vién luu giit s8 sach k&€ toan chuyén nhitng con s& tit s6 nhat
ky vao s6 cdi.

The bookkeeper transfers figures from the journal to the ledger.

SO GHI SO KHO1: book of original entry

<J

Trong cac hoat dong kinh doanh hang ngdy nhifng con 8 dugc ghi
trude vao quyén s6 ghi so khdi.
In daily business operation figures are first entered in the book of

original entry.
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SO NHAT KY: journal

L

Ngu‘(‘)‘l k€ todn vién ghi lai nhifng mén hang bin vd mua trong
quyén s6 nhat ky.

The bookkeeper records sales and purchases in the journal.

Nhin vién luu giit s8 sdch k€& to4n ghi lai c4c khodn giao dich tai
chinh trong s& nhat ky.

The bookkeeper records all financial transactions in the journal.
Nhitng con s ndy dudc ghi vao Trang 43 ctia quyén s8 nhét ky.
These figures are entered on Page 43 of the journal.

Nhitng cudc giao djch kinh doanh trudc tién dugc ghi vao quyén s8
nhit ky.

The business transactions are first recorded in the journal.

SO PO BO TRI THEO SAN PHAM: product layout

Qa

Sd dd bd tri theo sin phdm dé cap d&€n mot cong vidc sip x&p mit
bliing dé 1am viéc va cdc thi€t bi phuc vu cho viéc sdn xu#t mot
loai san phdm dic biét.

Product layout refers to an arrangement of workspace and
equipment for production of a specific product.

V3i mt sd dd b3 tri theo sin phdm, nha may dugc thi&t k& dic
bi¢t d€ ch€& tao mot loai san phdm nao dé.

With product layout, the factory is designed especially for a certain
product,

s¢ pd TO CHUC: organizational chart

]

Theo sd d§ t8 chitc vi Phé Chd Tich phu trich Tai Vy gidm st
Phong K& Toan.

According 1o the organizational chart, the Vice President for
Finance supervises the Accounting Department,

$G HOU: take possession of

a

Sau khi 6ng di k§ moi vin kién va trao tién mua cho chiing t6i thi
dng cé thé s hitu tda nha.
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After you have signed all the papers and given us the money for the
purchase, you can then take possession of the building.

' 2
SUP PO Vi MAT TAI CHINH: financial ruin
0 (6 cd hoi thanh cOng nhung ngudi chl cling gdnh chju rii ro dua
dén sy sup d8 v& mat tai chinh.
There is the opportunity to be successful, but also the owner takes a
chance on financial ruin.

SUT (GIA): collapse, decrease in price, lose ground

Q Gid trj ddng rup di suyt.
The value of the ruble collapsed.

O Thi trudng chitng khodn syt gid va gid tri c6 phi€u tut xudng.
The stock market collapsed and the value of shares crashed.

Q  Gid c8 phi€u d syt nguyén ci ngly.
Share prices lost ground throughout the day.

O Né&u mic bén gia ting khi gi4 ha thi viéc ting mic b4n sé ba lai
cho viéc syt gia.
If the sales increase when the price is lowered, the increase in sales
will offset the decrease in price.

SUY THOAI KINH TE: recession
U Téi chic chinh sdch clia chinh phii cudi ciing s& gay ra mot sy suy
thod4i kinh t&.
I'm sure the government’s policy will eventually cause a recession,
Q  Suy thodi kinh t& chic chdn s& din d&€n nhiéu vu ph4 sin.
The recession is bound 10 lead to many bankruptcies.

SU CO VE DIEN: electrical failure
0 Mot sy cd vé dién da giy dinh tré hodn todn cho nha miy.
An electrical failure caused a complete shutdown of the factory.

SU D1 U PHOI: coordination
4 BE sit dung phuong phép sin xuft lién we, cin phii ¢6 sy didu
phdi t5t cOng nhén, vat liéu va mdy méc.
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To use the continuous method of production, it is necessary to have
good coordination of workers, materials, and machines.

SU KIEN: fact

U T6i c6 kha niing phén tich nhitng sy kién vé& c4c sin phadm da c6
maét trén thi trudng.
I have the ability to analyze facts about products that are already on
the market.

SUC LAO PONG: labor

0 D€ duy tri mic sin xuft cho c¢é hiéu qua cao nhét, ching ta cin
sdn xudt ra khéi lugng cao nhdt biing cich sit dung t5i thiu s&
may méc va siic lao ddng.
To keep production most efficient, we need to produce the highest
volume using the least amount of machines and labor.
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T

TAI NAN: accident
O Ho da ching minh tai nan d6 14 k&t qua ciia sy cfu thi chia anh ta.
They proved that the accident was the result of his negligence.

TAM GIAN THQ: lay-off

0 Mo dé€ nghj gidm 8i da viéc tam gidn thy bing cdch dua ra k&
hoach ty nguyén vé& huu sém.
They proposed to minimize lay-offs by offering an early retirement
plan option,

TAM THOI: temporary
2 Anh ta im cho minh mjt ¢dng viéc thg mdy tam thoi.
He's got himself a temporary job as a mechanic,

TAO MAU: design
O Cédc sidn phdm ndy duge tao miu bdi mot nhém dic biét.
These products have been designed by a special team.

TA1 CHINH: financial

a Cong ty ndy dang & trong tinh trang hung thinh vé tai chinh.
This company is in good financial condition,

2 Nghi¢p chii duy nhit ty ra moi quy&t djnh vé 1ai chinh.
The sole proprietor makes all his own financial decisions.

TAIKHOA 2002: in fiscal 2002
4 Chiing t6i dy dinh ban 500 tan bt mi trong tai khéa 2002,
We expect 1o sell 500 tons of flour in fiscal 2002.
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TAI KHOAN PHAI THANH TOAN: accounts payablc

4 Nhimg tai khodan phai thanh todn duge liét ké nhe 13 cdce khoan
tich san hién hivu.
Accounts payable are listed as current assets.

TAI KHOAN TIET KIEM: savings account

T Ngin hang fy s& dé xudng mot loai tai khoan ti€t kiem kifu mdi
nhim I6i cudn cdc nha diu tv nhd.
That bank will initiate a new type of savings account designed to
attract small invesiors.

TAI LIEU: document

0 Anh khong nén doc nhitng tai ligu mat!
You shouldn’t read confidential documents!

TATSAN: assets

0 Cong ty budc phai ban xon tai san cliia minh.
The company was forced to sell off its assets .

TAISAN CO DINH: fixed assets

2 Nhifng thi nhu cao 8¢ va may méc dude xem Li tai san cd dinh.
Such items as buildings and machinery are known as fixed assets.

TATSAN DUGC CHIEM HUU: secured property

a  Céc khodn thu€ chdp duge dam bio bling gid tri cha tai san dude
chi€m hitu.

The morigages are guaranteed by the value of the secured property.
~ 2 LY ‘"

TAI SAN THUA KI: legacy

2 Tai sdn ma di anh ta d€ lai cho anh ta thi rit Idn,
The legacy left to him by his great aunt was enormous.

TAI XE: chauffeur

4 Cdc thuong gia thudng thué 1ai x& d€ ho ¢6 thé thy gidn khi ngdi
sdau xe.
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Businessmen usually hire chauffeurs so that they can relax of
business in the back of the car.

TAI HANG: ship

O  Trir khi hang c6 thé dugce tai di trong vong 10 ngay, chiing t6i budc
phai kién Ong ra toa.
Unless the goods can be shipped within 10 days, we must (have to)
bring you to court.

TANG 10% LUONG: give a 10% salary increase

0 Nhén vién viin phdng cla cong ty s& dugc ting 10% luong vao
thdng sau.
The clerical staff of the company will be given a 10% salary
increase next month.

TANG 25% SAN LUQGNG: give a 25% increase in production
O  Sif dung miy nay s& cho Ong ting 25% san lugng.
Using this machine will give you a 25% increase in production.
TANG CUGNG: intensify
0 Doanh s6 ban di gidm, vi th€ ching ta phai ting cudng nhitng nd
Iyc ti€p thi.
Sales have fallen, therefore we must intensify our marketing efforts.

TANG GIA: rise, increase one’s price, put up one’s price, raise,

appreciate
O Vi gid ca dang ting, chiing t6i xin thong bdo d€ qui dng dit hang
sém.

As prices are rising, we would advise you to order soon.

1 Chiing t6i di phai ting gid mdt s& mit hiang ciia ching 5i.
We have had to increase our prices on some of our items.

O Nam nay chiing ta da phai 2 ldn tang gi4.
We have had to put up our prices twice this year.

Q Vichit lugng di dugc cdi thién, nén gid tang la diéu hop 1y.
Since the quality has improved, the raise is justifiable.
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O Dao nay d6 la My vén ti€p tuc ting gia.
The US dollar keeps appreciating these days.

TANG MUC SAN XUAT LEN GAP POI: double production

0 Ching 16i dd ting mdc san xuit 1én gdp dbi biing cach tuyén dung
thém mot todn cong nhin 1am ca hai, bit ddu 1dm viéc vdo kic 4
gid chiéu.
We doubled production by employing a second shift of workers who
begin at 4 p.m.

TANG TIEN DO: speed up
3 Ho chép nhén 18i dé nghi ciia chiing ta dé ting tién do toan bd du
" &n,

They have agreed to our proposal to speed up the whole project.

TANG TOC PO SAN XUAT: speed up production

2 DPay 13 1hdi di€m rdt ban ron d6i véi chiing ta, vi thé chiing; ta ¢in
tang t0c do sdn xuit. '
This is very busy period for us, so we need to speed up production.

TANG VOT LEN: soar up
a Gi4 ca hang héa da tang vot 1&n.
The price of goods has soared up.

TAM VE MOI: complimentary ticket

aQ Xin vui 1dng nhin nhitng tim vé mdi dudc dinh kém dén du budi
diém tAm “hop mit cdc nhin vat ndi ti€ng” clia ching t8i vao budi
sAng cudi cung clia cudc hdi nghi.
Please accept the enclosed complimentary tickets to our “Meet the
Celebrity” breakfast on the closing morning of the convention.

TAM CO QUOC TE: internationally recognised

O M0ot cdng ty in tdm ¢3 quic t€ dang tim ki€m xdy dung mdt nha
m4y san xudt & Chiu au.
An internationally recognised printing firm is seeking to set up a
manufacturing plant in Europe.
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TAM VOC: size

3 Doanh s6 45 triéu bang cho thdy tdm véc va sy thanh cong cta
cong ty.
The £45m turnover indicates the size and success of the company.

TAN: ton

u  Chiing 16i mudn dat 40 tan vao thdng 3 va mdi thdng 15 tin trong
4 thang k& tiép.
We'd like to order 40 tons in March and 15 tons for each of the
succeeding 4 months.

TAN DUNG: use up

3 Nguyén vat lidu dugc tdn dung véi mic cd dinh,
Raw materials are used up at constant rates.

TAN TAM: conscientious

@ Thudng ngdy, c¢b Ay Ia mdt cOng nhin rdl tin (tAm.
Normally, she's a very conscientious worker,

TANG LOP: level
2 - T6i ¢6 khd ning lam viéc hiéu qua vai ngudi ¢ moi tdng 18p.
I have the ability 1o work well with people at all levels.

TAP CHI PAU TU: Investment Review

0 Bé dép lai sy quing cdo clia qui dng trén t¢ Tap Chi Piu T ciia
tuAn ndy tim mot gidm sdt vién, 16i mudn xin dugc 1am chifc vy
nay.
In reply to your advertisement in this week’s Investment Review for
a supervisor, I beg 10 apply for the position.

TAP SACH GIGI THIEU HANG MA U: catalogue

g Chiing tdi da nhdn dudc tap sdch gidi thi€éu hang miu mdi clia qui
ong.
We are in receipt of your new catalogue .
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TAP SACH NHO: pamphlet

a

Tap sdch nhd nay sé md ta vé nhitng dic diém va dic tinh cla hé
th&ng am thanh ndi nay.
This pamphlet will describe the features and characteristics of this

Sterco system.

TEN NHAN HIEU: brand-name

J

C6 phai 6ng mudn ban san pham dudi tén nhin hidu cla ching toi
khong?

Do you want 1o sell the products in our brand-name?

TEN QUEN THUQC V31 MQI NGUOI: houschold name

J

V@i su quang cdo c6 hiéu qua, cbng ty c6 thé trd thinh mot céi tén
quen thude v8i moi ngudi.
With effective advertising a company can become a 1ousehold name.

THAM CHIEU: with reference to

J

‘Tham chi€u bic thu hdi hang clia qui 6ng, ching 1) xin dinh kém
quyén catald mdi nhat cta ching 16i.

With reference 10 your inquiry, we enclose our latest catalogue.
Tham chi€u muc quang cdo cia qui dng trén t§ Thdi Bdo ra ngay
30 thang 3 nam 1999 tim ngudi gil chitc vy trd 1y gidm ddc, 16i xin
hin hanh dugc lam dng cif vién cho chic vu d6 va xin dudc d¢
trinh nhitng kha ning sau diy d€ qui dng chi€u cd xem xét,

With reference to your advertisement in The Times dated 30th
March, 1999 for the post of assistant manager, I have the honour to
offer myself as candidaie for the position and submit the following
for your consideration.

Tham chi€u sy quing cdo trén truyén hinh clia qui 6ng vdo ngay
30 thing 3, t6i mudn xin dugc giit chidc vu k€ todn trudng dé.

With reference to your T.V. advertisement on March 30th, [ wish to
apply for the position of chief accountant.
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THAM GIA: join, participate in

J

Khi cong ty tham gia thj trudng chidng khodn New York, né di c¢6
mat § thi trudng London dude 5 nam.

When the company joined the New York stock market, it had already
been on the London market for five years.

Gidm d8c diéu hanh ndi ring c6ng nhan c6 thé tham gia vao
phucng 4n nay.

The MD said that it was possible for employees to participate in the
scheme.

THAM VONG: ambitious -

d

Chang thanh nién diy tham vong mudn lim gidm ddc.
The ambitious young man wanted to be the director.

THANH LY: liquidate, go into liquida ion

Q

a

Ong ta thanh Iy nha cita d4t dai,

He liquidated his house and land.

Cong ty pha san di bj thanh Iy,

The bankrupt company went into lig iidation.

THANH TOAN: pay, payment, settle, settlement

u

Q

a

Trao chitng tif khi thanh to4n.

Documents against payment,

Chiing t3i s& rit bi€t on cho vi¢c thanh todn sém.

We would appreciate an early settlement.

Nhiéu kh4ch hang vin chua thanh todn cdc khodn nd clia ho.
Several customers have still not settled their accounts.

Né&u cOng ty c6 dudc 1 nim lam An thing Igi va thu dugc nhidu Igi
nhuén, ho s& c¢6 kha ning thanh todn tién nd cho céc trdi chi cia
minh.

If the company has a successful year and good profits, they will be
able to pay their creditors.

Tai san riéng tv cia dng dy ¢d thé duge dang d& thanh todn céc
khoan ng.

His personal property can be used 1o seiile the debts,
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THANH TOAN BANG: pay in

0 Céc nha san xudt 3 Nhit Bidn muén dudc thanh todn biing dong
Yen (Y).
Producers in Japan want to be paid in yen (Y).

THANH TOAN HET: pay off

0 Bling cdch bén di cd s3 kinh doanh clia minh, ong ta d4 c6 kha
ning thanh todn hét moi khodn ng.
By selling his business, he was able to pay off all his debts.

THANH TOAN TOAN BQ: make full payment

2 Phai thanh to4n toAn bd trong vong 30 ngay ké tir ngay lap héa
don.
Full payment must be made within 30 days from the invoice date .

THANH LAP: institute, form

O Ban quan Iy d& thanh ldp mdt chinh sdch mdéi.
The management team instituted a new policy.

0 Sau khi dugc thinh 14p, cOng ty phadi lvu giif lai cdc hd sd gidy 13
hanh chinh v& mic Ii tdc ctia minh.
Once formed a company must keep official records of its income.

THANH PHAM: finished product, finished goods
0 Hang thanh phdm phdi dugc xuit xudng trong tinh trang hoan hio.
The finished product must leave the factory in perfect condition.
2 Sttc lao dong bi€n nguyén vat Lidu thanh céc loai thanh pham.
Labor changes raw materials inio finished goods.

THANH PHAN: component
O Ho di dén bit 1 tridu d6 la vi nhitng thanh phin khong hgp qui
cdch do.

They paid $1 million in compensation because of those faulty
componenis.

THANH PHAN TU DOANH: private sector
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4 3 Thai Lan, nhin vién nha nudc duge hudng ludng huu nhung
nhan vi¢n thuce thinh phan t doanh thi khéng.
In  Thailand  government e}nployees recefve  the pension  but
employees in the private sector don't.

THANH TUU: achievement

2 Anh ta hdnh di¢n vé nhitng thanh tyu ciia cong ty minh dén ndi
anh ta n6i vé ching v8i moi ngudi anh ta gap.
lle was so proud of his firm's achicvements that he talked about
them 1o everyone he met,

THAI DQ: behavior
d Chung 0i dang dgi I6i gidi thich v& thdi do cia anh ta & cudc hop.

We're waiting for an explanation of his behavior in the meeting.

THAO LUAN: discussion
2 Dudng nhu khong ¢6 van dé gi dé€ 1iép e thao lujn.
There seemed to be no point in continuing the discussion.
THAY MAT CHO: on behalf of
1 John ¢6 thé ky nhitng chi phi&u thay mét cho cong ty.
John can sign cheques on behalf of the company.
THAY DOI: volatile
2 Thi truding thay ddi nhiéu trong vai nam qua.
The market has been extremely volatile over the past few vears.
THAY POI BAT THUONG: luctuate
J Gid ¢6 phi€u di khong con thay ddi bit thudng va bit diu Sn dinh
lai.
The share price stopped fluctuating and began to stabilize.
THAY POI BOI CHUT: some slight modification
4 Can phdi thay d8i doi chiit d€ san phdm cda qui dng thich hop véi
thi trudng cla chding téi.
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Some slight madification would be necessary in order to adapt your

product to our market,

THAY PHIEN: alternate

2 1o thay phién lam ca.
They alrernated their shifts.

THAY THE : replace

2 Chiing t6i khong cdn phai thay (h¢ phin thi&t bj nay.
We didn’t need 1o replace this piece of equipment.

THAY Vi: instead of

a4 Qui dng da ké héa don s3... véi 100 do la thay vi 1.000 do la.
You have listed (shown) your invoice No... with $100 instead of
$1,000.

THANG THUONG: promote

2 Khi mdt nhan vién duge thing thudng, ngudi 4y nhin linh mdt
chifc vu ¢6 quyén han vi trach nhiém cao hon va thudng dudc tang
ludng.
When an employee is promoted, he receives a position with more
authority and responsibility and usually an increase in salary.

THANG KIEN: win the case
4 Luét sud day chi nhan tién thu lao néu ho thing kién.
Lawyers here only get their fee if they win the case.

THANG DU: surplus

2 Thing du clia qudc gia gidm do nhap khiu ting.
The country’s surplus diminished due to increased imports.

g MOt quic gia ma xudt khiu nhiéu hon nhap khfu s& ¢6 mét cdn
cin chi pho thang du.
A country that exports more than it imporis will have a balance of

trade surplus.
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THAM NHAP TH] TRUONG: break into a market, enter a

market

O Mac du di thdm nhap vio thi trudng Vidn Pong, cong ty vin con
nhitng khé khin vé& mat tai chinh.
Although having broken into the Far East market, the company is
still in financial difficulties.

Q Tham nhép vao thj trudng nay doi hdi nhiéu cOng viéc khé khin.
To enter this market requires a lot of hard wortk.

THAT BAI: failure

Q Sy thit bai cia miu nim i 1a mot trong nhitng diéu x4u nhit ma
ching ta di gip phai.
The failure of last year’'s model is one of the biggest white elephants
we’ve ever had.

THAU CHI: overdrafts

QDo sy ting i suit mdi day, nhidu cong ty nhd phai yéu ciu ngan
hang trién han céc khoin thdu chi cla ho.
Due to the recent rise in interest rates, many small companies have
had to ask the banks to extend their overdrafis.

THE TIN DUNG: credit card

4 Thé tin dung ndy dugc ch&p nhin mot cdch rong rii vi vy 16i dem
n6 di khdp moi noi.
This credit card is widely accepted so I take it everywhere.

THEO DOI: watch
O Nhitng hoat ddng ciia céng ty TNHH dudc nha nudc theo doi chit
chg.

The activities of the corporation are closely watched by the
government,

THEO GIA PAT: at cost
U Céc khay chuyén hang s& dugc tinh theo gi4 dat.
Pallets will be charged at cost,
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THEO HOP PONG: contractually

O Ching t6i budc phii bdo ddm an todn cho chuy&n hang gdi theo
hgp ddng.
We are contractually obliged to provide adequate security for the

shipment,

THEO KIP: keep pace with

0 Ching t6i cdm thfly riing luong béng it ra cling phai theo kip lam
phat.

We feel that salaries should ar least keep pace with inflation.

THEO LICH TRINH: as scheduled, on schedule

U Viéc gdi hang s& dugc thue hién vao thit ba theo lich trinh.
The shipment will be made on Tuesday as scheduled.

4 Gidm d8c san xudt kiém tra bé phan cla 6ng ta d€ bao dAm moi
vi¢e dd dugce thuc hi¢n theo Lich trinh.
The production manager inspected his department to make sure
everything was on schedule.

THEO NGUYEN TA C: in principle
0 Theo nguyén tic, 8ng c6 thé nhan hing vio ngay 30 thang 3.
In principle, you can get the shipment on March 30.

THEO PUNG: in strict accordance with
a  Xin hdy gdi hang theo diing céc chi din clia chiing t6i.
Please despatch in strict accordance with our instructions.

THEO DUNG TRINH TV: in due course

2 DPugc mdt ngudi ban cla t6i cho biét qui 6ng dang cdn mot nhin
vién phdng nhén sy, t6i xin dugc gitt chic vu dé v hy vong ring
qui dng s& cho t6i mot co hodi dé chitng 16 khd ning clia t6i theo
ding trinh tu.
Having heard from one of my friends that you need a personnel
officer, I offer my services for the post and hope that you will give
me an opportunity of proving my worth in due course.
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THEO YEU CAU: on request

Q (hung t6i ¢6 th€ gdi cdc miu sin phdm cda chiing t6i thco yéu
chu.
‘We can forward samples of our articles on request.

THEO YEU CAU CUA KHACH HANG: at customers’orders
2 Ching t6i nhan giao hang theo yéu cdu ciia khich hang.
We take charge of goods delivery at customers’ orders.

THEP DEO: flexible steel
2 Lo xo dugc ché tao ti¥ thép déo.
Springs are made from flexible steel.

THIY CHAP: mortgage, pledge

2 Ho th& chdp dat dai d€ vay tién.
They mortgaged their land to obiain the loan.

2 Chiing ta phai th¢ chdp mdt phin ndo d6 c4c tich sin cia ching ta.
We must pledge a certain part of our assets.

THE LUC TH] TRUGNG: market force

2 €6 phifu duge budn ban trén thi trudng chitng khodn ndi ma cac
th& lyc thi trudng quy&t dinh phén gi4 ca.
Shares of stock are traded on the stock exchange where market
Jforces determine the price.

THEEM CHI TIET: further (more) details

J Xin ong vui long gdi cho ching t0i thém chi ti&t va mot miu don
Xin viéc, :
Could you please send me further (more) details and an application
Sornn

THEM MOT THOI GIAN: over a period of time

3 Khong bi€t dng c6 thé xem xét kéo dai viée thanh todn thém mot
thdi gian.
I'wonder if you could consider spreading payment over a period of
time.

250



THI HANH: put into effect

0 Khi giam d8c diéu hanh lap xong hudng di mdi cho cOng ty, Ong ta
cho thi hanh ngay.
Once the MD had formulated a new direction for the company, he
wasted no time in putting it into effect.

THI PHAN: market share

a Bing viéc giam gid thét nhidu, Cong ty Brent di chi€m lai thi
phan.

By reducing prices dramatically, Brent regained niarket share.

a Ching ta phii ¢6 nhitng bién phip dé biét dugc ring ching ta

khong ddnh mit thj phin cia minh do sy canh tranh ting nhanh

nay.

We musrt take steps to see that we don’t lose our market share as a

result of this increased competition.

o Tai Hoa Ky trong thdng niy c6 100.000 chi€c xc hoi dugc ban ra.
32.000 chi€c xe trong t8ng s§ d6 dugce hang General Motors sin
xu#t. Hang General Motors chi€m mdt thj phan 12 32%.

This month 100,000 automobiles were sold in the United Siates.
32,000 of those automobiles were produced by General Motors.
General Motors has a 32% market share.

2 Do gi4 ci khong 6n dinh, thj trudng da trd nén hdn tap.

With so much unceriainty over prices, the market has grown very
nervous.

THI TRUONG: market
2 Nhidu thi trudng & qud xa ndi sdn xuét,
Many markets are a great distance from the place of production.
THI TRUONG CHUNG KHOAN: stock exchange, stock market
0 Céac ¢d phi€u niy khong thé ban duge 1rén thi trudng chidng khodn
ma khong cé sy ung thuin cia hdi ddng quan trj.
These shares cannot be negotiated on the stock exchange without
agreement of the directors .
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O Thi trudng chitng khodn New York 14 mdt trong nhitng thj trudng
chitng khodn quan trong nhit.
The New York Stock Exchange is one of the world’s most important
stock markets.

THI TRUGNG CUA NGUGT MUA: buyer’s market

O Hién gid 1a thj rudng clia ngudi mua vi vy dng c6 thé ting vai
moén hang 1én & mie gid hgp ly.
1t’s a buyer's market at the moment so you should be able 1o pick
some up at a reasonable price.

TH] TRUGNG DAY TINH CANH TRANH: very competitive
market '
G Ho da thanh céng trong viéc thAm nhip vao mot thi trudng diy
tinh canh tranh.
They have succeeded in entering a very competitive market,

THI TRUONG RQNG LON TREN THE GIGI: worldwide market
@ €6 mét thi trudng rdng I6n trén th€ gidi cho cdc loai néng sin cla
Hoa Ky.
There is a worldwide market for American agricultural products.

TH] TRUGNG TU DO: free market

g Theo thuy&t cha Adam Smith thi mét thi trudng ¢ do s& din dén
viéc san xut hang héa dat hiéu qua cao nhat.
According to Adam Smith’s theory, a free market will result in the
most efficient production of goods.

o Trong mét thi trudng tu do cdng viéc khdc nhau s& dugc thuc hién
§ cdc qudc gia khic nhau.
In a free market different work would be performed in different

countries,
THICH HQP: suitable, comply _
O Baéy gid ching ta phdi im mét c4i tén thich hgp cho thanh sdcdla
mdi clia chiing ta.
We now have to find a suitable name for our new chocolate bar, -
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]

T4t ca nhitng ngén 1 trén bao thudc 14 phai thich hgp v8i nhitng
diéu 1&¢ mdi.
All wordings on cigarette packs have to comply with the new
regulations.

THIEN TAI: natural disaster

a

BAt budc phii c6 bio hiém thién tai trong nhitng khu vyc c6 lut,
ddng d4t va bio.

Natural disaster insurance is obligatory in areas prone to floods,
earthquakes, and hurricanes.

THIET BI: equipment

g

Phai nhd bao hi€m t4t ca thict bj nay khdi bi hu hai ngiiu nhién.
Make sure all this equipment is insured against accidental damage.
Chiing ta phai mua sim céc thi€t bj y hét nhu c4c thi€t bj c6 sin.
We have to purchase equipment exactly like the equipment we
already have.

Cong ty di sdm cic thi&€t bi mdi va cdc thi€t bi nay s& giip gia
tang ning suit.

The company has purchased new equipment which will help increase
production,

THIET B] DIEN: electrical equipment

u

Nhitng chi ti€t k§ thuét cho céc thi€t bj dién c6 thé khdc nhau d6i
v@i titng nudc.

The technical specifications for electrical equipment can vary from
COUNITY 10 COUntry.

THIET B] PONG GOI: packing equipment

Qa

Thi€t bi déng g6i bi hu va viéc sdn xudt bj tanpngung lai mot ti€ng
dbng hd.
The packing equipment broke down and production was halted for
an hour,
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THIET BI GIA DUNG: appliance, appliance for the home

]

Mdy giit, mdy hit byi va ti lanh 13 nhitng vi dy vé thiét bj gia
dung.

Washing machine, vacuum cleaners, and refrigerators are examples
of appliances.

Nhitng thi€t bj gia dung nho nhu ban di dién va 16 nudng banh thi
khdng hao dién biing nhitng thi&t bj gia dung 16n nhy may giit va
mdy siy.

Small appliances such as eleciric irons and toasters do not use as
much electricity as major appliances such as washing machines and
dryers.

Phuong thide sdn xudl lién tuc duge sit dung vao viée ché tao ra
cac thi¢t b gia dung.

Continuous production is used in making appliances for the home.

THIET B] VAN PHONG: office equipment

J

Khi t6i con 1am w¢c cho tap doan ABC, chi ¢6 quin d8c¢ thu mua
mai ¢6 quyén mua trang thiét bj vin phong.

When 1 worked for ABC Group, only the purchasing manager could
authorise the purchase of office equipment.

THIET K MAU: design

u

Trong viéc thi€t k&€ miu ma cdc loai sdn phdm mai, cdc bude tinh
todn vé mat ti€p thj cin phai duge quan tam.

In the design of new products, marketing considerations should be
considered.

Déi khi sdn phidm phdl duge thiét k€ miu mi dic biét cho ngudi
mua sim.

Sometimes the product must be specifically designed for the
purchaser.

THIET LAP: sct up

a

Cong ty da thiét lap xong thém hai chi nhanh trong cing mot nam.
The company accomplished setting up nwo more subsidiaries in the
same year.,
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THIET HAI PANG KE: considerable damage

4 Béam chdy d cifa hiéu da giy ra thiét hai ddng k& cho tda nha va
hang hoéa. )
The fire at the store caused considerable damage 1o the building and
the merchandise.

THIEU CHUYEN MON: skill shortage

1 Mac di thi€u chuyén mon, chiing 6i da ¢8 ging tuy&n cdng nhin
ma khong gap khé khin gi.
In spite of the skill shortage, we have managed to recruit workers
without difficulty.

THIEU NGUGT DAM TRACH: fall vacant

4 Toi xin lam ng c& vién cho chitc vu the ky Iwu git hd so ma 16i
biCt ring gén day chic vu d6 di thi€u ngudi ddm trdch trong vin
phong qui 6ng.
I wish to be considered a candidate for the post of filing clerk,
which, I understand, has fallen vacant in your office, recently.

THOA PANG: satisfactory

2 Né&u gid cd cia qui 6ng thda ddng, ching 16i s& gdi cho qui éng
mdt don dat hang.
If your prices are satisfactory, we shall send you an order.

THOA HIEP: agreement

a2 Ong &y néi riing ho di ticn d&n mot thda hip.
He said thar they had reached an agreement.

1 Céc cude dam phin phai duge ti€n hanh trong pham vi cd ciu thoa
hi¢p qudc gia.
Talks must take place within the framework of the  national
agreement.

THOA THUAN: agreement
J Sy thda thudn nay s& 6 gid tri d€n cudi nim nay.
This agreement will hold good until the end of this year.
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THOA THUAN LUGNG BONG: pay deal

]

Céc cong nhin ddng § chdp nhan nhitng diéu khoin trong sy thda
thuan ltdng bong.
The employees agreed 1o accept the terms of the pay deal.

THOI QUAN LIEU: red tape

Q

Chiing ta cin c4t bo tt cd nhing théi quan lidu.
We need to cut through all the red tape.

THOI QUEN MUA SAM : buying habit

a

Cong viéc quing cdo 12 nhdm gay tic dong d&n céc théi quen mua
sdm cla khéch hang d€ ho s& mua sim sin phim dang dugc quing
cdo. '

Advertising attempts to influence the cusiomers’ buying habits so
that they will purchase the product being advertised.

THONG BAO: announce, inform, advise

a

|

Chiing ta hdy gdi thu khdc thong bdo sin ph&m méi ctia chiing ta.
Let’s do another mailing to announce our new product,

Ho vira thong bdo c¢6 mét cuc dinh cong cia cac nhén vién dudng
sdt. biéu do c6 nghia 14 chuyé&n giao hang s& bi tri hodn.

They've just announced a rail strike. That means the delivery is
going 10 be delayed.

Xin hdy th6ng bdo cho chiing t6i bi&t néu the chio hang cla ching
t6i khdng c6 loai hang qui 6ng yéu cdu dé€ chiing t6i c6 thé gdi
thém cho qui 6ng nhitng m3u hang khic.

Please inform us if our offer does not contain what you require so
that we may send you further samples.

Xin hiy thdng bio cho chiing t5i khi hang dén,

Please advise us on arrival of the goods .

THONG BAO SAI: misinform

Q

E ring 6ng di dugc thong bio sai. C6 4y khong con 1am viéc cho
chidng t6i nita.
I'm afraid you've been misinformed. She no longer works for us.
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THONG BAO TUYEN: advertisement

3 Vi théng bo tuyén khong n6i 16 v& cong viéc thuc sy, nén ngudi
ndp don xin mdt ban md ta cong viéc.
As the advertisement is rather vague about the actual job, the
applicant asks for a job description.

THONG TIN: information
0 Xin vui [dng cho t6i bi€t n€u 6ng cAn thém thong tin.
Please let me know if you need any more information.

THONG TIN TAI CHINH: financial information
Q  Thong tin 1ai chinh nay cin phai dudc chuyén vao s8 cdi.
This financial information needs to be transferred to the ledgers.

THONG TIN THUGNG MAI: commercial message

4 Nhitng thong tin thudng mai trén v6 tuyé&n truyén hinh dudgc nhidu
khén gia theo déi.

Commercial messages on television are seen by many viewers.

O Viéc quing cdo hang trén vd tuyén truyén hinh 13 nhim vio s6
khén thinh gid & nhiéu noi. Nhiéu ngudi s& thco ddi théng tin
thudng mai trén v6 tuyén truyén hinh.

Television advertising is aimed at a wide audience. Many people
will see the commercial message on television.

THQ DPIEN: electrician
0 UUng vién c6 5 nam kinh nghiém 12 thg dién.
The applicant has five years' experience as an electrician,

THOI GIAN GIAO HANG: shipping period
2 Ching 16i khéng th€ ddng y viéc kéo dai thdi gian giao hang.
We can’t agree with the extension of the shipping period.

THOT GIAN THU VIEC: trial period of employment

Q  Thoi gian thir viée ¢6 thé duge thic hign dé€n 30 ngay. D& véi
nhifng ¢6ng viéc ky thuat tién i&n hoic phic tap, thdi gian c6 thé
kéo dai t8i da dén 60 ngay.
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A trial period of employment can be implemenited for up to 30 days.
For complex or technically advanced work, the period can be

extended up to a maximum of 60 days.

THG1 KY LAM PHAT: inflationary time

a Trong thdi ky lam phét nhu thé niy, giit dudc gid trj hdp ddng két
chiit v8i gid tri tai san clia minh 13 diéu quan trong.
In these inflationary times it is important 1o keep the value of your
policy closely linked to the value of your property.

THGT TRANG CHO TRE EM: children’s fashions

Q@ Mic db cin c6 kinh nghiém trong nganh céng nghiép thdi trang
néi chung, nhung tuong lai 1a vé thdi trang cho tré em.
Although the experience asked for is in the fashion trade generally,
the future will be in children’s fashions.

THU CHI TAI CHINH: cash-flow
a4 V#n dé thu chi i chinh gy nguy hiém cho cong ty.
The cash-flow problems jeopardized the company.

THU DUGC LOI LOC: benefit

2 Hau héft cde qudc gia thdi nay thu dude Wi 10c 1 cdng vige ngoai
thudng.
Most countries today benefit from world irade.

THU HEP: downsize

2 MOt ngudi quan ly gidi bi€t khi ndo 14 kic thu hep pham vi hoat
dong khi vi¢ce kinh doanh trd nén qud 16n.
A good manager knows when it's time to downsize operations when

business gets 100 big.

THU NHAP: income

3 Thu nhap tir sy dau tr 1a 52.000 d6 mdt nam.

The income from the investment is $52, 000 a year.
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THU XEP: arrange

@]

18i cin dugc bdo trude it nhit mot tudn v& thdi gian va dia diém
phong van, dé i cé thé thu x&p thdi gian nghi.

I would need at least a week's notice of the time and place of an
interview, so that I can arrange to take time off.

Xin hdy thu x&p giao hiang ngay.

Please arrange for prompi despatch.

THU QUY:: cashier

Q

Sau khi xem quang cdo ciia qui dng tim mdt thi quy trén t3 Thdi
Béo, t6i xin dudgc giif chifc vu con trng nay. T6i xin ghi dudi day
nhitng chi ti€t Lién quan dén khi nang, kinh nghiém .. clia t6i va
t6i hy vong qui 6ng s& cho t6i mot cudc hen vao lic thuén ti€n
nh&( d6i vdi qui dng tai cd quan d€ dugc phdng vén.

faving seen your advertisement for a cashier in The Times, | offer
my services for the vacancy. I give below particulars regarding my
qualifications, experience etc, and hope that you will give me an
appoiniment at a time most convenient 10 you when I may call at
your office for an interview.

THU TUC: procedure

]

Téi cling dugce dao tao vé cdc thil tuc vin phong,
I'was also trained in office procedure.

THU TUC KHIEU NAI: grievance procedure

a

Cé mdt thii tuc khi€u nai nhim gidi quyét nhitng khi€u nai khi mét
¢ong nhin vién cam thady minh bi d6i xi bt cdng.

There is a grievance procedure for handling complainis when an
employee feels he has been treated unfairly.

THU TUC VAN PHONG: office procedures

J

T6i thdng hi€u cdc thi tuc van phong.
I undersiand office procedures.
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THO TUC XUAT KHAU: export formalities

0 Ching t8i nhan lAm thii tuc xuit khiu, déng g6i va van chuyén.
We take charge of doing export formalities, packaging and
transportation.

THUAN LOI: advantage, favourable

O Tén cla ndi lam viéc hién tai dugc cho bi€t; diy c6 thé 1a mot
thuéin 1¢i néu céng ty c¢6 danh ti€ng tot.
The name of the present employer is given; this could be an
advantage if the firm has a good reputation.

2 Chiing t6i dy dinh diu tu thém khi ma cdc diéu kién kinh t& thujn
Igi hon.
We intend to make further investments at a time when the economic
conditions are more favourable, '

THUC PAY KHUYEN KHICH: motivate

G Anh phai ludn thic ddy khuy&n khich nhan vién, dic biét khi cong
viéc ird nén khé khan.
You must keep staff motivated, especially when things get difficull.

THUC GIUC: urge
a  Coéng viéc khuyén midi 1a nhim thic giyc khich hang mua sin
phim.

Promotion attempts to urge the cusiomer to buy the product.

THUL : employ, hire

a3 Chiing t6i s& thué 5.000 cong nhan t¥ nay d&n cudi th& ky nay.
We expect to employ 5,000 workers by the end of the century.

1 Cong ty thué khoang 1.000 ngudi.
The company employs approximately 1,000 people.

2 Ban thué mot ludt su d€ bién ho cho ban tai da.
You hire an attorney to act for you in court.
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THUE DANH THEO GIA TRI HANG NHAP KHAU: ad valorem

import tax

0 C6 mdt sic thu€ dénh theo gi trj hang nhip khfu 13 6%. Thu&
sudit ndy tudng wng v4i 6% gid tri clia mén hang.
There is an ad valorem import tax of 6%. The duty is equal to 6% of
the value of the item.

THUE DANH TREN HANG BAN: sales tax

O HAu hét cdc sdc thu€ ddnh trén hang bén déu 12 thué ddnh trén gid
trj hang. Chling cin cd vao gid trj cia mén hang dude bsn ma dinh
mifc. Vi du, 6% gid tri cia mén hang dudc cOng thém vio gid
thanh,
Most sales taxes are ad varolem taxes. They are based on the value
of the item sold. For example, 6% of the value of the item is added to
the cost,

THUF HAT QUAN: customs duty
0 Nhiu hang héa d&n ddy phai chju thu& hai quan.
Many goods coming here are subject to customs duty.

THUE LGI TUC CA NHAN: personal income tax

Q Chid hgp doanh phdi chju moi trich nhiém phép Iy va trd cdc
khoan thu€ 1¢i tdc c4 nhan tinh trén phdn Igi nhuin ma ho dudc
chia.
The joint owners owe all the liabilities and pay personal income
laxes on their part of the profits.

THURE NHAP KHAU: import tax, import duty

0 Chinh phi d b8 sung thué nhip khiu méi.
The government implemented the new import tax.

J  Thué nhdp khiu thu tién bac v& cho chinh phi.
An import duty raises money for the government,

THUE THU NHAP: income tax

0 Thué thu nhap cung cAp ngan kh& qudc gia cho chinh phi.
Income tax provides revenue for the government.
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THUE TRI GIA GIA TANG: VAT (value added tax)

a2 & Vuong Qudc Anh, thué trj gid gia ting 1a thu& ddnh vio hang
héa va dich vu.
In the UK, VAT (value added tax) is a tax on goods and services.

THUNG HANG THUA: crate

0 Nhitng thing hang thua di dugc giao vio ngay hdm nay.
The crates have been delivered 1oday.

THUQC KHA NANG: in one’s power

2 Ong 4y néi ring 6ng &y s& 1am t4t ca nhiing gi thudc khi ning
minh d€ gidi quy&t van dé.
He said that he would do everything in his power to solve the
problem.

THUYEN CHUYEN THEO HANG NGANG: lateral transfer

1 Co6 ay di lam thy ky riéng cho vi trudng phong mai vy, nhung gid
thi ¢6 4y lam thu ky cho vi trudng phong san xuft. C6 &y khong
dugc thang thudng, chi 13 mo6t sy thuyén chuyén theo hang ngang
ma thoi.
She was secretary to the sales manager, but now she is secretary to
the production manager. She didn’t receive a promotion, just a
lateral transfer.

THUYE'T PHUC: persuade

U Viéc khuy&n mdi 1a nhim thuy&t phuc va gay tdc dong dén cung
cdch suy nghi cia khdch hang.
Promotion attempts to persudade and influence the customer’s
attitude.

1 I'6i ¢8 thuyét phuc nhung ho dia khdng chdp nhin 13i d€ nghi.
1 1ried 1o persuade them, but they wouldn’t accept the offer.

THU HOI HANG: inquiry

4 Chiing t5i cdm dn bigc thu hdi hang clia qui dng viét vao ngay 30
thang 3.
We thank you for your inquiry of March 30,
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THU KY: secretary

2

|

Ong ta ra ddu cho ¢6 thu ky clia dng ta trd 13i dién thoai.

He indicated to his secretary to answer the phone.

Phong nhén sy cdn tuyén mot s6 thu ky méi.

The personnel department needs to recruit some new secretaries.

THU KY LUU GIU HO SO: filing clerk

4

T61 duge biét tir Ong Jones rling qui 6ng dang tim mdt ngudi thur ky
ltu giit hd sd, 16i rdt mudn duge qui dng cdu xét cho 16i 1am cong
viée nay,

I have learnt from Mr. Jones that you are looking for a filing clerk. I
should like very much to have you consider me for this job.

THU KY PANH MAY: typist

J

Pugc ngudn tin ddng tin cdy cho bi&t qui 8ng dang cin tim mot vai
thu ky danh méy cho chi nhdnh cta qui 6ng tai Milan, 18i voi xin
dudge vao lam ¢dng vig¢c do tai van phong clia qui dng,

Reliably given 1o understand that you need some rypisis for your
branch in Milan, 1 hasten to offer you my services for such an
assignment in vour office.

THU KY DI U HANH: exceutive secretary

d

Bap lai quang cdo cia qui dng trén t& Thdi Béo, t6i xin dude ciu
Xt giit chite vu thu ky di€u hanh trong hing cla qui 6ng, va theo
yCu cdu ciia qui dOng 18i xin cung cdp dudi ddy mot sy md 13 ngdn
gon v& kha niing, twéi tdc, kinh nghié¢m ... clia t5i.

In reply to your advertisement in The Times, I request 1o be
considered for the post of executive secretary in your firm and as
desived by you I give below a short description on my qual{fications,

age, experience ..

THU KY SONG NGU: bilingual secretary

J

MOt cong ty My vitng manh can mdt thwe ky song neit cho vin
: 2y My g y g ng
phong mdi d Milan.
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A well-established American company requires a bilingual secretary
Sor their new office in Milan.

THU NHA C NHG: reminder

0 Ching t6i di gdi thy nhic nhd cho nhitng khdch hing chua thanh
todn tién nd cia ho. '
We sent a reminder to customers who haven’t settled their accounts.

THU PHUC PAP: reply
0 Ching 16i s& chd thu phiic ddp clia qui 6ng qua chuyé&n thu vé.
We are awaiting your reply by return.

THU TU CHUC: notification of resignation
Q Anh ta da duva thu t chiéic cho 6ng chil clia anh ta.
He gave his boss notification of his resignation.

THU XA C NHAN: confirmation
Q3 Chiing 151 s& chd thu x4¢ nhén clia quy dng qua chuyén thu vé.
We are expecting your confirmation by return of post.

THU XIN THANH TOAN: application for a settlement

0 Ching t6i ldy 1am ti€c ring qui 6ng di khong lwu y dén cédc bic

" thu xin thanh to4n trudc day vé s6 tién ng cia ching t6i va budc
phai yéu ciu qui 0ng g8i trd cho chiing t6i ngay.
We regret that you have ignored our previous applications for a
settlement of our account and must request you to let us have your
remitiance at once.

THU XIN VIEC: letter of application, application

Q Ta6i gdi thu xin viée d€n va ho goi dién thoai cho t6i vao ngay hom
sau. L
I sent in my letter of application and they phoned me the next day.

Q T6i s& vo ciing biét on qui 6ng néu thu xin viéc cla i duge qui
ong citu xét chdp thuén.
I should be very grateful for your favourable consideration of my
application.
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THUA KIEN: take action
O Céc hiép hoi di de doa thua kién vé lao dong.
- The unions have threatened to take industrial action.

THUA HUGNG: inherit

0  Anh ta thita hudng mdt cin nhd va hai xe hdi clla ngudi 6ng quéd c8
clia minh,
He inherited a house and two cars from his deceased grandfather.

U Ngudi con trai thira hudng cd s8 kinh doanh ciia ngudi cha.
The son inherited his father's business.

THUY'C HIEN: tailor, implement, excecute

Q Loai bdo hiém ma ban mua sé& dugc thyc hién theo hoin canh dic
biét ¢l riéng ban. :
The type of insurance you purchase should be tailored to your own
particular situation.

2 Ching t6i da thy'c hi¢n ca hai I3i dé nghj cla 6ng.
We have implemented both your suggestions.

4 Don dat hang phii dugc thyc hién khdng qué 20 ngay.
The order must be excecuted not later than 20 days

3 'T6i ¢6 kha ning phat thio, thi€t k&, thyc hién va phan tich k&t qua
cédc cudc khado sdt mua hang.
I have the ability to plan, design, implement and analyze the results
of surveys of buying.

THUC HIEN NHANH CHONG: speedy execution

4 Chdng 16i mong ring don dit hang cta ching t0i s& dugc thyc hién
nhanh chéng.
We awair a speedy execution of our order,

THUC HIEN CHU PAO: careful execution

2 Ching tdi mong riing don dit hang clia ching t6i s& dudc thyc hi¢n
chu déo.
We expect a careful execution of our order.
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THUC HIEN KIEM TOAN: do an audit

@ Trude tién, 6ng nén thyc hién kiém todn cic hoat dong kinh doanh
hi¢n nay cia éng.
First you should do an audit of your present operations.

THUC HIEN MOT PON PAT HANG: carry out an order, process
an order
4 Chiing t6i mudn bi&t khi nio 6ng ¢6 thé thyc hién don dat hang
cua chiing toi.
We would like to know when you can carry out our order.,
g Ching ta phai thyc hién nhitng don dat hang ndy mdt cach ¢6 hi¢u
qua hon.
We must process these orders in a more efficient way.

THUONG LUGNG: negotiation
2 Nhén vién chao hiang ¢6 kha ning thuong ludng vé gid ca.
A salesperson is able to do some negotiation about the price.

THUGNG NGHIEP: trade

4 Nhiéu qudc gia nhu Vudng Qudc Anh va TaAn Tay lan I¢ thube rit
nhiéu vao ngoai thudng.
Many countries, such as the United Kingdom and New Zealand, are
heavily dependent on international trade.

THUONG NGHIEP HOA: commercialized

2 Khu nghi mat nay di trd thanh thuong nghiép hda.
The resort has become commercialized,

THUONG VU: business

2 (6 mdt su canh tranh dc liét trong thuodng vu nay.
There is some fierce competition in this husiness.

THU': tentative

2 Anh ta thr chao hang.
He made a rentative offer.
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THUGNG 'l'lf:]N: remunerate

J

“6ng ty thudng tién cho nhin vién nay vi dd 1am cho cong ty dugc
2() nam,

The company remunerated the employee for his nventy years' work
in the company.

TICH LOY TlﬁN LAI: accumulate interest

-

A R ~ A N A A . - A a ~ - R
N&u ban bd ti€n vao mit tai khoan i€l kiém thi nd sé tich liy tién
Iai.

If vou put money in a savings account it will accumulate interest.

TICH SAN: asset

d

MJ3i thanh vién ¢6 phdn hin déu hudng chung cic tich sin cda
doanh nghiép hgp doanh,

The partners each own a share of the assets of the partnership,

(Cdc mon tich sén biing cdc mén ng cdng vai gia tri thic.

Assets are equal to liabilities plus net worth.

Cidc tich sin ¢4 nhdn cla ong ta ¢6 thé dugce ding dé thanh todn
cdc khodn nd nan.

His personal assets can be used to seltle the debts.

TICH SAN CO DINH: fixed asset

d

Nhitng tich sin ¢& dinh 13 nhitng tich san ma s& ton tai trong cng
ty trong mét thdi han lau dai.

Fixed assets ure those asseis which will siay with the company for a
long period of time.

TICH SAN HIEN HUU: current asset -
2 Ching ta s& nhan duge khoan thanh todn nay trong sudt nim kinh

doanh hién thdi. Nhitng khodn ngd ¢6 thé thu hdi duge duge ké khai
nhu 14 nhitng tich san hién hitu.

We will receive this payment during the present business year,
Accounts receivable are listed as current assets.
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3 Cong ty s€ ban s8 hang héa nay trong ndm nay. Nhitng mén hang
ton kho ciing dugc ghi vao s8 sich Ia nhifng tich san hién hitu.
The company will sell this merchandise this year. Inventories are
also carried on the books as current assets.

4 Hang trong kho 1a mdt tich san hién hitu vi n6 s& dudc ban ra trong
su0t nam kinh doanh dé.
Inventory is a current asset because it will be sold during that
business year.

TICH SAN LAP PAT co DINH: fixture

< Trong mdt tram xdng, cdc bom xAng va gi4d niang xe d€ bom md
dugc xem la nhitng tich san 14p dit ¢6 dinh.
In a service station, the gas pumps and grease rack are regarded as
Sixtures.

TIEM NANG: potential

4 Xem xét tiém nang ciia cong nghé dang phét trién nay, 16i cim
thdy ddu 1 mdt it thdi gian vao nghién ciu 1a rat hay.
Judging by the potential of this growing technology, I Jeel it would
he wise 1o invest some time in research.

TIEN HANH: bring forward, carry out
2 Vik&tqua 6t dep, ching (61 ¢6 thé tién hanh viéc ddu ur.
Because of the good results, we might bring the investment forward,
4 biéu quan trong 13 ti€n hanh cdc budc thay ddi cang nhanh cang
tot.
it is imporiant 1o carry out these changes as quickly as possible.
TIEN TRINH: process
4 N&u s6 kiCu dang gia ting, thi khdi ligng ciing phai ting nhim
@ng dung ti¢n trinh ndy cho ¢6 hidu qua.
If the number of siyvles increases, the volume must also increase in
order to use this process efficienily.

TIEN CHIET KHA U: discount
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0 Né&u 6ng mua 100 don vi sin phim niy thi 6ng s& dugc hudng 10%
tién chiét khau trén tSng trj gia.
If you purchase 100 units of this product, you will receive a 10%
discount off the total cost.

TIEN PN BU: compensation

0 Tién dén bt cho nhitng gi3 1am viéc thém t5i thidu phai 1a 150%
luang binh thudng,
Compensation for overtime hours is to be at least 150% of the
regular wage.

TIEN DOC HAI: danger money

U Vicong viée cla ching t6i kha nguy hiém, nén ngoai tién ludng ra
chiing 161 con dugc trd tién doc hai.
As our work is rather dangerous, we are paid danger money in
addition to our wages.

TIN HOA HONG: commission

U Nhén vién chao hang ndy nhan dugc 20% tién hoa hdng. Néu ong
ta ban dugc mét mén hang ndo dé véi gid 1.000 d6 la thi khoan
tién hoa hdng clia 6ng ta 1a 200 do la.

This salesman received a 20% commission. If he sells something for
$1,000, his commission is $200.

4 Nhén vién chio hang thudng nhan dugc mot khodn tién hoa héng
cho mdi 14n ban. Ong ta cang ban dugc nhidu thi dng ta cang dudgc
nhiéu tién.

A salesman usually reveives a commission for each sale. The more
he sells, the more money he receives.

0 Nhitng khoan tién hoa héng thudng duge dya vio mét ty 1¢ phdn
trim nao do trén gid ban.

Commissions are usually based on a certain percentage of the

selling price.
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TIEN KHAU TRU: deductible

O S0 tién ma bén ¢6 bdo hi€m phai bdi thudng duge goi 12 tién khiu
trir.
The money that the insured party must pay on any claim is called a
deductible.

TIEN LAL interest

2 Cong thie An dinh sd tién 13i dén han phai trd 14 | = Prt, trong d6 1
13 8 ti€n 1ai, P 1a tién v&n cho vay chinh, r 12 13} sudt va t la thdi
gian.
The formula for determining the amount of interest due is I = Pr1,
where 1 is the interest, P is the principle, r is the rate of interest and
t is the time,

A

TIEN LAI CO PHAN: dividend on shares

1 Ong ta hita ring tién [di ¢8 phdn nam nay s& rat cao.
He promised thar there would he a good dividend on shares this
year.

TIEN LUONG: wage

3 Céc anh cn ¢6 tinh hai hude d€ lam vige ndi day - tién ludng 1a
chuy¢n dia thoi,
You have 1o have a good sense of humour 10 work here - the wages
are d joke.

TIEN MAT: cash

4 NEu mdt cong ty cdn <6 tién mat, ho ¢6 thé ban ra mot s8 chitng
khoan cita minh,
If a company reeds 16 have cash, it can sell some of its securities.

TIEN QUY: funds

4 Cong ty thyre sy da hét tién yuy, khién cho viée thanh todn nd nin
trd nén kho khan,

The company had virtually run out of funds, making the paymeni of
debis difficult,
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2 Tién quy chung déng vai trd quan trong trong thi trudng chifng
khoan.
Mutual funds play an important role in the stock market.

TIEN TE: currency

2 HAu hét cdc loai hang phai dugc thanh todn bling tién & cia nudc
sdn xudt.
Mosr goods must be paid for in the currency of the producing

Counitry,

TIEN TE PANG LUU HANH HOP PHAP: legal tender

2 Tién 1& dang ltu hanh hgp phdp & Cong hoa Lién bang Dic 1a
déng Mac Pic (DM).
The legal tender in the Federal Republic of Germany is the deutsche
meark (DM).

THN THU LAO: fec

4 Bai Iy trung gian nhan mot khodn tién tha iao v& viée gitp cho
ngudi mua va ngudi ban quan hé budn ban vai nhau.
An agent midleman receives a fee for bringing buyer and seller

1ogether.

TIEN THUGNG: bonus

24 T6i mudn bict khi ndo phdt tién thudng.
Ud like 10 know when the bonus will be paid.

J Chiing 16i sit dung nhitng hinh thitc khuy¢n khich nhu 1a nhitng
khodn tién thudng va nhitng phin thadng 6 gid tri xing ddng.
We nise incentives, such as bonuses and merit awards.,

TIEN THUGNG NANG SUAT: productivity bonus

4 Tién thudng nang sudt danh cho ¢ong nhan a7 Téi hoan toan phan
hic hinh thie Khuy&n khich do.
A productivity bonus for the workers? 1 1otally disagree with that

ype of incentive.
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THEN VON CHO VAY: principle

J MOt trdi phi€u cho bi€t khodn tién 1di sé dugc tra véi mot ty 1&
sudt ndo d6 cho dén mdt ky han nhit dinh trong tuong lai khi
khodn tién v&n cho vay durdc hoan tri.
A bond indicates that interest will be paid at a certain rate until a
Suture certain date when the principle will be paid.

TIEN NGHI: conveniently

O Vin phong mdi cha ching ta toa lac tién nghi trong khu vyc tai
chinh cta thanh phd.
Our new office is conveniently located in the city's financial district.

TIENG CHAU A U: European language

0 Cédc @ng vién phai biét hai thi ti€ng: Anh va Y; bi€t thém mét
hodc nhiu ti€ng Chau au cang t6t.
Candidates must be bilingual in Italian and English; one or more
other European languages would be welcome.

TIENG TAM: reputation
a Ho ¢6 ti€ng 1a mdt cong ty 1Am An chin chinh nhit.

They have the reputation of being a company of highest integrity.
4 Ho rdt ¢ tiéng tim vé chal lugng.

They have got a very good reputation for qualiry.

TIEP PAI Al CHU PAO: roll out the red carpet for someone

0 Ching ta phai ti€p dai 6ng ta chu ddo vi 6ng ta 1d mot trong nhitng
khédch hang quy nhat clia ching ta.
We have to roll out the red carper for him as he’s one of our best
CUslomers.

TIEP L. kU PHAM: supplies

2 Ho con nd tién cdc cong ty ma da ban ti€p li¢u phdm cho ho.
They owe money to companies who have sold them suppltes.

1 Ngudi mua ti€p lidu phim cho c¢d quan thich tim mdt cira hang gin
ndi minh lam vi¢c.
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The person who buys supplies for the office likes to find a store close
to where he works,

TIRP QUAN: take over

|

Cong ty nay ¢6 thé dugc mdt cong ty Idn hon ti&p quan.
This company may be taken over by a larger company.

TIEP THI: marketing, market

)

Co Ay ro rang rdt ¢6 ki€n thie vé ti&p thi.

She's obviously very knowledgeable as far as marketing is
concerned,

Trudc kia cong viéc ti€p thi 12 nghi ra cdch thitc dé bén san phim.
Marketing used to be the job of thinking about how to sell the
product.

Vi¢e tiép thi trude ddy 1a hoat déng nham quy&t dinh vé cach thic
hin san phim.

Marketing used 1o be the activity of determining how to sell the
product.

Nhitng loai y phuc mic vao mua dong nay dudc ti€p thi theo dia
du. Chiing ta b&n ching & nhitng ving ¢é i€t dong lanh gia.

These winter clothes are marketed geographically. We sell them in
areas where the winter weather is cold.

San xuft va ti€p thi ¢6 nhiéu lién hé qua lai.

Production and marketing are greaily interrelared.

TIEP THI HIEN DAL modern marketing

4 Cong vi¢e tiép thi hién dai bao gdm nhiéu hoat dong nhung né lai
dua trén mét khai niém khic hin,
Modern marketing includes many activities, but it is based on a
different concept.

TIEP TUC: go on

a2 €6 ay icp tye 1am viée mic dit nhitng ngudi khic da dirng lai.

She went on working even though the others had stopped,
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TIEP XUC: contact

2 MOt wan trdi qua trude khi dng ta lién lac ti€p xic véi ho thém
mot 1an nita.
A week elapsed before he contacted them again.

e i .

TILT KIlcM: ¢cconomize on, save

2 Ching ta phai ti¢1 ki¢n dién, vi thé hay td1 nhitng ngon dén dé6 di.
We must economize on electricity, so turn off those lights.

Q  Bling cédch di bing xe lita, ching ta ¢6 thé tiét kiém nhiéu thdi
gian.
By traveling by train we were able to save alot of lime.

TIET KIEM THOT GIAN: time-saving

1 Phudng phdp mdéi nay tiét kiém thdi gian hon.

This new process is more time-saving.

TIfT MUC QU/&NG CAO: advertisement

4 Cong vi¢e quang cdo mang tinh chit chung chung bdi vi moi ngudi
ciing trong thiy tiét muc quang cdo nhu nhau,
Advertising is nonpersonal because every person sees the exact same
advertisement.

4 Ti¢t muc quing ¢do khdng duge lam cho riéng ngudi nao.
The adverrisement is not 1ailored for the individual.

TIET MUC QUANG CAO TREN BAO CHI: newspaper

advertisement

4 Nhitng i€t mue quing cdo trén bdo chi xudt hién vao nhitng ngay
nao do trong nhitng khu vuce ndo dé. Ching mang tinh tién ich vé
thdi gian va duge phan phdi theo dia du,
Newspaper advertisements appear on certain days in certain areds.
They have time utility and geographical distribution.

TIlLU: spend
2 Nam rdi ching 16i da ti¢u nhiéu tién dé mua thidt bj mdi.
Last year we spent a lot of money on new equipment.
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TIEU CHUAN: criteria, standard

J

San pham nay phai ddp Wng nhitng tiéu chuin nio d6 trudc khi
dudc chdp thuan cho sin xuat.

The product had to fulfill certain criteria before it was approved for
production.

Chiing t6i hdi ngac nhién khi qui 6ng nghi riing hing cla ching 16i
khong dat tidu chuén.

We are rather surprised that you think that our goods are not equal
(up) 1o standard.

T&1 ¢4 sdn phdm ciia ching 161 déu theo tiéu chufin chiu Au.

All our products conform to Luropean standards.

Chic miy quay phim nay si dung loai phim tiéu chuén 35 ly.

This camera uses standard 35 mm film.

TIEU CHUAN CHA'T LUQNG: standard of quality

J

f.oai hang mdi cla dng phd hep vaéi nhitng tiéu chudn chat lugng
ma chiing 161 mong ddi.
Your new range conforms to the standards of quality that we expect.

TIEU CHUKN HOA: standardized, standardization

d

Diing miu don xin vi¢e duge tiéu chuin héa bao dam cho (.hun“ la
dudgc nhitng thong tin dac bit ma ching ta can.

Using a standardized application form ensures we get all the
particulars we need,

Cong vi¢e sdn xuit hang loat ¢6 (h¢ thue hi¢n dude chi vi ¢6 su
ticu chudn héa cac bd phan,

Mass production is possible only because of standardization of
paris,

Vi ¢6 sif tiéu chudn héa, phim 35 mm do Pie sdn xudt s& phd hdp
vdi loai mdy quay phim 35 mm do Nhat Ban sin xuft.

Because of standurdization, 35-mm film manufactured in Germany

will fit a 35-mm camera produced in Japan.
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2 Viéc tiéu chudn héa thi rat cdn thiél cho viée dat duge Idi ich cao
nhAt tir phutdng thic sin xuat lién tuc.

Standardization is necessary in order to get the greatest benefit from
continuous production.

4 Phudng thitc san xuit lién tuc nhitng mén hang nhu nhau cé thé
thife hién dugc qua viéc tiéu chuidn héa cdc bd phén.

Continuous production of identical items is made possible by
standardization of parts.

2 Nhitng 6 dién & Hoa Ky duge tiéu chuin héa d€ ciing mot thiét bi
¢6 thé cdm vao duge bat ky 6 dién nao & bt ky ndi nao.

Electrical outlets in the United States are standardized so that the
same appliance can be plugged inta any outlet anywhere.

Q  Nhitng béng dén tron va dudi dén déu dugc tiéu chuin héa d€ bit
ky béng deén ndo cling ¢6 thé duge vin khit vao bit ky dudi dén
nao.

Electric light bulbs and sockets are standardized so that any light
bulb can be screwed into any socket.

TIEU THU: consumption

2 B3i vi i€t dong lanh gid, viéc tiéu thy diu néng di gia tang.
Because of cold winter weather, the consumption of heating oil has
increased.

TIM NGUON VON: finance

4 Cong ty ¢6 th tim ngudn vén cho vi¢e khu€ch trusng ciia minh
bAng cdch phat hanh thém c§ phiéu.
The company can finance its expansion by issuing more stock.

2 T6i da tim duge ngudn tién dé mua chi€c 6 6 mdi cla t6i bing
mdt khodn vay d ngén hang.
1 financed my new car with a loan from the bank.

TIM RA: find out

2 Sau khi kiém tra moi thit, ho cudi cling ciing tim ra chi€c may bj gi.
After tesiing everything they finally found out what was wrong with
the machine,
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TIN CAY: reliability

d

Céng ty trdch nhiém hitu han Bolt Engineers rdt ¢6 ti€ng vé chdl
lugng, su tin cdy, hiéu sudt, va hién dang banh trudng vio chau
Au.

Bolt Engineers Ltd. has an outstanding reputation for quality,
reliability and performance and is expanding into Europe.

TIN MGI NHAT: latest news

a T6i xin phép ngdt ngang cude bin luan d€ bdo céo tin mdi nhit,
dugc khéng a?
May I interrupt the discussion to report the latest news ?

TIN TUGNG: confident

@ Chiing t6i tin tudng riing qui 6ng s& tim dudc hiang héa qui dng cin

trong quyén catald cla ching 18i va mong nhén dugc don dit hing
clia qui Ong.

We are confident that you will find the goods you want in our
catalogue and are looking forward to receiving your order.

TIN DUNG THU KHONG THE HUY NGANG: irrevocable letter
of credit

J

Ching tr van tai s& dugc trao khi nhén dudc tin dung thu khéng
thé hity ngang.

Shipping documents will be surrendered against irrevocable letter of
credit,

Chiing 16i d¢é nghi qui 6ng thu x€p thanh todn bing cdch md cho
ching t6i mot tin dung thu khong thé hiy ngang.

We suggest that you arrange payment by opening an irrevocable
letter of credit in our favour.

TINH THAN LAM VIEC: morale

Jd

NE&u céc cong nhin s¢ cong ty c¢6 thé di d€n chd phd sin, ho
thudng 1am viéc khdng c6 hiéu qua 1dm va tinh than lam viéc cda
ho s& xuéng rit thap. '
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If the workers fear that a company may go bankrupt, they will not be
very productive and their morale will be very slow.

TINH VI: sophisticated

4 Chung ta cé thé thiy anh ta dang st dung nhitng thiét bj h&t st
tinh vi.
We could see ke was using very sophisticated equipment.

2 Day chuyén san xuidt mdi clia ho rit tinh vi so v8i diy chuyén san
Xuil clia ching ta.
Their new product line is very sophisticared in comparison with ours.

TINH GIA QUA RE: undercharge

4 Do nham l3n ching (6i d tinh gid qud ré cho c6 ta vi thé chiing 16
s& gdi cho ¢ ta 1 phi€u bdo ng cho s8 tién dé.
By misiake we have undercharged her so we'll have to send her a
debit note for the amount.

TINH KHA THI: feasible

2 Ong ta béc bd k& hoach nay. Ong ta nghi né khéng ¢6 tinh kha thi.
lle vbjected to the plan. He didn’t think it was feasible.

TINH TOAN: caleulate

1 Chiing ta ¢6 th€ tinh todn mitc thué i¢i tic phéii trd 12 bao nhicu
biing cach nhin vao bin ké khai tai chinh.
We can calculate how much income tax we must pay by looking at
our financial siatements.

TINH HINH BUON BAN: trading situation

4 Lam phat dang gidm; tinh hinh budn bdn ¢6 thé dudc cai thién kha
nhanh chong.
Inflation is already going down; the 1rading situation may improve
quite rapidiy.

TINH HINH TA1 CHINH: financial standing

4 llay didu tra vé tinh hinh 13i chinh cia cong ty.
Muake inquiries as 1o the financial standing of the company.
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TINH HINH TiN DUNG: credit position
a  I'6i ddng ¥ xcm lai tinh hinh tin dung ca 6ng trong vai thang.
I agree 10 review your credit position in a few months.

TINH TRANG TAI CHINH VOUNG MANH: sound financial

condition

a D6 1a mot cong ty ndi ti€ng va viéc phin tich bing t8ng k&1 tai san
clia n6 cho thiy né dang & trong tinh trang tai chinh vitng manh.
It's a well-known company and analysis of its balance sheet reveals
it to be in sound financial condition,

TINH TRANG THAT NGHIf P: unemployment

J Sy giam thiu tinh trang thdl nghiép chi la nhilt thdi.
The decline in unemployment was temporary.

TINH TRANG THAT NGHILLP TRAM TRONG: high

unemployment

12 Nhitng han ch€ trao d8i budn ban dugc ban ra bdi vi viéc ha gia
hang xuat khau da giy ra tinh trang thit nghiép trim trong d&i vdi
cdc cong nhéin trong nganh cdng nghiép thép.
Trade restrictions were imposed because foreign dumping was
resulting in high unemployment among workers in the steel industry.

TINH TRANG U DONG THI TRUGNG: concentrated market

4 C6 mdt tinh trang ¢ dong thi trudng ddi v3i cdc may bi€n dién cao
th&, Thong thudng thi chi ¢6 cdc cOng ty s& dung thi€t bi dién mdi
mua ching.
There is a concentrated market for high voltage transformers.
Usually only electric utility companies purchase them.

TOAN BO DAY CHUYEN: entire linc

2 Mot khuyét diém méc phéi 1a n€u nhue ¢é mdt truc trac ndo do trén
diy chuy&n san xu#t thi toan bd day chuyén bi ngung tré.
A disadvantage is thai if something goes wrong on the assembly line,
the entire line is closed down.
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TOAN CAU HOA: globalization

U Bay gid ching ta nén nghi d&€n c4c nha canh tranh & nuée ngoai vi
xu hudng mdi trudng kinh doanh ngdy nay dang hudng t8i sy toan
cdu héa thj trudng.
We should think about our overseas competitors now since the
tendency in today's business environment is toward market
globalization.

TOAN QUOC: nationwide

U Céc san phim c6 bay ban & céc sidu thi trong nude do bdi ¢6 céc
phudng thitc phan phdi sau rong trén toan quéc.
The products are available in supermarkets across the country
because of nationwide distributing methods.

'l‘('s- group

<4 Céc cong nhdn lam vige thay phién nhau, mdt (8 1am tuéin ca ngay,
t8 con lai lam tuin ca dém.
The workers worked alternately, one group week days and the other
group week nights.

TO CHUC KINH DOANH: business organization

0 Nhitng (8 chitc kinh doanh 16n cé khi ciing 1§ rd tinh bat kha thich
nghi,
Large business organizations are sometimes characterized by the
inability to adapt.

10 HOP THEO NGANH DOC: vertical integration

U Nh3 8 hop theo nganh doc, nhiing ¢ong ty diu cé thé kiém sodt
gid xdng tai céc ciy xing.
Because of vertical integration, oil companies can control the price
of gasoline ar the pumps.

TOC PO TOI PA: maximum speed

4 Vi mdy méc dang hoat dong vdi t6c db t3i da, céng viéc sdn xudt
chi ¢6 thé dugc gia ting bing viéc nhan doi ddy chuyén sin xuil.
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Since the machinery is operating at maximum speed, production can
be increased only by duplication of the assembly line.

TOI THIR Us minimum, at least
0 T4t ca cdc Wng clf vién xin gif chidc vu ndy cin c6 t5i thi€u hai
nam kinh nghiém.
All applicanis for the position should have a minimum of two years'
~experience.
o Chiing t8i mong gid ca ting (5 thiu 5%.
We expect prices 1o rise by at least five per cent.

TON KEM: costly

O Iudn luyén nhin vién mdi rdt 10n kém, vi vy anh phai chon
ngudi thich hdp.
Training new staff is costly, so you must pick the right person.

TONG DAI: switchboard
0 Tam thdi t0ng dai bj hu nhung n6 s& sém duwgc siva lai.
The switchboard is temporarily out of order but it'll be soon fixed.

TONG PAI VIEN: switchboard operator

0 Téng dai vién khong thé tim duge ngudi 13i cin.
The switchboard operator was unable 1o find the person [ wanted.

2 Tinh ¢ 18ng dai vién dd cdt ngang cudc néi chuyén clia ¢b ta vai
toi.
By accident the switchboard operator cut her off in the middle of our
conversation.

TONG GIAM POC: general manager

1 'Tdi gap Téng Gidm Pdc clia ho tai budi ndi chuyén,
I met their General Manager at the talk,

1 T8ng Gidm P&c di gdi cho mdi nhan vién mdt 14 thu.
The General Manager sent a letter to every member of staff.
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TONG HQP DUQC: synthesized

O Kinh t3ng hgp duge bing cich két hap voi sdng, natri cacbonat,
pO-tat va nhitng nguyén vt liéu khéc.
Glass is synthesized by joining together lime, soda, potash, and

other raw materials,

TONG PHi: overhead costs

< Trong mét siéu thi cic khodn tdng phi gdm chi phi xdy dung cd sd,
ludng béng phit cho cdng nhan vién, phi quang c4o va phi cho cac
khodn tién nghi nhy dién duge ding d€ thip sing va chay ta lanh.
In a supermarket overhead costs include the cost of the building, the
salaries of the employees, the cost of advertising, and 1he cost of
utilities such as electricity used 1o run the lights and refrigerators,

TONG SAN LUGQNG: total amount
3 Tdng sdn lugng céc dng bén hang nim 13 bao nhiéu?
What is the toral amount of your annual sales?

TONG SAN LUQNG QU6 C GIA: Gross National Product

4 Tong sin lugng qudc gia (TSLQG) dé cap dén gid tri cha (41 ci
hiang héa va dich vy dugc mdt qubc gia sin xuil ra.
The Gross National Product (GNP) refers to the value of all the
goods and services produced by a country.

TO THUYE T MINH: explanatory leaflet
< NEu ban doc 1 thuy&t minh moi viéc s& rd nén rd ring,
If you read the explanatory leaflet, everything should become clear.,

TRA LOI: in reply to, reply to

2 Bé& tra I3i the cia qui 6ng, ching 16i gdi kém theo diy cudn catald
mdi nhal cla ching t8i.
In reply io your letter, we are sending vou herewith our latest
catalogue.
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2 Viqui 6ng khong tra 13i ba bic thy yéu ciu thanh todn s6 tién ng
¢on lai da qué han ciia ching 3, ching 16i s& phai giao vdn dé
cho ngudi khic trit khi ching 51 nhan dudc tién thanh todn trong
vong 7 ngay.

As vou have not replied to three letiers asking for a setilement of the
overdue balance of our account, we shall have to place the matier

into other hands unless we receive payment within 7 days.

TRA PHAN TIEN CON LLAl: payment of the balance

2 Chiing 16i yéu ciu tra phin tién con lai trong vong 2 tuan.
We demand payment of the balance within 2 weeks.

TRA THEM TIEN: pay oxtra

0 Mot khdch hang thudng phai trd thé¢m tién néu sdn pham c6 sfn dé
ban 3 mdt dia diém thuin 0.
A customer will pay extra if the product is available ai a convenient

location,

TRA TRUGC 40%: 40% down

4 Thong thudng, tra trude 40% va s§ con lai duge chia 1am 3 1dn tra
bing nhau vao mdi thang.
Generally, 40% down and the balance is to be divided in 3 equal
paymenlts monthly .

TRA CH NHIEM: responsibility

4 Co Ay cang nhan nhiu trach nhi¢m thi ¢6 &y cang pham nhiéu 15i.
The more responsibilities she took on the more mistakes she made.

2 Ong ta ¢6 phai 13 ngudi 1dn trdnh trdch nhi¢m khong?
Is he the kind of person 1o avotd his responsibility?

2 Vj gidm ddc ¢6 trach nhiém theo doi sao cho tdt ¢a cong vice phai
duge hodn thinh trudc thit Sdu.
The manager has the responsibility to see that all the work is

completed by Friday.
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TRA CH NHIEM PHAP LY: liability

]

Nghiép chii duy nhat phai chiu trdch nhiém thanh todn moi khoan
ng cia xi nghiép ong ta. Ong ta 1am chii moi tich san, nhung phai
hing chiu moi tridch nhiém phép Iy.

The sole proprietor is liable for all the debts of his enterprise. He
owns all the assets, but he owes all the liabilities.

Tién ma cOng ty di vay ciia ngin hang thi dudc liét k& & trong
béng 16ng k&t tai sin nhy mdt khoan trach nhiém phip ly.

Money which the company has borrowed from the bank is listed on
the balance sheet as a liability.

Cong ty bdo hiém cla anh ta bio anh ta ditng nhan trich nhiém
phdp 1y vé minh mic di r rang 12 13i clia anh ta.

IIis insurance company had told him not to admit liability, even
though it was clearly his fault.

TRAI CHU: creditor

2

Trai chid 12 ngudi mi cd sd kinh doanh nd tién.
A creditor is a person to whom the business owes money.

TRAI1 PHIEU: bond

]

Ca chinh phl lin cdc cong ty déu vay tién bing céch phat hanh
cdc trdi phi€u.

Both the government and companies borrow money by issuing
bonds,

NCu cong ty cAn thém mdt khodn tién mat thi ho c6 thé ban di mot
s0 chitng khodn ma ho cé. Cdc c8 phi€u va trdi phi€u ciing d&
thanh Iy.

If the company needs some additional cash, they can sell some of the
securitics that they own. Stocks and bonds are easy to liquidate.

TRANG TRAI DUGC CAC KHOAN CHI PH: cover expenses -

J

("¢ s kinh doanh clia ching t6i dd phéi chiu 18 hdi nam ngodi bdi
Vi chiing 16i khong thé ning gid 1én cao di d€ trang trai dudc céc
khodn chi phi.

284



Our business suffered a loss last year because we were unable to
raise prices enough to cover expenses.

TRANH CHAP VGI: be in dispute with

3 Chiing ta dang tranh chip vdi nha cung dng cla ching ta vé hoa
don nidy vi vy ditng thanh todn héa ddn nay cho tdi khi anh nghe
tin tdc cua t6i.
We're in dispute with our supplier over this invoice so don't pay it
until you hear from me.,

TRANH TUNG: litigation

2 Sy tranh tyng dang gay go vi cdc ngudi tiéu dang bi&t rd hon vE
quyén Igi cda ho.
Litigation is on the rise as consumers become more conscious of
their rights.

TRAO POIL: exchange
0 Bdng db la ($) phai dudc trao d8i d€ 14y ddng Yen hay Mic.
The dollar ($) must be exchanged for yen or marks.

TRAO POI BUON BAN CO LOI SONG PHUONG: mutually

beneficial trade )

2 Viéc trao d6i budn bin c6 Idi song phuong nay 1a k&l qui cia Igi
diém tucng déi cho mdi nudc.
This mutually beneficial trade is the result of each country’s
comparative advaniage.

TRE HAN: miss deadlines

u  N&u nhi cung cip ct ti€p tuc & han, ching ta phdi tim ngudi
khéc. .
If the supplier continues to miss deadlines, we must look for
alternatives. '

TREN TONG SO: on the overall amount
4 Viéc trd 10% trén t8ng s8 s& dude xem nhu mdt khoin ky quy.
109 payment on the overall amount will be made as a deposit.
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TRI ON: oblige

2 Chiing 16i dang can nhitng mat hang nay va s& tri on néu qui 6ng
gdi cho chiing t6i bang gid vai didu kién 181 nhat cia quf 6ng.
We are requiring these articles and would be obliged if you send us
your price list with your best terms.

TRI TRE: delay
2  Tai sao lai ¢c6 mdt sy tri tré kéo dai nhy thé trong khi g&i hang
héa?

Why has there been such a long delay in despatching the goods?

TRI TUE: intellect
U Ta khong thé hy vong 1am dn thanh cong ma khodng c6 tri tug,
One can’t hope to succeed in business without having an intellect.

TRICH DAN: quote
2 Khi dat hang, xin vui long trich din s& catalo.
When ordering, please quote the catalog number,

TRIEN LAM: exhibition

4 RO rang chiing ta chi cdn lai mt tudn trude cude trién 1am, hoan
toan khong cé thdi gian du.
Secing that we only have one week lefi before the exhibition, there’s
absolutely no time to spare

TRIEU TAP: call

a0 Cac cd dong yéu cdu ching ta triéu tap héi nghj bat thudng d€ ban
v¢ tinh hinh hién nay.
The shareholders have demanded thar we call an extraordinary
meeting 1o discuss the present situation.

TRINH BAY: present

J  Cdng ty mudn trinh bay nhitng théng tin ndo dé v& san phfi'm.cﬁa
ho.
The company wants 1o present certain information about its product.

286



TRONG KHO: in stock

2  HoOm nay ching t5i g8i d€n qui 6ng nhitng miu hang trong kho.
Xin hiy chon nhitng mat hing ma qui 6ng cin.
We are sending you today patterns (samples) of goods in stock.

Please select the pieces you wani.

TRONG NUGC: domestically

Q Céc qudc gia nhap khdu cdc loai sdn phdm ma khong dugc san
xuit ¢ trong nudc.
Countries import products which are not produced domestically.

TRONG THU RIENG: under separate cover
0 Ching t0i gdi trong thu' riéng bang gid cla ching toi.
We are sending you under separate cover our price list.

TRONG VONG 15 NGAY: within a fortnight
a Ilang s& dugc gdi di trong vong 15 ngay.
The goods will be despatched within a fortnight
TRONG VONG 2 TUAN: at 2 weeks’notice
0 Hang c6 thé duge giao trong vong 2 tudn.

The goods can be delivered ar 2 weeks' notice.

TRONG LUQONG: weight

0 Nhitng san phim nay déu déng nhdt vé mat kich thude va trong
huigng. ‘
These producis are of uniform size and weight.

TROI SUT: fluctuate
2 Cécty gia tréi sut theo cdc lyc ctia thi trudng.
The rates fluctuate according to market forces.
TRG NGAI: problem
23 Khi mdt cong ty bi phd san, né gdy trd ngai cho nhiéu ngudi.
When a company goes bankrupt, it causes problems for many people.
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TR(Q GIA HANG: subsidize
& Chinh pha trd gi4 hang cho néng dan.
The government subsidized the farmers.

TR GIUP: assist

4 Cdc cong ty duge khuy&n khich xudt khiu, vA chinh phii trg gidp
cho ho.
Companies are encouraged to export, and the government assists
them.

TRQ LY: assistant

U DO6i khi 161 ki€m tra s& li¢u hang thang. Nhung thong thudng d6 1a
cOng viéc cia trg Iy,
Occasionally I check the monthly figures. But normally it's my
assistant’s job to check them.

TRQ LY PAILY DU LICH: assistant travel agent

0 Té&i mudn xin 1am trg 1y dai Iy du lich ma véan phong qui ong d3
quang cdo trén t3 Thdi Béo.
[ would like 10 apply for a position as assistant travel agent which
your office advertised in The Times.

TRY LY GIAM BOC: assistant manager

o Ong ta dang hop vi th€ i n6i chuyén véi trd Iy gidm déc.
He was in a meeting so I spoke 1o the assistant manager.

Q@ Chifc vu trg ly gidm ddc duge xédc dinh 16 rang; d6 1A giita gidm
dBc va cdc cOng nhin trén diy chuyén sin xudt.
The assistant manager’s position Is clearly defined; it is between the
manager and the workers on the lines.

TR LY MAI VU: salcs assistant
W Gidm ddc mai vu ¢6 trg 1§ mai vu lam cdng sv.
The sales director is assisted by a sales assistani.
TRUC TRAC: down
0 He thGng mdy vi tinh lai truc trac nita rdi.
The computer system is down again.
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TRUC XUAT: expel

Q2 CoOng nhin nay da bj truc xudt khéi cong ty sau khi anh ta bi bt
23p qua tang dang An trém.
The worker was expelled from the company afrer he was caught
stealing.

TRUNG TAM SAN XUA'T: production centre
4 Chiing 161 da viéng tham ca hai khu trung tim sén xu#t cta ho.
We have visited both of their production cenires.

TRU KHI: unless

< Tt khi hang 6 thé duge gdi di ngay 14p tic, chiing 16i budc phai
y&u ciu 6ng hidly bd don dat hing ciia ching t6i.
Unless the goods can be despatched immediately, we must ask you to
cancel our order.

TRU TIEN LUGNG: deduct from wages

4 Tuy&t dGi nghiém cdm xi¥ phat nhén vién biing cdch trif tién luung,
Imposing fines and penalties on employees by deducting from wages
is strictly prohibired,

TRUC THUQC: belong to

2 1i¢n nay, c¢Ong ty ching 16i truc thudc Tap doian ABC,
At present our company belongs to the ABC Group,

TRUNG BAY: on display

4 Cira hang gidy dang trung bay nhidu kidu gidy khdc nhau.
lhe shoe store has the different siyles of shoes on display.

4 NCEu mdt sin phdm khong duge trung bay, khich hiang cd thé
khong biét no ¢6 sdn d€ mua hay khéng.
If a product is not on display, a customer may not know that it is
wvailable,

TRUGC THOI HAN: ahead of time
4 Ho di lam vide nhiéu gid lién tue d€ hodn thanh dv 4n trude thdi
han.
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They worked such long hours that they finished the project ahead of
time.

TRUGNG PHONG: manager

a Ong gidm d6c ciing c§ vi tri cla minh trong céng ty biing cich bd
nhiém cdc trudng phong mdi.
The director consolidated his position in the company by appointing
new managers.

TUAN HANH: comply with

o Ngudi didu hinh cd s3 kinh doanh phii tuin hinh nhitng qui dinh
vé& phép ly.
The business operator must comply with the legal regulations.

TUNG RA: launch

O Ching ta cAn mdt cudc van dong quing cdo c6 hiu qui dé tung ra
loai sin phAim méi clia chiing ta.
We need an effective campaign to launch our new product line.

a Ong c6 cho ring sy quang cdo § tim mifc quSc gia 1 cdch ding
d4n nhim tung ra san phim méi clia ching ta khong?
Do you think that national advertising is the right way to launch our
new products ?

0 Chiing t6i dy dinh tung ra thi trudng mot san phdm méi.
We are going to launch a new product onto the market,

TUGI THO: life

O Tudi tho cla sin phim ndy bén gdp 3 ldn so vai bat c san phdm
cing loai ndo hién cé trén thi trudng.
The life of this product is three times as long as that of any similar
one on the market.

a  Tudi tho thuc dung ctia mén hing niy chua dudc d€n mdt nim.
The useful life of the this item is less than one year.

TUT GIA CHUNG KHOAN: stock crash
2 Ho bi&t trudc sy tut gia chitng khodn va di ban hé&t ¢§ phiéu.
They anticipated the stock crash and sold their shares
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TUT XUONG: fall off
a Chiing t6i khdng mudn mic b4n tyt xudng.
We don’t want sales to fall off.

TUYEN BO PHA SAN: declare terminated

O Con ny bj tuyén b3 pha san vi di thua hét tidn va khéng thé thanh
todn hét ng ndn.
The debtor was declared terminated as he had lost all his money and
couldn’t pay off his debits.

TUYEN DUONG VAN TAI: shipping route

O Toan bd chi din lién quan d&n déng ddu, déng bao bi va tuyén
dudng van tai s& dugc gdi sau.
Full instructions regarding marks, packing and shipping route will
Sfollow.

TUYEN PHAN PHOI: channel of distribution

O Tuy&n phan phdi hing tién dung nhu thuc 14 c6 thé c6 lien quan
dé&n vAi nhan vit trung gian.
The channel of distribution for convenience goods such as cigarettes
can involve several middlemen,

TUYEN THUONG MAL: trade channel

O Tuyén thudng mai dé cap dén 16 trinh chuyén vin thanh phim ti
nha sin xufit d¢n ngudi mua d€ sit dung.
The trade channel refers 10 the route the finished goods travel Jrom
the producer to the person who buys them to use.

TUYEN DUNG: recruit, hire

J  Cong ty di tuyén nhitng nhan vién méi.
The company recruited new employees.

U Viéc tuyén nhin vién d& cap d&n viéc tim ki€m cdc nhan vién
hodc cdc quan dSc méi cho cong ty.
Recruiting refers to finding new employees or managers Jor the
company.
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4 Vj trudng phdng mai vu da tuyén ba nhan vién ban hang mdi.
The sales manager has hired three new salesmen,

3 N&u ho dang tim nhan vién thudc cap quan ly, ho ¢6 thé tuyén
mdt cong ty khdc hoat dong cdng nganh.
If they are looking for managers, they might recruit from another
company in the same business.

3 Ngay sau khi ching t6i tim duge mot ttng vién thich hgp chiing 16i
s& tuyén dung ngudi dy.
As soon as we find a suitable applicant, we will hire him.

TUYEN NHAN VIEN TU BEN NGOAT: external recruitment

3 Vide tuyén nhan vién tir bén ngodi ¢ nghia 1a cong 1y dang tim
¢dc nhan vién mdi tr ngoai cdng ty vao.
External  recruitment means thai a ('ompany is seeking new
employees from outside the firm.

TU DOANH: private enterprise

2 N&n kinh 1& 1anh manh cda qudc gia 1& thudc vao thdi dd ciia chinh
phil déi vdi cdc tr doanh,
A healthy national economy depends on the government's aiitude
1owards private enterprises.

TU CHUC: resign

2 Lugng hang ban § nudc ngoadi cla ching 16i dang tang 1&n khi
ngudi 1ng quéan ly ciia dng (Y chife.
Our overseas sales were increasing when your GM resigned.

4 T6i khdng ¢ ¥ dinh tif chite. Vige sa thai t6i iy thudc vao ho c6
thda man hay khong.
I have no intention of resigning, It's up to them to dismiss me if they
aren’'t satisfied.

TU PAU: originally

4 I'r ddu ching 161 dy dinh déng ¢®a chi 3 trong 8 cde chi nhdnh
cia ching tdi.
We originally intended to close only three of our branches.
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TU KY THUAT: technical terms

2 N&u ong khong hiéu cdc iy ky thuit, dng ¢6 thé tra nghia cia
ching & bang chi giai phia sau.
If you don’t understand the technical terms, you can look up their
meaning in the glossary at the back,

TU CUNG CAP: self-sufficient

4 MOt vai quic gia ¢8 gdng W cung cAp mot s6 hang héa nao dé dé
ho khdng 1¢ thude vao hang nhip khiu.
Some countries try 1o be self-sufficient in certain commodities so
that they are not dependent on imports.

TU PONG: automatic

13 Chife may nay hoan toan ty dong.
This machine is fully automatic.

TY HAN CHE CHI TIEU: retrench

2 Ong ta phai tr han ch€ chi tiéu vi Ong ta da ticéu qud nhiéu tién.
e had to retrench because he had spent 100 much money.

TU MINH LAM CHU: be one’s own boss

2 Nhiéu nha kinh doanh nhd man nguyé&n vi¢c t minh 1am cha.
Many small businessmen have the satisfaction of being their own
hosses.

TY GIA HOI DOAI: exchange rate

0 Ty gid hdi dodi thay d3i theo mifc cung va ciu cda tién 8.
The exchange rate changes according to supply and demand for the
CUFTEncy.
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U

UNG HO TU PHIA QUAN CHUNG: popular support

0 Né&u chinh phii ¢4t gidm thu& khoa thi s& nhan duge nhiéu sy dng
ho tif phia quén ching.
If a government cuts taxation, it gains a lot of popular support.

UY DANH: reputation

0 Nhitng nha diu w sin 10ng mua trai phi€u do cbng ty nay phat
hanh can ¢ vio uy danh cta nd.
Investors are willing to puchase bonds issued by this company based
on its good repulation.

UY THAC: mandate

2 Gidm d6c di dy thic cho t8ng quan I cta dng ta truc ti€p hudng
din cong ty trong khi 6ng ta di ving.
The director gave his general manager a mandate to direct the
company while he was away.

UY THA C XUAT NHAP KHA U: mandatory export-import

0 Ching 16i nhan Gy thdc xuét nhdp khdu véi cdc don vj kinh t&
trong va ngoai tinh.
We accept mandatory expori-import with economic units inside and
outside the province.

U DONG: accumulation

a2 Sd dd bd i ding ddn rit cin thi€t d€ ngin khong cho sin phdm
dbn déng lai ¢ mot di€m trén day chuyén sin xudt, va dé ngin
khong cho cdc sin phim chua ban dudc hoic céc ban thanh phim
bj it dong.
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Proper laycut is necessary to prevent products from bunching up at
one point on the assembly line and to prevent accumulation of unsold
and semi-finished products.

UGC TINH: estimate

.

Nén nhd d6 chi la mdt su udc tinh. Chi phi cudi cing ¢6 thé cao
hon.

Remember that was only an estimate. The final cost could be higher.
Téi udc tinh phi chuyén chd 1a 5.000 d6 la.

I estimate the cost of freight to be $5,000.

UNG CU VIEN: candidate

]

q

Xin phién éng mdi dng cir vién k& tiép vao dugc khong a?

Would you ask the next candidate to come in please?

Chdng 161 si¥ dung mAu don dugc tidu chudn héa d€ bio dim riing
chiing t6i dugc tdt ca cdc chi ti€l dic biét ma ching t6i cidn rudc
khi phdéng van cdc dng citf vién,

We use a standurdized form 1o make sure we geil all the particulars
we need before we interview candidates.

UNG DUNG: application

d

M@y vi tinh c6 vai Ung dung. N6 ¢6 thé dugc dung d€ ghi lai mic
bén, ki€m so4t hiang tén kho va quén 1y s sach vé kinh doanh.

The computer has several applications. It can be used to record
sales, control inventory, and keep business records.

UU T1fEN CHO: give preference to, prefer

(W]

Chidng (61 di nhi€n s& wu tién cho nhitng dng ct vién cé kinh
nghiém qud khit.

We'll obviously give preference 1o candidates with previous
experience,

Mic di ngudi ¢6 kinh nghi¢m dude wu tién, nhung cong ty sin
sang xem xét ngudi mdi bt ddu, :

Although someone with previous experience would be preferred, the
Sfirm is prepared to consider a beginner.
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2 Diéu hanh vién ¢6 ddy du kinh nghiém dudc wu tién, nhung ching
t6i sdn sang dao tao tng vién thich hgp.
A fully experienced operator would he preferred, but we are willing
to train a suitable applicant.

UU VIIET: superiority

1 Chiing t5i khong thé thuy&t phuc ho v& tinh vu viét ctia san phim
chiing 16i. -
We just can’t convince them of the superiority of our products.
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VAO CANG: put in at the port
O Tau s€ vao cang vao ngay 30 thdng 3.
The liner will put in at the port on March 30.

VAY: borrow
2 Ching t0i khong cin vay ngan hang nhidu dén nhw vay.
We didn’t need to borrow so heavily from the bank,

VAN DE: matter, point

2 Xin hdly citu xét van dé nay ngay.
Please give this matter your immediate attention.

2 D6 12 mdt vin dé thd vi nhung thyc ra né khéng thich hgp véi cude
thao luin ctia chiing ta.
Thar's an interesting point but it isn’t really relevant to our
discussion.

VAN CHUYEN: transportation

4 Viéc 1iép thi cling bao gém viéc van chuyén san phdm d&n nhitng
ndi ma ching thuc sy dudc ban.
Marketing also involved the transportation of the product to the
places where it was actually sold.

VAN CHUYEN BANG DUONG HANG KHONG: air

transportation

U Van chuyén bing dudng hang khong thudng t8n kém hon 13 van
chuyén b¥ing xc tdi, nhung qua viéc st dung phudng tién 1ai bling
dudng hang khong, cong ty thudng cé thé loai bd duge nhu ciu sit
dung mdt vai nha kho.
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Air transportation Is generally more expensive than truck
trunsportation, but by using air freight, a company can often
eliminare the need for several warehouses.

VAN CHUYEN BANG MAY BAY: airfreight
0 Thdi gian giao hang 12 mot wén 1&, van chuyén bing mdy bay.
Delivery time is | week airfreighted.

VAN DPON: bill of lading (B/L)

0 Cung v3i nhitng diéu khéc, van don gém cd chi ti&t hang, ndi dén
va tén tau chd.
Among other things, a bill of lading contains details of the goods,
their destination and the name of the ship carrying them,

a  Van ¢ 1 dudc déng ddu “da tinh phi chuyén chd™.
The Bill of Lading has been marked “freight prepaid”.

VAN HANH: operate
2 Ong c6 thé chi cho t5i cach van hanh cdi mdy nay khong?
Could you show me how to operaie this machine ?

VAT LIEU NGOAI NHAP: imported material
a Mait hang nay dudc ché tao tir mot loai vat li¢u ngoai nhip.
This article is made of an imported material.

VAT LIEU XAY DUNG: building materials

U T6i ¢6 khé nding chi dinh nhitng vat liéu xay dung thich hgp va céc
db dung noi that.
I have the ability to specify the right building materials and the
interior furnishings.

VAT THE CHAP: collateral

0 Kha ning vay v8n ctia dng ta dugc quyét dinh biing s6 tai sin
riéng tu cia minh vi s§ tai sin d6 dugc diing lam vat thE chdp dé
dam bao cho khodn vay nd.
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His abiliry 10 borrow capital is determined by his personal wealth
because his personal wealth serves as collateral to guarantee the
loan.

VI : as regards

Q Hang dat hién gid da sfn sang dé giao va chiing t6i s& rit vui khi
nhén dugc chi thi v& viéc ghi dfu hi¢u va s6 cia qui 6ng.
Your order is now ready for shipment and we shall be pleased to
recetve your instructions as regards marks and numbers.

VE PHIA: from one’s side, on the part of

O Ching t4i dd ghi nhén réing qui dng s& bdo hi€m v& phia qui ong.
We have noted that you are covering insurance from your side.

2 Khi cdc nha kinh t& st dung 1ir “thj trudng”, ho mudn néi d&n cic

di¢u kién &n dinh gi4 cd cda mot sin phdm, ching han, s6 lvgng
sdn phdm c6 s&n d€ ban va nhu ciu ddi hdi loai sdn phim d6 vé
phia khdch hang.
When economists use the word “market”, they mean conditions
which set the price of a product, for example, the amount of product
available for sale and the desire for the product on the part of
cusfomers.

VI TINH: satellite

0 H¢ thong théng tin lién lac toan cAu c6 th€ hoat dong dugc nhd cic
vé tinh.
A global communication system was made possible by satellites.

VI PHAM HQP PONG: breach of agreement, breach of contract

4 N&u ching t6i khong nhin dudc hang vio ngdy mai, ong sé& vi
pham h¢p ddng cla chiing ta.
If we do not receive the goods by iomorrow, you will be in breach of
our agreement.

J Néu dng khong giao hang diing gi 6ng s& vi pham hdp ddng.
If you fail to deliver on time, you will be in breach of contract.
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2 Ho kién 6ng ta dd vi pham hdp ddng vi cbng viéc khdng dudc
hoan thanh diing thdi han. .
They sued him for breach of contract as the work was not completed

on time.

VI PHAM BAN QUYEN: infringe copyright

2 ilo hita s& khong vi pham bén quyén.
They promised not to infringe copyright.

VI TINH HOA: computerize

2 'I'6i ¢6 nhidu kinh nghiém v& viéc vi tinh héa cdc hd sd.
I have a lot of experience in computerizing records.

VI C CHE TAO: fabrication

1 Viéc ché tao nhitng c&u ki¢n 14p sfn, ma 12 nhitng phdn dudc ticu
chufn héa cha nhitng tda nha, 14 mot phudng thic xay du'ng nha
ctra va vin phong mdi it 18n kém.
Fubrication of modular units, which are standardized sections of
buildings, is an inexpensive method of constructing new homes and

offices.
VI C LAM: employment
a2 Céc cong nhin c6 thé phdi di tim viéc 1am & ndi khic.
Workers may have to seek employment elsewhere.
A7 A2 - - A .
VIET MOT BAN BAO CAO VE: write a report on
2 Sau chuy&n bdn hang trd vé, 16i vict mdt ban bdo cdo vé chuyén
di do.
After returning from my sales trip, Iwrote a report on the visit.
VIET TAY: handwritten
0 Théng bdo tuyén yéu cau thr viét tay.
The advertisement asks for a handwritten letter.
VIET THU TU: write correspondence
2 TOi 6 khd nang viét thur tit va sdp x&p cdc cudc hop cong viéce,
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I have the ability to write correspondence and arrange business
meetings.

VIET TOC KY: do shorthand, write shorthand

-

<

''6i ¢6 nhidu kinh nghiém v& viét tdc ky va d4nh mdy,
[ have a lor of experience in doing shorthand and typing.
161 ¢6 thé vi€t t6¢ ky (97 chif trong mét phiit).

I can write shorthand (97 words per minute).

V] THE CAP B,&C: position in the hierarchy

'

Nhi¢m vu ctia gidm d8c khdc nhau 0y theo vi th€ cdp bic cia ho,
Manager’s tasks vary according to their position in the hierarchy.

VO XE RO MOQC: trailer tire

21 Mdy ndy dugc thiét k&€ dé sin xudt ra vé xe tdi. Nhung né cling cé
th¢ duge didu chinh cho thich nghi véi vigc san xuft ra vo xe hoi
hodc vo xe rd moogc.

This machine was designed 1o produce truck tires, But it could be
easily adapted 1o produce automobile tires or trailer tires.

VOI VA: hasten

4 Chiing 16i vdi va trd 131 thu cda qu1 dng vt vio ngdy 30 théng 3.

We hasten 10 reply your letter of March 30.

VON LIENG: capital

o]

o

Vdn liCng kh6ng chi 12 clia cAi ma c¢dn 12 41t ¢ cdc thi dugc mua
sdm biing tién ma cong nhin sk dung dén trong viéc sin xuft va
phan phdi.

Capital imeans not only wealth, but all the things that workers use in
production and distribution which are purchased with money.

Ching t6i cAn mdt s& v&n d€ mua sdm thi&t bj sin xudt mdi.

We need some capital in order to purchase new production
equipment.

Cong ty doi hoi phai c6 thém v8n d€ md réng cd s& s&n xuft,
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The company requires more capital for the expansion of production
facilities.

Tdi ¢6 kha ning dé nghj nhitng phuong phép sit dung tién v&n mot
cdch c6 hiéu qua,

I have the ability to suggest ways in which capital can be used
effectively.

VON LUAN CHUYEN: working capital

Q

Ho c6 dd v8n ludn chuyén d€ ti&p tuc kinh doanh khong?
Do they have enough working capital to keep trading ?

V(31 GIA CAO HON: at a higher price

a

Cong viéc khuy&n mii 1a nhdm giit cho mc bin 8n dinh thdm chi
vao hic ma gid ca ting 1én. Cong ty mudn ban s§ lugng hiang y nhu
cli v8i gid cao hon.

Promotion attempts to keep sales constant even when prices
increase. The company wants to sell the same number of items at
higher prices,

VGI GIA GIAM: at a reduced price

a

Gidy chitng nhan ndy, ban c6 th€ c4t ra ti¥ tap chi, cho phép ban
mua san pham vdi gid gidm.

This certificate, which you can cut out of the magazine, allows you
to purchase the product ai a reduced price.

V61 MUC CHI PHI THAP HON: at a lower cost

Q

Phuong thdc sin xuft lién tuc thudng 12 mot phuong thic sin xudt
dat hi¢u qui hon phudng thitc sin xudt gidn doan. Ching ta c6 th€
sin xuit nhi€u hon v8i mitc chi phi thdp hon vi sit dung it nhin
cobng hon.

Continuous production is generally a more efficient method of
manufacturing than intermittent production. We can produce more
at a lower cost and use less labor.
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VU GIAO DICH LAM AN: deal
0 Ching 16i d3 ki€m dugc nhiéu tién qua vu giao dich 1am #n viva
A
roi.
We made a lot of money on that last deal.
0O Hai cOng ty dan x&p v3i nhau va chia d8i vy 1am n bén 50, bén
50.
The wo companies compromised and split the deal 50-50.

VU THU HOACH harvest

3 Vi thdi ti€t x&u, vu thu hoach rdt kém va s& cung vé& ngii c8c trén
th€ gidi kém hon so v8i nim ngodi.
Because of poor weather, the harvest was bad and the world supply
of grain is less than last year.

VU TRANH CHAP: dispute, litigation

4 Ngudi quan Iy mudn ty gidi quyét vu tranh chdp v yéu ciu nhiing
ngudi khdc khong xen vao.
The manager wanted to settle the dispute himself and asked the
others not to interfere.

Q  Cong ty dinh liu d&n vu tranh chdp v& s3 tién ng d4 quéd han cia
minh,
T'he company was involved in litigation over its outstanding debts.

VUI CHUI: fun
J V@i qué nhiéu cong viéc phai lam, t6i dudng nhu khong co thai
gian vui chdi.
With so much work 1o do I can’t seem to find any time to have fun.
VUI MUNG: pleased
Q  Chiing 16i s& rdt vui mitng khi nhin dugc don dit hing cla qui
ong.
We shall be pleased to receive your order.

VUNG DAN CU: segment of the population

a2 Cong vigéc quang cdo cla ching ta d3 nhim vao viing din cir ¢6 db
tudi tr 20 dén 35. Chiing ta hdy c8 gdng thu hit nhitng ngudi 16n
tu$i hon mua s§m sdn ph&m clia ching ta nira.

-
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Qur advertising has been aimed ar that segment of the population
benveen the ages of 20 and 35. Let's try to get older people 1o
purchase our product too.

3 N&u chiing ta khong thé ting mtc ban bing cdch cdu khach hang
clia cOng ty d6i thi ciia ching ta thi ching ta nén cd gdng bin
hang & mt viing ddn cu khéc.

If we cannot increase sales by luring customers from our
competition, then we should try to sell to a different segment of the
population.

VUQT KHOI SU KIEM SOAT CUA Al beyond someone’s control
2 Sy chdm tr& bt ngudn 1 nhitng nguyén do vuigt khoi sy ki€m sodt
cla chiing t8i.
The delay is due to the causes beyond our control.

VONG V£ MAT TAI CHINH: financially sound

4 Nhin vién k€ todn da phai kim tra xem cong ty d6 c6 vitng vé
mat tai chinh hay khong,
The accountant had to check that the company was financially
sound,
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X

XA LAN: barge

-

Quing than va s§t dugc van chuyén trén cdc xa lan.
Coal and iron ores are transporied on barges.

XA C NHAN: confirm

2 Chiing t5i di nhan dudge don dit hang s6 ... clia qui 6ng va ching
t6i xin xac nhan nhu sau.
We are in receipt of your order No. ... which we confirm as follows.

XANG: gasoline

J  Gié nhién liéu xe & t6 1&n cao da khdng cau dugc khiach hing mua
nhitng loai 6 0 18n tiéu thy nhiéu xing.
The high price of motor fuel has lured customers away from big
automobiles which use a lot of gasoline.

O Xing duge ché tao Y ddu thd bing phudng phap phén tich.

Gasoline is produced from crude oil by analysis.

XAY DUNG: construct

a

T6i c6 thé thiét k& va xdy dung c4c tda nhi an toin va c6 sifc hip
din thim my.

I can design and construct buildings that are safe and aesthetically
appealing.

XE TAE: truck

J

(3 cudi dai diy chuyén, cdc san phim dugc dat lén gid nang hang
va chdt 1én xe 1ai m{t cach nhanh chéng,

Al the end of the assembly line, products are quickly palletized and
loaded onto trucks.
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XE XUC: forklift

0 Céc pa 1ét hang ¢6 thé dugce xit Iy d€ dang bling cic xe xiic,
Puallets-can easily be handled by forklifts.

XEM LA CAN THIET: make a point of

0 Ching t6i xem vi¢c kiém tra tat cd cdc hang héa 3 ldn trudc khi
chét hang 1&én 1au 1A cén thiét.
We make a point of checking all goods 3 times before shipment.

XEM LAI: revise

0 Danh sich di phai dugc xem lai vi ¢6 b8 sung.

The list had ro be revised as there were additions to be made.

XEM QUA: look over
u  T6i mudn cé nira ti€ng d€ xem qua céc con s3 trude khi hop.
I'd like half an hour to look over the figures before the meeting.

XEM XET: look into
3 Xin hdiy xem xét sy viéc trén va cho ching t6i bi€t chi thi clia qui
ong.

Please look into the matter and let us have your instructions.

XEM XET LAL review

2 Chiing t6i xem xét lai cdc nha cung cip 2 l4n trong mot nim - mot
l4n vio mia xudn va mdt lan.vao mua thu.
We review our suppliers twice a year - once in the spring and once
in the autumn,

XET DEN: consider

A ‘I'rong viéc lp cdc chuong trinh khuy&n mai, cong ty phai xét dén
viéc canh tranh.
In making plans for sales promotion, a company must consider the
compelition.

XET VI : as far as .. concerned
0 Xét vé mat ky thuat, ching 16i tin riing ching t0i § trong s& nhitng
ngudi gidi nhat thé gidi.
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As far as technology is concerned we believe we are among the best
in the world .

XEp HANG: grade

a

Tritng va sita ¢6 chdt lugng cao nhat dugc x€p hang AA.
The highest qualiry eggs and milk are graded AA.

X{ NGHILP: enterprise

a

Né&u nghiép chi duy nhit muSn déng cita, ong ta chi viéc fim
ngudi ndo d6 cin mua lai xi nghiép ciia Ong ta.

If the sole proprietor wants to quit, he can simply find someone to
purchase his enterprise.,

XIN BAO NHAN VA CAM ON: acknowledge with thanks

3

Ching t6i xin bdo nhdn va cdm on don dat hang s& ... cla qui 6ng
ma chiing t6i sé& citu xét chu d4o nhat.

We acknowledge with thanks your order No. ... which is having
(receiving) our best attention.

XIN CHUC MUNG: congratulations

<

Nay, xin chiic mirng da gianh duge hgp déng Waverley!
By the way, congratulations on winning the Waverley contract!

XIN DINH KEM THEO PAY: please find enclosed (attached)

<

Xin dinh kém theo diy héa don va Vin don lam 2 bin v8i Hgp
dong Bao hiém.

Please find enclosed (atiached) invoice and Bill of Lading in
duplicate with Insurance Policy.

Xin dinh kém theo day bin tém tdt Iy lich.

Please find enclosed the curriculum vitae.

XUAT KHAU: export

u

Liic ddu ho chi xuAt khdu ca phé nhung sau d6 bt ddu xuit khiu
thém tra.

Initially they only exported coffee, but later started expartmg tea as
well,
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2 MOt s8 quc gia xuat khiu xc con: nhy 1A Nhit Ban.
Some countries export small cars, e.g., Japan.

2 N&u ¢6 nhu cfu 8 ¢dc nudc khic, ching ta s& khdi sy xu#t khau
loai san pham niy.
If there is demand in other countries, we will begin to export this
product.

2 Nhit Ban xuit khau xe hdi sang Hoa Ky.
Japan exports automobiles to the United Siates.

4 'Toi khong bi€t ¢6 qui dinh nao ngan cin ching 156i xudt khiu dén
nhitng dat nude dé khong.
I'm not aware of any regulations that should prevent us from
exporting 10 those countries.

XUAT RA KHOI: roll off

2 Thanh phdm xudt ra khoi diy chuyén sin xuft & mdt di€ém ma
chiing dudc ¢hat 1&n cdc pa 16t va chuyén 1&n xe tai dé dang.
Finished products roll off the assembly line at one point where it is
easy to load them on pallets and send them out on trucks.
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Y

YU C/'{ U: require, request

2 Ching t6i yéu ciu giao hing ngay.
We require immediate deliverv.

2 Ching 15i da quy¢t dinh tdn thanh yéu ciu cta ho vé gia han tin
dung.
We've decided to agree fo their request for extended credit.

YEU SACH: claim

2 Nhiing yéu sdch chi tidu ciia ¢6 ta dang dudc k& toan trudng xem
xEt.
Her expense claims are being looked at by the Chief Accouniant.
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TU VIET TAT
VIET - ANH

2,54 ¢cm

Anh em... (ding vdi tén c4c
hang budn)

Aoxd (= 28,350 g)

Aoxo Lréi

{don vj do ludng vang bac
cua Anh, =31,1035 g)

An ngay dugc; udng ngay
duoyc

Ban

Bidc siy khoa

Bao gom, k€ ca

Ban ghi nhdé

Ban ké khai chi ti€t & hai
quan

Ban sao

Ban sao dugc chiing thye
Ban tém it

Béng gid

Bang gid hié¢n hanh

Bang téng k&t tii san
Biing chitng

Biing sdng ch&

Bang, ngang biing

Bio dam (thu, buu pham)
Bao dim phim chit tét
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in
Bros

0Z
oz.t

inst

bd

MD.
incl
MEMO
B/E

CY
o.C.
abstr
PL
pc
B/S
prf
pat.
€q
reg.; regd.
£qa

inch
brothers

ounce
ounce troy

instant

board

Doctor of Mcdicine
inclusive
memorandum

bill of entry

copy

office copy
abstract
price list
price current
balance sheet
proof

patent

equal
registered
good quality assurance



o2
Bao hiém

Bao hi€m moi rii ro
Bao hiém d¢€ khihg

Bé rong, khé (vai)
Bién lai

Bién lai ciia thuyén phé
Bién lai hang hda

Bicn lai hda xa

Bién lai k&t todn nhin hang
Bién lai ky thdc

Biéu thué

B6

B& (= 30,48 cm)

Bo ndi vu

B& thaong mai

Budi sdng (trude 12 giv)
Buu dién

Buu phi€u

Cao hoc quén tri kinh doanh

Cara (don vi tinh tudi vang)

Cdc dtéu ¢ cida x{ nghiép
Cdc khodn thu rdng
Cidch do cii

Cén can thanh todn

Cdn can thuong mai
Cang sém cang 161

Cing lén hang

insce; |
ince;
ins
A/R
0.P.
bdth
rept; rect.
M/R
ROG
R/R
ROROC
DR

tar

bdl

ft.

H.O0
B.O.T;
B.of T.
a.m
PO

o
M.B.A.

et;

kt (US)
AJA
N/P
OM
BOP
BOT
ASAP
POE.

insurance

all risks (insurance)
open policy
breadth

receipt

mate’s receipt
receipt of goods
railway receipt

report on receipt of cargo

deposit receipt
tarifl

bundle

foot, feet
Home Office
Board of Trade

ante meridiem

post office

postal order

Master of Busin 2ss
Administration
carat;

karat (US)

articles of association
net proceeds

old measurement
balance of payments
balance of trade

as soon as possible
port of embarkation
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Céng phi di tra cge pd carriage paid

Cap dudi, 4p sy Jr junior
Caucang whf wharl
Chai bot bottle
Chao gia QTE; quote

QOT
Ch&p nhin hai phicu Acc acceplance
Chat lugng gty quality
Chat Wwgng dic bidt VSQ very special quality
Chat lwgng théng thudng fa.q fair average qualitly
Chal lugng thuong mai CQ commercial quality
Chi s0 gid bdn 1é CPl consumer price index
Chi trong truéng hgp t8n T.L.O total loss only
that toan ho
Chi phi da tra ch.pd charges paid
Chi phi da tra trude ch.ppd charges prepaid
Chi phi€u du lich (luuddng)  C/N circular note
Chi phicu nit tién ¢ mat B/D bank draft
ngdn hang
Chi€l khau d; dis.; discount

disc.; disct.
Chd chifa trong blk blank
Chuta diy mdt chuy&n xe LCL less than carload lot
Chua diy mt cOng-ten-no L.CL less than container load
Cha ky sig signature
Chuong trinh LHQ vé Phdét  UNPD UN Development
trién Programme
Chuong trinh Ludng WFP World Food Programme
thye Thé gidi
Ching cé EV evidence
Chdng khodn - S.E. stock-exchange
Chiing u¥ giao khi chép D/A documents against
thuén thanh todn - acceptance
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Chiing Ut giao khi thanh todn

Chii n¢

Chii y&u, chuyén dé
Chu ¥ '
Chuyén vién k& todn
C6 hi¢u lye k& i
C6 lién quan

Conny

Cong dong Kinh t& Chiu Au

Cong ty
Cong ty Tai chinh Quéc &

Cd, kich thude

Cude chél (tra cho khodng
tréng, khéng x&p hang)
Cudc di tra

Cudce phi

Cit nhéin gido dac

Ctt nhiin khoa hge

C\ nhén vian chiteng
C nhén viin hoc

Cif nhiin y khoa

Cue hai quan

Cucs s ban

Cudi ngay

Cudi quy

Cubi thing

Cung ¢d; cung kich thude
Ciing, gitng nhu trén
Cua dng

D/P

CR
maj
NB
C.A.
w.el
re

Dr
L.EC

Co; Corp
IFC

7
d.r

cr

fre

B.Ed.

B.Sc.;

BS (US)

BA; AB (US)
1.B.

M.B.
C.l
depl
c.o.d
€.0.q
€.0.m
SIS

id
yrsyrs

documents against
payment

creditor

major

nota bhene

chartered accountant
with elTect from
relating Lo

debtor

LEuropean Economic
Community
company; corporation
International Finance
Corporation

size

dead freight

carriage paid

freight

Bachelor of Education
Bachelor of Science

Bachelor of Arts

- Bachetlor of Letters (or

Literature)

Bachelor of Medicine
Customs House
department

end ol day

end of quarter

end of month

same size

idem (the same)
your, yours
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Cda thdng nay

Dén chi€u dién tin cia chiing

tdi

Din chiéu dién tin ciia chiing

t6i

Din chi€u thy cida chiing toi

D#&u buns dién

Dam méi gio

Danh riéng, déc quyén
Do sy dy quyén

Dich vu nha nude
Dung tich ¢ng-ten-ng
Dac biétla

Dai dién

Dai dién thiong mai
Daild

Dai ly

Da ky

Da dang ky

Da nhin

b3 tra

P tra hét

Da tri mét phdn

D3 tri tién cudc

D3 tra tién héi ddp
Da tra trudc

D3 trd trudc tién cudc
Pi trich din

Dénh gis

D¢ bdn, dang bdn

Dé phdng moi rdi ro

Dén (trong) thing vita qua
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inst
ROC

ROT

ROL
pmk
m.p.h
excl
b.p
0GS
CL
esp
agt
CA
Ave
agcy
sgd
reg.; regd.
red; rec;
recd
pd

f.p.
ptly pd
frt pd
RP
ppd
frt ppd
loc.cit.

est

o/s

aar; A.AAR
ult.; ulto.

instant
reference to our cable

referring to our telegram

referring to our letter
postmark

mile per hour
exclusive

by procuration

on government scrvice
container load
especially

agent

commercial agent
avenue ‘
agency

signed

registered

received

paid

fully paid

partly paid

freight paid

reply paid

prepaid

freight prepaid
loco citado

(in the place cited)
estimate

on sale

against all risks
ultimo (of the last month)



Pé&n théanh san
Pién chuyén tién

bién thoai

Pién tin chuyén tién

Diéu khoan xung djt

Dinh cong, bifu tinh vi bao
loan dén sy

Dinh kém

D& bach phin

Dia chi ¢6 dinh

D6 la My

Dai chiéu véi

Déi, chuyén tau; giao tai thu
Don bao hiém ngd

Don dat hang cda...

Don diit hang tra tién mit
Dan vi do ludng Anh (=4,54
lit)

Don vi quoc t&

Dugc cAp biing sdng ch&
bugc chip nhén tra

buyc vu dii; duge vu tién
Duge san xudt; dugce ché tao
Dugce trd lanh

Dudng diy ndi lién thi ty
ddng (Anh)

Gén

Gigy bio ¢6

Gidy bdo nhiip cang

Giay bdo n¢

Gify chiing nhén ki€m djch
Giay chitng nhén xuat xif

prox

CIT;
T.T

tel
T.M.O.
R.D.C
SRCC

encl; ENC
Cent

pa

USD

cf; conf
x-ship; x-shp
or

olo

c/o

gal.; gall

LU
patd.
Acc
pf, pfd
mfd
REF
S.T.D.

nr.
C/N

D/N
B.H
c/o

praoximo (of the next
month)

cable transfer;
telegraphic transfer
telephone
telegraphic money order
running down clause
strikes, riots and civil
commoltions
cnclosure

centigrade
permanent address
U.S dollars

confer

ex ship

open policy

order of ...

cash order

gallon

international unit
patented

accepted; acceptance
preferred
manufactured
refrigerated

subscriber trunk dialing

near
credit note

import declaration
debit note

bili of health
certilicale of origin
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Gidy hen tra tién
Gidy ng

Giay doi no

Giay phép

Gidy phép nhip cang

Gidy phép x&p hiing xudng

tau

Giay phép xuit khiu
Gidy tay. gidy sang tay
Giay théng bdo

Gidy uy nhi¢m chi; buu

phicu

Gia (40 §it) (don vi dong thée,

g40)
Giao doc bén

Giao cho ngudi chuyén ché

Giao dge man tan
Giao hang

Giao hang tai cang
Giao hiing tai kho

Giao hang tgi tau
Giao hang trén toa

Giao hing Lrén xe 1ai
Giao lén tau

Giao mién phi

Giao tai clu cdng
Giao tai sdn bay
Giao Lai Lau

Giao tat xuong

Giao t& nhan sy
Gixo trén tau thay
Gia
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P/N
10U
DR
wt
1L
S/N

EL

B.S; B/S
ADY
MO

bu

f.a.q

frc

Fas; F.AS.
dd.; d/d; deld
ex whi’

ex stre;

ex whse

ex 8

for;

fow

fot

fob; F.O.B.
D

EXQ; lLo.q.
FOA

EXS

EXW; x-wks
P.R.

F.0.5; lLo.s.
pr

promissory note
I owe you

debit request
warrant

import licence
shipping note

export licence
bill of sale
advice

money order

bushel

free alongside quay
free carrier

free alongside ship
delivered

ex wharf

ex store;

cx warchouse

ex steamer

free on rail;

free on wagon

free on truck

free on board

free delivery

Ex QUAY; free on quay
FOB AIRPORT

Ex SHIP

I'x WORKS; ex works
public relations

[ree on steamer

price



Gig ci
Gid hang va cude phi

Gis haing, bao hifm va cude

phi

Gi4 hang, biao hi€m, cuéc phi

vi hoa hing

‘Gi# hang, bao hi€m, cuéc phi

va héi dodi

Gid hang, bao hi€m, cudc phi

va ldi cho ngudi mua
Gid tri

Gid tri hach todn
Gigm dinh vién k€& todn

Giov GMT

Gid dja phuong

Gid thu dén

Gai

Gyp; toan bd

liang loai xau

Hang nhit (thu dang ky ¢
héing bio hiém Lloyd’s)
Hang hoa

Hang vAn chuyén, gdi di
H¢ 6 did¢u chinh nhién li¢u
1¢ thing do ludng trong
Iigng Anh My

11&t haing ton Kho

Hien thi

Hiép hoi Van téi Hang
khong Qube &

or

c&f; C&F;
c.f

c.a.f;

c.i.f;

C.LF¥
cif&e

cil.& e

il &i

val
B/V
C.P.A.

GALT
LMT
arr.
pk

gho
Al

MDSE
shipt
Bafl
avdp

058
curr.; currt
IATA

old price
cost and freight

cost, assurance and
freight; cost insurance
and freight

cosl, insurance, {reight
and commission

cost, insurance, freight
and exchange

cost, insurance, freight
and interest

value

book value

certified public
accountant (US)
Greenwich Mean Time
local mean time

arrive

pack

gross

goods in bad order
first-class (ship in Lloyd’s
register)

merchandisc

shipment

bunker adjustment Factor
avoir-du-poids

out of stock

current

International Air
Transport Association
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Hiép djnh chung vé thu&
quan va méu djch

Hinh thdc cho thué, bén tra
gop

Hoi ludt su quoc t&

Héi nghj LHQ vé Thuong
mai va Phat trién
Hoi ddng Kinh t& - Xa hoi

Héi dong Kinh t&€ Chéu Au

Hai déng Luong thuc Th&
gidi
Hoi ddng Tuong tr¢ Kinh t&

H6i phiéu

116} phi&u hoan hido

H6i phi&u ngoai quiic

Héi phi&u phii trd

Hbi phi&u s¢ thu

Hoi phicu thigng mai

H@&i phi€u tra ngay sau khi
xudit trinh

Hoi, hiép hoi

Ilo@n

Hdp, thiing

Hgp ddng

Hop déng bio hi€ém hang hai
Hgp ddng bdo hiém nhén tho
Hgp déng thud tau

Hgp tac xa

Hom thu

IIGu han (cong ty)
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GATT
Hp

IBA
UNCTAD
ECOSOC
ECE
WEC
CMEA

dft

dfi/e
I'BE
B.P

BR
B/E, b/e
S/D

assn, assoc
def

bx

contr
M.LP
L.1P.

Cc/p

Co-op
POX

Ltd

general agreement on
tariffs and trade
hire-purchase

International Bar
Association

UN Conference on Trade
and Development
Ecoenomic and Social
Council

Economic Commission
for Europe

World Food Council

Council for Mutual
Economic Assistance
draft

clean draft

foreign bill of exchange
bills payable

bills receivable

bill of exchange

sight draft

association

deferred

box

contract

marine insurance policy
life insarance policy
charter-party
co-operative

post office box

limited



Héa don

Héa don thanh todn

K€ ca tién 1di c6 phdn

K€ cd t8n thit riéng (bdo
hi€m)

K€ todn truéng

Khi xuét trinh (thanh todn
héi phiy, séc, L/C)

Kho hang

Khai

Khdi thi tridng chung chdu
Au

Khong

Khédng ban

Khéng chdp thuén

Khéng chinh thic

Khong c6 gid trj thuong mai
Khdng cé qui

Khéng cé san

Khéng ¢6 tai khodn
Khong ghi théi han
Khéng hai dén

Khong dé ngay thing
Khéng dugc chi djnh nei nao
khac

Khéng dugc quyén

Khdng duge sita chita
Khéng dugc ting gid hgp
déng

Khéing théng bio

Khéng tién bao ching

inv

B/P

cd; cum div
WA; wpa

CA
als

whs; whse
Cu
EEC

wil
nf’s
N/A
NO
ncv; N.C.V.
NI
n.a.
N/A
nd
WP
s.d
ne.s

N/A
uncor
NOIICP

N/A
VF; N/F; N/S

invoice

bill of payment

cum dividend

with particular average

chief accountant
at sight

warchouse

cubic

European Economic
Community

without

not for sale
non-acceptance

non official

no commercial value
no fund

not available

no account

no date

without prejudice
sans date (no date)
not elsewhere specified

not authorized
uncorrected

no increase in contract
price

no advice

insufficient funds;

no funds;

not sufficient (funds)
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Khéng tinh lai Xi; X in ex interest

Khdng tinh d&n 16i ciia ¢6 xd ex dividend

phian

Khéng tinh trén phianlai trdi - xc X coupon

phicu ‘

Khong vian don AWDB airway hill

Khoan phai tra Al accounts payable

Khoan s¢ thu A.R. accounts receivable

Kién hang bl bale

K¥ su xdy dyng CE civil engineer

Ky hu; ky & miat sau end endorsement

L¢ phi, tién phai tra chg charge

Lénh chuy&n ngin S/0 standing order

Lénh kiém tra 10 inspecting order

[.&nh dei woO waiting order

L.¢nh phicu PN promissory note

Lién hi¢p Cong doan Thé& ' WITU World Federation of

@idi Trade Union

Lién doan Lao ding 1loa Ky AF.L. American Federation of
Labor

Linh tinh mis¢ miscellaneous

Lit Anh (= 1,135 1it) gt quart

Loai mdi; dgt moi ns new series

Lyi uic rev revenue

Li chu thich NB nota hene

Lo va 18 P/L; P& L profit and loss

Lug¢ng hao : ULL ullage

Lugng: so ldgng; si tién amt amount

Latong va chi phi S&E salaries and expenses

Luit su Kinh doanh Quc 1€ IBL International Business
Lawycer

Miu méi np new pattern

Mt hang tot AGB 4 good brand
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Mang sang (k& to4n)

Mang xuéng (k& todn)

Ma luc
Mau l¢; ngay; gép
Mié&n bit gid va tich thu

Mié&n bdi thu¥ng mei tén
thét

Mié&n bdi thudng thidt hai
Mi&n bdi thudng tén tha't
chung

Mi&n bdi thu¥ng tdn that
riéng

Mié&n cudc phi

Mién phi

Mi&n phi b6c da

mbi

Maéi nam

Mot trim

Mot rii ro (bdo hi€m)
Md 1di khodn

Mua

Nam

N&u thdi ti€t cho phép
Ngén hang

Ngén hang Anh qudc
Ngan hang Phat tri€n Chéu
A

bif; b.f; bf;
b/o;

off

b/d; b.d;
c/d

hp

ppt

fc&ks

f.a.a

fod
foa

FI’A

fco
f.o.c;
we
fd;

fio

P

pa
Cent
a/r; A/IR
0OA

bt, bght
yr;yrs
wp, WP
Bk
B.ofE
ADB

brought forward;
brought over;
carried forward
brought down;
carried down
horse-power
prompt

free of capture and
seizure

free of all average

‘free of damage

free of general average
free of particular average

franco

free of charge;
without charge
frece discharge;
free in and out

per

per annum

a hundred

all risks (insurance)
open an account
bought

year; years
weather permitting
bank

Bank of England
Asian Development Bank
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Ngéan hang Phat tri€n va T4i
thié't Quac t&

Ngan hang th& gidi

Ngan hang ti€t kiém

Ngay lam viéc

Nghién cifu va phdt tri€n
Nghia la; tide [a

Ngoai hoi

Ngoai té

Ngoai tri, trdf ra

Ngoai trach nhi¢m cda
ching t6i

Nguge lai

Nguoi ban

Ngudi bao 1anh cho viée phdt
hanh ¢ phin

Ngudi ¢6 chiie hon, ngudi l6n
tudi hon

Ngudi dai dién, dai bidu
Ngudi san xuft; ngudi ché
tao

Nhan vién ki€ém héa
Nhép sau, xudt trudc
Nhap trude, xudt trode
Nhat ky (k& todn)

Nhé' tri

Nhiin hi¢u thuong mai
Nhan hi¢u thuong mai da
ding ky

Nhan hiéu thuong mai tot
Nhu sau

Nhu trén; cing mot loai
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IBRAD;
IBRD

WB
SB
wDh
R&D
viz;i.e

FC
EXCL
wor

V.
s
U/W

Senr

del
mfr

SURV
lifo

fifo

J
nem.con.

t.m
rtm

gmb
AF
do

International Bank for
Reconstruction and
Development

World Bank

Savings Bank

working day

research and development
videlicet (namely); id est
foreign exchange

foreign currency

exclude

without our responsibilily

versus (against)
sellers
underwriter

senior

dclegate
manufacturer

surveyor

last in, first out

first in, first out
journal

nemine contradicente
(unanimously)

trade mark

registercd trade mark

good merchantable brand
as follows
ditto



Nhitng ngay sau khi giao
hang

Nhing ngay sau ky han

Noi dung

Néi tiéng

Ong; ngai (vi€'t § sau tén ho)
Pao (453,593g)

Ph&m chat thuong mai tot

Phén loai; chia loai
Phén tich phi t6n - l¢i nhuin
Phin tram
Phi (bao hi€m)
Phiéu giao hang; 1énh giac
hang
Phi€u luu kho cang
Phi¢u dat hang
Phi¢u nhép kho
Phd; duding
Phd chi tich
Phy ¢4p sdn phdm
Qus trua; chido; tai
Quanly; quan trj
Quéing cdo
Qui cdch hang
Quy ché& nudc dugc vu dii
nhit
Quyén lya chon chia ngudi
mua
Quy¢n rit tién dac biét
* Quyén dy nhiém

DD

dd
cont.
wk
sy
b
gmq

asst
CBA
pe
pm.
D/O

DIW
0.
W/R
St

vpP
PA
p-m
admin
ad

S
MLI.N. Status

B.O

SDR
P/A

days after delivery

days alter date
contents
well-known
esquire

pound

good merchantable
quality

assorted

cost hbenefit analysis
per cent

premium

delivery order

dock warrant
order

warehouse receipt
street

vice president
product allowance
post-meridiem
administration
advertisement
specifications
Most Favored Nation
Status

buyer’s option

special drawing rights
power of attorney

323



Quy Qudc (& Phat trién
No6ng nghiép

Quy tién mat dy phong
Quy Tién t& Qudc (&

Quy éng
Rui ro ¢chi¢n tranh (bdo
hiém)

Rui ro do ngudi s¢ hifu ginh
chju

Rui ro tai cang

Sao chép, phéng hinh

Sau khi xual trinh

Sau ky han; ddo han k& wy

ngay

S4n phim; san lwong
Sée

S0

S8 cai (k& todn)

S6 ghi ki han ciic thuong
phicu, s6 hdi phitu

$6 héa don

$6 kho

86 loai theo tidu chudn quée
&

S6 luvng

S lugng 16n

S6 thu chi; s6 tién mat

So' thu nhap; tién 1oi

$6 tién mat, 8 qui

S bao hinh

S boe hiing; haing ché (irén
xe, thu..)

Sy bdi chi, gidy bdo thau chi
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IFAD

ple
IMNEF

Messrs.
w.r.

O.r.

p.r.
IFAC; [acs
als

a.d; a/d

prod
chqg
No, no
led.
B.B

1B
w.h
ISSN

qly
blk
C.B
pro
CB
warr
Idg

O/d

International Fund for
Agricultural Development
petly cash

International Moncetary
I'und

messicurs

war risk

owner’s risk

port risk
facsimile
after sight
after date

produce
cheque
number
ledger
hill-hook

invoice
warchouse book
International Standard
Serial Number
quantily

bulk

cash book
proceed

cask book
warranty
loading

overdraft



Sif ¢An bing; s6 duf

Sif chuyén dai (hoi phicu,

chitng khodn ...)
Sy giao hang
Su giao hang tré han

Sy lga chon cia ngudi bdn

Sy ddéng géi

Sy wu dai

Sy phéin tich gia

Suf quin Iy san phiim va
kiém tra hop déng

St gquy€lt Login

Sy san xud't; si ché tao
Sif tham chi¢u

Suf thanh 1y

Sy thanh todn

Sy 16n thdt riéng

Sé thud vy

Tén

T4n / giv

T4&n / ngay

Tan Anh (1.016kg)

Tan My (907,185kg)
Tan diing ky

Tang cud'ng vén

Ta (tg Anh =50,802kg, ta My

= 52,359kg)
Tai khoan

Tai khoan cd nhan
Tai khoan cha

‘Tai khodan ctia 16

Tai khodn hop nhdl, cing

chia phiin 13i
Tai khoan ky thée

bal
conv

diy
dd
S.0

.pkg

pref
ra -
PACC

sct
mfig
ref
lig
pt

PA; p.a; PA.

ILR.

tn; tns
tph

tpd

L.ty L.in
sh.ln
T.R
consol.
cwl

ale; aee; acet
A
alo
MA
JIA

D/A; DA

balance
conversion

delivery

delayed delivery
scller’s option
package
preference

price analysis
products administration
and contract control
scttlement
manulacturing
reference
liquidation
payment
particular average
inland revenue
ton; tons

Lons per hour

tons per day

long ton

short ton

ton registered
consolidated
hundred weight

account
privale account
account of

my account
joint account

deposit account
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Tai khodn da thanh todn
Tii khoan ving lai

Tai khodn lién danh; ti
khodn ding (én chung
Téau chay hei nude

Tau hang toc hanh

Taudi.. gitr

T4d (12)

T4di but

Thae st khoa hge

Thac st viin chuong
Tham chifu

Thanh hai bin, gadp dbi
Thang

Thdng ddo han

Thing truée

Thay mit (cho ai)

Thé chap

Thé tich

Theo gia

Theo 1énh caa ...

Theo quyén duge dy nhi¢ém;

thira lénh

Theo sau day

Theo yéu cdu; khi yéu cdu
Thi hanh, chap hianh

Thi du

Thié&u, chua diy dd
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Alp
Ale; A/C
J/IA

58; 85/8; 5.8
s/s
g.v.

dep.

doz

PS
M.Sc.;
MS (US)
MA.;
AM (US)

re

dup
mo(s)
m/d

ult; ulto
o/a
mortg
vol

ad val
0/0

p.p; p.pr;
per pro.
folg
0/D; o/d
exec
e.g.

inc

account paid
account current
Jjoint account

steamship

grande vitesse (fast poods
Lrain)

departs

dozen

postscript

Master of Science

Master of Arts

with reference to;
rclating Lo
duplicate
month(s)

months after date
ultimo

on account (of)
mortgage

volume

ad valorem

order of

per procurationem

following

on demand
cxceutive

cxempli gratia (for
example)
incomplete



Thir bdo ddm

Thu ky

Thj urudng chitng khodn
Théng qua

Thita nhén; chitng nhdn; ky
nhin

Thot han thanh todn

'Thii han; k¥ han; ngay tra
tién

Thuong vy; gino dich
Thu¢

Thut trj gid gia tang
Thiing

Thung chuta khodng 80 lit
Thiing/ngay

Thi kho hai quan

Thad tye

Tich lay

Tién hoa hng

Tién 1di ¢6 phédn

Tién 11

Tién sT(triét hoc)

Tidn tré trude

Ti¢p li¢u cy thé

Tidp we

Titu chufin

Ti¢u thu nhién liéu tinh trén
dam

Tin dung

T{n dyng thu

Tinh qué dang

Tinh tf lde xudt xuéng; giao
gl xeidng

LG

See.

S.E; St Ex
appro
ACK

pp
f'wd

TRANS
X
V.AT.
bar; bbl
kild
bbls/d
wk

pro
cum
Comm
div

int
Ph.D.
C.LA
VS
contd
std.
M.P.G;
m.p.g
cr

L/IC

ol
x-ml; x-mll

letter of guarantee
secretary

stock exchange
approval
acknowledge

pay period
forward

transaction

Lax

value added tax
barrel
kilderkin
barrels per day
warchouse keeper
procedure
cumulative
commission
dividend
interest

Doctor of Philosophy

cash in advance
visible supply
continued
standard

miles per gallon

credit

letter of credit
overcharge

ex mill
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Tu cdch phdp nhin; (cong ty)

trach nhié¢m hdu han (MYy)

T8 chide cde nude Xudt khiu

D4umd

T4 chiie Hang khéng Dén
dung Qudc (&

T6 chuie 1op tdc Kinh t& va
Phat trién

Té chie Lao dong Quéc t&

T8 chite LIQ vé Luong thye

va Nong nghiép
T8 chiie LIIQ vé& Phit trién
Cong nghiép

T6 chice Thiiong mai Quéc t&

T6e dp chit trén mdi phuit
Téi da

T6i thicu

Tén thit chung

T6n that todn bo

Tén thit ting phin

Téng cuc buu dién

Téng gidm doc

Téng hanh dinh; bd chi huy
Téng sén phim quéc gia
Téng thu nhéip quée dan

" Tdt cho 161 khi bi hidy bd
Totldm

Tit ... ngay khi xuat trinh
Tir ... thdng xudt trinh
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Inc; Incorp

orrec

ICAO

0.E.CD.

LL.O.

FAO

" UNIDO

ITO

w.p.m.
max

min

G.A; g.4a.
T.L; tl

pl

G.P.O.
G.M.
11.Q.; h.y.
GNP

GNI
GTC

v.g.

als

m/s

incorporated

Organization of
Petroleum Exporting
Countries
International Civil
Avialion Organization
Organization for
Leonomic Cooperation
and Developmenti
International Labour
Organization

I'ood and agriculture
Organization of the UN
UN Industrial
Development
Organization
International Trade
Organization

words per minute
maximum

minimum

genceral average

total loss

partial loss

General Post OfTice
general manager
headquarters

gross national product
gross national income
good Lill cancelled
very good

alter sight

months after sight



T, trang (s0 nhat ky)
Tuong duong

Trang

Tra khi hoan lai

Tra lai ngudi Iinh séc
(truong hop ngén hang chua
thanh todn)

Tra lai; gdi lai

Tra tién khi dat hang

Tra tién khi giao hang

Tra tién khi x&p hiing xudng
tau

Tra tién d€ nhin ching tir
Tra tién ngay

Tra tién ngay khi nhan hang
Tra tién trude khi giao hang
Trach nhi¢m hitu han

Trai chn

Trai khodn; gidy ng

Trai phi¢u mdi

Trua

Troly

Trong lugng

Trong lugng bi

Trong lugng cé bi

Trong lugng thuc

Trong lugng thuong mai
Trong ligng tinh

Trong tai

Tro

Trif ngay I& vi chid nhat

fol
equit

por
R/D

Retd
C.W.0,;
C.W.0.
C.0.D

C.0.8.

CAD; cad.
spt
ch.fwd
C.B.D
Ltd.; Itd
CR

deb

NB

aftn
Asst
wtiwgl
t/wt
gr.wt
alw

c/w

n.wt

ref

exc.

S & hex

folio

equivalent
page

pay on return
refer to drawer

returned
cash with order

cash on delivery
cash on shipment

cash against documents
spot

charges forward
cash hefore delivery
limited (liability)
creditor

debenture

new bond

afternoon

assistant

weight

tare weight

gross weight

actual weight
commercial weight
nct weight

referee

exceept

Sundays and holidays
excepted
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T'rit didu khodin tréi nguge &
diém nay
Trit sai nhdm va thifu sét

Trif sai sot

Trudng phing doi ngoai
Try s chinh; viin phdng
chinh

Trung tAm Chuy€n giao
Cong nght Chiu A - Thdi
Binh Duong

Trung tAm Chuy€n giao
Cong nghé cua Khu wie
Trung t4m Phét trién Chau
A = Théi Binh Duong
Trung t4m Phét trién Nong
thon Toan dién Chiu A -
Thédi Binh Duong

Tudn I

Tuy ¥, Wy nghi

Ty suat ngdn hang
Uy ban Kinh (& Chéu Au

Uy ban Kinh (& Ch4u M§ La
tinh va Tay An
Uy ban Kinh (¢ Chau Phi

Uy ban Kinh & Xa héi Chéu
A va Thai Binh Duong
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c.0.h.p
E & OE
E.E.
P.R.O.
HO

APCTT

RCTT

AlPDC

CIRDAP

wk.

ad lib

BR
ECE

ECLAC

ECA

ESCAY

except otherwise herein
provided

crrors and omissions
exeepted

errors excepled

public relations officer
head office

Asian and Pacific Centre
for Transfer of
Technology

Regional Centre lor
Transfer of Technology)
Asian and Pacific
Development Centre
Centre on Integrated
Rural Development for
Asia and te Pacilic
week

ad libitum (according to
pleasure)

bank rate

Liconomic Commission
for Europe (UN agency)
Eeonomic Commission
for Latin America and
the Caribbean (UN
ageney)

Leonomie Commission
for Africa (UN agency)
Economic and Social
Commission for Asia and
Pacific (UN agency)



Uy ban Kinh (& Tay A

" Uy ban M4u dich Li¢n bang

Yandon
Vin ki¢n thanh 14p ¢ong ty

Vin phong chi nhdnh
Vin phong, cye, vy, Ly
Ving

Va cdi sau day

Vi miL noi ndo khdc
Vao khodng
Viao thdng sau

Vvé huu
V& van dé; doi véi vén dé
Vién Cong ngh¢ Chau A

Vén

V6n danh djnh

Yong gidy

Vang phiit

Véi céc logi hing héa khdc
Véi rii ro eda cong ty vén
chuy€n

Vi 16n that

X4p x3; gdn diing

Xe ddy, toa ddy (haing héa)
Xem

Xentimet khoi

ECWA

I T.C.

B/L.
M/A

B.O

bu

abs

el seq.;
ct syq.

ct al.
ca
prox

retd
re
AIT

cap.
nom-cap
rps

rpm
wog
C/R;
C.R.
WA

app.

cl

v.; vid
cc

EKceonomie¢ Commission
for Western Asia (UN
ageney)

Federal Trade
Commission (U.S)

bill of lading
memorandum of
association

branch office

burcau

absent

€t sequens; et sequentes;
sequentia (and the
following)

et alibi (and else where)
¢irca (about)

proximo (of the next
month)

retired

in regard to

Asian Institute of
Technology

capital

nominal capital
revolutions per second
revolutions per minute
with other goods

at company’s risk

with average
approximate

car load

vide; see

cubic centimetre(s)
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Xin gid, 13t
Xin tra 1ovi

Xii I thdng tin biing k§

thudt dién u¥
Yéu nhin

332

TO; pto
RSVP

EDP; e.d.p.

vir

please tarn over
Répondez sl vous plait
(plcasc reply)
cleetronic data
processing

very important person



a.d; a/d

AF.L.

a.m
AL

AR.

A.WEB

AIA

Alce; AIC

alc; ace; acct
alo

Alp

alr; a.r.; A/r

als

als
alw
Al

aar; AAR
abs
abstr

Ace

TU VIET TAT

ANH - VIET

after date

American Federation of
Labor

ante meridiem
accounts payable
accounts receivable
airway bill

articles of association
account current
acconnt

account of

account paid

all risks (insurance)
at sight

after sight

actual weight

first-class

(ship in Lloyd’s register)
against all risk

absent

abstract

accepted;

aceeptance

sau k¥ han; ddo han k€ 1y
ngdy o

Li¢n doan Lao dong Ioa
ky

budi sdng (trude 12 gid)
khodn phaj tra

khoién s¢ thu

khéng van don

cde diéu 1@ eda xi nghiép
tai khodn ving lai

tdi khoan

tai khoan cda

tai khodn da thanh todn
moi rii ro (bao hi¢m)

khi xuat trinh (thanh tosdn
héi phi¢u, séc, 1/C)

sau khi Xudt trinh

trong luyng thige

hang nhat (thu ding ky ¢
hiing bdo hiém Lloyd’s)
dé phong moi rii ro
vang

ban tém tit

chap nhin hai phidu;
dugc chap nhan trd
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ACK

ad
ad lib

ad val
ADB

admin
ADV
AF
altn
AGB
agey
agt
AIT

aml
APCTT

APDC

app.
appro

arr.

ASADP
assn, assoc
asst

Asst

avdp.

Ave

334

acknowledge

advertisement

ad libitum (according to
pleasure)

ad valorem

Asian Development Bank

administration
advice

as follows

afternoon

a good brand

agency

agent

Astan Institute of
Technology

amount

Asian and Pacilic Centre
for Transfer of
Technology

Asian and Pacilic
Development Centre

approximate
approval

arrive(s)

as soon as possible
association
assorted

assistant
avoirdupois

avenue

thira nhén, chitng nhén,
ky nhin

quéng ¢io

thy y, iy nghi

theo gia

Ngan hiing Phét trién
Chiu A

quanl¥, quén trj

gidy thong bdo

nhu sau

trua

mit hang 61

dai ly

dai dién

Vién Cong nght Chau A

Wgng; s& ligng; s6 ién
Trung tim Chuyén giao
Cong ngh¢ Chiu A — Thdi
Binh Dudng

Trung tAm Phét trién
Chau £ - Théi Binh
Duong

x&p xi; gdn diing

thdng qua

gi thu dén

cing sém cang Lot

héi, hi¢p hdi

phén loai, chia logi

trg ly

h¢ thong do lddng trong
lugng Anh My

daild



B.of L
B.B

B.Ld.
B.11

B.O

B.O

B.O.T.; B. of
T.

b.p

B.P

B.S. B/S
B.Sey

BS (US)
B/D

b/d; b.d; ¢/d
B/

B/E, ble

- b/f; b.f bt
b/o; ¢/t

B/L

B/P

B/S

B/V

BA; AB (US)
Baf

bal
bar, bbl

Bank of England
bill-book

Bachelor ol Education
bill of health

buyer’s option

branch office
Board of Trade

by procuration
bills payable
bill of sale

Bachelor of Science
bank draft

brought down; carried
down
hill of entry

bill of exchange

brought forward; brought
over; carried forward

bill of lading

bill o[ payment

balance sheet

book value

Bachelor of Arts

bunker adjustment lactor

balance
barrel

Ngéin hang Anh quéc

s6 ghi k¥ han cdc thuong
phi&u, sd héi phidu

C( nhin Gido duc

gidy chiing nhan ki€m
dich

quyén Iyta chon clia ngudi
mua

van phang chi nhanh

B6 Thuong Mai

do sy Gy quyén

hoi phicu phai tra
gify tay, gidy sang Lay
C¢ nhin Khoa hoc

chi phi€u rit tién & m6t
ngfin hing
mang xudng (k& togn)

ban ké khai chi (i&t & hai
quan

héi phi¢u thuong mai«
mang sang (k& todn)

vin don

héa don thanh togn
bdng tong k&t tai sén
gid tri hach todn

Cd nhén Vin chiong
h¢ sé diéu chinh nhién
ligu

sif ¢iin biing; s§ du -
thiing
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bbls/d
bd
hdl
bdth
Bk
bl
hlk
bik
BOP
BOT
bot
BR
BR
Bros

ht, bght
bu

bu
bhx

el C&T,

c.f
C.A.
c.a.f; cilfy

C.LF

C.B
C.B.D

Ck
C.a
C.LA
cif &1

336

barrels per day
board

bundle

breadth

bank

bale

blank

bulk

balance of payments
balance of trade
bottle

bills receivable
bank rate
brothers

bought
bushel

burcau
box
cost and freight

chartered accountant
cost, assurance and

I'reight; cost insurance

and freight
cash beok
cash before delivery

civil engincer
Customs House
cash in advance

cost, insurance, freight

and inlerest

thiing/ngay

ban

bé

bé rong, khé (vai)
ngin hing

ki¢n hang

chd chira tréng

s6 lugng 16n

cdn cin thanh todn
cdn ¢in thdong mai
chai

hdi phi€u s& thu

ty sudl ngin hang
anh em... (diing trong tén
cdce hing bubn)

mua

gia (40 1it) (don vi dong
thée, gao)

vin phong, cyc, vu, ty
hop, thing

gid hivng va cude phi

chuyén vién k& todn
gid hang, bio hiém va
cude phi

s0 thu chi; s6 tidn mat
trd tién trude khi giao
hang

ky su xdy dung

Cye Hai Quan

Lién trid trude

gid hang, bao hi€m, cude
phi va 14i cho ngudi mua



cif&e

cif.&e

¢l
C.0.D
C.0.8.

C.P.A.

C.W.0.;
C.W.0.
C/N

C/N

clo

/o

¢lo

/P

C/R; C.R.

ey

¢/w

CA

CA

Cd

CAD; cad.
cap.

CB

CBA

e
¢d; cum div

cost, insurance, freight
and commission

cost, insurance, freight
and exchange

car load

cash ondelivery

cash on shipment

certilied public
accountant (US)
cash with order

cireular note

credit note

cash order
certilicate of origin
care of
charter-party

at compuny’s risk

cable transler;
telegraphic transfer
commercial weight
commercial agent
chiel accountant

circa (about)

cash against documents
capital

cask book

cost benelit analysis

cubic centimetre(s)
cum dividend

gis hang, bao hi€m, cudc
phi v hoa hing

gid hang, bdo hi€m, cude
phi va héi dosi

xe ddy, toa diy (hang héa)
tra ti¢n khi giao hang

tra tién khi x¢p hang
xudng tau

gidm dinh vién ké todn

trd tién khi dat hang

chi phi¢u du lich (hwu
djng)

giay bdo ¢é

don dit hang tra tién mat
gidy chutng nhiin xuf't xi
nho chuyén

hgp ding thué tiu

voi rui ro cia ¢dng ty van
chuyén

di¢n chuyén tién

trong lugng thuong mai
dai dién thuong mai

k& Lodn truéng

vao khosdng

tra tién dé nhan ching tir
vén

s6 1ién mat, s¢ qui
phén tich phi 16n - lgi
nhuén

xentimet khoi

k& ca tién ldi of phin
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Cent
Cent
cf’; conf
cge pd
ch.fwd

ch.pd
ch.ppd
chg

chq
CIRDAP

CL
CMEA

Co; Corp
Comm
consol.
cont.
contd
contr
conv

Co-op
COR

cP
CP1
cQ
CR
cr
CR
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centigrade

a hundred
confer

carriage paid
charges forward

charges paid

charges prepaid
charge

cheque .
Centre on Integrated
Rural Development for
Asia and the Pacific

container load
Council for Mutual
Kconomic Assistance
company; corporation
commission
consolidated

contents

continued

contract

conversion

co-operative
cargo outtum report

carriage paid
consumer price index
commercial quality
creditor

credit

creditor

d¢ bach phén

mot tram

ddi chiéu vdi

cang phi di tra

tra tién ngay khi nhan
hang

chi phi da tra

chi phi da trad truée

1¢ phi, tién phai tra
sée

Trung tim Phat tri€n
Nong thon Toan dién
Chéu A - Théi Binh
Duong

dung tich, cdng-ten-no
Héi déng Tuong tre Kinh
&

cdng ty

tién hoa hing

tang cuding von

ndi dung

Li€p tuc

hop dong

sit chuy€n déi (hdi phicu,
chitng khoan...)

ho'p tdc x&

bién ban hang hu héng do
v

cude da tra

chi s6 gid bén 1&

chat lugng thaong mai
chil ng

tin dyng

trdi cha



¢t kt (US)

Cu

cum

curr.; currt
cwt

CY
dr

D/A

D/A; D.A.
D/N
D/O

b/

D/IW

dfy

d; dis.; disc.;
disct.

DD

dd

dd

dd.; d/d; deld
dcb

def

del

dep.

dept

dft

dft/c

carat; karat (US)

cubic
cumulative
current
hundred weight

copy
dead freight

documents against
acceptance
deposit account
debit note
delivery order

documents against
payment

dock warrant
delivery

discount

days af'ter delivery

days after date
dclayed delivery
delivered
debenture
deferred
delegate
departs
department
draft

clean draft

cara

(don vj tinh tudi vang)
khdoi

tuch lay

hién thoi

Lg (ta Anh = 50,802 kg, ta
My = 52,359 kg)

bédn sao

cude chét (tra cho khodng
tréng, khéng x&p hang)
chifng tif giao khi chap
thudn thanh todn

tai khodn ki thac

gidy bdo ng

phicu giao hing; 1&nh giao
hing

ching 1Y giao khi thanh
todn

phi¢u hiu kho cing

syl giao hang

chié't khau

nhifng ngay sau khi giao
hang

nhiting ngay sau ky han
sif giao hang tré han
giao hang

trdi khodn; gidy ng
hoén

ngudi dai dién, dai biéu
taudi.. gio

cuc; 803 ban

hai phicu

hai phicu hoan hao
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e.g.

c.o.d
c¢.0.h.p

c.o.m
L e.0.q
ECA

ECL

ECLAC

ECOSOC

ECWA
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dividend
ditto

dozen

deposit réccipl

debtor

debit request

duplicate

errors and omissions
excepled

errors excepted
Luropean Economic
Community

exempli gratia

(for example)

end of day

except otherwise herein
provided

¢end of month

end of quarter
Lconomic Commission
for Africa (UN agency)
Lconomic Commission
for Europe (UN ageney)
Economic Commission
for Latin America and
the Caribbean (UN
agency)

Ilconomic and Social
Council

Economic Commission {or

Western Asia (UN agency)

tien l3i ¢o phin

phu trén; cong mt thid;
cing mot loai

L4 (12)

hi¢nlai ky théc

con ny

gify doi ny

thanh hai bdn, gip doi
trdr sai nham va thicu sét

Lrif sai sot

Cong ddng Kinh 1& Chau
Au

thi dy

cudi ngdy

trid didu khodan trdi nguge
& difm nay

cudi thang

cudi quy

Uy ban Kinh t& Chéu phi

Uy ban Kinh 1€ Chau Au
Uy ban Kinh t€ Chau My

La tioh vi Tay An

Hi dong Kinh 1€ - Xi hoi

k]

Uy ban Kinh t& T4y A



LEDP; ed.p.
LKEC

KL

encly ENC
end

cq

equit
ESCAP

esp
Lisq

est
ctlal.
el seq.;
el sqq.

| AY

€X 88

ex stres

ex whse

ex whi;
CXe.

exel

EXCL
exee
1£XQ; Lo
EXS
EXW; x-wks
f.a.a

electronic data
processing
European EKconomic
Community

export licence
enclosure
endorsement

equal

cquivalent
Economic and Social
Commission for Asia and
Pacific (UN agency)
especially

esquire

eslimate

¢t alibi (and clse wherce)
¢t sequens; et sequentes;
sequentlia (and the
following)

evidence

¢X steamer

ex store; ex warchouse

ex wharl

exeept

exclusive

exclude

exccutive

Ex QUAY; [ree on quay
Ex SHIP

IEx WORKS:; ex works
free of all average

Xt 1y théng tin bing k¥
thudt dién L

Khéi Thi trung chung
Chéu Au

gify phép xuit khiu
dinh kém

ky héu; ky ¢ mét sau
bing, ngang bang
wrong ditong

Uy ban Kinh (& Xa hoi
Chéu A va Théi Binh
Duong

dic biétla

ong; ngdi (vi€L § sau Lén
ho)

dinh gia

v mdt noi nao khic
va cdi sau diy

chiing cd
giao hang Lai tau
giao hang tai kho

giao hang tai cang

et

danh riéng, ddc quyén
ngoai trd, tr ra

thi hainh, ch&p hanh
giao Lai cdu cdng

giao 1ai thu

giao lai xudng

mién bii thu¥ng moi tén
that
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f.a.q
La.q

las; F.AS.

[Lo.c5 we

I.O.S; fLo.s.

.p.
F.T.C.

IFAC, facs
FAO

FBE
FC
fe&s

fco
D
I'd; fio
lga

fifo
IFOA

fob; I.0.B.

fod

fol

folg

for; fow

fot
FPA

frc
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fair average quality
[ree alongside quay
frece alongside ship
free of charge; without
charge

free on steamer

fully paid

IF'ederal Trade
Commission (U.S)
facsimile

IFood and agriculture
Organization of the UN
foreign bill of exchange
foreign currency

free of capture and
scizure

franco

free delivery

free discharge; free in
and out

free of general average

first in, [irst out

FOB AIRPORT

free on board

free of damage

folio

following

free on rail; free on
wagon

free on truck

[ree of particular average

free carrier

chat lugng thong thudng
giao doc bén

giao doc man tau

mién phi

giao trén tau thiy

di tra hét

Uy ban Mau dich Lién
bang

sao chép, phéng hinh
Té chite LIQ vé Luong
thyc va Nong nghiép
hdi phiéu ngoai quoe
ngoai té

mién bat giif va tich thu

mién cude phi
giao mién phi
mién phi bot d&

mién bdi thu¥ng tén thal
chung

nhép trudc, xudl trude
giao Lai sdn bay

giao l1én tan

mién bdi thudng thidt hai
1, trang (s6 nhit ky)
theo sau diay

giao hang trén toa .

giao hang trén xc tdi
mién bdi thudng ton that
ritng

giao cho ngudi chuyén chd



frt

frt pd
frt ppd
f't.

Iwd

X

G.Aj g
G.MNL
G.MLT
G.1ro.
IR

gal.; gall
GATT

gbo
gmb
g

GNI
GNP

ga

er

gr.wt
GTC

11.0
1L.Q.: h.g.

Ho

ny

Ireight

(reight paid
{reight prepaid
foot, [cet
forward

foreign exchange
general average
general manager
Greenwich Mean Time
General Post Office
grande vitesse

(I'ast goods train)
gallon

general agreement on
tarilfs and tradc
goods in bad order
good merchantable brand
good merchantable
quality

gross national income
gross national product
good guality assurance
£ross

gross weight

good till cancelled
Home Oflice
headyuarters

head office

hire-purchase

cudc phi

di trd tién cude

da tri truée tién cude
bo (= 30,48¢cm)

thoi han; ky han; ngay tra
tién

ngogi hoi

tén thdt chung

téng gidm déc

gity GMT

téng cuc buu di¢én

tau hiing L0¢ hanh

don vi do ludng Anh

(= 4,54 1it)

hi¢p dinh chung vé thu¢
quan va miu dich

hang loai xau

nhiin hi¢u thueng mai 6t
phdm ché' thudng mai 181

16ng thu nhip quic gia
t0ng san lugng quéce gia
bdo dam phim chal 161
gOp; toan b

trong lugng cé bi

L6 cho tGi khi bj hdy bé
bd ndi vu

16ng hanh dinh; bd chi
huy

tru s6 chinh; van phong
chinh

hinh thie cho thué, ban
tra gop
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hp
LL.O.

LR.

.U
UI'; N/F; N/S

1O
IATA

IB
IBA

IBL

IBRAD;
IBRD

ICAO
id

ID
IFAD
e

iL
IM)

in

inc
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horse-power
International Labour
Organization

inland revenue
international unit
insulficient funds;

no funds;

not sufTicient (funds)
inspecting order
International Air
‘Transport Association
invoice

International Bar
Association
International Business
Lawyer

International Bank for
Reconstruction and
Development
International Civil
Aviation Organization
idem (the same)
import declaration
International Fund lor
Agricultural
Development
International Finance
Corporation

import licence
International Monctary
Fund

inch

incomplete

méi e

To chide Lao dong Quae
&

s6 thu& vy

don vi quée t&

khdng tién bao chitng

I1¢nh kiém tra

i¢p h¢i Vin 14i Hang
khong Quéc t&

s6 héa don

Ui Ludt su Quéc &

Luat st Kinh doanh Quét
1&

Ngén hang Phét trién va
Tdi thict Quéc 1&

T6 chite Hang khong Dan
dung Quie t&

cing, gidng nhu trén

gidy bdo nhip céing

Qu¥ Qudc L& Phdt tridn
Néng nghiép

Cong ty Tai chinh Quéc &

2idy phép nhap cang
Quy Tién t& Qui'e 1&

2.54¢m

thidu, chua diy di



Ing; Incorp .

incl
insce; ince;
ins
inst

inst
int
inv
10U
ISSN

10

Caw

JA

Jr
kild
L.B.

L.LY.

l.t; L.in
1L/C

Ih

L.CL
1.CL
ldg

incorporated

inclusive
insurance

instant

instant

interest

invoice

10we You
International Standard
Serial Number
International Trade
Organization

Journal

joint account

Jjunior

kilderkin

Bachelor of Letters;
Bachelor of Lilerature
life insurance policy

long ton

letter credit

pound

less than carload lot
less than container load
loading

tu cdch phap nhan; (cdng
Ly) trach phiém hitu han
(My)

bao gbém, k& ca

bdo hiém

an ngay dugc; ubng ngay
duge

cua thdng nay

tién i

hoa don

gidy ng

50 loai theo tidu chudn
quie 1&

Td chie Thitong mai
Quie 1&

nhat ky (k& todn)

tai kho#an he'p nhat, ciing
chia phan ldi; (ai khodn
lién danh; t&i kho#dn ding
tén chung

cAp dudéi, tap sy

thiing chita khoang 80 it

Ci¥ nhiin Viin hoe

hgp ding bao hiém nhin
tho

14n Anh (1.016kg)

tin dung thu

pao (453,593g)

chita ddy mét chuyén xe
chira ddy mit cong-ten-no
sit bat hiing; hang chd
(trén xc, tan ...)
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led.
LG
lifo

liq
LMT
loc.cit.

Lid., Itd
ML.B.
M.B.A.

MLIF.N. Status
M.LP
M.O

M.P.G.;
m.p.g
m.p.h
M.Sce.;
MS (US)
M/A

m/d

M/R

m/s

MA
MA.;
AM (US)
maj

max
MD.
MDSE
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ledger

letter of guarantec
last in, first out
liquidation

local mean time

loco citado

(in the place cited)
limited (liability)
Bachelor of Medicine
Master of Business
Administration

Most Favored Nation
Status

marine insurance policy

money order
miles per gallon

miles per hour
Master of Science

memorandum of
association
months after date
mate’s receipt
months after sight
my account
Master of Arts

major

maximum

Doctor of Medicine
merchandise

s8 cdi (k& todn)

thu bdo ddm

nhip sau, xuf't trude
sy thanh ly

gi¥ dja phuong

da trich din

trdch nhi¢m hitu han
Cd nhan Y khoa

Thac si Quan trj Kinh
doanh

quy ch& mée duge wu dai
nhat

hgp ddng bio hiém hang
hai

gidy dy nhiém chi; buu
phi¢u

ti¢u thy nhién li¢u tinh
trén dim

dam mdi givy

Thac s Khoa hoe

vin ki¢n thanh 14p ¢ong
ty

thdng ddo han

bién lai cda thuyén phé
thang sau khi xuft trinh
tai khoan cda toi

Thac 5T Van chuong

cha y&u, chuyén dé
16i da

Bédc siY khoa
hang héa



MEMO
Messrs.
mfid

min
misc
mo(s)
mortg
n.a.
N.C.V.

n.c.s

n.wi

N/A

N/A

N/A

N/A

N/P

NB

NB

ncvy; N.C.V,

nd

nem.con.

ni's
NO
No; no

memorandum
messieurs
manufactured

manuflacturing
manufacturer

minimum
miscellaneous
month(s)

morlgage

not available

no commercial value

not clsewhere specilied

net weight
non-agcceptance

no account

not authorized

no advice

net proceeds

nota bene

new bond

no commercial value

no date

nemine contradicente
(unanimously)

not for sale

non official

number

ban ghi nhé

quy ong

duge san xuit; duge ché
tao

sif san xud't; sy ch& tao
ngudi san xudt; ngudi ché
tao

t6i thicu

. linh tinh

thing

the chap

khOng ¢6 sén

khong c¢6 gi4 trj thuong
mai ’

khdng dugc chi dinh noi
nao khdc

trgng lugng tinh

khong chap thudn
khdng ¢é tai khoan
khdng duge quyén
khdng thdng bdo

cde khodn thu rong

Io1 chd thich; chid ¥

trdi phi€o méi

khdng cd gia trj thudng
mai

khdng ghi théi han
nhlt tri

khong ban
khong chinh thifc
s&



NO$CP

nom-cap
NP

np

nr.

ns

0.

0.¢.

0.E.C.D.

0.G.S
O.r.
o.r.

ola
o/t
O/d

O/D; o/d
olo

ofs
0/8
OA
OM
op
or
orec

OZ
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no increase in contract
priu:c

nominal capital

no fund

new pattern

near

new series

order

oflice copy
Organization for
conomic Cooperation
and Development

on government service
opcen policy

owner’s risk

on account (of’)
overcharge
overdrallt

on demand
order of

on sale

out of stock

open an account

old measurement
open policy

old price
Organization of
Petroleum Exporting
Countrics

ounce

khéng dugc téing gid hop
déng

vén danh dinh
khong cé qui
miu méi

gdn

lozi mdéi; dgt méi

phicu dat hang

han sao duge chitng thyc
Té chiie Hgp tdc Kinh t&
va Phét trién

dich vu nha nuge

bio hi¢m d¢ khéng

rui ro do ngudi s¢ hitu
gdanh chju

thay mét (cho ai)

linh qua ddng

sy bdi chi, gidy bdo thiu
chi

theo yéu cau; khi yéu cdu
don dit hang cla;

theo 1énh cia

dé bén, dang ban

h&l hang tén kho

mo tai khodn

cdch do cii

don bio hiém ngéd

gid ¢l

T3 chife e nude Xudt
khiu Diu mé

a0xo (= 28,350 g)



ozt

p

Y

p-m
P.OL.
p-p; p.pr;
per pro.
P.R.

p-r.
P.R.O.
P/A

P/A

pic

P/L; P& L
P/N

pa

pa

PA

PA

PA; p.a; PA.
PACC

» pat.
patd.
pe

pe

pd

pl; pld
I’h.D.
pk
pkg
PL

ounce troy

per
page
post-meridiem

port of embarkation
per procurationem

public relations
portrisk

public relations oflicer
power of attorney
private account
petty cash

profit and loss
promissory note
permanent address
per annum

products allowance
price analysis
particular average
products administration
and contract control
patent

patented

price current

per cent

paid

preferred

Doctor of Philosephy
pack

package

price list

aoxo roi (don vi do hiting

vang bac cda anh, =
31,1035y)

mdi

trang

qua trua; chidu; toi
cangl¢n hang

theo quyén dugce dy
nhiém; thiva 1énh

giao (€ nhin sy

rui ro tai cang

trugng phong déi ngoai
quyén Uy nhiém

14i khotin ¢d nhan

quy tién mat dy phong
157 va 16

gidy hen tra tién

dia chi ¢6 djnh

mdi nim

phu ¢ap séan phim

sif phin tich gid

sy tén thdl riéng

sy quin ly sdn phdm va
ki€m tra hop ddng
bing séng ché

dugc cap bang sdang ch&
bang gid hi¢én hanh
phén tram

da tra

dug'c vu dai; duyc vu tién

Ti¢n §T (Lriét hoe)
£oi

sy dong gaéi

bang gia
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pl
pm.
pmk
PN
PO
PO

" por
POX
pp
ppd
ppt
pr
pref
prf
pro
pro
prod
prox

PS

pt

ptly pd
PTO; pto
qlty

qt

QTE; QOT
qty

R&D

R.D.C
R/D
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pariial loss
premium
postmark
promissory note
post office
postal order
pay on return
post olTice box
pay period
prepaid

prompt

price
preference
proof

proceed
procedure
produce
proximo

{of the next month)
postscript
payment

partly paid
please turn over
quality

quart

guote

quantity
research and
development
running down clause
refer to drawer

t6n thit titng phén
phi (bio hi¢m)
ddu buu dién

1énh phicu

buu dién

butu phidu

tra khi hoan lgi
hom thu

thoi han thanh todn
di trd trude

mau l¢; ngay; gdp
gid

sy vu dai

biing chitng

s0 thu nhap; tién 15i
thil tye

san phim

dén thang sau;
vio thdng sau

tai but

si thanh todn

da tra mdt phén
xin gid, 14t

chat lugng

lit Anh (= 1,135 1it)
chao gia

0 lugng

nghién cidu va phdt tri€n

diéu khodn xung ddt
trd lai ngudi linh séc

(trudng hop ngdn hang

chuta thanh todn)



R/R
red; rec;
recd
rept
RCTT

re

re

re

rect.

REF

ref

ref

reg.; regd.

Retd
retd
rev

ROC

ROG
ROL

ROROC
ROT
RP

rpm

rps
RSVP

railway receipt

received

receipt

Regional Centre for
Transfer of Technology)
relating Lo

with reference to
inregard to

receipt

refrigerated
reference

referec

registered

returned

retired

revenue

reference to our cable

receipt of goods
referring to our letter

report on receipt of cargo
referring to our telegram

reply paid

revolutions per minute
revolulions per second
répondez §’il vous plait
(please reply)

bién lai hda xa
da nhin

bién lai

Trung tim Chuy&n giao
Cong nghé cda Khu vye
¢6 lién quan

tham chifu

vé van dé; déi vdi vidn dé
bién nhin

duge trid lanh

sy tham chicu

trong tii

béo dam (thu, buu phiim);
da diang ky

tra lai; gt lai

vé huu

lgi ute

din chi€u di¢n tin cia
ching t6i

bién lai hang héa

din chi¢u thu ctia ching
toi

bi¢n lai k&1 todn nhdn
hang

dén chiéu dién tin cha
ching t6i

di trd tién hdi ddp

vong phit

vong gidy

xin tra 1o
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rtm

S

S

S&E

S & h.ex

s.d

S.E; St lx
S.0

S.1.D.

S/D

S/N

S5/0
S/8
SB
SDR
See.

Senr

sel
sgd
sh.tn
shipt
sig

spt
SRCC
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registered trade mark

sellers

specifications

salaries and expenses
Sundays and holidays
cxceepted

sans date (no date)
stock exchange

seller’s option
subscriber trunk dialing

sight draft
shipping note

standing order |
same size

Savings Bank

special drawing rights
secretary

senior

scttlement

signed

short ton

shipment

signature

spot

strikes, riots and civil

commotions

nhén hi¢u thuong mai di
diang ky

nguoi ban

yui cdch hang

Iu'ong va chi phi

tr¥ ngay 18 v chii nhat

khong dé ngay thing
thi truéng chiing khodn
suf lua chon clla nguii bén
dudng diy ndi lién thj ty
dong (Anh)

hoi phi€u tra ngay sau khi
Xuat trinh

gidy phép x&€p hing xudng
tihu

I1¢nh chuyén ngén

cung ¢d; chng kich thude
Ngén haing Ti¢t kiém
quyén rit tién diie biét
theky

ngudi ¢é chie hon, nguoi
1¢n tudi han

sy quy€l todn

di ky

t4n My (907,185 kg)
hiing van chuyén, gdi di
chii ky

Lra tién ngay

dinh ¢bng, bi¢u tinh va

bao loan din sy



SS; S/8;
8.8; 8/§
St

std.
SURYV
sz
T.L.O

T.1;tl
t.m
T.M.O.
TR
t/wt
Lar

tel

tn; tns
tpd

tph
TRANS
tx

U/W

ULL
ult.; nlto

uncor
UNCTAD

UNIDO

UNI'D

Uush

steamship

street
standard
surveyor

size

total loss only

total loss
trade mark
telegraphic money order
ton registered
tare weight
tarift
telephone
ton; tons

Lons per day
tons per hour
transaction
tax
underwriter

ullage

ultimo

(of the last month)
uncorrected

UN Conference on Trade
and Development
UN Industrial
Development
Organization

UN Development
Programme

U.S dollars

tau chay hoi nudc

phd’; duting

liGu chudn

nhan vién kiém héa

<@, kich thurée

chi trong truéng hep ton
that toan b

t6n that toan b

nhén hi¢u thwiong mai
di¢n tin chuyén tién
L4 n dang ky

trong lugng bi

biéu thu¢

dién thoai

tin

tan/ ngay

Lan/ giv

thuong vu; giao dich
thué

nguti bio lanh cho vige
phét hanh ¢6 phin
lugng hao

trong thang vita qua;
trong théng trudc
khdng dugc sia chiva
11di nghi LIIQ vé Thuong
mai vi Phit trién

T§ chide LYQ vé Phat
tri€n Céng nghiép

Chuong trinh LIIQ vé

Phit trién
do 1a My
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V.
v.; vid
VAT
v.g.
val
vIP
viz;i.e
vol

vre

A\
VSQ
w.b
w.e.f
w.p.m.
w.r.

W/R
WA
WA, wpa

warr
wB
WD
WFC

WFKP
WETU
whf

whs; whse
wk

wk
wk.

354

versus (against)

vide; sce

value added tax

very good

value

very importanl person
videlicet (namely); id est
volume

vice president

visible supply

very special quality
warehouse book

with effect from
words per minute

war risk

warchouse receipt
with average
with particular average

warranly

Worid Bank
working day

World Food Council

World Food Programme

World Federation of
Trade Union

wharf{ -

warehouse
well-known
warchouse keeper
week

ngugc lai

xem

thué tri gid gia ting
tot1dm

gid tri

y&u nhéin

nghia la; uic la

thé tich

phé chi tjch

ti€p lidu cy thé

chdt hrgng déc biét

s6 kho

¢é hi¢u lye k€ uy

t6c d chit trén méi phuit
rii ro chi€n tranh (bdo
hiém)

phi€u nhép kho

‘v8itén that

k€ ca tdn that riéng (bdo

hi€m)

sy bdo hanh

Ngén hang The gidi

ngay lam viéc

Héi dong Luong thyc The
gidi '

Chuong trinh Laong thite
The giéi

Lién hi¢p Cong doan The¢
gidi

cu cidng

kho hang

ndi ti€ng

thu kho hai quan

tudn I¢
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